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Study Abroad Pre-Departure Meeting 
Transfer Evaluation Information

[bookmark: _GoBack]**Please note – If you are registered for UNC institutional hours, such as faculty-led experiences or student teaching, then much of the following does not apply to your situation. Most of this information pertains to students who will be submitting official transcripts to transfer their credit from an international institution.**

International Transcript Evaluation
https://www.unco.edu/registrar/transfer/evaluation-policies.aspx
Students who have completed coursework at recognized international universities may receive transfer credit at UNC. The courses completed must be consistent in level, duration, hours of lecture, discussion, and course content with courses offered at regionally accredited universities in the United States. Students must be aware that for a majority of international institutions there is a conversion factor related to credit values. 
Transcripts received from international colleges or universities must meet the following criteria:
· The official transcript must be sent directly to UNC from the international school
· The transcript must be in English
· If the credits are not reported in U.S. or ECTS credits, a clear definition of the conversion to U.S. credits must be included
· A clear definition of the grading scale must be included
If any of the above criteria is not available, the student must submit an official transcript to a NACES approved evaluation service. The evaluation must include a course-by-course evaluation showing a list of each course taken along with the equivalent U.S. grades and credit value.
Obtaining this evaluation is the sole responsibility of the student.
International TransferView
https://www.unco.edu/registrar/transfer/transferology.aspx

International TransferView is a UNC database housing transfer equivalencies for various international institutions. For information of how to read and interpret the report, please check out the International TransferView guidesheet.

The courses provided on these lists reflect those that have been previously completed or reviewed for possible equivalencies by the respective academic units. They may not reflect current or future offerings. You are not limited to the courses on these lists.

If a course has an established equivalency, you will be awarded that equivalency when your transcript is processed. If the course hasn’t been reviewed, you will be awarded university-wide elective credit and the course(s) will be routed to the respective academic unit for review.

Approval of Courses

Any undergraduate course you complete with a grade equivalent to a “C-“ or higher at an institution approved through UNC’s CIE Office will transfer to UNC at a minimum as university-wide elective credit. Official evaluation occurs upon receipt of official transcripts.

Sometimes courses offerings may not be available when you register for your schedule at your study abroad institution; have more courses approved than you think you will need.


· Liberal Arts Core Review – Email transfereval@unco.edu with relevant course information:
· Institution Name
· Course Title 
· Course Prefix & Number – not all international institutions use prefix/numbering systems
· Description and/or Syllabus

· Course Substitution – Your academic advisor submits a Course Adjustment Form electronically to the Office of the Registrar to make an individual substitution to your major/minor requirements
· Advisors determine whether the course is applicable toward program requirements
· Substitutions are processed after the transfer coursework has been applied to your student account
· There are NO substitutions to the LAC
· Courses approved via Course Adjustment Form will not be published on International TransferView

· Direct UNC Equivalency – The academic department that owns the subject matter may establish the course as an equivalent for ALL students who transfer the course by submitting a Transfer Credit Equivalency Update Form to the Office of the Registrar
· Courses approved via Transfer Credit Equivalency Update Form will be published on the International TransferView


Delivery of Transcripts

Official transcripts must be sent directly to UNC from the issuing institution or approved study abroad provider. UNC cannot accept a transcript opened by the student or other unauthorized parties as official. If the transcript is in its original sealed envelope, it is considered official.

More international institutions are providing electronic official transcript options. UNC will accept an electronic transcript as official as long as it is sent directly from the issuing institution or approved study abroad provider.

We recommend students order extra official transcripts to keep for future use, such as applying to schools after UNC or employment applications. UNC cannot release official transcripts received from outside institutions to you or to another school.

Minimum Residency Requirement

Coursework completed through International Student Exchange/Study Abroad or National Student Exchange will be recorded as transfer coursework upon receipt of an official transcript from the exchange institution; however, the coursework is not subject to the restrictions on transfer coursework and counts as in-residence for graduation residency requirements. International Student Exchange/Study Abroad and National Student Exchange students register for ISE 100 or 101 or NSE 100 courses, respectively, which are courses taught under the authorization of the University of Northern Colorado.

Graduation

Keep in mind when you are planning to graduate! International transcripts take longer to arrive at UNC than domestic transcripts. It is not recommended to study abroad the semester you’re planning to graduate if you are transferring the credit to UNC. If the transcript is not processed for graduation deadlines, it will delay your graduation date!

Financial Aid

For questions about how Financial Aid may apply toward your experience abroad, please contact Justin Davis, Justin.Davis@unco.edu.	

A minimum of 12 U.S. credits are required for an undergraduate student to be considered full time. Be aware of the credit conversion factor for your institution!

Please reply to transfereval@unco.edu with any questions you may have about transferring credit to UNC.
UNC Transfer Evaluation
Office of the Registrar
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