[image: Z:\Documents\Logos\SON - Identifiers - 2015\PNG\Full Color\unc_Nurse_ID1.png]
Instructions for applying to the 
Traditional BSN Program 


STEP 1 - Admission to UNC (must be completed first) 
	In order to be screened for admission to the nursing program, you must first be admitted to the University of Northern Colorado.  
· If you have never attended the University of Northern Colorado, you must apply to UNC  
· Formal applications to the University are found at www.unco.edu/admissions.  
· Apply as an undergraduate transfer student seeking nursing.
· If you are presently enrolled at the University of Northern Colorado or were recently enrolled and withdrew in good academic standing, you need only apply to the School of Nursing.
· If you graduated with your bachelor’s degree from UNC or it has been more than one year since you have attended, you will need to complete the Student Information Form through the UNC Office of the Registrar to reactivate your student account.
TRANSCRIPTS:  
You must submit official transcripts from all schools previously attended to UNC if you have not previously done so. These transcripts must:
· Include proof of previous degree
· Include Interim 2016-2017 semester grades (if applicable)
· Include Fall 2016 Semester grades (if applicable)
They must be sent to: Office of Admissions, Carter Hall 3006, Campus Box 10, Greeley, CO 80639 or emailed to UNC.transcripts@unco.edu. 

STEP 2 - Application to the School of Nursing
· Applications must be submitted in hard copy on or after January 4, 2017.
· You can mail your application to: UNC, School of Nursing, Attn.: Undergraduate Applications, 501 20th Street, Campus Box 125, Greeley, CO 80639. 
· You can hand deliver to: UNC School of Nursing, Gunter Hall Room 3080.
· DUE DATE for submission of ALL MATERIALS is Friday, JANUARY 20, 2017 by 5pm, in the School of Nursing office.  Materials received after that date/time will NOT be accepted.
· Repeat applicants must submit all required documents.

A COMPLETE SCHOOL OF NURSING APPLICATION INCLUDES THE FOLLOWING:

1) Application Form
· Please type all answers into the appropriate boxes.
· Include the cover page of the application.


2) Transcripts - You must submit/attach official transcripts from all schools (including UNC) previously attended to the School of Nursing (this is in addition to the set of transcripts that were sent to the UNC Admissions Office).  These transcripts must:
· Include proof of previous degree (if applicable)
· Include Interim 2016-2017 semester grades (if applicable)
· Include Fall 2016 Semester grades (if applicable)

Guidelines for submitting official transcripts:
· If the school issuing the transcript will send the transcript directly to you: 
· DO NOT OPEN the official transcript.
· Submit sealed in the original envelope and attach to your application.
· If the school will not issue the official transcript directly to you, have it mailed to: 
· UNC, School of Nursing, Attn.: Undergraduate Applications, 501 20th Street, Campus Box 125, Greeley, CO 80639.
· “School of Nursing” must be in the mailing address for the transcript to be received, otherwise it will be delivered to the wrong office.
· Official Transcripts in electronic form must be emailed directly from the University/College Registrar’s office you attended to melissa.henry@unco.edu. Electronic transcripts submitted from the applicant’s email will not be accepted.

3) Non-Completed Prerequisite Courses - Attach proof of Spring 2017 registration in any uncompleted prerequisite courses.  Unofficial transcripts are acceptable.

4) Certified Nurse Assistant (CNA) - A CNA class (and required clinicals) must be completed by January 20, 2017.  
· Attach a copy of CNA certification or proof of CNA course completion to your application.  
· If admitted, proof of official certification is required by April 15, 2017. 
· Out-of-state active CNA certifications are acceptable.
· An active LPN license will waive the CNA requirement (EMT, MA, Paramedic, and Medical certifications/licenses will not be used to waive this requirement)
· If your CNA certification expires on January 31, 2017, you will meet the necessary requirements for application, but it is strongly recommended that you maintain your certification throughout this program.

5) Personal Essays
· You must submit 2 essays answering the following questions: 

1. What do you want us to know about you?

2. What does it mean to you to be a nurse?

· Each essay is limited to 1 page, single-spaced, 12-pt font with 1 inch margins, no longer than 500-600 words. You must submit 1 separate essay to answer each question. Essays over this limit will disqualify your application.

6) Letters of Recommendation
· You must have 2 letters of recommendation sent to us to attach to your application, one from an academic reference and one from a supervisory reference. The letters of recommendation will be in the form of a survey that will be sent to your reference requesting information about your ability to work with others, communication, flexibility, problem-solving skills, initiative, organizational skills, dependability, integrity, professionalism, and ability to establish caring relationships with others on a 1-10 point scale. Your reference will also have an opportunity to provide additional information they would like us to know about you. The recommendation should not take longer than 5 minutes for your reference to complete.

· Academic Reference: The academic reference must be from someone who has instructed a course you have taken in the past 3 years. It could be from an instructor you had in high school, college, or a vocational school. CNA courses would be acceptable. It can be from an online or on-site course. If you have not taken a course in the past 3 years, then you can submit 2 supervisory references.

· Supervisory Reference: The supervisory reference should come from someone who has had direct oversight of work that you have done in the past. This could come from an employer, work related supervisor, a volunteer coordinator, coach, military commander, etc. 

· The recommendations may NOT come from anyone who currently works in the School of Nursing at UNC. That includes the pre-nursing advisor, program advisor, faculty (even those who teach pre-requisite courses) or Student Nurses Association advisors. Recommendations may also NOT come from other students, friends, or family. 

· [bookmark: _GoBack]To obtain the recommendations, you will need to input the contact information (name and email address) of the 2 people you would like to complete the recommendation.  Please follow this link:  Request Recommendations 

· Once you enter in the name and email address of the two references, the survey for your recommendation will be sent directly to the 2 people you list. After the recommendation is completed, you will receive a confirmation email that it has been sent to the School of Nursing. If you do not receive an email confirmation, it is your responsibility to follow-up with your reference to ensure its completion. You will want to remind your reference to check their inbox, junk and clutter boxes, so that the email to your recommendation is not missed.

· We will add your letters of recommendation to your application. You do NOT need to call the School of Nursing to ensure it has been completed. If you have received the email confirmation, then we have received it. If you have not received the email confirmation you will need to follow-up with your reference.   

7) Resume - Attach a copy of your resume, using the following format.
· No more than 1 page in length. 
· No smaller than 11 point font.
· The resume is used only in the event of a tie for admissions.
· See below format.  (If a section does not apply, you may omit that section from your resume.)
Name
Address
Phone Number
E-mail Address
Education:
Work History:
Volunteer Activities:
Skills/Abilities:
Leadership Activities:
Interests:
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ADMISSION PROCESS & CRITERIA 

1. Admission to the University of Northern Colorado.
2. Potential for successful completion of all required prerequisite courses by the end of the Spring 2017 Semester.
3. Submit School of Nursing Application by January 20, 2017 at 5pm. (Applications are available on the website by November 1.)

Screening Criteria:
· Completion of all application criteria as outlined above. 
~If any item is missing, or if instructions are not followed correctly, the application will not be considered.
· Completion and verification of Certified Nursing Assistant (CNA) course.
· Submission of proof of registration in all remaining prerequisite courses.
· Grade Point Average (GPA). Official transcripts must be submitted with your application.  
a. A minimum cumulative grade point average of 3.0 on a 4.0 scale of most recent 45 credit hours, not including grades from technical courses, high school advanced placement courses, or remedial coursework.
b. A grade of “C” or higher is required in each of the prerequisite courses (or course equivalent).  “C-” is not acceptable. If a student is admitted to the Nursing program and earns less than a grade of “C” in any of the prerequisite courses or course equivalent, their admission to the Nursing Program will be rescinded.  

If an applicant meets the above screening criteria, their application will then be reviewed for admission as follows:
a. Computation of Admission GPA 
· GPA will be calculated using the most recent 45 credit hours of coursework and GPA from all of the completed nursing prerequisite courses.
· High School Advanced Placement scores are not factored into GPA.
· Grades from technical courses such as CNA, EMT, etc. will not be included.
· Grades from remedial course work will not be counted.
· The Admission GPA will only be calculated on pre-requisite coursework completed at the time of admission. If there are still courses to be taken, these will not be factored into the Admission GPA.

Required Prerequisite Courses included in GPA admission calculation:
· BIO 110- Principles of Biology
· BIO 245 – Introduction to Human Anatomy and Physiology
· BIO 246 – Advanced Human Anatomy and Physiology
· BIO 251 – Allied Health Microbiology 
· CHEM 281 – Fundamentals of Biochemistry
· ENG 123 – College Research Paper
· FND 250 – Principles of Nutrition 
· NURS 326 – Pathophysiology
· PSY 230 – Human Growth and Development
· STAT 150 – Introduction to Statistical Analysis


b. The Letters of Recommendation
· The standardized letters of recommendation scores will be averaged between the 2 recommendations. 

c. Personal Essays
· The personal essays will be read by at least 2 readers and scored on items related to the applicant’s overall commitment to the nursing profession. 

The weighting for the above admission criteria is as follows: 90% GPA; 5% Letters of Recommendation; 5% Personal Essays. An overall admission score will then be assigned to each applicant and all the applicants will be ranked based on their score. 

If Accepted into the Nursing Program
1. NOTIFICATION - Notification letters will be sent to applicants by March 3, 2017. 


2. REQUIREMENTS AND INFORMATION FOR NEW NURSING STUDENTS - Information regarding program requirements such as purchase of malpractice insurance, specific health clearance requirements, CPR certification, purchase of uniforms and ATI materials, and course information will be sent to admitted students once they have indicated they plan to attend the UNC Nursing program. 

3. A MANDATORY MEETING for all newly admitted nursing students will be held to answer any questions about Nursing Program requirements (March 7th or 9th from 5-6:30p). 

4. Please note: Admission to the program will be contingent on passing a background check (see disqualifying events on our website), drug screen, and completion of any outstanding pre-requisite courses with a passing grade (C or higher). 
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