How to Record a Zoom
and Put it in a Canvas
Discussion Board

Step 1: Click on Zoom Meetings
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Step 2: Click "Host" to start the meeting.
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What is Zoom?

Zoom is a powerful HD video conferencing solution that enables distance
communication. Zoom can be used for hosting everything from office hours and
synchronous classes, to study groups and impromptu meetings

Zoom is infuitive to use and integrates with the Canvas Learning Management
System, Microsoft Outlook and multiple browsers. Additionally, there are native apps
for Android and 10S mobile devices

Zoom is available for use by all students, staff and faculty at the University of
Northern Colorado

Getting Started

To learn how to get started with Zoom and more, visit the Zoom Support page at
unco edu/canvas/zoom-support

Click here to download Zoom

Technical Support

For technical support contact the Technical Support Center online at help.unco.edu,
by phone at 970-351-4357, or by email at help@unco.edu

Step 3: Click Open Zoom Meetings
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|| Always open these types of links in the associated app

Open Zoom Meetings Cancel

Click on "Open
Zoom Meetings"

Launching...

Please click Open Zoom Meetings if you see the systerm dialog.

If nothing prompts from browser, download & run Zoom.

If you cannot download or run the application, start from your browser.

Step 4: Click Record

The content will not be recorded until you click record.

© Zoom Meeting ID: 694-348-775

Click the record
button.




Step 5: When you are done, stop the recording.
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Click "Stop Recording”
when you are done.

hat Pause/Stop Recording

Step 6: Click "End Meeting"
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To keep this meeting running, please assign a Host before you click Leave
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Step 7: When you end the meeting, the recording will
automatically download as an mp4.

Be sure to note where it saves. This is how you will upload it to Canvas.

How to Put Your Zoom
mp4 in a Canvas
Discussion Board



Step 1: Open the Canvas Discussion board where you

want to place your content.

Step 2: Click "Reply"
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Step 3: Click the Record/Upload Media Icon
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Click the Record/Upload
Media icon.
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Step 4: Click Upload Media

Record/Upload Media Comment x

Record Media Upload Media

-

Click "Upload Media.” J




Step 5: Click Select Video File
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Step 6: Find your video, select the mp4 and click Open.
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Step 7: Your video will upload. If you want to add other
text, click ENTER, then type your content. When you are
ready to submit, click "Post Reply."
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If you want to add additional text, hit the ENTER key, then type your
content. When you are ready to submit your work, click "Post Reply.”
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That's it! You're done!

For technical support, contact the Technical Support Center online at help.unco.edu, by phone
at 970-351-4357, or by email at help@unco.edu.
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