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What is Canvas Commons?

Commons is a learning object repository that enables educators to find, import, and share resources. A digital
library full of educational content, Commons allows Canvas users to share learning resources with other users as
well as import learning resources into a Canvas course.

Getting Started with Commons

To enable Commons in your Canvas instance, please contact your Customer Success Manager. To access Commons, you will
need to have an email address associated with your Canvas account. Learn how to add an email address in Canvas.

Note: Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding, importing, and
sharing public resources.
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What is a resource in Commons?

To enable Commons in your Canvas instance, please contact your Customer Success Manager.

Note: Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

What is a Resource?

Search Shared Imported Updates (0) Learn More

O ©6 6 ©6 0 6 6 @ °

Courses Modules Assignments Quizzes Discussions Pages Documents Videos Audio Images

Search for keyword, author, institution, or title Q

A resource in Commons can be a:

. Course

« Module

+ Quiz

« Assignment
« Discussion
. Page

« Document

« Video
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« Image
« Audio

Each resource tile has a unique icon. Look for these related colors and icons when searching for resources.
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How do | use Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

This lesson will give you an overview of how to search and find resources in Commons.
Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager. To access
Commons, you will need to have an email address associated with your Canvas account. Learn how to
add an email address in Canvas.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Commons

canvas Commons

In Global Navigation, click the Commons link.
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Terms of Use

Terms of Use

Instructure Leaming Object Repository Terms of Use
Last Updated Date: August 28, 2014

PLEASE READ THIS TERMS OF USE AGREEMENT (THE “TERMS") CAREFULLY. BY ACCESSING OR USING THIS WEBSITE (THE
“WEBSITE") OF INSTRUCTURE, INC. (“INSTRUCTURE"), INCLUDING USING THE SERVICES ENABLED VIA THE WEBSITE (THE
“SERVICES"), CLICKING THE “l ACCEPT” CHECK BOX, OR MERELY BROWSING THE WEBSITE, YOU REPRESENT THAT YOU
HAVE READ, UNDERSTAND, AND AGREE TO BE BOUND BY THE TERMS. IF YOU ARE ACCESSING THE SERVICES ON BEHALF
OF AN ENTITY OR ORGANIZATION YOU REPRESENT THAT YOU HAVE THE AUTHORITY TO ENTER INTO THE TERMS
PERSONALLY AND ON BEHALF OF THAT ENTITY OR ORGANIZATION, AND TO BIND THAT ENTITY TO THE TERMS, AND AGREE
THAT THE TERM “YOU" ALSO REFERS TO SUCH ENTITY. IF YOU DO NOT AGREE TO BE BOUND BY THE TERMS, YOU MAY
NOT ACCESS OR USE THIS WEBSITE OR THE SERVICES.

PLEASE NOTE THAT THE TERMS ARE SUBJECT TO CHANGE BY INSTRUCTURE IN ITS SOLE DISCRETION AT ANY TIME. When
changes are made, Instructure will make a new copy of the Terms available at the Website. We will also update the “Last Updated”
date at the top of the Terms. If we make any material changes, and you have registered to use the Services, we will also send an
e-mail to you at the last e-mail address you provided to us pursuant to the Terms. Any changes to the Terms will be effective
immediately for new Users of the Website or Services and will be effective thirty (30) days after posting of notice of such changes

-

The first time you access Commons, you will need to agree to the Canvas Commons Terms of Use. Click the | Agree button to
continue.

Learn More

Learn More

Search Shared Imported Updates (0)

Search for keyword, author, institution, or title Q
l Find Import Share l
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In Commons Navigation, click the Learn More link [1] to access the tutorials at any time. On the learn more page, you view a
brief tutorial on how to find, import, and share resources in Commons [2].

Find Resources

Search Shared Imported Updates(0) Learn More

sciencel g Q
Shared with g v

Found 36 results for "science"

Biology History

Mulla mattis libero dapibus, dapibus
turpis eu, placerat neque. Etiam
imperdiet non lectus at m:

Photosynthesis Discussion
(Updated 03 Apr

Lorem ipsum dolor sit amet,

Biology Quiz

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. S

consectetur adipiscing elit. Duis

viverra tempor molestie. S5

By: Andy Admin By: Jenn L.

By: Jenn L.
' B B ke L

DEC 3 2014 APR 2 2015 MAR 13 2015

You can find resources in Commons by using the search field [1]. You can search for keywords such as author, institution, or
title. To narrow your search, or to search by filter, use one or more of the filter options:

« Shared with [2]: You can filter by who the resource was shared with. You can filter by resources shared with the
public (all Canvas users), within your account and/or subaccount(s), or with only you (private resources).

« Type [3]: You can filter by resource type (e.g. Courses, Modules, Assignments, Quizzes, Discussions, Pages,
Documents, Images, Videos, or Audio).

« Grade/Level [4]: The grade/level filter allows you to select specific grades or level of education to narrow your search
(e.g. K12, Undergraduate, Graduate).

« Subject [5]: You can also filter by subject.

To search everything available to you in Commons, leave the search field and filters blank.
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Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.

View Search Results

e Discussions Overview
h—d

This video provides a brief overview of
Canvas Discussions.

o By: Jenn L.

=

o W Wiy eMARW 2015
e-— S—

In the search results, each resource will have the following details:

« Resource icon [1]: Quickly identify the resource type

- Title and description [2]: Preview the title and description of the resource
Author [3]: View the author of the resource

Rating [4]: Evaluation of the resource rated by other Canvas users

Date [5]: Date the resource was last updated

Click a resource to view more details.
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View Resource Details

4 Back . Discussions Overview .
ae 8 @ Import into Course

Summary W Hriryy 1 Leave aReview
Subjects Specialty
Grade/Level 10, 11

% Download 136.26 kB
Version notes

Shared With Lorcrux LAST UPDATE: 4/29/15
Type Video (mp4)
Duration 71 SHARED BY:

£7% Jenn L.
This video provides a brief overview of Canvas
Discussions.

ACCOUNT:

LOR Test Account

LICENSE

This video can be used for the purpose of
showing users how to use Canvas
Discussions.

Reviews rfrrrsr 1

On the resource details page, you can view a summary of the resource and related information:

« Subject and Grade/Level

« Who the resource was Shared with (account, subaccount(s), public, private)
« Description

« Relevant tags (keywords

« Media Type and Duration

- Download link (for documents, images, videos, or audio)

- Date of Last Update (reflects date when content was last updated)

« Who the resource was Shared by

« The Account the resource was shared from

« Copyright and Creative Commons content license
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« Reviews and ratings by other users
« Preview files or courses and modules
« View Version notes (for updated resources only)

When you are ready to import a resource, click the Import into Course button.

How do | find a resource in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to find a resource in Commons.
Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

.« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Commons

canvas Commons
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In Global Navigation, click the Commons link.

Find Resource

Search Shared Imported Updates (0) Learn More

Shared with e A Type o A Grade/Level o v Subject e v

You can find resources in Commons by using the search field [1]. You can search for keywords such as author, institution, or
title.

To narrow your search, or to search by filter, use one or more of the filter options:

« Shared with [2]: You can filter by who the resource was shared with. You can filter by resources shared with the
public (all Canvas users), within your account and/or subaccount(s), or with only you (private resources).

« Type [3]: You can filter by resource type (e.g. Courses, Modules, Assignments, Quizzes, Discussions, Pages,
Documents, Images, Videos, or Audio).

« Grade/Level [4]: The grade/level filter allows you to select specific grades or level of education to narrow your search
(e.g. K12, Undergraduate, Graduate).

« Subject [5]: You can also filter by subject.

To search everything available to you in Commons, leave the search field and filters blank.
Notes:

« Canvas root account admins can see the root account and all subaccounts within the root account. Canvas
subaccount admins can see the root account, the subaccount they are an admin of, and all children subaccounts of
said subaccount. Teachers can only see the subaccounts their courses belong to and the root account.

« The Shared with filter limits visibility to 10 options; scroll to view more.

« Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public

content.
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&% canvas

View Search Results

Biology History

MNulla mattis libero dapibus, dapibus

turpis eu, placerat neque. Etiam
imperdiet non lectus at matiis

By: Andy Admin

b & R DEC 3 2014

Photosynthesis Module

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sec

By: Jenn L.

YT FEB 17 2015

£ -‘—"
e
& \"'\

Biology Quiz

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Donec
vehicula faucibus mi, sed ele

By: Andy Admin

T N
.'-vu, .'-*-u’ .'-w’ &

iy DEC 2 2014

& \"'\

View your search results.
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How do | preview courses and modules in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

You can preview course and module content before importing the resource into your Canvas course. You can also
preview files (document, image, video, and audio) in Commons.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Commons

canvas Commons

In Global Navigation, click the Commons link.
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Find Resource

Search Shared Imported Updates (0) Learn More

1) Q

Shared with e A Type o A Grade/Level o A Subject e r

You can find resources in Commons by using the search field [1]. You can search for keywords such as author, institution, or
title.

To narrow your search, or to search by filter, use one or more of the filter options:

« Shared with [2]: You can filter by who the resource was shared with. You can filter by resources shared with the
public (all Canvas users), within your account and/or subaccount(s), or with only you (private resources).

- Type [3]: You can filter by resource type (e.g. Courses, Modules, Assignments, Quizzes, Discussions, Pages,
Documents, Images, Videos, or Audio).

- Grade/Level [4]: The grade/level filter allows you to select specific grades or level of education to narrow your search
(e.g. K12, Undergraduate, Graduate).

« Subject [5]: You can also filter by subject.

To search everything available to you in Commons, leave the search field and filters blank.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
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Open Course

Biology 101 Course

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed ¢

By: Jenn L.
i il i g FEB 17 2015

s T T B ]

Click the course tile you want to preview.
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Preview Course Content

41 Back

Summary
Assignments
Discussions
Pages
Quizzes

Modules

O Biology 101 Course

e e i o A

IR T L A P P}

0 Leave a Review
Subjects Science

Grade/Level 11,12

Shared With Lorcrux

Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
vehicula.

Reviews ki ik 0

& Import into Course

LAST UPDATE: 21715

SHARED BY:

“% Jenn L.

ACCOUNT:

LOR Test Account

LICENSE

PUBLIC
DOMAIN

On the course details page, you can preview the various learning activities within the course. Click the individual links to
preview course content. In this example, this course contains assignments, discussions, pages, quizzes, and modules.

Note: If a course does not contain a particular learning activity (ex. quizzes), it will not be included in the course details.
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Open Module

Cell Anatomy Module

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Ut nisi
negue, vulputate in elementum

By: Jenn L.
Pk a ke FEB 18 2015

e T B S B S R

Click the module tile you want to preview.

Preview Module Content

CONTENT PREVIEW

Module ltems

1

. .

2 lcell Anato my

©® |Genetics Quiz 1 Spts

B |Research Assignment 20pts

M [Theory 20pts
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On the module details page, you can preview items in the module. You can view the item title, type of learning activity
(assignment, discussion, quiz, page, etc) [1], and point value [2].

How do | preview files in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

You can preview document, image, video, and audio files before importing into your Canvas course. On the search
results, you can preview video and audio files for up to 10 seconds. Learn how to preview course and module
content in Commons.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Find Resource

Search Shared Imported Updates (0) Learn More

(1) Q

—

Shared with ° v Type ° v Grade/Level o v Subject o v

— — —

You can find resources in Commons by using the search field [1]. You can search for keywords such as author, institution, or
title.

To narrow your search, or to search by filter, use one or more of the filter options:

- Shared with [2]: You can filter by who the resource was shared with. You can filter by resources shared with the
public (all Canvas users), within your account and/or subaccount(s), or with only you (private resources).

- Type [3]: You can filter by resource type (e.g. Courses, Modules, Assignments, Quizzes, Discussions, Pages,
Documents, Images, Videos, or Audio).

« Grade/Level [4]: The grade/level filter allows you to select specific grades or level of education to narrow your search
(e.g. K-12, Undergraduate, Graduate).

« Subject [5]: You can also filter by subject.

To search everything available to you in Commons, leave the search field and filters blank.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
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Open Image or Document File

o

Principles Of Biology Banner Biological Classification PDF
Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Ut nisi consectetur adipiscing elit. Duis
neque, vulputate in element viverra tempor molestie. Sec

By: Jenn L. By: Jenn L.

Ak ki JUN 26, 2015 it i i JUN 26, 2015

On the search results page, click the image [1] or document [2] file you want to preview.

Note: Some image thumbnails are cropped automatically.
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Preview Document File

Biological Classification PDF

;;bja;;'"" o Sc?an:ave @ feview g—b & Download 61.42 kB 4—@
Grade/Level 11,12
Shared With  Lorcrux LAST UPDATE: 6/26/15
Type Adobe Portable Document Format (pdf)
SHARED BY:
Lorem ipsum dolor sit amet, consectetur “7% JennlL.
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
vehicula. ACCOUNT:
LOR Test Account

e

& LICENSE

PUBLIC
DOMAIN

Biological classification

On the resource details page, you can view the document [1] before importing it into your course. You can view the document
type [2] and file size [3]. To download the file to your computer, click the Download link [4]. Learn about supported file types in
Commons.

To import the document, click the Import into Course button.
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&% canvas

Preview Image File

Principles Of Biology Banner

Pt Pt A M M,
e gl e a2l
A T B A T g

Subjects Science
Grade/Level 12
Shared With Lorcrux

Image (png)

o

Leave a Review

Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Ut nisi neque, vulputate in
elementum a, rhoncus et enim.

¢ canvas

Reviews ririririy

Principles of Biology

0

& Import into Course

LAST UPDATE:

SHARED BY:

Z% JennL.

ACCOUNT:

LOR Test Account

LICENSE

PUBLIC
DOMAIN

g—b.i. Download 99.84 kB 4—@

6/26/15

On the resource details page, you can view the image [1] before importing it into your course. You can view the image type [2]
and file size [3]. To download the file to your computer, click the Download link [4]. Learn about supported file types in

Commons.

To import the image, click the Import into Course button.
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Open Video or Audio File

Discussions Overview Ballad to Abraham Lincoln
This video provides a brief overview This ballad to Abraham Lincoln mp3
of Canvas Discussions. is used in my US History course.

By: Jenn L. By: Jenn L.

b B R APR 29, 2015 LY e vy MAY 21, 2015

On the search results page, you can preview video and audio files (up to 10 seconds). To preview a video, hover your mouse
over the video thumbnail [1]; the video preview will play automatically. To listen to a preview of an audio file, click the Play icon
[2] on the audio thumbnail.

Note: Audio is not available when previewing a video. Click the video resource to view the full video with audio.
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Preview Video File

Discussions Overview & Import into Course

-y 1 Leave aReview
Subjects Specialty @—p & Download 136.26 kB d—g

Grade/Level 10, 11

Shared With Lorcrux LAST UPDATE: 4/29/115
Type Video (mp4)
Duration 7:11 SHARED BY:

“% Jenn L.
This video provides a brief overview of Canvas
Discussions.

ACCOUNT:

LOR Test Account

LICENSE

s ‘ = = This video can be used for the purpose of

— R " O
— - . - showing users how to use Canvas
i . . CO ] Discussions.
[ ————— T o i 1T .Eﬂ o
B B sacann iag Gunmn N B o i o

On the resource details page, you can view the full video [1] before importing it into your course. You can view the video type
[2], duration [3], and file size [4]. To download the file to your computer, click the Download link [5]. Learn about supported file
types in Commons.

To import the video, click the Import into Course button.
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Preview Audio File

@ Ballad to Abraham Lincoln

Yriesrirsy 0 Leave aReview
i il s
Subjects g—.» s Download 2.74 MB “—g

Social Studies, History, Geography
Grade/Level 11,12

Shared With Lorcrux LAST UPDATE: 6/21/15
W 1ype Audio (mp3)
Duration 2:49 SHARED BY:
- ATh
Lo Jenn L.
This ballad to Abraham Lincoln mp3 is used in my
US History course.
ACCOUNT:
LOR Test Account
LICENSE

PUBLIC
DOMAIN

Reviews <ririririr O

On the resource details page, you can listen to the full audio file [1] before importing it into your course. You can view the
audio type [2], duration [3], and file size [4]. To download the file to your computer, click the Download link [5]. Learn about
supported file types in Commons.

To import the audio file, click the Import into Course button.

How do | import a resource from Commons into Canvas?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to import a resource from Commons into Canvas. Imported resources will retain their original published
or unpublished status.
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Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

- Standard Canvas file storage limits apply. Learn more about Canvas file storage.

« Student data will remain private when sharing and importing resources.

- Options/settings are retained in resource imports. All due dates will be removed.

Open Commons

canvas Commons

In Global Navigation, click the Commons link.
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Find Resource

Search Shared Imported Updates (0) Learn More

1) Q

Shared with e A Type o A Grade/Level o A Subject e r

You can find resources in Commons by using the search field [1]. You can search for keywords such as author, institution, or
title.

To narrow your search, or to search by filter, use one or more of the filter options:

« Shared with [2]: You can filter by who the resource was shared with. You can filter by resources shared with the
public (all Canvas users), within your account and/or subaccount(s), or with only you (private resources).

- Type [3]: You can filter by resource type (e.g. Courses, Modules, Assignments, Quizzes, Discussions, Pages,
Documents, Images, Videos, or Audio).

- Grade/Level [4]: The grade/level filter allows you to select specific grades or level of education to narrow your search
(e.g. K12, Undergraduate, Graduate).

« Subject [5]: You can also filter by subject.

To search everything available to you in Commons, leave the search field and filters blank.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
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Open Resource

Biology 101 Course

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed ¢

By: Jenn L.

i e s FEB 17 2015

e ded bl b b

Click the name of the resource you want to import.
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Import Resource

« Back O Biology 101 Course —_—

Summary Yr¥r¥riryy 0 Leave a Review
Subjects Science

Assignments LAST UPDATE: 2M17/15
Grade/Level 11,12
Discussions .
Shared With Lorcrux SHARED BY-
Pages
. Lorem ipsum dolor sit amet, consectetur "ﬁ,—:' Jenn L.
Quizzes s . L .
adipiscing elit. Duis viverra tempor molestie. Sed
Modules cunue nibh non lorem dapibus, quis ultrices velit ACCOUNT-
vehicula.
LOR Test Account
LICENSE

CEEN

Reviews <777y 0

Click the Import into Course button.

Import Warning Message

& Import into Course

This file exceeds the standard Canvas Import
Cuota Limit of S00MB, which will likely result in
an unsuccessful import.

& Download 507.95 MB
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If you are importing a file that exceeds 500MB, Commons will generate a warning message notifying you that the import may
not be successful.

Resource Pending Message

{ This resource is currently processing. This may take as long as 30 minutes. ‘

« Back Biological Classification PDF ' ‘

e e T 0 Leave a RHeview
Subjects Science

LAST UPDATE: 2/17/2015
Shared With Public
e Adobe Portable Document Format
Tvp (paf SHARED BY:
Lorem ipsum dolor sit amet, consectetur adipiscing -E.ZE- Jenn L.
elit. Duis viverra tempor molestie. Sed congue nibh
non lorem dapibus, quis ultrices velit vehicula.
ACCOUNT:

LOR Test Account

If you try to import a resource that is still pending, the Import into Course button will be inactive, and Commons will display a
message notifying you the resource is still processing.

Resource Unavailable Message

Search Shared Imported Updates(0) Learn More

‘ There was an error sharing this resource. The person that shared this will need to re-share. ‘

O Biology 101 Course J

If an error occurred when the resource was initially shared, the Import into Course button will be inactive, and Commons will
display a message notifying you that the resource is unavailable for import.
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Select Course

& Import into Course

Select the course where you want to import the resource.

Note: Courses with an end date that has passed will not appear in the courses drop down.

View Import Notification

You have successfully started the import! Please note that it may take a while to see changes in your
course.

View the import status notification at the top of your screen. Please note that it may take a while to see changes in your
course. Learn how to view the new resource in your course.
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How do | view a resource imported from Commons in Canvas?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Once you have imported a resource from Commons, learn how to view it in your Canvas course. Imported
resources will retain their original published or unpublished status.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

« Student data will remain private when sharing and importing resources.

- Options/settings are retained in resource imports. All due dates will be removed.

Open Course

Courses ~ Courses X
My Courses View All or Customize (5) AP Biology
[\ AP Biolo . . o
3 Enrofled &s: '.geg-:ﬁsr BlDng}" 101 L~ 4

BIO101A Biclogy101 SA
nt Enrolfed se: Tescher
S History 101
3 Biology 101 g ry
Enrofled &2 Teacher
All Courses

Biclogy101 SA

Enrolied &z: Teacher
3k

US History 101

Enrolled &z: Teacher

In Global Navigation, click the Courses link [1], then click the name of the course where you imported the resource [2].
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View Imported Resource

canvas Courses ~ Grades Calendar Commons
BIO101A A > BIO101A
Home
o) One or more items are currently being imported. They will be shown in the course below once they are available. Import Status
Assignments
. ] THIS COURSE IS UNPUBLISHED Only Teachers Gan See This Course Until It Is Published
Discussions
Grad .
races Meed help setting up your course?
People
Pages Setup Checklist
Files.
Syllabus . . i
Recent Activity in Unpublished
Mo Recent Messages
You don't have any messages to show in your stream yet. Once you begin participating in your courses you'll see this stream fill up
R TIRERS with messages from discussions, grading updates, private messages between you and other users, etc.
Collaborations
Settings

If you imported a resource other than a course, navigate to the feature area (e.g., Modules, Assignments, Quizzes,
Discussions, Pages, or Files) to view the item.

Import Status Notification

=] One or more items are currently being imported. They will be shown in the course below once they are available. Import Status

If the resource is still being imported, you will see a status notification when you open your course. Click the Import Status
link.

Page 35
DB commons Guide Updated 2015-08-19 age

MC =R


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Commons Guide > e

View Import Status

Current Jobs

Canvas Common Cartridge Sep 22 at 2:13pm o Queued
—

Carnvas Commeon Cartridge ...add3605dc0bb7c5e.imsce Sep 22 at 2:04pm

Canvas Common Cartridge Sep 22 at 2:13pm om -
S—
Canvas Common Cartridge ...ad80535d54090bd6.imscc Sep 22 at 2:22pm Completed mo
ososdsao =@

The Current Jobs menu displays the imported resource as a Canvas Common Cartridge .imscc file. You can view the date and
time the resource was imported. The import status menu will show the import status by color:

+ Queued: gray [1]

« Running: blue (displays a progress bar [2] with time remaining)

« Completed: green or orange (orange indicates an issue associated with the import; click the issues link [3] to view
the list)

To correct any issue(s) that may have occurred with the import, you can use either the issue link(s) next to the import or you
can use the course navigation menu to move around the course and correct the errors.

How can | leave a review for a resource in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

You can leave a review and star rating for a resource in Commons. Reviews and ratings are a way for users to
evaluate the quality of a resource. A few things you might consider when evaluating a resource:

« Did you use this resource in your course?
« Do you think it improved student learning?
- Did you rely on this resource for content delivery, evaluation, etc.?

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
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« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Commons

canvas Commons

In Global Navigation, click the Commons link.

Find Resource

Search Shared Imported Updates(0) Learn More

Search for keyword, author, institution, or title g Q

Shared with g v Type @ v Grade/Level g A Subject g A

You can find resources in Commons by using the search field [1]. You can search for keywords such as author, institution, or
title.

To narrow your search, or to search by filter, use one or more of the filter options:
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- Shared with [2]: You can filter by who the resource was shared with. You can filter by resources shared with the
public (all Canvas users), within your account and/or subaccount(s), or with only you (private resources).

- Type [3]: You can filter by resource type (e.g. Courses, Modules, Assignments, Quizzes, Discussions, Pages,
Documents, Images, Videos, or Audio).

- Grade/Level [4]: The grade/level filter allows you to select specific grades or level of education to narrow your search
(e.g. K12, Undergraduate, Graduate).

« Subject [5]: You can also filter by subject.

To search everything available to you in Commons, leave the search field and filters blank.

Open Resource

Photosynthesis Module

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Se

By: Jenn L.

i i i i v FEB 17, 2015

Click the name of the resource you want to review or rate.
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Leave a Review

©) Photosynthesis Module © Importnto Course

Subjects Science

LAST UPDATE: 2M17H5
Grade/Level 11,12
Shared With Lorcrux SHARED BY:
Lorem ipsum dolor sit amet, consectetur “% Jenn L.
adipiscing elit. Duis viverra tempor molestie. Sed
cungue nibh non lorem dapibus, quis ultrices velit ACCOUNT-
vehicula.

LOR Test Account

LICENSE

R

On the resource details page, click the Leave a Review link.
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Submit Review

% Doug Roberts g ' & & & e

| was able to use many of the items in this module. There was only one item that |

didn't end up using in my course. Great content!

Write a review in the text field [1]. To leave a rating, click the star icon [2] next to the number of stars you want to rate the
resource. Click the Submit button when you're done.

Note: Leaving a star rating without a review is currently not supported. Reviews without a star rating are not counted in the
number of star reviews.

Edit or Delete Your Review

‘"% Doug Roberts * % W % iy

| was able to use many of the items in this module. There was only one item that |
in my course. Great content!

@'t end up using

g—h Deite Eat  a few seconds ago

To edit your review, click the Edit link [1]. To delete your review, click the Delete link [2].
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Vote for Reviews

Reviews rirdrars 1

“’% Doug Roberts 8 & & ¥

| was able to use many of the items in this module. There was only one item that | didn't end up using
in my course. Great content!

Was this helpful?  Yes (1) ~fjmm— 2 minutes ago

You can also vote for reviews that were helpful to you. Click the Yes link. The most helpful reviews will appear at the top of the
list.
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How do | view my imported resources in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.
You can easily view all the resources you have imported from Commons in one place.
Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Imported

canvas Courses ~ Grades Calendar Commons

Search Shared JImported ] Updates (0) Learn More

In Commons Navigation, click the Imported link.
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View Imported Resources

Search Shared Imported Updates(0) Learn More

Biological Classification Basics Quiz Unit 1: Pre-Colonial to 1789
Suspendisse cursus mauris eget MNullam quis risus eget urna mollis Cum sociis natoque penatibus et
diam dapibus sodales ac non justo. ornare vel eu leo. Donec id elit non magnis dis parturient montes,

Duis feugiat aliguam sapie mi porta gravida at eget m nascetur ridiculus mus. Ae

By: Doug Roberts By: Kate McGee By: Kate McGee

'.':ﬂ;’ '.':ﬂ;’ '.':ﬂ;’ '.':ﬂ;’ '.':ﬂ;’ MAY 21 2015 '.':ﬂ'.’ '.':ﬂ'.’ '.':ﬂ'.’ '.':ﬂ'.’ '.':ﬂ'.’ MAY 6 2015 '.':ﬂ'.’ '.':ﬂ'.’ '.':ﬂ'.’ '.':ﬂ'.’ '.':ﬂ'.’ APR 24 2015

View resources you have imported from Commons into Canvas. Resources are sorted by most recent date.
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How do | view updates to resources | previously imported from Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

When a modified resource is re-shared to Commons, users who have imported a copy of that resource in
Commons prior to the update will receive a notification with the option to update the resource. When an update is
available, it will appear on the updates page, in the notifications center, and on the resource detail page.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

« If your current version of a resource has student submissions, it is recommended that you do not update
the resource.

Open Updates

Search Shared Imported | Updates (5) ] Learn More k

The assignment "Biology Essay" was
updated on Jun 3, 2015

Q

Shared with b Type b Gr .
The document "What is Commons?" was

updated on Jun 3, 2015

Found 87 results

B The page "Biology Basics" was updated
onJun 3, 2015

And 2 More Addftfonal Updates

8th Grade Language Arts Autobot UO Source Course
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In Commons navigation, click the Updates link [1]. You can also click the View Update Notes button [2] in the notifications
center.

To dismiss the notifications center, click the close icon [3]. The notifications center will reappear only when there is a new
update.

Note: The notifications center will display up to three updates, however, you can view all available updates on the Updates
page.

View Available Updates

Search Shared Imported Updates (5) Learn More

Biology Basics
By: Jenn L.

JUN 1, 2015 - 4:36 PM
. @ Updated page content.

@ Biology Demo
@ Version: Jun 1, 2015 - 4:24 PM

Update Dismiss

UPDATE Biological Classification
R By: Doug Roberts

¥
L MAY 21, 2015 - 8:13 PM

Updated the PDF document.

Biology 101
Version: Mar 10, 2015 - 4:40 PM

AP Biology
Version: Mar 10, 2015 - 4:40 PM

Update selected Dismiss selected

On the Updates page, you can view all of your previously imported resources that have been updated by the original user. You
can view the name and type of resource [1], date and time [2] the resource was last updated, and notes [3] of what was
updated in this version.
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You can also view which course(s) [4] you previously imported the resource into and which version of the resource [5] you are
currently using.

To view the resource details page or view the full version history, click the name of the resource.

Note: Resources removed or deleted from Canvas cannot be updated.

View Resource Details Page

Search Shared Imported Updates (5) Learn More

Update your courses with the latest version. g [ Show Courses ]
<Back () Biological Classification PDF
@ = a g @ Import into Course
Summary rYrYyYrYy 0 Leave aReview
) . % Download 671.42 kB
E Subjects Science
Version notes l
Grade/Level 11,12
Shared With Lorcrux LAST UPDATE: 5/21/2015
Type Adobe Portable Document Format (pdf)
SHARED BY:
Lorem ipsum dolor sit amet, consectetur % Doug Roberts
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
Vehicula. ACCOUNT:
LOR Test Account

On the resource details page, you can also view update notifications. Click the Show Courses button [1] to view updates.
To view the version history, click the Version notes link [2].

To return to the updates page, click the Back button [3].
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Select Courses

Search Shared Imported Updates(5) Learn More

UPDATE ‘ Biological Classification
e 1 By: Doug Roberts

L. MAY 21, 2015 - 8:13 PM

Updated the PDF document.

—l- Biology 101

Version: Mar 10, 2015 - 4:40 PM

— AP Biology

Version: Mar 10, 2015 - 4:40 PM

Update selected Dismiss selected

If you imported the resource into more than one course, you have the option to select which course(s) you want to update. All
courses will be selected by default. Click the checkbox next to the course(s) to select or deselect the course for update.
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Update

UPDATE 4 Biological Classification
.

By: Doug Roberts

MAY 21, 2015 - 8:13 PM
Updated the PDF document.

Biology 101
Version: Mar 10, 2015 - 4:40 PM

AP Biology
Version: Mar 10, 2015 - 4:40 PM

Dismiss selected

This update will replace your
current resource. Do you still want
to update?

To update your resource, click the Update or Update selected button [1]. Updating your resource will replace your current

resource. To confirm, click the Yes button [2].
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Dismiss

UPDATE Biological Classification
e \ By: Doug Roberts
L MAY 21, 2015 - 8:13 PM

Updated the PDF document.

Biology 101
Version: Mar 10, 2015 - 4:40 PM

AP Biology
Version: Mar 10, 2015 - 4:40 PM

Ignore this update for these
courses? You will still be notified
of future updates to this resource.

Update selected

You can also choose to ignore the update if you do not want to update your copy of the resource. To ignore the update for the
selected course(s), click the Dismiss or Dismiss selected button [1]. Prior to dismissal, you will need to confirm you wish to
ignore the update. To confirm, click the Yes button [2].

Note: If you ignore the update for the selected course(s), you will still be notified of future updates to the resource.
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View Updated Resource in Canvas

AP # > AP » Files

Home

Search for files ® O o r 1item selected + Folder 4BUpload

~ ® AP Biology Name = Date Created Date Modified Modified By — Size

Discussions

AN
Grades Biclogical Classification.pdf 2:39pm 2:40pm 65 KB o
People

[Files ]

Syllabus

Conferences

Collaboraticns T 0% of 524.3 MB used All My Files
Settings

In Canvas, if you imported a resource other than a course, navigate to the feature area (e.g., Modules, Assignments, Quizzes,
Discussions, Pages, or Files) to view the item. In this example, on the Files page, the Biological Classification.pdf was updated.
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What information do | need to share a resource to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

When sharing a resource to Commons, you will need to add details about the resource, select a content license,
and choose a sharing option.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

-« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.
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Resource Information

Title

o Biology 101

—

Description

e

Tags (Hit enter to start a2 new tag)

Grade/Level (Check all that apply)

o

Subjects (Check all that apply)

i 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate

o Art & Music English Language Arts Foreign Language Math
o Science Social Studies, History, Specialty
Geography
Thumbnail

—

Select an Image

Enter and select the following details about your resource:

N

Title*: Edit the title of your resource if necessary (this will be pre-populated based on the resource name).

2. Description*: Enter a description for your resource (if you plan to share your resource with other users, be as
descriptive as possible).

3. Tags*: Enter tags to make it easy for other users to find your resource (at least one tag is required). For example, you
can add Common Core State Standard tags.

4. Grade/Level: Select the appropriate grade level(s).

5. Subjects: Choose a subject.

6. Thumbnail*: Select an image from the Commons library or upload your own image (Note: Select an image is not

available for image or video resources).

Iltems marked with an asterisk (*) are required.
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Content Licensing

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications

You will need to select a content license to share a resource to Commons. Learn what types of content licenses are available.

Note: The license you select for your resource in Commons is not tied to the license that is set for the resource within Canvas
course settings.

Sharing Options

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

You will also need to choose who you want to share the resource with. Learn more about sharing options.

Canvas root account admins can see the root account and all subaccounts within the root account. Canvas subaccount
admins can see the root account, the subaccount they are an admin of, and all children subaccounts of said subaccount.
Teachers can only see the subaccounts their courses belong to and the root account.

Notes:

« Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public
content. Authors of publicly shared resources will always be able to view their resource.

- When updating resources, resources that are no longer in a user's scope will not appear on the user's Updates page.
For example, changing the share option from your account to within specific sub-accounts.
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Preview

Title

US History

Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Suspendisse id lacus in diam egestas convallis non id
nunc. Vivamus a eleifend magna, ut hendrerit ipsum. Cras quis porta nunc, vel placerat enim. Donec in lacus

libero. Aliqguam non ornare odio. #zi//z/ﬁ@ o

Tags (Hit enter to start a new tag)
X history | | X united states @ US History

Lorem ipsum dolor sit amet,
consectetur adipiscing elit.

Grade/Level (Check all that apply) Suspendisse id lacus in diz
K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate By: Jenn L.
Subjects (Check all that apply) APR 2 2015
Art & Music English Language Arts Foreign Language Math R
Science Social Studies, History, Specialty
Geography
Thumbnail
‘-w.-.-,;_,__.' 4 //'
Z. ‘
= M/m&Mf?

75”—“;“”/’/Sele«:t a‘l;’:n:;;;?\’ ‘ﬂ&?
= £

e e 5

As you start adding information about your resource, you can see how the title [1], description [2], and thumbnail [3] will appear
in search results.
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How do | add a thumbnail image to my shared resource?

When sharing a resource to Commons, you can upload your own thumbnail image or select an image from the
library. A thumbnail image is a visual representation of your resource and is used in the Commons resource
repository.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
.« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Create Information

9 MODULE INFORMATION

Title

Genetics Module

Description

Quisque augue tortor, convallis nec ullamcorper nec, rutrum sed nunc.

Sed feugiat mi sit amet nulla sodales condimentum. Nunc semper

ultrices diam, efficitur suscipit dolor. Nulla sit amet nulla rutrum,

sagittis tellus non, scelerisque urna. Ut sagittis lectus in mauris P e

Tags (Hit enter to start a new tag) G tics Modul
enetics vodule

X genetics Quisgque augue tortor, convallis nec
ullamcorper nec, rutrum sed nunc.

Sed feugiat mi sit amet n
Grade/Level (Check all that apply)

By: Jenn LaFrance
K 1 2 3 4 5§ 6 7 8 9 10 11 12
Undergraduate Graduate
Subjects (Check all that apply)
Art & Music English Foreign Math
Language Arts  Language FScience

Social Studies, = Specialty
History,
Geography
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On the share page, enter resource details.

Select Image

Thumbnail

Select an Image

Click the Select an Image button.

Note: The option to select a thumbnail is not available for image or video file types.
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&% canvas

From Library

Drag and drop your image here or browse your computer.

ipg, png, or gif files

'-J.-,--l__'

-

[d -
|
B s i g

You can upload your own image or select an image from the Commons library. The library has over 80 images you can choose

from.

Upload Image

Drag and drop your image here or browse your computer.

ipg, png, or gif files

EW MG

A
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To upload your image, click the browse link [1] or drag and drop [2] your file directly into the image drop zone.

Note: Thumbnail images must be a jpg, png, or gif file.

Browse

< 3 = [uli=lig- 0 Profile Pictures o Q

Favorites Mame Date Modified w Size t

47 Dropbox > Images from mtkg @  Jul 1, 2015, 3:55 PM =]
E Al My Files [ flowers.JPG % Apr29, 2014, 5:17 PM 531 KB
& iCloud Drive B trees.JPG ©  Apr 10, 2014, 3:07 PM 542 KB .

A Applications it canvas_logo.png -] Mar 10, 2014, 1:02 PM 13 KB I
G

[ Desktop

@ Documents

0 Downloads

H Movies

'r: Music

E1 Pictures

[ Google Drive
Devices

() Remote Disc
Shared

] EPSON WF-3640 Series

M anennd1n-RA

Cancel Open

Locate and click the name of the file you want to upload. Then click the Open button.
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Crop Image

To crop image, drag the selection and
then click the “Save" button below.

Cancel

To crop your image, drag the selection box to crop and select your desired image. When you're done, click the Save button.
You will be able to preview the image before sharing your resource.
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Preview Image

Thumbnail

Genetics Module

CONTENT LICENSING
Quisque augue tortor, convallis nec
ullamcorper nec, rutrum sed nunc.
Sed feugiat mi sit amet nu

Copyright and Licenses Help Me Choose By: Jenn LaFrance

Copyright (I reserve all rights) v

Add Use Specifications

Preview your thumbnail. If you are not satisfied, click the Select an Image button to upload a new image.

Note: User images are not saved in the image library for reuse.
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Share to Commons

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications

SHARING OPTIONS

Share with:
® Only me
Share to Lorcrux Production
Share within Lorcrux Production sub-accounts

Share with public (All Canvas users)

& Share to Commons Cancel

Continue creating information for your resource, including selecting a content license and choosing a share option.

When you're done, click the Share to Commons button.
What types of content licenses are available in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

A Creative Commons license allows you to share, on your own terms, the course content you create. You
determine how and to what extent other users can reuse your original course content. Likewise, you can reuse
other users' content if it has a Creative Commons license. The benefit of using Creative Commons licenses is that
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other instructors can use, build, and improve upon your own content. This type of creative collaboration can add
value to your curriculum.

When sharing a resource to commons, you will need to select a copyright and content license option.
Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

.« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

« The license you select for your resource in Commons is not tied to the license that is set for the resource
within Canvas course settings.

« For more information about copyright infringement, please read the Canvas Commons Terms of Use.

Copyright (I reserve all rights)

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications

Copyright is original content created by you. If you select this option, you can add use specifications.

Public Domain

Copyright and Licenses Help Me Choose

Public Domain v @

Mo specifications needed for Public Domain resources

Public Domain means the work has no known copyright and is free to use without restrictions
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Attribution

Copyright and Licenses Hzlp Me Choose
CC - Attribution v ®

Add Use Specifications

All Creative Commons licenses require Attribution. In other words, when others distribute or reuse your work, they must
always credit you for your original creation. If you select Attribution as your only Creative Commons license, others can copy,
distribute, and use your course content or altered forms of your course content. If you select this option, you can add use
specifications.

Attribution ShareAlike

Copyright and Licenses Help Me Choose

CC - Attribution ShareAlike v ) DO

Add Use Specifications

If you add a ShareAlike license to your course content, others are allowed to copy, distribute, and use your course content
only if they redistribute your content using the same Creative Commons license. If you select this option, you can add use
specifications.

Tip: The Attribution-ShareAlike license is used by Wikipedia, and is recommended for materials that would benefit from
incorporating content from Wikipedia and similarly licensed projects. With this license, others can copy, distribute, and use
your course content or altered forms of your course content (even for commercial purposes) as long as they credit you and
use the same Creative Commons license.

Attribution No Derivatives

Copyright and Licenses Help Me Choose
CC - Attribution NoDerivs ¥

Add Use Specifications
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A No Derivatives license indicates that others can use your course content, but they may not change it in any way. If you
select this option, you can add use specifications.

Attribution NonCommercial

Copyright and Licenses Help Me Choose

CC - Attribution NonCommercial v

Add Use Specifications

A Non-Commercial license adds the caveat that others can use your course content, but not for commercial purposes. If you
select this option, you can add use specifications.

Choose a Content License

Copyright and Licenses Help Me Choose

"/ Copyrght ( reservell ights) |

Public Domain

CC - Attribution

CC - Attribution ShareAlike

CC - Attribution NoDerivs Hi
CC - Attribution NonCommercial

CC - Attribution NonCommercial ShareAlike

CC - Attribution NonCommercial NoDerivs

Select a license from the Copyright and Licenses drop-down menu to share your resource in the way that works best for you.
The list below shows the available copyright and license combinations, from least restrictive to most restrictive:

« Copyright (I reserve all rights)

+ Public Domain

« CC - Attribution

« CC - Attribution ShareAlike

« CC - Attribution NoDerivs

« CC - Attribution NonCommercial

« CC - Attribution NonCommercial ShareAlike
« CC - Attribution NonCommercial NoDerivs
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You can view more information about Creative Commons licenses and how they work at creativecommons.org/licenses.

What types of sharing options are available in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.

When sharing a resource to Commons, you will need to choose who you want to share your resource with. Canvas
root account admins can see the root account and all subaccounts within the root account. Canvas subaccount
admins can see the root account, the subaccount they are an admin of, and all children subaccounts of said
subaccount. Teachers can only see the subaccounts their courses belong to and the root account.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

- Standard Canvas file storage limits apply, however, anything shared publicly will not count against your
quota. Learn more about Canvas file storage.

View Sharing Options

SHARING OPTIONS

Share with:

Only me
Share to LOR Test Account

Share within LOR Test Account sub-accounts

[ U/ \f 4
f, i 0,

Share with public (All Canvas users)

When sharing a resource to Commons, you have four options: share with only me (your private resources) [1], share to your
entire account (including all subaccounts) [2], share within your account subaccounts [3], or share with the public (all Canvas
users) [4].

Canvas root account admins can see the root account and all subaccounts within the root account. Canvas subaccount
admins can see the root account, the subaccount they are an admin of, and all children subaccounts of said subaccount.
Teachers can only see the subaccounts their courses belong to and the root account.

Note:

« Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public
content. Authors of publicly shared resources will always be able to view their resource.
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- If you share to your entire account, the resource will be shared to all subaccounts including subaccounts you may not
be a userin.

- When updating resources, resources that are no longer in a user's scope will not appear on the user's Updates page.
For example, changing the share option from your account to within specific sub-accounts.

Share with Only Me

Share with:
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

To share the resource with only you, select the Only me radio button. This means the resource will not be available to anyone
else.

Share to Account

Share with:

Only me

© Share to LOR Test Account

Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

To share the resource with your entire account, including all subaccounts, select the Share to [account] radio button.

Note: If you share to your entire account, the resource will be shared to all subaccounts including subaccounts you may not
be a userin.
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Share within Sub-Accounts

Share with:

Only me
Share to LOR Test Account
© Share within LOR Test Account sub-accounts

All sub-accounts Business Dentistry

Share with public (All Canvas users)

To share the resource only within subaccounts, select the Share within [account] sub-accounts radio button. This includes the
ability to share with all or select subaccounts. All checkboxes are selected by default; however, you can deselect individual
checkboxes to limit sharing within subaccounts.

Note: Subaccount visibility is based on your Canvas user role and permissions.

Share With Public (All Canvas Users)

Share with:

Only me
Share to LOR Test Account

Share within LOR Test Account sub-accounts

© Share with public (All Canvas users)

To share the resource with all Canvas users, select the Share with public (All Canvas users) radio icon. The shared resource
will be publicly available to anyone using Canvas.

What types of document and media files can be shared to Commons?

Learn about what types of document and media files can be shared to Commons.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
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« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,

importing, and sharing public resources.

« Not all files supported in Commons are supported in Canvas. Learn more about supported document and

media file types in Canvas.

Supported Document Types

The following document files can be shared to Commons:

. .doc
« .docx
+ .ppt

« .pptx
. .pdf
« Xls

o Xxlsx
o rtf

o Ixt

. .odt

. .odp
. .ods

Supported Image Types

The following image files can be shared to Commons:

+ .Jpg
* .png
. .gif
. .svg

Supported Video Types

The following video files can be shared to Commons:

. .asf— Windows Media

« .mov — Apple Quicktime

- .mpg — Digital Video Format

- .avi — Digital Video Format

« .m4v — Digital Video Format

-« .wmv — Windows Media

. .mp4 - Digital Video Format

. .3gp — Multimedia Mobile Format
. .flv — Flash Video

A
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Supported Audio Types

The following audio files can be shared to Commons:

« .mp3
. .wav
. .mp4
. .aac
. .aif

. .0gg
« .webm

How do | share a course to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share a course in Canvas to Commons. To modify an existing shared resource, learn how to update a
resource previously shared to Commons.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
.« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses X

Courses ~

My Courses View All or Customize (5) AP Biology

AP Biology

Enroited s=: Tescher

Biology 101
Biclogy101 SA

S History 101 o
—

All Courses

BIO101A

1t Enrofled as: Tescher

" Biology 101

Enroiled s=: Tascher

Biology101 SA

Enroiled s=: Tescher

Bt
US History 101 g
Enroiled a=: Teachar
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In Global Navigation, click the Courses link [1], then click the name of the course you want to share to Commons [2].

Open Settings

Syllabus
Quizzes
Modules
Cutcomes

Conferences

Settings

In Course Navigation, click the Settings link.
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Share to Commons

& Share to Commons

F1 Student View

 Course Statistics

[Z] Course Calendar

@ Conclude this Course

1l Permanently Delete this Course
Copy this Course

€% Import Content into this Course
% Export Course Content

™) Reset Course Content

In the sidebar, click the Share to Commons button.
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Create Information

COURSE INFORMATION
Title
US History
Description
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Suspendisse id lacus in diam egestas convallis non id
nunc. Vivamus a eleifend magna, ut hendrerit ipsum. Cras quis porta nunc, vel placerat enim. Donec in lacus
libero. Aliguam non ornare odio.
Tags (Hit enter to start a new tag)
X history || X united states

Grade/Level (Check all that apply)

K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate

Subjects (Check all that apply)

Art & Music English Language Arts Foreign Language Math
Science Social Studies, History, Specialty
Geography
Thumbnail

-t

»
(B

i P
~ )

’754’// Select an’:n:;;:\’ M?
- / 2 r - ﬁ

- O Pl i
US History
Lorem ipsum dolor sit amet,
consectetur adipiscing elit.

Suspendisse id lacus in dia

By: Jenn L.

APR 2 2015

Enter resource details and add an image thumbnail.

Learn more about what information you need to share a resource to Commons.

Choose Content License

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications
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Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

& Share to Commons Cancel

When you're done, click the Share to Commons button.
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View Shared Resource

Search Shared Imported Updates (4) Learn More

Your share was successfull Your resource is currently processing. This may take as long as 30 minutes.

< Back 0 US History
Summary LT 0
Subjects Social Studies, History, Geography LAST UPDATE: 4/2/2015
Grade/Level 12, Undergraduate
Shared With Private
SHARED BY:
Lorem ipsum dolor sit amet, consectetur &% Jenn L.
adipiscing elit. Suspendisse id lacus in diam
egestas convallis non id nunc. Vivamus a eleifend
ACCOUNT:

magna, ut hendrerit ipsum. Cras quis porta nunc,
vel placerat enim. Donec in lacus libero. Aliquam LOR Test Account
non ornare odio.

united states LICENSE
@ PUBLIC
DOMAIN

Reviews {ririririr ©

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.

Page 75

@ (D) commons Guide Updated 2015-08-19

EY  MC SR


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Commons Guide " e

How do | share a module to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share a module in Canvas to Commons. To modify an existing shared resource, learn how to update
a resource previously shared to Commons.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses ~ Courses x
My Courses View All or Customize (5) AP Biology
[y AP Biclo . . e
5 Enroliad &s: ?geinsr Biology 101 W

BIO101A Biology101 SA
nt Enrofied sz Tescher
LIS History 101
3 Biclogy 101 g ry
Enrofled &2 Teacher
All Courses

Biology101 SA
Enroffed g2 Tescher

3l
US History 101

Enroflad 52 Teacher

In Global Navigation, click the Courses link [1], then click the name of the course you want to share the module from [2].
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Open Modules

Home
Announcements
Assignments
Discussions
Grades
Syllabus
Quizzes

Outcomes

In Course Navigation, click the Modules link.

Share to Commons

- Module 4 O—»> =

Taxonomy # Edit
B Photosynthesis Mov7. 2 § Move To...
Diffusion i Delete

9 G» Share to Commons
() Ecology Quiz NoPee
(® Genetics Quiz 2 11pts &3

Next to the module you want to share, click the Settings icon [1] then click the Share to Commons link [2].
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Create Information

9 MODULE INFORMATION

Title
Cell Anatomy Module
Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut nisi neque, vulputate in elementum a, rhoncus et
enim.

Tags (Hitenter to start a new tag)

X biology | | X science Cell Anatomy Module

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Ut nisi

Grade/Level (Check all that apply) negue, vulputate in elementun
OO0 O0OoOo0O0O0O0o0oogoog O O
K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate By: Jenn L.
Subjects (Check all that apply) oA A APR2 2015
[ Art & Music ["|English Language Arts [ Foreign Language [/ Math
@ Science || Social Studies, History, [ | Specialty
Geography
Thumbnail
-
Select an Irrlage‘
Enter resource details and add a thumbnail image.
Learn more about what information you need to share a resource to Commons.
Choose Content License
CONTENT LICENSING
Copyright and Licenses Help Me Choose
Copyright (I reserve all rights) v
Add Use Specifications
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Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

& Share to Commons Cancel

When you're done, click the Share to Commons button.
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View Shared Resource

Search Shared Imported Updates(4) Learn More

Your share was successfull Your resource is currently processing. This may take as long as 30 minutes. I
« Back © Cell Anatomy Module
y & Resource Still Pending
—-_,:':.7 —-,:':.7 e 0

A JI R K. X

Subjects Science

LAST UPDATE: 4/2/2015
Grade/Level 11,12
Shared With Private

SHARED BY:
Lorem ipsum dolor sit amet, consectetur 2% Jenn L.
adipiscing elit. Ut nisi neque, vulputate in
elementum a, rhoncus et enim.

ACCOUNT:

LOR Test Account

LICENSE

CEEN

Reviews yiyiririr 0

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.
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How do | share an assignment to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share an assignment in Canvas to Commons. To modify an existing shared resource, learn how to
update a resource previously shared to Commons.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses ~ Courses x
My Courses View All or Customize (5) AP Biology
[y AP Biclo . . e
5 Enroliad &s: ?geinsr Biology 101 W

BIO101A Biology101 SA
nt Enrofied sz Tescher
LIS History 101
3 Biclogy 101 g ry
Enrofled &2 Teacher
All Courses

Biology101 SA
Enroffed g2 Tescher

3l
US History 101

Enroflad 52 Teacher

In Global Navigation, click the Courses link [1], then click the name of the course you want to share the assignment from [2].
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Open Assignments

Home
Announcements
Discussions
Grades
Syllabus
Quizzes

Modules

In Course Navigation, click the Assignments link.

Share via Assignments Index Page

~ Assignments 5 RQ'_F> O~

Writing Assignment Module 2 Module Due Sep 19, 2014 at 11:5... 50 pts & 3~
Research Assignment Module 3 Module Due Mov 4, 2014 at 11:59...

4 Edit
Pre-Assessment Due Sep 8, 2014at11:58... | T Delete
I Group Project Discussion Due Mov 12, 2014 at 11:5... t Move To...

. 2 /.' &+ Share to Commons
i Final Paper Due Dec 17, 2014 at 10:5:0

To share an assignment from the Assignments Index Page, next to the assignment, click the Settings icon [1] then click the
Share to Commons link [2].

Note: If there is a rubric attached to the assignment, it will be shared to Commons as part of the assignment. The attached
rubric will also be imported as part of the assignment.
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Share via Assignment Details

Writing Assignment @ Published 1 b apnl i< B
Choose one of the following essay questions and write a 1 page reg G+ Share to Commons
Questions: '

1. Why is the structure of ONA a double helix?

2. What is diffusion and why does it work?

3. Explain the Krebs Cycle. How does it work?

4. What are the characteristics of living organisms?

You can also open the individual assignment to share to Commons. Click the Settings icon [1] then click the Share to
Commons link [2].
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Create Information

ASSIGNMENT INFORMATION
Title
Biology Writing Assignment
Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis viverra tempor molestie. Sed congue nibh non
lorem dapibus, quis ultrices velit vehicula.

Tags (Hit enter to start a new tag)

X biology | X science

Grade/Level (Check all that apply)
OO0 0O0O0O000000 O O

K 1 2 3 4 5 6 7 8 9 10 11 12 Underg_raduate Graduate

Subjects (Check all that apply)

[ Art & Music "I English Language Arts (| Foreign Language [ Math
@ Science || Social Studies, History, [ | Specialty

Geography
Thumbnail

Biology Writing Assignment

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempeor molestie. Sec o

By: Jenn L.

il drd g APR 2 2015

Enter resource details and add a thumbnail image.

Learn more about what information you need to share a resource to Commons.

Choose Content License

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications
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Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

& Share to Commons Cancel

When you're done, click the Share to Commons button.
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View Shared Resource

Search Shared Imported Updates(4) Learn More

Your share was successfull Your resource is currently processing. This may take as long as 30 minutes.

« Back Biology Writing Assignment

N W R T
g W

Subjects  Sclsnce LAST UPDATE: 4/2/2015
Grade/Level 11,12
Shared With Private

SHARED BY:
Lorem ipsum dolor sit amet, consectetur £ JennL.
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit

; ACCOUNT:

vehicula.

LOR Test Account

LICENSE

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully

shared. Please note that it may take up to 30 minutes for your resource to process.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.
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How do | share a quiz to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share a quiz in Canvas to Commons. To modify an existing shared resource, learn how to update a
resource previously shared to Commons.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses ~ Courses x
My Courses View All or Customize (5) AP Biology
[y AP Biclo . . e
5 Enroliad &s: ?geinsr Biology 101 W

BIO101A Biology101 SA
nt Enrofied sz Tescher
LIS History 101
3 Biclogy 101 g ry
Enrofled &2 Teacher
All Courses

Biology101 SA
Enroffed g2 Tescher

3l
US History 101

Enroflad 52 Teacher

In Global Navigation, click the Courses link [1], then click the name of the course you want to share the quiz from [2].
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Open Quizzes

Home
Announcements
Assignments
Discussions
Grades
Syllabus

Cluizzes

Modules

In Course Navigation, click the Quizzes link.

Share via Quizzes Index Page

~ Assignment Quizzes

() Biology Quiz Due Jan 20 at 10:00pm 8 pts 8 Q@u—‘-b L« B
() Genetics Quiz 1 Due Feb 17 at 10:00pm 5 pts 5

# Edit
® Ecology Quiz Due Mar 17 at 10:00pm 10 pts 1 il Delete

© Biology Quiz 8 pts 2] @» Share to Commons

To share a quiz from the Quizzes Index Page, next to the quiz, click the Settings icon [1] then click the Share to Commons link

[2].
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Share via Quiz Details

Pl Preview QM o~

. . (EE) Show Rubric
Biology Quiz

® Preview

Lock this Quiz Now
Quiz Type Graded Quiz =

&t Show Student Quiz Results
(0 students submitted so far)

Points &

Assignment Group Assignments
=i Message Students Who...

Shuffle Answers No
1 Delete

Time Limit Mo Time Limit
Z | (» Share to Commons
Multiple Attempts Mo -

You can also open the individual quiz to share to Commons. Click the Settings icon [1] then click the Share to Commons link

[2].
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@ QUIZ INFORMATION

Title
Biology Quiz
Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis viverra tempor molestie. Sed congue nibh non
lorem dapibus, quis ultrices velit vehicula.

Tags (Hit enter to start a new tag)

X biology | | X science

Grade/Level (Check all that apply)

K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate

Subjects (Check all that apply)

Art & Music English Language Arts Foreign Language Math

Science Social Studies, History, Specialty
Geography

Thumbnail

Select an Image

Biology Quiz

Lorem ipsum dolor sit amet,

consectetur adipiscing elit. Duis

viverra tempor molestie. Se

By: Jenn L.

APR 22015

Enter resource details and add a thumbnail image.

Learn more about what information you need to share a resource to Commons.

Choose Content License

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications
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Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

& Share to Commons Cancel

When you're done, click the Share to Commons button.
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View Shared Resource

Search Shared Imported Updates (4) Learn More

Your share was successful! Your resource is currently processing. This may take as long as 30 minutes.

« Back @ Biology Quiz
L L L u
Subjects Science LAST UPDATE: 4/2/2015
Grade/Level 11,12
Shared With Private
SHARED BY:
Lorem ipsum dolor sit amet, consectetur -3:1:' Jenn L.
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
ACCOUNT:

vehicula.
LOR Test Account

LICENSE

REVIEWS '::J { '::J { '::‘ { '::J { '::J i 0

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.
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How do | share a page to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share a page in Canvas to Commons. To modify an existing shared resource, learn how to update a
resource previously shared to Commons.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses ~ Courses x
My Courses View All or Customize (5) AP Biology
[y AP Biclo . . e
5 Enroliad &s: ?geinsr Biology 101 W

BIO101A Biology101 SA
nt Enrofied sz Tescher
LIS History 101
3 Biclogy 101 g ry
Enrofled &2 Teacher
All Courses

Biology101 SA
Enroffed g2 Tescher

3l
US History 101

Enroflad 52 Teacher

In Global Navigation, click the Courses link [1], then click the name of the course you want to share the page from [2].
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Open Pages

Home
Announcements
Assignments
Discussions
Grades
Syllabus

Quizzes

In Course Navigation, click the Pages link.

View All Pages

View All Pages & Published & Edit O~

Front Page

Pages is designed to open to the designated front page for the course. To view the Pages Index from the Front Page or any
individual page, click the View All Pages button.
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Share via Pages Index

PAGE TITLE =~ CREATION DATE LAST EDIT

Biological Evolution Jan 30, 2015 Jan 30, 2015 g—» &~
Biological Evolution Video Jan 30, 2015 Jan 30, 2015 | & Edit

Cell Anatomy Jan 30, 2015 Jan 30,2015 | f§ Delete

Diffusion Jan 30, 2015 Jan 30, 2015 Use as Front Page

Front Page Jan 30, 2015 Jan 30, g &» Share to Commons

To share a page from the Pages Index, next to the page, click the Settings icon [1] then click the Share to Commons link [2].

Share via Page Details

View All Pages & Published | 1 [P 2="tY o« B

1 Delete

Biological Evolution ® View Page History

Evolution g

You can also open the page and share it to Commons. Click the Settings icon [1] then click the Share to Commons link [2].
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Create Information

@ PAGE INFORMATION

Title

Biological Evolution Page

Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis viverra tempor molestie. Sed congue nibh non
lorem dapibus, quis ultrices velit vehicula.

Tags (Hit enter to start a new tag)

X biology || X science

Grade/Level (Check all that apply)

OO0 O0OO0OO0OO0ODO0ODO0OO0OO0O0o 0O 0

K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate
Subjects (Check all that apply)

[ Art & Music ["|English Language Arts (| Foreign Language "I Math
Science || Social Studies, History, [ | Specialty

Geography

Thumbnail

Select an Image

Biological Evolution Page

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed c

By: Jenn L.

Pkl i i APR 22015

Enter resource details and add a thumbnail image.

Learn more about what information you need to share a resource to Commons.

Choose Content License

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications
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Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

&+ Share to Commons Cancel

When you're done, click the Share to Commons button.
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View Shared Resource

Search

Shared

Imported Updates (4) Learn More

Your share was successfull Your resource is currently processing. This may take as long as 30 minutes.

4 Back

Biological Evolution Page

riviriyiy 0
Subjects  Sclence LAST UPDATE: 4/2/2015
Grade/Level 11,12
Shared With Private
SHARED BY:
Lorem ipsum dolor sit amet, consectetur % JennL.
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
. ACCOUNT:
vehicula.
LOR Test Account
LICENSE

Reviews ririririy 0

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.
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How do | share a discussion to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share a discussion in Canvas to Commons. To modify an existing shared resource, learn how to
update a resource previously shared to Commons.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses ~ Courses x
My Courses View All or Customize (5) AP Biology
[y AP Biclo . . e
5 Enroliad &s: ?geinsr Biology 101 W

BIO101A Biology101 SA
nt Enrofied sz Tescher
LIS History 101
3 Biclogy 101 g ry
Enrofled &2 Teacher
All Courses

Biology101 SA
Enroffed g2 Tescher

3l
US History 101

Enroflad 52 Teacher

In Global Navigation, click the Courses link [1], then click the name of the course you want to share the discussion from [2].
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Open Discussion

Home
Announcements
Assignments
Pages

Grades
Syllabus

Quizzes

In Course Navigation, click the Discussions link.

Share via Discussions Index Page

~ Discussions Ordered by Recent Activity
B Photosynthesis Last post Dec 3, 2014 Due Nov 7, 2014 at 10:58pm ) Q—ﬂ-’ -
62 B Biology History Last post Aug 21, 2014 Mo Due Date ¢ @ Close for comments
2 B Biclogy History Last post Aug 21, 2014 Due Jan 25 at 11:59pm ) W Delete
X Pin

Osmosis Last post Aug 14, 2014 No Due Date X
= pestine 2) » Share to Commons

To share a page from the Discussions Index Page, next to the page, click the Settings icon [1] then click the Share to
Commons link [2].
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Share via Discussion Details

This is a graded discussion: 15 points possible (O Mark All as Read
1] Delete
Photosynthesis ©) Speed Grader

Explain why water is needed for photosynthesis. What happens to the hydrogen? WI Add Rubric

Please answer and then respond to one of your classmata's answers. & Close for Comments

[ 2 jl & Share to Commons

You can also open the discussion and share it to Commons. Click the Settings icon [1] then click the Share to Commons link
[2].

Search entries or author Unread =
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Create Information

o DISCUSSION INFORMATION
Title
Photosynthesis Discussion

Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis viverra tempor molestie. Sed congue nibh non
lorem dapibus, quis ultrices velit vehicula.

Tags (Hit enter to start a new tag)

X biology | | X science

Grade/Level (Check all that apply)

K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate

Subjects (Check all that apply)

Art & Music English Language Arts Foreign Language Math
Science Social Studies, History, Specialty
Geography
Thumbnail

Select an Image

Photosynthesis Discussion

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Se

By: Jenn L.

APR 2 2015

Enter resource details and add a thumbnail image.

Learn more about what information you need to share a resource to Commons.

Choose Content License

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications
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Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

& Share to Commons Cancel

When you're done, click the Share to Commons button.
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View Shared Resource

Search Shared Imported Updates (4) Learn More

Your share was successfull Your resource is currently processing. This may take as long as 30 minutes.

« Back o Photosynthesis Discussion

ririririr O
Subjects Science

LAST UPDATE: 4/2/2015

Grade/Level 11,12
Shared With Private

SHARED BY:
Lorem ipsum dolor sit amet, consectetur -3.:::- Jenn L.
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit

. ACCOUNT:

vehicula.

LOR Test Account

LICENSE

Reviews <iiriririr ©

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.
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How do | share a document, image, video, or audio file to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Learn how to share files in Canvas to Commons. Learn more about supported file types in Commons.

To modify an existing shared resource, learn how to update a resource previously shared to Commons.
Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses X
My Courses View All or Customize (5) AP Biology
[\ AP Biolo . . o
5 Enrolfed &s: %ﬁchsr Biology 101 W
BIO101A Biclogy101 SA
nt Enrofied sz Tescher
S History 101
3 Biclogy 101 g ry
Enroffed a=; Teacher
All Courses

Biology101 SA
Enroffed g2 Tescher

3l
US History 101

Enroflad 52 Teacher

In Global Navigation, click the Courses link [1], then click the name of the course you want to share the file from [2].
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Open Files

Home
Announcements
Assignments
Pages
Discussions
Grades
Syllabus

Quizzes

In Course Navigation, click the Files link.

Share File

Search for files <+ Folder #%pload

~ @ Biology 101 Name « Date Created  Date Modified  Modified By Size
~ @ Document & Media Files

} m Jordan's Images
b m unfiled

-
s\

—
g 516a+Discussions+Overview.mp4 Mar 2, 2015 10:38am Jenn L. g‘-ﬁﬂ—’ i3~
h " N g .
@ Biological classification.pdf Dec 3, 2014 10:38am Download

g ' Principles of Biology Banner.png Cct 16, 2014 10:38am Rename

515 - Assignment Creation.mp3 10:43am 10:45am Jenn L. 5.2 MB &

Move

taxcnomy.jpg Dec3,2014  10:38am Delete

video_bill_nye_insects.doc Oct 16,2014  10:38am € ) Share to Commons

To share a document [1], image [2], video [3], or audio [4] file, next to the file, click the Settings icon [5] then click the Share to
Commons link [6]. Learn more about supported file types in Commons.

[ :'-i
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Create Information

Title

Discussions Overview

Description

This video provides a brief overview of Canvas Discussions.

Tags (Hit enter fo start a new tag)

Discussions Overview

X canvas | | X discussions || X overview
This video provides a brief overview of
Canvas Discussions.
Grade/Level (Check all that apply)

By: Jenn L.
K 1 2 3 4 5 6 7 8 9 10 11 12 Undergraduate Graduate
Subjects (Check all that apply) APRZ 2015
Art & Music English Language Arts Foreign Language Math
Science Social Studies, History, Specialty
Geography
Thumbnail

Availsble untl Dec 12

Ieation Lust post Dt T, 2014 B

Enter resource details and add a thumbnail image.

Learn more about what information you need to share a resource to Commons.

Note: For image and video file types, a thumbnail is created automatically. Thus, the option to select a thumbnail is not
available.
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Choose Content License

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Copyright (I reserve all rights) v

Add Use Specifications

Select your content license from the Copyright and Licenses drop-down menu. Learn more about content license options.

Choose Sharing Option

SHARING OPTIONS

Share with:
Only me
Share to LOR Test Account
Share within LOR Test Account sub-accounts

Share with public (All Canvas users)

Select a sharing option. Learn more about sharing options.

Note: Depending on the account settings set by your Canvas admin, you may be unable to view and/or share public content.
Authors of publicly shared resources will always be able to view their resource.

Share to Commons

When you're done, click the Share to Commons button.
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View Shared Resource

Search Shared Imported Updates (4) Learn More

‘ Your share was successfull ‘

« Back . Discussions Overview
° a8 &€ Import into Course

T L 0

Subjects Specialty & Download 136.26 kB
Grade/Level 10, 11

Shared With Private LAST UPDATE: 4/2/2015
Type Video (mp4)

Duration M SHARED BY:
This video provides a brief overview of Canvas Discussions. % Jenn L.
s

LOR Test Account

800 Cowmsons: Commenca =l |

& & € [ raps:/fcanvastutorials instructure.com;courses/ B discussion_topics g =

LICENSE
- [T———
o N
e, © Unread  Assigrments + Discussion || -) @@@@
T
Mochien BY NC A
Aneouncements "
Jre— O B 12 a1 1150 a® @
Available until Do 12 a 3
Cuizzes
Gracon
e - Discussions
0 Bronvert:sl Commmnication Last s
3 Birterpersonal Communication (s
0 [ Commenication and Confliet L son Do 7. 3618
Setings

Reviews

View your shared resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.

Notes:

« The file type [1] will automatically display in the resource details.
« The duration [2] will only display for video and audio file types.
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Resource Unavailable Message

This is your shared resource! # Edit Resource # Remove from Commons

Search Shared Imported Updates(4) Learn More

There was an error sharing your resource, please try again.

If there was a problem sharing your resource, an error notification will appear on the page.
How do | view resources | have shared to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). Depending on your
Canvas view, your page design may vary from the images shown in this lesson. However, the functionality and
location of the components remain the same.
On the Shared page, you can view and manage all the resources you have shared to Commons.
Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Shared

canvas Courses ~ Grades Calendar Commons

Search Imported Updates(0) Learn More

In Commons Navigation, click the Shared link.
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View Shared Resources

Search Shared Imported Updates(1) Learn More

Search My Shared Resources Q

Shared with v Type v Grade/Level v Subject v

My Shared Resources

Biology History Ballad to Abraham Lincoln Biology Writing Assignment
Graded, peer review discussion. This ballad to Abraham Lincoln mp3 DMA structures, diffusion, Krebs
is used in my US History course. cycle, and characteristics of living
By: Jenn L. organisms. (Updated 02 Ap
By: Jenn L.
By: Jenn L.
A i i e JUN 19, 2015 R i i e MAY 21, 2015 R i g APR 29, 2015

View your shared resources. Resources are sorted by most recent share date.
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Remove Resource

My Shared Resources

Biology History Ballad to Abraham Lincoln
Graded, peer review discussion. This ballad to Abraham Lincoln mp3
is used in my US History course.
By: Jenn L.
By: Jenn L.
kol g JUN 19, 2015 P @i ki MAY 21, 2015

Biology Writing Assignment

DMA structures, diffusion, Krebs
cycle, and characteristics of living
organisms. (Updated 02 A;

By: Jenn L.

e i M AL A
R R R R APR 29, 2015

Locate the resource you want to remove from Commons and click the Remove icon in the upper left corner of the resource

tile.
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Click to undo

3

Before the resource is removed from Commons, you will see a five second countdown to quickly undo if you choose. You will
be unable to recover the resource once it is removed from Commons.
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How do | update a resource | previously shared to Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

If you modify a resource (learning activity) in Canvas that was previously shared to Commons, you can reshare the
modified resource to Commons and the existing resource in Commons will be updated. In this article, we will use
an Assignment as an example.
Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Course

Courses ~ Courses X
My Courses View All or Customize (5) AP Biology
[\ AP Biclo . . o
3 Enrolfed &s: '.gelgchsr Biology 101 W
BIO101A Biclogy101 SA
nt  Enrofled ss: Tescher
LIS History 101
3 Biclogy 101 g ry
Enrolled a=: Teacher
All Courses

Biology101 SA
Enrolled 52 Teacher

3l
US History 101

Enrolied &z: Teacher

In Global Navigation, click the Courses link [1], then click the name of the course [2].
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Open Assignments
BIO101 A > BIO101 » Assignments
Home
Search for Assignment + Group =+ Assignment o
Announcements
[Ass'ugnments ]
Pages i ~ Assignments 3 Rules » + B~
Discussions
= it | B Writing Assignment Module 2 Module Due May 31 at 11:59pm 100 pts ' o~
nes

Grades ii B Research Assignment Module 3 Module Due May 31 at 11:58pm 30 pts o o~
Syllabus

Pre-Assessment Due May 31 at 11:59pm 25 pts a L« 24
Quizzes
Modules ii [l Group Project Discussion Due Nov 12, 2014 at 11:5... 10 pts & £~
QOutcomes .

ii M Final Paper Due Dec 17,2014 at 10:5... 75 pts o O~
Conferences

Group Assignment Due Oct 30, 2014 at 11:5... 20 pts & &~

it [N Video Assignment Due Nov 21, 2014 at 11:5... 20 pts Fy o~
Settings

In Course Navigation, click the Assignments link. Locate and click the name of the assignment you want to modify.

To modify a resource other than an assignment, navigate to the feature area (e.g., Modules, Quizzes, Discussions, Pages, or
Files) to edit the item. Note: When updating a file, if you change the file name, Commons might not be able to match it with
your existing resource.

If you modified a course, navigate to course Settings to reshare the updated course to Commons.

Edit Assignment

Writing Assignment & -

To modify assignment details, click the Edit button. Learn more about adding and editing assignment details in Canvas.
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Share to Commons

Writing Assignment & Published gﬂ-pu -
Choose one of the following essay questions and write a 1 page response. g &» Share to Commons

Cluestions:

1. Why is the structure of DNA a double helix?

2. What is diffusion and why does it work?

3. Explain the Krebs Cycle. How does it work?

4. What are the characteristics of living organisms?

Principles of Biology Banner.png &

Points 50
Submitting  a text entry box or a file upload

File Types doc, docx, and pdf

Click the Settings icon [1] then click the Share to Commons link [2].

Select Update Option

This is an update to a previously shared resource

(D This is an update to a previously shared resource

Commons will automatically check whether or not the resource can be updated and create a default option. Use the Update
toggle to manually choose whether or not the currently shared resource is an update to a previously shared resource.

Notes:

« If you choose not to update the previously shared resource, a new resource will be created.
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« Resources not previously shared to Commons will not have an update option.

Change Resource

Select which resource you are updating:

Biology Writing Assignment smmle- Change +

Commons will automatically select the best match for which resource you are updating. To change which resource you are
updating, click the Change button.

Select Resource

This is an update to a previously shared resource

Select which resource you are updating:

Biology Homework 1 Select

| Biology Writng Assignment et |
 Biology Writng Assignment N
BoogyWrng Assignment ) |

A list of previously shared resources is pre-populated for you. Locate and click the Select button next to the resource you are
updating.
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Add Version Notes

Version notes

Updated assignment requirements to meet Common Core standards.

In the Version notes field, let users know what you updated. Version notes will be visible to users on the resource details
page.
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Edit Resource Details

Title

Biology Writing Assignment

Description

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis viverra
tempor molestie. Sed congue nibh non lorem dapibus, quis ultrices
velit vehicula.

Tags (Hit enter to start a new tag)

X biology || X science

Grade/Level (Check all that apply)
OO0 000000
K 1 2 3 5 6 7 8
O
Graduate

] O OJ
g9 10 11 12 Undergraduate

L=

Subjects (Check all that apply)

"/Art& Music " /English "I Foreign " IMath
Language Arts  Language Science
[Isocial Studies, | Specialty
History,
Geaography
Thumbnail

'
g B

~=

s ] ' L
- -5 Al Yo
. Select an Image -

Biology Writing Assignment

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed

By: Jenn L.

i il APR 28 2015

o P

If necessary, you can edit resource details. Learn more about editing resource information, content licensing, and sharing

options.

Note: Resources that are no longer in a user's scope will not appear on the user's Updates page. For example, changing the

share option from your account to within specific sub-accounts.
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Update Resource

When you are ready, click the Update button.

View Updated Resource

Search Shared Imported Updates(4) Learn More

Your share was successfull Your resource is currently processing. This may take as long as 30 minutes.

4 Back Biology Writing Assignment © Resource Still Pending

My oy ol My A

Summary WLy 0
Subjects Science

Version notes LAST UPDATE: 4/28/2015
Grade/Level 11,12
Shared With Private SHARED BY-
Lorem ipsum dolor sit amet, consectetur ﬁ:i' Jenn L.
adipiscing elit. Duis viverra tempor molestie. Sed
con.gue nibh non lorem dapibus, quis ultrices velit ACCOUNT:
vehicula.
LOR Test Account
LICENSE
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View your updated resource. A notification will display at the top of the page that indicates the resource has been successfully
shared. Please note that it may take up to 30 minutes for your resource to process.
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How do | edit resource details in Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Authors can remove their shared resources from Commons. To modify an existing shared resource, learn how to
update a resource previously shared to Commons.

Admins will also be able to edit shared account resources that are not private to the author.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
« Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Commons

canvas Commons
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In Global Navigation, click the Commons link.

Find Resource

Search |Sharad| Imported Updates (0) Learn More
Search for keyword, author, institution, or title Q

In the search field, find the resource you want to edit or click the Shared link to view all your shared resources.

Open Resource

Biology Writing Assignment

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed o

By: Jenn L.

it it e APR 2, 2015

Click the name of the resource you want to edit.
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View Resource

This is your shared resource!

# Edit Resource

# Remove from Commaons

Search  Shared

4 Back

Summary

Imported

Updates (1) Learn More

Biology Writing Assignment
wiriririy O

Subjects Science

Grade/Level 11,12

Shared With Private

Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
vehicula.

- A A A A A
Reviews ririririr 0

& Import into Course

LAST UPDATE: 4/2M15

SHARED BY:

“% Jenn L.

ACCOUNT:

LOR Test Account

LICENSE

PUBLIC

DOMAIN

View your shared resource.

Edit Resource

# Edit Resource

Click the Edit Resource button.

EY  MC SR

@ (D) commons Guide Updated 2015-08-19

Page 129


http://creativecommons.org/licenses/by-nc-sa/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/

Commons Guide

&% canvas

Edit Resource Details

ASSIGNMENT INFORMATION
Title
Biology Writing Assignment
Description
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Duis viverra

tempor molestie. Sed congue nibh non lorem dapibus, quis ultrices
velit vehicula.

Biology Writing Assignment

Tags (Hit enter to start a new tag)
Lorem ipsum dolor sit amet,
X biology | | X science consectetur adipiscing elit. Duis

viverra tempor molestie. Sec
Grade/Level (Check all that apply) By: Jenn L.
K 1 2 3 4 6 6 7 8 9 10 11 12 I

pr gl e g APR 2, 2015

Undergraduate Graduate

Subjects (Check all that apply)

Art & Music English Foreign Math
Language Arts  Language Science
Social Studies, = Specialty
History,
Geography
Thumbnail

CONTENT LICENSING

Copyright and Licenses Help Me Choose

Public Domain v

No specifications needed for Public Domain resources
SHARING OPTIONS

Share with:
Only me
© Share to Lorcrux
Share within Lorcrux sub-accounts

Share with public (All Canvas users)

Edit the resource information, content licensing, and sharing options.

Note: The Version notes field is only available for previously shared resources that have been updated. Learn how to update

your resource or view updates to resources you have imported.
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Save Changes

When you're done, click the Save Changes button.

View Updated Resource

This is your shared resource!

# Edit Resource # Remove from Commons

Search  Shared

4 Back

Summary

Imported Updates (1) Learn More

Biology Writing Assignment
Wirlririy 0

Subjects Science

Grade/Level 11,12

Shared With Lorcrux

Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Duis viverra tempor molestie. Sed
congue nibh non lorem dapibus, quis ultrices velit
vehicula.

& Import into Course

LAST UPDATE: 4/2M15

SHARED BY:

% JennL.

ACCOUNT:

LOR Test Account

LICENSE
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View updated resource details.

How do | remove a resource from Commons?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Authors can remove their shared resources from Commons. Admins will also be able to remove shared account
resources that are not private to the author.

To modify an existing shared resource, learn how to update a resource previously shared to Commons.

Notes:
« To enable Commons in your Canvas instance, please contact your Customer Success Manager.

. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Open Commons

canvas Commons
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In Global Navigation, click the Commons link.

Find Resource

Search | Shared] Imported Updates(0) Learn More

Search for keyword, author, institution, or title Q

In the search field, find the resource you want to delete or click the Shared link to view all your shared resources.

Open Resource

Biology Writing Assignment

DMA structures, diffusion, Krebs
cycle, and characteristics of living
organisms. (Updated 02 Ap

By: Jenn L.

i el ed APR 29, 2015

Click the name of the resource you want to delete.
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View Resource

This is your shared resource! # Edit Resource ¥ Remove from Commons

Search Shared Imported Updates(1) Learn More

< Back Biology Writing Assignment

Summary '::‘I;' '::‘I;' '::‘I;' '_':‘I;' '_':‘I;' 0
Subjects Science

LAST UPDATE: 1/715
Grade/Level 11,12
Shared With Private SHARED BY-
DNA structures, diffusion, Krebs cycle, and '*:’- Jenn L.
characteristics of living organisms. (Updated 02
Apr 2015) ACCOUNT:

LOR Test Account

LICENSE

PUBLIC
DOMAIN

Rewews '.':’l'.’ '.':’l'.’ '_-:’l'.’ '_-:’l;’ '_-:’l;’ 0

View your shared resource.

Remove from Commons

i Remove from Commons

Click the Remove from Commons button.
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Confirm Removal

Are you sure you want to permanently remove this resource from Commons?

Cancel |
Click the OK button.
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How do | submit Commons feedback?

Canvas recently introduced a new page design called the New Canvas User Interface (Ul). This lesson may
include two images for specific steps to show the difference between the two designs. Unless otherwise indicated,
the functionality and location of the components remain the same. The view available to you is determined by
your institution.

Have an idea to improve Commons? Visit the Commons Learning Object Repository Feature Discussion Forum in
the Canvas Community where you can submit your ideas about how to make Commons even better.

Notes:

« To enable Commons in your Canvas instance, please contact your Customer Success Manager.
. Commons is available in all Free for Teacher (FFT) accounts. Free for Teacher users are limited to finding,
importing, and sharing public resources.

Click Feedback Tab

r Subject A

Biological Classification PDF

Click the Feedback tab on any page in Commons.
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Share a New Idea or Submit Feedback

Following in -~ 1 stream

All Places > Find Answers > Canvas Commons

[ BN ]
T? Commons Feature Ideas

Overview Content People Subspaces and Projects Reports Actions ~ About Sh

[# SHARE A NEW IDEA

First time sharing an idea? Click to learn more.

NOTE: Commons does not have a formal feature request process (like our Canvas product). We welcome all ideas and encourage you to vote and comment
on those features that resonate with you. We will do our best to respond to ideas in a timely manner.

OPEN FOR VOTING Q

Jul 8, 2015
Canvas Commons: Share Syllabus to
Commons

Jun 18, 2015
Add a coauthor for Canvas Commons
submissions

May 21, 2015
The Ability to Import Objects/items of a
Course

May 18, 2015
Option to view analytics for items in the
Commons

May 18, 2015
Commons ability to import pages or
assignments multiple times at once

Jul 8, 2015
Commons Legend/Key

GATHERING INFORMATION g

Jun 25, 2015

Canvas Commons Preview

Jun 25, 2015

Ability to share a rubric to the Commons
Jun 25, 2015

Commons Indicator in Canvas Courses
Jun 25, 2015

Search Filter in Commons

Jun 25, 2015

Comments/Feedback on Objects
Submitted to Commons

IN-DEVELOPMENT g

Jun 25, 2015
Upload your own thumbnail for an item in
Commons

Apr 28, 2015

Option to Impert from Commeons as a
Copy (rather than overwriting) for
Templating

Apr 28, 2015
Choose content to import as 'published"
or "'unpublished’

DOME

Jun 25, 2015
Tool tips to explain Creative Commons
Licenses

In the Commons Feature Ideas space, please let us know what features you would like to see in Commons or how we can
better improve the product.

Before you request a new feature, check out the existing feature ideas that are open for voting [1], gathering information [2], or
in-development [3]. If you don't see your feature idea, click the Share a New Idea button [4].

Note: You will need to log in using your Canvas credentials to follow, share, and participate in the community.
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Click Help

Andy Admin  Inbox Seitings Logout Help

To get help with Commons, in the Help Corner, click the Help link.

Click Help in New Canvas Ul

®

Heip

If you are using the New Canvas User Interface (Ul), at the bottom of Global Navigation, click the Help link.
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What are my account settings in Commons?

As a Canvas admin, you can access account settings in Commons to manage public sharing and importing options
for your account.

Notes:

« Canvas account admins are automatically made account admins in Commons.
« Non-admins (teachers, designers, etc) will not have access to Admin Settings.

Admin Settings

Search Shared Imported Updates(0) Learn More - Admin Settings

Search for keyword, author, institution, or title Account Settings

Manage Shared Resources

Shared with v Type A4 Grade/Level ¥ A e——TTOTerT v

Located in Commons Navigation, you have access to an Admin Settings menu where you can manage settings and shared
resources for your account.

Account Settings

Search Shared Imported Updates (0) Learn More Admin Settings

Account Settings

Commons Participation
Allow users to share to public account

Allow users to view publicly shared content

On the Account Settings page, you can manage Commons participation for users in your account. By default, users will be
able to share and view public content. You can edit your account settings at any time.
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Manage Shared Resources

Search Shared Imported Updates(0) Learn More Admin Settings
Search My Account’s Shared Resources Q
Shared with v Type v Grade/Level A Subject A

Account’s Shared Resources

Photosynthesis Module Biological Classification PDF Photosynthesis Discussion
Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis consectetur adipiscing elit. Duis consectetur adipiscing elit. Duis
viverra tempor molestie. Se viverra tempor molestie. Se viverra tempor molestie. Se

By: Jenn L. By: Jenn L. By: Jenn L.

i iy APR 29, 2015 A g FEB 17, 2015 ik i g MAR 13, 2015

On the Manage Shared Resources page, you can manage (search, view, remove) all resources shared by your institution that
are not private to the author/sharer. You can also edit resource metadata (details, content licensing, share option); however,
you cannot edit or update resource content.
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How do | edit my account settings in Commons?

As an admin, you can change your account settings at any time.

Open Account Settings

Search Shared Imported Updates(0) Learn More o—p Admin Settings
-

Search for keyword, author, institution, or title 2 ) Account Settings

Manage Shared Resources

Shared with A4 Type r Grade/Level v Subject b

In Commons Navigation, click Admin Settings [1] then click the Account Settings link [2].

Edit Account Settings

Account Settings

Commons Participation
Allow users to share to public account

Allow users to view publicly shared content

(-1

Cancel

By default, users will be able to share and view public content.

To disable public sharing, deselect the Allow users to share to public account checkbox [1]. This will remove the Public option
when finding a resource in Commons and the Share with public (All Canvas users) option when sharing a resource to
Commons.

To prevent users in your account from viewing publicly shared content, deselect the Allow users to view publicly shared
content checkbox [2]. This option will hide all publicly shared resources from your Commons account.

Click the Save button [3] when you're finished.

Notes:
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« Authors of publicly shared resources will always be able to view their resource.
- If the Allow users to view publicly shared content option is disabled, discovering users will not be able to view
updates to previously imported publicly shared resources.

View Updated Account Settings

Account Settings

v Successfully updated your account settings

Commons Participation
Allow users to share to public account

Allow users to view publicly shared content

View updated account settings.

How do | manage shared resources for my account in Commons?

As an admin, you can manage (search, view, edit, remove) your account's shared resources.

Open Manage Shared Resources

Search Shared Imported Updates(0) Learn More g—b Admin Settings

Search for keyword, author, institution, or title Account Settings

Manage Shared Resources

Shared with A Type v Grade/Level Subject v

In Commons Navigation, click Admin Settings [1] then click the Manage Shared Resources link [2].
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View Account Shared Resources

Search Shared Imported Updates(0) Learn More Admin Settings
QSearch My Account’'s Shared Resources Q
gl Shared with r Type A Grade/Level A Subject r l

Account’s Shared Resources

Biological Classification PDF Photosynthesis Discussion Biological Evolution

Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet, Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis consectetur adipiscing elit. Duis consectetur adipiscing elit. Nullam
viverra tempor molestie. =5 viverra tempor molestie. 5 sollicitudin nisl quis augue

By: Jenn L. By: Jenn L. By: Andy Admin

Yrvryr sy FEB 17, 2015 Yy sey MAR 13, 2015 TesrYryryy DEC 3, 2014

On the Manage Shared Resources page, you can search, view, and remove resources shared by your institution that are not
private to the author.

In the search field [1], you can search your account's shared resources by entering keywords such as author or title. You can
also search by filter [2], or use the filter options to narrow your search.
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Remove Resource

Biology 101 Course

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed

By: Jenn L.

TrYrYrYryr FEB 17, 2015

Prin

Principles Of Biology Banner
Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Ut
imperdiet elementum imperd

By: Jenn L.

AR A QA Gk MAR 10, 2015

Photosynthesis Module

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed

By: Jenn L.

N e g FEB 17, 2015

Locate the resource you want to remove from Commons and click the Remove icon in the upper left corner of the resource

tile.
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Click to undo

3

Before the resource is removed, you will see a five second countdown to quickly undo if you choose. You will be unable to
recover the resource once it is removed from Commons.

Note: The author will no longer see the removed resource on their Shared page.
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View Resource

Biology 101 Course

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed

By: Jenn L.

ik i i

FEB 17, 2015

Prin

Principles Of Biology Banner
Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Ut
imperdiet elementum imperd

By: Jenn L.

AR A QA Gk MAR 10, 2015

Photosynthesis Module

Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Duis
viverra tempor molestie. Sed

By: Jenn L.

N e g FEB 17, 2015

To view more details about a specific resource, click any where on the resource tile.

&)
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Edit Resource Details

This resource was shared by a user in your account. # Edit Resource ¥ Remove from Commons
Search Shared Imported Updates (0} Learn More Admin Settings
4 Back O Biology 101 Course :
ae gy & Import into Course
Summary Yriririryr 0 Leave a Review
Assignments Subjects Science LAST UPDATE: 217H5
Grade/Level 11,12
Discussions "
Shared With Lorcrux SHARED BY-
Pages
- - ¥,
Quizzes Lorem ipsum dolor sit amet, consectetur % JennL.
adipiscing elit. Duis viverra tempor molestie. Sed
Modules con_gue nibh non lorem dapibus, quis ultrices velit ACCOUNT:
vehicula.
LOR Test Account
biclogy science
To edit resource details, click the Edit Resource button.
Note: Admins cannot edit or update resource content.
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A

Remove from Commons

This resource was shared by a user in your account. # Edit Resource [ ¥ Remove from Commons ]
Search Shared Imported Updates(0) Learn More Admin Settings
4 Back O Biology 101 Course .
ac gy & Import into Course
Summary Yriririryr 0 Leave aReview
Assignments Subjects Science LAST UPDATE: 21715
Grade/Level 11,12
Discussions Shared With  Lorcrux
SHARED BY:
Pages
P Lorem ipsum dolor sit amet, consectetur “5 Jenn L.
adipiscing elit. Duis viverra tempor molestie. Sed
Modules con.gue nibh non lorem dapibus, quis ultrices velit ACCOUNT:
vehicula.
LOR Test Account
biology science

You can also remove a resource from the resource details page. To remove the resource, click the Remove from Commons
button.
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