
Can you obtain an accessible 
version through the UNC Libraries 

 or elsewhere? 

What can I do about my Files in UDOIT? 
Instructional Design & Development 

Use Case 
Use this decision tree to help make decisions if UDOIT flags files in your Canvas courses. 

FOR ADDITONAL SUPPORT: ID On Demand | Canvas FAQs | Help@UNCO.edu | (970) 351-HELP 

Does your file require 
significant adjustments? 
Example: scanned documents 

No 

Make the recommended changes by 
first running an accessibility check in 
the file software. Make the change(s) 
and replace your current file with the 
updated one. 
Guides: 
• Update older file format for Word or

PowerPoint (Saving doc to docx)
• PDF properties and metadata
• Microsoft Accessibility Checker
• Create and Verify PDF Accessibility

Yes 

No 

Option 1: Provide a comparable 
alternative. 
Use a UDOIT option to convert your 
file and provide it alongside your 
original in Canvas 

Guide: 
• Convert a PDF Document to a

Canvas Page in UDOIT

Option 2: Create a new version 
from scratch. 
Use these resources for assistance. 
Guides: 
• Accessible Presentation Guide
• Microsoft Office Accessibility for

Beginners
• PowerPoint: Must Have Accessibility

Tools
• The Ultimate Guide to Accessible

PDFS

Yes 

Download that version and use it 
to replace your current file 

 in your course through UDOIT. 

https://support.microsoft.com/en-us/office/saving-doc-to-docx-or-dorm-0107099d-dc1e-4897-8851-f8c9f483f7cd?utm_campaign=idd&utm_content=announcement4-UDOIT&utm_medium=email&utm_source=slate&utm_term=s25
https://helpx.adobe.com/acrobat/using/pdf-properties-metadata.html?utm_campaign=idd&utm_content=announcement4-UDOIT&utm_medium=email&utm_source=slate&utm_term=s25
https://support.microsoft.com/en-us/office/improve-accessibility-with-the-accessibility-checker-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f?utm_campaign=idd&utm_content=announcement4-UDOIT&utm_medium=email&utm_source=slate&utm_term=s25
https://helpx.adobe.com/acrobat/using/create-verify-pdf-accessibility.html?utm_campaign=idd&utm_content=announcement4-UDOIT&utm_medium=email&utm_source=slate&utm_term=s25
https://www.unco.edu/instructional-design-development/id-on-demand/
https://www.unco.edu/instructional-design-development/faq.aspx
mailto:Help@UNCO.edu
https://support.cidilabs.com/knowledgebase/convert-a-pdf-document-to-a-canvas-page-in-udoit
https://support.cidilabs.com/knowledgebase/convert-a-pdf-document-to-a-canvas-page-in-udoit
https://rockymountainada.org/sites/default/files/2018-12/Accessible%20Presentation%20Guide_final.pdf?utm_campaign=idd&utm_content=announcement4-UDOIT&utm_medium=email&utm_source=slate&utm_term=s25
https://www.linkedin.com/learning/microsoft-office-accessibility-for-beginners/microsoft-office-makes-content-and-function-acessible-to-all?u=2298674
https://www.linkedin.com/learning/microsoft-office-accessibility-for-beginners/microsoft-office-makes-content-and-function-acessible-to-all?u=2298674
https://www.linkedin.com/learning/powerpoint-designing-better-slides-22852103/must-have-accessibility-tools?u=2298674
https://www.linkedin.com/learning/powerpoint-designing-better-slides-22852103/must-have-accessibility-tools?u=2298674
https://www.linkedin.com/learning/creating-accessible-pdfs-14445392/the-ultimate-guide-to-accessible-pdfs?u=2298674
https://www.linkedin.com/learning/creating-accessible-pdfs-14445392/the-ultimate-guide-to-accessible-pdfs?u=2298674

