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Employment Letter 
     


Dear      :
I am pleased to offer you a       position as      . This position includes an annual salary of $      and applicable benefits.  Upon successful completion of a background check, the effective date of this appointment will be      .

The terms and conditions of employment are detailed in the University of Northern Colorado Board of Trustees Manual available at http://www.unco.edu/trustees/Policy_Manual.pdf.  Your employment is also subject to the University Regulations available at http://www.unco.edu/trustees/University_Regulations.pdf and the laws of the State of Colorado as they maybe amended from time to time.

If the terms of this position are acceptable to you, and if you intend to accept this position, please sign one copy of this letter and return it to       by      .  Please complete the Personal Data Form and the background check disclosure and return it along with this letter.

I am very pleased you have agreed to consider joining the University community.  Please contact my office at       if you have any questions.
Sincerely,
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I accept the position as stated above and have reviewed the terms and conditions of employment.  I give permission to the University to use the attached information and procure such background information that it deems appropriate.
_____________________________


______________

      Signature




         Date

