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COVID-19 Working on Campus 
Guidelines 

 
 
 

I. RETURN TO WORK 
 

Employees returning to work should review these guidelines that explain health screenings, 
lunch and regular breaks, vehicle cleaning, disinfecting work areas and more.  These guidelines 
are developed from Public Health Order 20-28. 

 
II. EMPLOYEES HEALTH SCREENING 
 

If possible, each employee should take their own temperature before arriving at work each day.  

 If the employee has a fever at or above 100.4 degrees, a dry cough, sore throat or 
shortness of breath, that employee should remain home (stay away from work).  The 
employee is excluded from work until: 

o Have had NO fever for at least three (3) days (72 hours) without taking 
medication to reduce fever during that time; AND 

o There is improvement in their respiratory symptoms (cough and shortness of 
breath) for three (3) days; AND 

o At least ten (10) days have passed since their symptoms began. 

 If an employee presents with a fever and has recently traveled to an area with 
community spread of COVID-19, they are required to stay home for 14 days from the 
time they were exposed to COVID-19. 

 If an employee was laboratory-confirmed COVID-19 (positive) who has not had any 
symptoms, the employee is excluded from work until: 

o Ten (10) days have passed since their first COVID-19 diagnostic test assuming 
they have not subsequently developed symptoms since their positive test.  If they 
do develop any COVID-19 symptoms, then the first bullet point is followed. 

 NOTE:  There are test-based strategies that allow employees to possibly return to work 
earlier if the testing is completed and results are negative.  See EHS for additional 
information. 
 

Managers/Supervisor will have their staff complete the Health Screening form before each work 
shift (see Employee Health Screening Form). 
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If an employee begins having symptoms at work (fever, dry cough, sore throat, shortness of 
breath), the employee shall leave work immediately and cannot return until the information 
above is confirmed.  They shall inform their supervisor immediately. 
 
EXCEPTIONS 
 
If an employee has any of the following, they should stay home and contact their supervisor.  
Their supervisor will contact Human Resources for further information. 

 Individuals who are 65 years and older; 

 Individuals with chronic lung disease or moderate to severe asthma; 

 Individuals who have serious heart conditions; 

 Individuals who are immunocompromised; 

 Pregnant women; and  

 Individuals determined to be high risk by a licensed healthcare provider. 
 
III. WHILE AT WORK 
 

Masks / PPE 

 Home-made type masks are required while on campus 
o Masks will be worn for a maximum of one (1) day and then washed at home 
o Masks should be placed in a secure area 
o Each employee is responsible for their own mask 

 Employees home-made masks must cover their mouth and nose and be made of non see-
through material. 

 N95 or surgical masks and other PPE will be required for certain tasks. 
 If an employee is providing services where they come into contact with a sick individual 

or during special cleanups the following PPE will be required 
o N95 or surgical mask will be required 
o Disposable gloves will be required 
o Safety glasses will be required 
o Disposable gowns may be needed 

 

Social Distancing 
Employees are required to maintain Social Distancing Requirements (greater than 6 feet from 
other individuals) 
 
Lunch / Breaks 

 Lunch rooms shall not be used if individuals are less than 6 feet apart  

 Staff should wash hands with soap and water before each lunch/break 

 Microwave and refrigerators can be used   

 Employees shall find other isolated areas to eat lunch (vehicles, grass area, picnic table)   

 Surfaces and frequently touched areas should be cleaned before/after each use 

 Food should not be stored in the workplace for more than 24 hours 
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Shared Spaces / Common Areas / Meeting Rooms 

 Whenever possible, in person meetings should remain limited 

 Essential in-person meetings should be limited to employees only, less than 10 people 

 Maintain social distancing, 6 feet space between staff (may have to use larger rooms, 
outside) 

 Disinfect these rooms (frequently touch surfaces) before/after each use 
 

Shops, Office, Workstation Areas 

 All workstation areas (which include shop benches, break rooms, offices, etc.) should 
have materials (equipment, parts, papers) cleared off of surfaces for ease of cleaning 

 Work surface and frequently touched surfaces should be cleaned and disinfected 
throughout the day by employees within that area 

 
IV. EQUIPMENT, TOOLS, COMPUTERS, VEHICLES 
 

Equipment and Tools 

 Minimize the sharing of equipment and tools.   

 If you need to share any of these items, they should be disinfected before/after each 
use. 

 
Computers 

 Shared computer keyboard/mouse should be disinfected before/after each use. 
 

Vehicles 

 Vehicles shared with others shall be disinfected before/after each use. 

 If an employee is the only vehicle driver, no special cleaning is required. 

 State of Colorado vehicle cleaning guidance video https://youtu.be/hHHcPTj9p5o   

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2FhHHcPTj9p5o&data=02%7C01%7CGlenn.Adams%40unco.edu%7C33c93394e1854301cfc108d7dca25b9c%7Cb4dce27cd088445499652b59a23ea171%7C0%7C0%7C637220462186913944&sdata=egel3w5vltsF9scjqRn6m9cg%2B%2B%2FjtPf8PJgCNMUPnwQ%3D&reserved=0
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