II.

UNIVERSITY OF

NORTHERN COLORADO
Graduate School

Job Description for Graduate Assistantships

POSITION IDENTIFICATION

UniVel'Sity Title: Research Assistant

Department: Sociology

Position is: Full-Time Part-Time

Supervisor: Harmony Newman and Hannah Conner

Title: pscociate Professor

Phone: g74 354 2574

POSITION SUMMARY

This position is for a 9 hour per week GA with accompanying stipend and a tuition waiver for the academic year.
Research Analyst will supervise and conduct research projects in line with the educational mission of the SRL.
Additionally, the SRL GA will gain experience in project and client management, research design, data collection,
and report writing. There are several projects already scheduled out for the upcoming year which will provide a st
stream of work for the GA. Additionally, the GA will assist in ongoing promotional efforts.

a. Other Conditions of Employment
e Must be currently enrolled in a Graduate program at the University of Northern Colorado.
e Must maintain FERPA rights and confidentiality of students.
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Iv.

DUTIES & RESPONSIBILITIES

Marketing

i. Develophigh quality promotionalmaterialsto educateeopleboth on andoff
campusaboutthe existenceandcapacityof the SRL.

ii. Developandimplementa scheduldor externalpromotionalplacemenand
advertising.

iii. Developandutilize acontactist of strategicallytargetechigh valuepotential
clientsfor SRL servicesandcultivaterelationships.

b. ProjectSpecificLogistics

i. Ensurethateachprojecthasappropriataesourcesvailablewith no scheduling
conflictsor overlaps.

ii. Beavailableto provideon-sitesupportfor softwareandcomputemeeds.

iii. Assistin workflow managemerandstudentwork inquiries.

iv. Be availableto fill in for variousprojectsin avariety of capacities.

v. Assistasneededn all aspect®f projectdevelopmenandcompletionfrom
sampleframeconstructiorto reportwriting.

c. EducationalComponent

i. Applied learningin anactiveresearchab with a varietyof projects.

ii. Experiencen datacollection,projectmanagemenbid constructiorandreport

POSITION SPECIFICATIONS

1. Education

[ll. Other Conditions of Employment

a. Must be currently enrolled in a Graduate program at the University of Northern
Colorado.

b. Employment is for the academic year.

c. Must maintain FERPA rights and confidentiality of students.

IV. Remuneration & Time Commitment

2. Ability L
[l. Requiréd Qualifications

a. Excellent communication skills.

b. Ability to complete tasks in a timely manner.

c. Ability to work collaboratively and with diverse groups.

d. Ability to work with a diverse population of individuals.

e. Interest and/or experience in research methods.

f. Professional interest in working with evaluation and data collection.

g. Demonstrated experience with qualitative and quantitative research methods

h. Skills using typical desktop applications such as MS Word, Excel, PowerPoint, etc.

i. Familiarity with applicable software such Qualtrics, SPSS, NVivo, etc. is preferred but not
v

LE&KNING OUTCOMES - (Educational Component)

1. Critical understanding of theory/implication for research

2. Quant/Qual abilities, including technological tools of inquiry

3. Collect, synthesize and apply literature

4. Effective, professional communication (written and oral)

5. Demonstrate educational and professional/practical skills for success



	University Title: Research Assistant
	Department:  Sociology
	Supervisor: Harmony Newman and Hannah Conner
	Title: Associate Professor
	Phone: 970 351 2271
	Text1: This position is for a 9 hour per week GA with accompanying stipend and a tuition waiver for the academic year. The SRL Research Analyst will supervise and conduct research projects in line with the educational mission of the SRL. Additionally, the SRL GA will gain experience in project and client management, research design, data collection, analysis and report writing. There are several projects already scheduled out for the upcoming year which will provide a steady stream of work for the GA. Additionally, the GA will assist in ongoing promotional efforts.
	Text2: Marketing
i. Develop high quality promotional materials to educate people both on and off
campus about the existence and capacity of the SRL.
ii. Develop and implement a schedule for external promotional placement and
advertising.
iii. Develop and utilize a contact list of strategically targeted high value potential
clients for SRL services and cultivate relationships.
b. Project Specific Logistics
i. Ensure that each project has appropriate resources available with no scheduling
conflicts or overlaps.
ii. Be available to provide on-site support for software and computer needs.
iii. Assist in workflow management and student work inquiries.
iv. Be available to fill in for various projects in a variety of capacities.
v. Assist as needed in all aspects of project development and completion from
sample frame construction to report writing.
c. Educational Component
i. Applied learning in an active research lab with a variety of projects.
ii. Experience in data collection, project management, bid construction and report
writing.
iii. Experience learning how to work with clients to meet project goals based on
specific client needs.

	Text3: III. Other Conditions of Employment

a. Must be currently enrolled in a Graduate program at the University of Northern

Colorado.

b. Employment is for the academic year.

c. Must maintain FERPA rights and confidentiality of students.

IV. Remuneration & Time Commitment

Remuneration includes in-state tuition and includes a stipend equal to the contracted time

commitment. The Graduate Assistant works 9 hours per week for the fiscal year.
	Text4: II. Required Qualifications

a. Excellent communication skills.

b. Ability to complete tasks in a timely manner.

c. Ability to work collaboratively and with diverse groups.

d. Ability to work with a diverse population of individuals.

e. Interest and/or experience in research methods.

f. Professional interest in working with evaluation and data collection.

g. Demonstrated experience with qualitative and quantitative research methods

h. Skills using typical desktop applications such as MS Word, Excel, PowerPoint, etc.

i. Familiarity with applicable software such Qualtrics, SPSS, NVivo, etc. is preferred but not

required.


	Text5: 1. Critical understanding of theory/implication for research
2. Quant/Qual abilities, including technological tools of inquiry
3. Collect, synthesize and apply literature
4. Effective, professional communication (written and oral)
5. Demonstrate educational and professional/practical skills for success
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