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Reporting in Slate
Current Reports
As faculty and staff, you currently receive a number of 
automated reports every other week that provide details 
of applicants and applied/admitted students within your 
programs. 

New Reports
Reports will now be coming from Slate, specifically from 
the Technolutions Service Desk. These new reports will 
combine the three reports you’ve previously been 
receiving. They will contain the same data you are used to 
seeing, but will also include new information. Overall, 
reports will include:
• Information on incomplete applications
• Details on types of admitted students
• Number of confirms/regrets
• Demographic information
The new reports will go live and the first ones sent out on 
September 17th. Report data will be pulled from 
applications within terms that are currently available.

Reports will be sent on a weekly 
basis. If you’d like to receive them 
more frequently, just email us and 

let us know! We can send them daily 
if you’re nearing a deadline or we’re 

approaching the start of a term.
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Slate Reports will currently only 
include information for Spring ‘19, 

Summer ‘19, and Fall ’19 
applications.



Understanding Report Data
Reports are sent out for each individual program, emphasis area, and for Extended Campus.

Program name, 
emphasis, & 

date report was 
generated.

List of 
applicants, 

both started & 
submitted.

List of 
applicants 

with contact 
information.

List of 
incomplete 

applications.

You’ll see a 
detailed list of 
exactly what is 
missing from an 
application.

Easily identify 
where in the 
application 
process an 
applicant is.

A date here 
indicates the date 
the student paid 
the application fee.

See the residency status 
of your applicants.
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Understanding 
Report Data

If the applicant has applied for 
a double major and/or 
licensure, it will be listed here.

The term and site the applicant has 
selected is displayed. (Note: student’s 
can only apply for terms/sites in 
which the program is available!)

Awaiting Submission: applicant has not yet paid application fee
Admin Check: Grad School has received application and has begun processing
Awaiting Materials: applicant is missing documentation (i.e. transcripts, 
statements, recommendations)
Staff Review: Grad School is evaluating application and preparing it for 
departmental review
Faculty Review: application is ready for departmental review
Final Review: the admission recommendation will be processed and the 
applicant admitted/denied

What does 
this mean?

If an applicant has 
contacted you to 
confirm, regret, or 
ask that their 
application be 
withdrawn, please 
let us know!
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Applicants now confirm or regret by submitting an electronic 
confirmation form. The following will show under “Admission Decision”:
Admit: applicant has been offered admission
Admit/Confirm: applicant has been offered and accepted admission
Admit/Decline: applicant has been offered and declined admission
Deny: applicant has been denied admission
Withdraw: application has been withdrawn per applicant request
Enroll: applicant has been admitted and is currently enrolled

Applicant Overview & Application Status



Understanding 
Report Data

List of 
admitted 

applicants.

Description 
of types of 
admission.

You will see a detailed description 
of what the requirements are for a 
particular applicant.

This only lists admitted applicants and also 
includes applicant confirm/regret decision.

Total number of 
admitted students 

and if they were 
regularly admitted 

or admitted with 
requirements.

Term req.: previously conditions, these are requirements that must be met within 
the applicants’ first term of enrollment.
Year req.: previously provisions, these are requirements that must be met within 
the applicants’ first year.
Both.: applicants that have been admitted with both term and year requirements. 
These applicants are not included in the numbers for term and year requirements.
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The admit term is displayed for 
the list of admitted students.

Admission Decisions



Understanding 
Report Data
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Demographic data is displayed for the program as a whole so you can 
view your applicant pool demographics at a glance. Demographic 
information is only compiled from submitted applications.

Demographic Profile

The Admit Rate is calculated for each 
demographic profile area and is calculated as:

𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂 𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔𝒔
𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄𝒄 𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂𝒂

= Admit Rate

Total number 
of submitted, 
completed, 
admit/deny, 
confirm/regret, 
and enrolled 
applicants.

Number of domestic 
and international 
applicants by term.

Applicant 
breakdown by 
residency 
status.

Number of 
applicants by 
campus (Main vs. 
Extended Campus). Applicants 

by gender.
Applicants 
by ethnicity.

Applicants by 
age-range.



Understanding 
Report Data
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State and institutional breakdown allows you to see 
exactly where your applicants are coming from. 

State & Institutional Breakdown

See the top 10 
states and top 5 
institutions that 
your applicants 
are  coming from. 
This is compiled 
from submitted 
applications.

The top 10 states and top 
5 institutions are further 
broken down by admitted 
and denied applicants.

This breakdown also 
includes a section for 
enrolled applicants.



Prefer your reports in spreadsheet format?
Slate reports will be sent in PDF format, but you may wish 
to have the data in a spreadsheet. The instructions below 

show how to convert your PDF into an Excel workbook.

• Open your PDF report with Adobe 
Acrobat. (Contact the IT help desk if you 
do not have this installed.)

• Click the “Tools” menu at the top of the 
page.

• Select “Export PDF” under the Create & 
Edit options.

• Select “Spreadsheet” for the desired 
format. You may receive an option to 
choose Excel Workbook or XML 
Spreadsheet 2003. Both will work.

• Click “Export” and choose where to save 
your document.
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Thank you!
Graduate School & International Admissions
Slate 101: Reports
08/20/2018

Please let us know if there’s information
you are used to seeing in your reports that

you aren’t seeing within the new Slate reports.
We also want to know if you see any incorrect information.

Our goal is to provide you with information that is
helpful and easy to understand.

If you have questions, concerns, or would like to 
discuss anything Slate, please let us know!

Contact: Marissa Boston
351-2002

Marissa.Boston@unco.edu

mailto:Marissa.Boston@unco.edu
https://chrome.google.com/webstore/detail/bitmoji/bfgdeiadkckfbkeigkoncpdieiiefpig
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