
Requesting Accommodations



Step 1

• Log into DRC Online 
on the DRC 
website:
go.Unco.edu/drc

• Locate the box 
titled “Select 
Accommodations 
for Your Class” on 
your dashboard



Step 2

• Select the course(s) in
which you would like to
request accommodations

• Click “Continue to
Customize Your
Accommodations”



Step 3
• If you have selected a

course that is recognized as
a non-lecture course, you
will receive the shown
message.

• If you would still like to
request accommodations in
this course, please check
the box next to the course
name, and click “Continue
to Select Your
Accommodation”



Step 4

• Select only the
accommodations you intend
to use for this course

• If there are accommodations
you have been approved for
that you do not intend to use
in this course please leave
them unchecked

• Click “Submit Your
Accommodation Requests”



Step 5
• After you have submitted

the request, it will appear
on your dashboard

• From this screen you will
be able to both modify
your request or view a
complete history of the
request



Viewing Request History
• From this screen you will be able

to see when the request was
submitted, as well as when the
request was approved, and
when the notification letter was
emailed to your instructor.

• You are also able to select a
course and view a pdf version of
the notification letter.
• This PDF version can be

used if you would like to
hand your professor a paper
copy, or have one for your
own records.



PDF version

• To print a PDF version,
select the course and
click “Generate PDF”

• Your notification
letter will appear in
your downloads.


