
Books In Alternative Format



Be sure you have requested E-Text as an 
accommodation for your course



To make a 
conversion 
request, find 
“Alternative 
Formats” on 
your 
dashboard



At the top of the screen, select your 
preference for Alternative Formats



Locate the box “Additional Book or Reading 
Materials for [SEMESTER]”

Fill out all available 
information. It is 
very important to 
fill out this 
information 
accurately 
including the ISBN. 
Click “Submit 
Request”.



Under the “Alternative Formats” tab you will be 
able to see your current book conversion requests



When the conversion 
is complete, you will 
receive an email 
notification with 
information about how 
to access your text. 

Your book will either 
be available by email 
link, a flash drive in the 
DRC office, or you may 
be able to download 
the book from DRC 
Online.
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