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By now, you 
have already 
created an Org

Click the bell 
to check your 
notifications.

You will be notified 
when someone requests 
to join your org as 
shown by the starred 
notification
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With this, you 
can see who 
wants to join 
what org.

Click Manage 
Roster to 
further assess 
your options.

Manage 
Roster takes 
you here.

Click the 
Prospective 
category to 
view 
members 
who have 
requested to 
join your org.
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From here, 
you can 
approve or 
deny a 
prospective 
member's 
request

Your screen will look like 
this depending on what 
you select.

I chose to approve a 
member.
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Once 
approved, 
your member 
will be added 
below you or 
the primary 
contact of the 
org

Click the 
pencil on 
the other 
side of their 
name to 
assign 
positions in 
the org
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Please be sure 
you are 
checking your 
Bell for 
notifications, 
like signing 
your terms 
and 
conditions!
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Please view 
and accept 
the terms 
after 
thoroughly 
reading 
through

11

12



6/30/2022

7

Non-member perspective
Please see the red circles – by registering on BearCave, you get your own club website URL that you 
create during your registration process. Use this URL to create a QR code for recruitment. This is what a 
non-member sees when they are viewing your page. The “Join” & “Contact” buttons will show up to 
students who go to your webpage, and you can gather their First & Last Name, and UNC email for easy 
recruitment! The “Contact” button is also a great function for collaborating with other clubs in our 
community!
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