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Center for Career Readiness
Self-Reflection on Career Readiness Competencies

In this activity, take some time to fill in this survey and see how your skills are being reflected in your workplace! First, review the definition of each of the career readiness competencies you see in bold. Then, select the level that reflects how well you understood and applied each competency.

Scale:
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness N/ A: I have no information to self-assess
This survey is based on and adapted from the NACE Career Readiness Competencies.











Career Development: Develop a deeper understanding of self to enhance the exploration of careers, connections, and opportunities. Acknowledge, integrate, and express personal skills strengths, and past experiences within the job/internship, and graduate school process.
Scale:
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness





I seek opportunities to learn (further education, training, duties that will help me progress)Level
Level
Level

l
2
3
N/A
0
0
0
0
0
0
0
0
0
0
0
0



I work on establishing and maintaining connections with people who can help professionally

I show awareness of strengths and areas of development




Communication: Engage in intentional and comprehensive interactions regarding ideas, knowledge, and perspectives with various audiences.
Scale:
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness


	Level
	Level
	Level
	

	l
	2
	3
	N/A


I use effective verbal communication so others can effectively understand me	0	0	 0	0
I demonstrate active listening elements (summarizing, asking clarifying questions) in communication with others0	0	0	0



	Level
	Level
	Level
	

	l
	2
	3
	N/ A



I practice using effective written communication to convey meaning	0	0	0	0



Critical Thinking and Problem Solving: Identify issues and provide informed decisions and/or strategies based on research, analysis, and evaluation.
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness





I gather, summarize and analyze information to understand and solve problemsLevel
Level
Level

l
2
3
N/A
0
0
0
0
0
0
0
0
0
0
0
0



I make decisions based on assessing situations with attention to various perspectives and awareness of bias.

I understand the need to make effective and fair decision-making and problem-solving




Equity and Inclusion Competency: Demonstrate commitment to equitable engagement and analysis. Actively engage in understanding and valuing identities, differences, and common ground to cultivate cultural humility. Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness


	Level
	Level
	Level
	

	l
	2
	3
	N/A


I actively get and use feedback from multiple perspectives of people	0	0	0	0
I demonstrate flexibility by adapting to various environments in the workplace	0	 0	0	0


Leadership: Recognize, respect, develop, and amplify the unique strengths of individuals from all backgrounds as an active team member in a group that achieves a shared vision.
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness


	Level
	Level
	Level
	

	l
	2
	3
	N/A


I serve as a role model to others	0	0	0	0
I acknowledge the value of using multiple resources and feedback from others to make decisions0	0	0	0


I encourage others by using motivational tools, building trust and/ or recognizing team member strengths0	0	0	0





Work Ethic: Understand components of the work environment while acting in alignment with personal and organizational interest and values.
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness


	Level
	Level
	Level
	

	l
	2
	3
	N/A


I demonstrate dependability and recognize its need in attaining goals	0	0	0	0
I act with integrity and accountability to myself and others	0	0	0	0



Teamwork and Collaboration: Form partnerships that work toward equitable goal(s), while integrating diverse viewpoints and responsibilities with respect to individuals.
Level 1: I understand the role of these elements in building my career readiness

Level 2: I sometimes apply these elements to build my career readiness Level 3: I consistently apply these elements to build my career readiness





I understand my own strengths and employ them to complement those of othersLevel
Level
Level

l
2
3
N/A
0
0
0
0
0
0
0
0



I show and interact with respect with various members of my team
I aim to build positive working relationships with my team and supervisors	0	0	0	0
I recognize the importance of respecting all people in the workplace	0	0	0	0



Digital Literacy: Use technologies ethically to complete tasks, accomplish goals, and connect globally. Understand and develop digital skills specific to industry needs.
Level 1: I understand the role of these elements in building my career readiness Level 2: I sometimes apply these elements to build my career readiness
Level 3: I consistently apply these elements to build my career readiness





I navigate change in technology by exploring, learning and integrating new technology in my workLevel
Level
Level

l
2
3
N/A
0
0
0
0
0
0
0
0



I recognize the ethical considerations of using new technology and the importance of data protection




Name and Bear Email:



Thank you for taking the time to do this assessment. Feel free to make a copy of your answers, return later in your career journey to fill out the assessment again and see your progress. Please visit the Center for Career Readiness website for more information and resources related to your career journey! Or contact us at: career.readiness@unco.edu
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