


Types of Student Employment
Work-Study 
· Work-Study is a form of financial aid offered to students based on their eligibility determined by the Free Application for Federal Student Aid (FAFSA) or the Colorado Application for State Financial Aid (CASFA) along with other financial aid criteria.
· Work-study funding is available to both Undergraduate and Graduate students to help cover educational expenses incurred throughout the academic year. Undergraduate students may automatically be offered work-study funding through their financial aid offer while Graduate students must apply through the Work-Study Waitlist to be reviewed for funding.
· Students are responsible for locating and securing a specified work-study position with an on-campus department or at an off-campus community partner.
· Eligible students will receive a work-study offer for the Fall/Spring (August-May) of a given academic year.
· Students can work as early as August 16th through May 15th of the following year in a work-study capacity.
· Funds are paid to the student as semi-monthly paychecks earned throughout the academic year based on hours worked.
· Students can only earn the work-study funds within the academic year it was offered. Unused work-study funds do not penalize a student’s future financial aid and it does not need to be paid back.
· Once a student has earned their total amount of their allocation, they can no longer continue their employment under the work-study program for the remainder of the academic year.
· If a student can no longer work as a work-study student, they can be hired through the department in a non-work-study student employment capacity. 
· Overall funding for the work-study program is limited and any work-study funds that are not connected to an approved work-study position may be cancelled after October 1st. If funding is going to be cancelled, the Office of Financial Aid will notify students through their Bearmail account. 
Colorado Work-Study
Need-Based Colorado Work-Study Funding (SE50)
· Offered to students who are Colorado residents that demonstrate need-based financial aid through the completion of the Free Application For Federal Student Aid (FAFSA) or the Colorado Application For State Financial Aid (CASFA).
· On-campus partners contribute 0% to the student employee’s hourly wages while the Need-Based Colorado Work-Study funds will contribute the remaining 80%. However, this is subject to change annually. 
· If the student is employed through an off-campus organization, the organization is responsible for contributing 20% of the student’s hourly wages while the Need-Based Colorado Work-Study funds will contribute the remaining 80%.
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· Non-Need Based Colorado Work-Study funding is not automatically offered to students as the funding is very limited. On-campus partners contribute 0% to the student employee’s hourly wages while the No-Need Colorado Work-Study funds will contribute the remaining 80%. However, this is subject to change annually. 
· If the student is employed through an off-campus organization, the organization is responsible for contributing 20% of the student’s hourly wages while the No-Need Colorado Work-Study funds will contribute the remaining 80%.
· Students must apply through the Work-Study Waitlist to be considered for the funding. To be considered for the funding, the student must be a Colorado resident and have room in their Cost of Attendance through their financial aid offer. 
Federal Work-Study
· Offered to students who demonstrate need-based financial aid through the completion of the Free Application For Federal Student Aid (FAFSA) or the Colorado Application For State Financial Aid (CASFA).
· Typically, on-campus partners contribute 25% to the student employee’s hourly wages while the Federal Work-Study funds will contribute the remaining 75%. However, the university contributes the remaining 25% in place of departmental funding. Please note that this is subject to change annually. 
· If the student is employed through an off-campus organization, the organization is responsible for contributing 25% of the student’s hourly wages while the Federal Work-Study funds will contribute the remaining 75%.
Work-Study Eligibility Requirements
1. Financial Need
a. A student must demonstrate both financial need and interest in the Work-Study program per their FAFSA/CASFA. Inquiring students must complete the FAFSA/CASFA each academic year before the priority deadline of March 1st. The student must also answer “Yes” to the question, “Are you interested in Work-Study?” on the application.
i. If a student cannot demonstrate financial need per their application, they may be eligible for No-Need Colorado Work-Study Funding. The Financial Aid Office will offer No-Need Colorado Work-Study funding if the student meets the eligibility criteria and funding is available.
2. Availability of Work-Study Funds
a. Not all students will receive work-study funding as funding is limited each academic year. Students who complete their FAFSA/CASFA by the priority deadline of March 1st will have the best opportunity to receive work-study funding. 
3. Satisfactory Academic Progress (SAP)
a. All work-study employees must meet SAP requirements while utilizing financial aid resources, including work-study funding. 
i. Undergraduate Students
1. Maintain at least a 2.0 Cumulative Grade Point Average (GPA) unless the student’s program department requires a higher GPA. The Financial Aid Office will abide by the program department’s GPA if it is higher than a 2.0. 
2. Pass at least 67% of their attempted courses.
3. Not withdrawing from all of their courses within a semester.
ii. Graduate Students
1. Maintain at least a 3.0 Cumulative Grade Point Average (GPA) unless the student’s program department requires a higher GPA. The Financial Aid Office will abide by the program department’s GPA if it is higher than a 3.0. 
2. Pass at least 67% of their attempted courses.
3. Not withdrawing from all of their courses within a semester.
iii. The student will be terminated from their position in the instance they become ineligible for financial aid purposes. However, students may continue to work while on a Warning or Probationary semester.
1. If the student becomes eligible for financial aid purposes, the Financial Aid Office/Student Employment will not reactivate the student’s work-study position. The hiring department will reactivate the student if they wish to continue employing the student.
b. Please utilize this link for more information about UNC’s Policies surrounding Satisfactory Academic Progress: https://www.unco.edu/financial-aid/how-aid-works/maintaining-your-aid.aspx 
4. Enrollment
a. Work-Study students must be enrolled in a degree-seeking program as a full-time student (12+ credit hours Undergraduate, 5+ Credit Hours Graduate).
i. Funding is prioritized for full-time students; however, funding may be available to students enrolled at least half-time.  
5. U.S. Citizen or Permanent Resident
a. Students awarded under CASFA – Colorado Resident with employment authorization for State Work-Study funding. 
Work-Study Waitlist
· The Work-Study Waitlist is for eligible students who did not initially receive work-study funds on their financial aid offer. Students can also use the Work-Study Waitlist to request additional work-study funding for their work-study position. 
· Waitlist requests will be reviewed for the Fall semester no earlier than mid-September and requests for work-study funding will be reviewed for eligible students when funding becomes available. 
· Awards are made on a first-come, first-served basis; however, priority may be given to students who utilized work-study funding in the prior academic year and/or have already secured a work-study position for the current academic year. 
· Awarding is based on allocation spending levels, and there are no guarantees students on the waitlist will be awarded work-study funding. 
· The student is eligible to work as a non-work-study student while awaiting their waitlist decision, but they must be paid for the hours worked!
· Requests for students whose cost of attendance has been met with other aid programs cannot be approved.
· Duplicate requests will not be reviewed.
· Students can monitor their work-study request through their Bearmail and URSA accounts.
· Please use this link (https://www.unco.edu/financial-aid/types-of-financial-aid/work-study.aspx) to access the Work-Study Waitlist.
· Any questions should be directed to the Student Employment Counselor at (970) 351-2628. 
Work-Study Waitlist
Non-Work-Study
· Provides on-campus employment opportunities to students that do not require work-study funding.
· Non-Work-Study positions are funded 100% strictly through the student’s employer’s department. 
· Funds are paid to the student as semi-monthly paychecks earned throughout the academic year based on hours worked.
· Students may work in these types of positions when their enrollment is less than part time. Part-time is considered as undergraduate students enrolled in 5 or less credits per semester and 4 or less credits per semester for a graduate student.
· Students enrolled in less than part time during the academic year or 3 credits during the summer semester, are subjected to Medicare and Student Retirement unless they are an international student.
· Medicare: 1.45%
· Student Retirement: 7.5%
· Students who graduate in the Spring semesters can continue to work in their position throughout the Summer semester.
· If the student graduates in the Fall semester, they cannot continue to work in their position for the Spring semester.
Salaried
· Salaried positions are used to pay a student to do a specific job, rather than tracking their time.
· If you intend to track a student’s time through their employment, an hourly job would be better suited for the student. 
· These types of employment are funded 100% strictly through the student’s employer department. 
International Student Employment
Visa Types
· F-1 Visa
· International Students who have an F-1 visa status that is valid can work up to 20 hours per week on campus when school is in session as long as they are considered a valid student.  During official breaks, if the student remains in a valid status and they haven’t finished their studies, there is no upper limit to on-campus by regulation.
· F-2 Visa 
· Students with an F-2 visa may not work on- or off-campus in any capacity.
· J-1 Visa
· Students with a J-1 visa status must have written permission from the Office of Global Engagement (or the organization that issued their immigration support document) for all campus employment, regardless of hours or vacation period. Please note that a student’s permission to work ends if the student violates their visa status. 
· J-2 Visa
· Students with a J-2 visa status must have an I-766 Employment Authorization Document from U.S. Citizenship and Immigration Services for ANY employment (on- or off-campus) and must follow the hour restrictions on the I-766 form. 
· Students are encouraged to not visit the Social Security Administration Office until about 10 days after they’ve entered the U.S., and the Office of Global Engagement has entered the student into the SEVIS system. For more information, we encourage students to contact the Office of Global Engagement for more information. 
· Office of Global Engagement
· Phone: 970-351-2396
· Email: global@unco.edu 
Graduate Assistantship (GA)/Teacher Assistantship (TA)
· Students enrolled in a UNC Graduate Program may apply for graduate or teaching assistantships to assist in covering educational costs. 
· Applications for graduate or teaching assistantships offered at UNC are available through the Graduate School.
· For more information about the process, we encourage you to contact UNC’s Graduate School. 
· Email: grad.school@unco.edu 
· Phone: (970) 351-2831
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