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Student Employee Payroll Summary
	Part of supervising student employees is ensuring they are paid on time for the work they have completed. In most cases, this is done by reviewing their submitted timesheets in URSA, once the student employees have been added to your profile as their supervisor. A step-to-step guide for how to approve time through URSA can be found here. 
In collaboration with our partners in the Payroll office, there are several tutorials and guides for navigating payroll with student employees. Supervisors are encouraged to review this website for more in-depth information: https://www.unco.edu/payroll/procedures-tab/
	NOTE: If any links do not work, please contact us at career.services@unco.edu for additional guidance on where to find up-to-date information pertaining to this resource. 
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