Nondegree Seeking Application

· Overall apply page: unco.edu/apply/
[image: ]
· Click START A NEW BEAR APP
[image: ]


· You will be directed to a page that looks like this:
[image: ]
· Complete all of the fields listed above & click Continue to begin the application process:
[image: ]
· When you hit “Continue”, you will see the page below AND will receive an email at the email address you listed in the screen above:
[image: ]
· The email will look like this:
[image: ]
Below is what the email says:
[image: ]
· Click on the Activate Account link in the email.  You will enter the Temporary PIN received in the email and your Birthdate before clicking Login.
[image: ]
· At this point, you’ll set a password for the application:
[image: ]
[image: ]
· After creating a password, you will see the page below and will choose the Non Degree Seeking
Application option. To begin, click “Start New Application” at the bottom of the page.
[image: ]
· An application-type dialog box pops up. As a Nondegree seeking student, you’ll select 2021 (or current year) Nondegree Seeking.
[image: ]
Once 2021 (or current year) Nondegree Seeking has been selected (twice, there are two dialog boxes), click Create Application (ignore the 2019 designation below, you choose the current year):

[image: ]


· Then click Open Application.
[image: ]
· This takes you to the first page of the Nondegree Seeking application where you can select Mentor Teacher as the type of application. 
[image: cid:image022.jpg@01D5AB58.8CADF4A0]



From there, fill out all the appropriate fields on the application. 
· Legal First Name
· Legal Last Name
· Permanent Address
· Provide one telephone number
· Sex
· Birth Country
· Citizenship
· Are you Hispanic or Latino? 
· Term
· Have you registered for the selective service?
· Have you earned a bachelor’s degree?
· Was your bachelor’s degree awarded from UNC?
· How many teacher candidates are you hosting? 
· Please list their name(s)
· Are you hosting a special education teacher candidate?
· Residency questions

Next fill out the Conduct and Certify portions of the application:

[image: cid:image024.jpg@01D5AB58.8CADF4A0]
[image: cid:image026.jpg@01D5AB58.8CADF4A0]
[image: cid:image028.jpg@01D5AB58.8CADF4A0]Once the application is processed, you will receive an email from the Admissions Office with your student account info. The account creation process may take up to 72 hours, it is very important you begin the process several days before the course add deadline. Activate your account as instructed.  You will then receive an email from the Placement officer for either the School of Teacher Education or the School of Special Education with instructions to register for the credit. 
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UNC Admission Application

After you log in or create an account, you will choose your application type based on your situation.

Undergraduate — choose this application if you are a first-year/freshman, transfer or second bachelor’s student and want to complete an
undergraduate (four-year) bachelor's degree. Applications are currently open for spring, summer and fall 2019.

Graduate — choose this application if you have previously earned or will earn a college undergraduate degree, and you are applying for a
Master’s Degree, Educational Spe

Doctoral Degree, Teacher Licensure, or Graduate Certificate Program. Applications are currently open for
the spring, summer and fall 2019 terms and for the spring 2020 term.

CIE - Choose the Center for International (CIE) application below if you completed the application for the Intensive English Program (IEP),
Exchange Student, Visiting International Scholar or for  Short-Term or Special International Program. This will bring you to your portal where you

can upload required materials for your application such as a copy of your passport, etc. and where you can find useful information.
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« are awaiting admission into the Graduate school and want to take a course

e donotintend to obtain a degree at UNC and want to take a course
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Returning ~ If you have attended UNC and would like to return to complete your bachelor's degree, find information here. Graduate students
wanting to return to UNC should contact the Graduate School.

Your Applications

Type Status Started Submitted
You have not yet started an application using this account.
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Student Classification
Personal Background
Student Conduct
Signature

Review

Nondegree Classification

What type of application do you wish to fill out?
© Nondegree Seeking
© Dual Enroliment

[©) Ciiiurrent Enrollment

By clicking on the options listed above, text will display below providing you with more information

Teacher Mentor

THIS OPTION IS FOR STUDENTS WHO:

« Areteachers employed in a public, private, or charter school

o Are currently hosting a UNC teacher candidate for either part-time practicum experience or
full time Student Teaching experience.

o Wish to receive graduate credit as compensation for hosting a teacher candidate instead of a
stipend.

« Who understand that this graduate credit cannot be used toward a degree.

Ifthese situations do not apply to you, it is possible you are filling out the incorrect application. For
further guidance please contact admissions@unco.edu or 970-351-2881.

Continue
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1 affirm (or certify) that the information contained in this application is true, correct and complete to
the best of my knowledge, information and belief. I understand and agree that if at any time after
submitting this application, | (a) am charged with any crime, (b) convicted* of stalking, sexual assault
and/or domestic violence, (¢) convicted* of assault, kidnapping, voluntary manslaughter and/or
murder within five years of the date on which I submitted this application, (d) have any disciplinary
history at another academic institution for stalking, sexual assault and/or domestic violence and/or
(e) have any educational records at a postsecondary education institution for academic misconduct
(such as plagiarism or cheating), then | am required to disclose each criminal charge, conviction,
disciplinary history and/or academic misconduct matter to the Director of Admissions at the
University of Northern Colorado or, once | have enrolled at the University of Northern Colorado, to
the Dean of Students. | also understand and agree that the University of Northern Colorado may use
the information that | provide about any such criminal charge, conviction®, disciplinary history
and/or academic misconduct to conduct a further investigation of the facts and circumstances
regarding any such criminal charge, conviction* and/or disciplinary history, and that | consent to
such investigation and | will sign a release of information, if requested, by the University of Northern
Colorado in regard to its investigation of these matters. | understand and agree that any information
that | provide in this application, including incorrect information or omitted information regarding
my application may result in the delay, rejection, revocation of admission to, loss of academic credit
or dismissal from, the University of Northern Colorado. In addition, by my submission of this
application, | consent to the release of my academic transcripts from each academic institution** |
have attended to the University of Northern Colorado in its consideration of my application.

Yes

) No

| understand that by submitting an application to the University of Northern Colorado, I am agreeing
to receive communication from the institution regarding recruitment and my application.
® Yes

) No

Undergraduate applicants with questions my contact the UNC Office of Admissions at (970) 351-2881
or admissions@unco.edu or UNC Office of International Admissions at (970) 351-2831 or
international@unco.edu.

Continue
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Certify

The electronic signature consists simply of your name, typed by you on your keyboard. The signature
is your confirmation that the application you have filled out is your own work, that the information
contained in your application is true, correct, and complete to the best of your knowledge,
information and belief, that you understand and agree to provide the information (including
supplemental information) requested in the application, consent to the investigation and submission
of information described in the application, and that you have given permission for the University of
Northern Colorado to send you information that may be of interest to you about educational and
other student programs at the University. Once you type in your name, this will constitute your
electronic signature.

In place of your signature, please type your full legal name:
Mentor Teacher

Date Signed: November 24, 2019

Continue
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Thank you for hosting a University of Northem Colorado teacher candidate! You have been
activated as a non-degree seeking student for the 2020 Spring (January) term. This
activation allows you to register to receive the graduate credits offered as compensation
for working with  teacher candidate. You will need the following information to proceed:

Nondegree seeking students are not eligible for financial aid. These araduate credits
cannot be counted toward a degree program.

Your BEAR number
Status:

Completing the next steps are for purposes of receiving official graduate credit
on a transcript. This does not constitute acceptance into any UNC degree
program.

Your next steps are:
1. Activate Ursa. Visit the Ursa login page and click on "Account Activation”

« Click here for more detailed instructions

« For account activation issues, contact the Technical Support Center at 970-351-
4357

2. You will receive an email from the placement officer of either the School of Special
Education or the School of Teacher Education with instructions to complete the registration
process.




