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2023 Summer Housing Contract Walk-Through for 
Extended Campus and Graduate Programs 

Notes:  

• This is the web Application that Students of Summer Extended Campus and Masters Programs will submit in 

order to live on campus during the dates the program is associated with.   

• This application will be available beginning in March and only be accessible to students once programs have 

submitted a roster with student’s Bear numbers to Housing and Residential Education.  

Housing Portal 
1. Students will go to the housing portal.  They can find the link through their URSA account or buy following this 

link: https://studenthousing.unco.edu/Login.asp?TargetPage=Default.asp? 

2. Log in using the first portion of your Bear Email (do not need bears@unco.edu) 

3. If you are receiving an error message, please follow the troubleshooting bullet points located on the housing 

portal log in page.   

4. If the student can not log in to the housing portal, they may need to contact Technical Support Center to reset 

their URSA password. 

 
 

 

 

  

https://studenthousing.unco.edu/Login.asp?TargetPage=Default.asp
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5. Once into the Housing Portal scroll to Summer 2023.   

a. Select the “UNC Extended Campus and Graduate Programs for Summer 2023 Housing Contract” 

b. There will be an additional application under the Summer 2023 title for general student summer 

housing.  

c. Students applying to stay on campus for the Extended Campus and Graduate programs will need to use 

the Extended Campus housing application in order to access the correct contract that is specifically 

geared toward them.  

 

 Housing Contract  
• Students will fill out the housing contract, pay the deposit, and submit the housing contract in order to stay on 

campus during their program dates. 

1. Terms and Conditions  

a. This portion of the housing contract is where students are made aware of the Terms and Conditions 

to living in on campus housing.  

b. There is a PDF copy of these terms and conditions located here: https://www.unco.edu/living-on-

campus/forms.aspx#housing  

 

 

https://www.unco.edu/living-on-campus/forms.aspx#housing
https://www.unco.edu/living-on-campus/forms.aspx#housing
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2. Step 1: Verify personal information. 

a. This information I directly fed from Banner. If student information is incorrect on this page, they will 

need to click the URSA link (yellow box) to make sure their personal information is correct 

b. Students can also include their cell phone and an alternate email address. UNC will correspond with 

students via their bearmail. (Red Box) 

This page will also ask students for an emergency contac
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3. Step 2: Gender Inclusive Housing  

a. This is the portion of the contract that allows students of different genders to live together in the 

same room.  

1.) If the student answers yes to question 1 our office will not assign them to a gender inclusive 

space and will only assign them with students who share the same biological sex marker as 

you.  

2.) If the student answers yes to questions 2 and 3, our staff will assign you to a gender 

inclusive space.  

3.) Example  

• Yes, No, No = only being assigned to a room or suite with students of the same 

biological sex marker.  

• No, Yes, Yes = open to assignments with persons of the opposite biological sex 

marker. 

b. Please note: Housing will use the responses of this portion of the contract, in combination with the 

roommate requests portion of the contract, to correctly assign students together who would like to 

live together.  

c. The Example below would inform housing staff that this student wants to live with students who DO 

NOT share the same biological sex marker. 
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4. Step 3: Roommate Requests, Room Type, & Program Selection   

a. Roommate Requests.  

1.) If students have a specific person(s) they wish to live with, they must provide their Bear 

Number and the @bears.unco.edu email address.  

 

b. Single Rooms and Room Buyouts  

1.) We will ask students if they prefer to have a single room, or to buyout a room. 

• Single Room: Room in a suite up to three other students, but in a room that is 

intended for only one student. 

• Room Buyout: allows students the opportunity to buyout the other space in a 2-

person room. 

2.) This is based on availability and is not guaranteed.  
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c. Extended Campus and Graduate Program selection 

1.) Students will select which Extended Campus or Graduate Program they are participating in 

 

 

  



7|8 
2023-3-8 LJK 

5. Step 4: Roommate Matching Survey & Accommodations 

a. Lifestyle Information for Roommate Matching 

1.) This is the portion of the contract that we ask Lifestyle information. 

2.) Housing will use the information in this section to assign students to the same room or 

suite, if the student did not include any roommate requests. 

 

b. ADA Required Accommodations 

1.) We acknowledge that given the nature of some of our Extended Campus and Graduate 

programs, some participants may answer yes to this question below.  We will continue to 

work with the Disability Resource Center for students who require the AlertMaster product.  

2.) Students working with the DRC who only need require accommodation with the AlertMaster 

product will need to inform the DRC know when submitting their application and the 

accommodation approval can be fast tracked and approved quickly.  
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6. Step 5: Meal Plan Options 

a. Dining options will be available soon, and students can find information on the Dining Website, 

which is linked on this portion of the contract. 

 

7. Apply Signature 

a. Students must click this last page for their contract to be submitted and to be placed in housing.  

 

 


