
 

1. Go to your MyUNC Portal at my.unco.edu and open your Registration Dashboard located 
under the Bear Central tab. 

 
 
 

2. Click on the “Register: Add/Drop/Withdraw” link 

 
 
 

3. Click on the Term you want to Register for, then click “Continue”.  

 
 
 
 
 
 
 
 
 



4. At this point, you have options. You can search, add the CRN directly, or Register from a 
Plan.  

 
 
 

5. To Search, click on the Find Classes tab. Enter the Subject code, Course number, etc., or 
click on Advanced Search for more options.  

 
 
 
a. Once you have found a course, click on the “Add” button on the right. This will add the 

course to your Registration Summary section. Click on the “Search Again” button in the 
upper right to continue searching for additional courses.  

 
b. Once you have found all the courses you need, click the “Submit” button in the lower right 

of your Registration Summary section.  



 
 
 

c. Advanced Search allows you to search for additional categories, such as: Part of Term, 
Meeting Days, LAC Attributes, Level, College, and Open Sections.  

 



 
 
 

6. If you have the CRNs, you can register directly from the Enter CRNs tab. Enter the CRN into 
the CRN field, if you have multiple CRNs, click the “+Add Another CRN”. Once you are done, 
Click the “Add to Summary” button. This will add the courses to your Registration Summary 
section. Click the “Submit” button to register.  

 
 
 

7. You can also register for course from your Degree Plan. Click on the Plans tab to see your 
plan. The list of courses will be displayed, and you can search for sections by clicking on “View 
Sections” button on the far right. Click on the “Add” button to add the course to your 
Registration Summary. When you have selected all your courses, click on “Submit” button.  



 
 

8. If you need to register for a course that has variable credit, once you have added the course to 
your schedule, please go back to your course schedule and select Schedule and 
Options tab. 

 
a. Click on the “Cred” link for the course you are wanting to adjust the variable credits.  

 

 
9. If you receive registration holds/errors or pre-requisite errors, those will display on your 

registration screen. If you have additional questions about registration holds/errors, please visit 
the Office of the Registrar website for more information on specific errors. You can find that 
page at Holds and Error Messages.  

 

 

 



10. If you need to Drop or Withdraw from a course. Use the drop-down menu next to the course to 
select the appropriate action.  

 

 
a. Drop Web or Withdraw will appear based on the course deadlines. Click submit to to 

process your drop/withdrawal.  

 

 


