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How to Submit Alternative Testing Contracts for 
UNC Students 

1 Navigate to https://www.unco.edu/disability-resource-center/ 
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Portal Access 

2 Click "Instructor Portal Login" 

3 Click "Continue to View Student Accommodations" 
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Alternative Testing 

4 Click "Alternative Testing" 

5 Click "Courses without Alternative Testing Contract" 
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Course Contract 

6 Click "Specify" for course 

Contract Submission 

7 Read the Alternative Testing Contract and complete the list of questions 



5 

8 Click "Submit And Continue To Specify Exam Dates" 

9 Complete the "Exam Detail" section 
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10 Complete "Exam Date Instructions" 

11 Click "Upload Exam File" to upload the exam 
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12 Click "Save Exam Date" 

13 

If your course/s do not have any exams or quizzes, there is no need to complete the 
Alternative Testing Contract. 

If your course/s do have paper or online exams or quizzes that students are required 
to take in the classroom, please complete the Alternative Testing Contract and list 
exam dates section. 

If your course/s have online exams or quizzes that are not proctored and taken 
outside of the classroom, please complete the Alternative Testing Contract. However, 
there is no requirement to list exam dates since students will not be requesting to take 
the exam in the Testing Center. 

Whether or not a student is taking their canvas exam at the DRC or at home, please be 
sure to extend their time according to their accommodation. This must be completed 
before the student starts their exam. (More info in the Alternative Testing Contract) 




