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How to Schedule an Exam in the Student Portal

1 Click "Student Portal Login" and login with your student credentials
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2 Click "Alternative Testing"

3 Select the course you would like to schedule the exam for
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3

4 Click "Schedule an Exam"

5 Select the Exam/Quiz date.
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6 Select the accommodations you would like.

7 Check the I have read and acknowledge the Alternative Testing Agreement Form
checkbox. 
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8 Click Add Exam Request.8 Click Add Exam Request. 
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8 Click Add Exam Request.

I > My Signup List 

ACCOMMODATIONS 

> List Requests 

> Request for Additional 
Accommodations 

> Course Syllabus 

> Alternative Testing 

� Alternative Formats 
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Services Requested (As Applicable)* : 

Hint: You are required to make a minimum of 1 selections. 

� -Reduced Distraction 

Total Exam Length: 

60 Minutes 

Exam Ends At: 

02:00 PM + 1 Hr 0 Min = 03:00 PM 

Additiona l Note: 

FORM SUBMISSION 
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