
1

How to Request Alternative Formats

Portal Access

1 Navigate to https://www.unco.edu/disability-resource-center/

https://www.unco.edu/disability-resource-center
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2 Click "Student Portal Login" and enter your student credentials

3 Click "Alternative Formats"
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4 Click "Requests"

Alternative Format Request

5 Select class for request from dropdown menu.
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6 Enter Reading Material Title.

7 Enter ISBN.
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8 Click "Submit Request"

Receipt Upload
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9 Click "Upload Receipt"

10 Select course associated with receipt.
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11 Click 'Choose File' to select receipt image or document.

12 Click 'Upload Receipt' to complete submission.




