


Student Senate
Student Rights Advocate
March 28, 2011

Dear Applicant,

Thank you for taking interest in the position of the Student Senate Affirmative Action/Equal Opportunity Facilitator (AA/EO).  The AA/EO Facilitator is responsible for ensuring that all Student Senate meetings and committees are run according to AA/EO policies.  Attached to this cover letter are an application and the Bylaws pertaining to this position.  Please read the job duties and description explained in the Bylaws.  You are also encouraged to ask questions pertaining to this job.  It is highly recommended that you have knowledge of the position if you are awarded an interview.  

Application dates and hiring schedule as follows:

Wednesday, April 20, 2011
All applications are due NO LATER THAN 5:00 p.m. and are to be turned in to the Main Office (Room 2035) in the Student Activities Office, unless given permission to be turned in later by the Director of Student Affairs.

Friday, April 22, 2011
If necessary, a paper cut procedure will be implemented by the Student Senate Director of Student Affairs. All applicants will be notified within five class days of the committee decisions through the Director for Student Affairs whether or not they are granted an interview.  If granted an interview, applicants will be notified of interview scheduling options.

Interviews:
If you are selected for an interview, you have the option to present a short (3-5 minutes) presentation over your qualifications for the position. You may use any visual aids to enhance your presentation. If you need technology for this presentation (e.g. laptop, or LCD projector etc.), please notify the Director of Student Affairs beforehand. Visual presentations are not a requirement but may help present a better understanding of your ideas to the committee. You may ask questions and receive information from anyone but it is expected that you prepare the presentation on your own.

After all interviews are completed, the interview committee will vote for the best applicant.  If you are selected for the position, the Director of Student Affairs will notify you promptly and you must accept or reject the offer within in five class days from notification. 

If you have any questions or concerns, please feel free to contact me via email.
salynthia.collier@unco.edu

Sincerely,


Salynthia Renee Collier
Director of Student Affairs
Student Senate

SECTION 2:    Student Rights Advocate

A. Qualifications
1. Must be a UNC student as defined in the Student Body Constitution
2. Must be enrolled in and successfully complete twelve credit hours in the Fall and Spring semesters if an undergraduate.  If a graduate student, nine credit hours must be enrolled in and successfully completed.
3. Must have a minimum cumulative grade point average of 2.5.  For each semester employed as the AA/EO Facilitator must have at least a 2.0 semester grade point average.
4. Must have a strong knowledge of AA/EO policies.

B. Job Description
1. Ensure that all policies and procedures of Student Senate are not discriminatory on the basis of ethnicity, race, national origin, religion, gender, sexual orientation, disability, age, veteran status, or economic status.
2. Coordinate and facilitate all complaints and grievances regarding AA/EO as allowed by law and the bylaws of Student Senate.
3. Enforce the use of Student Senate Grievance procedures, hiring procedures, appointment procedures, and all other bylaws of Student Senate.
4. Whenever possible and appropriate, attend all Student Senate committee meetings, especially hiring and interview committees as a non-voting advisory member to ensure AA/EO.
5. In the event of a Presidential vacancy, shall chair all Student Senate meetings until a new Student Body President has been chosen.
6. Maintain communication with the University Director for AA/EO, the Student Senate Advisor, Student Body President, and all Directors of Student Cabinet.
7. Be present at all Student Senate functions as neutral nonpartisan member and to ensure AA/EO.
8. Maintain ten posted office hours every week.  Hours used attending Student Senate functions and committees may be included.

C. Employment
1. The AA/EO Facilitator shall receive remuneration equivalent to full-time undergraduate in-state tuition and fees.
2. The term of employment shall commence the first week of the summer session and conclude at the end of the Spring Semester.
3. The AA/EO Facilitator shall not be required to hold office hours during the summer session(s) and shall not be remunerated for the summer.














Student Senate
Student Rights Advocate

Date: ___________________

Name: ___________________________________________________

Address: _________________________________________________
	    _________________________________________________

Phone: ___________________________________________________

Email: _________________________		Bear #: ______________________

(Please attach a current resume)

Reasons seeking position: ____________________________________________________________________________________________________________________________________________

Background Experience: ____________________________________________________________________________________________________________________________________________
______________________________________________________________________

Where did you hear about this position? ______________________________________________________________________


I give permission for the Student Activities Office to check my cumulative GPA and current class load


Signature 									Date






To be completed by the Student Activities Office

Cumulative GPA meets Student Senate Bylaw standards: Yes______   No_______

Class load for Fall semester will meet Bylaw standards: Yes_____  No______


Signed										Date
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