


Dear applicant,

Thank you for taking interest in the Undergraduate Student Conference Grant Process! Student Senate Conference Grants encourage and support individuals intending to supplement their university experience by attending academic conferences. If you are attending a conference this semester, or have attended a conference previously, you are encouraged to apply!  This packet contains the application itself and some helpful information to make the process more clear. If you have any questions, feel free to contact myself through email, phone, or stop by the Student Senate office.

Students are encouraged to apply as soon as possible! Even if your conference is held in April, apply sooner! However, students may submit their application anytime before the third deadline; or, students may submit, for a small penalty, an application for a conference held previously in the academic year in which the application is filed. (You may not submit an application in the fall for a conference held in the summer. However, you can submit an application in the spring for a conference held last fall). Also you may not apply for conferences that will be held in the next semester from which you are applying. In laymen you may not apply for conferences that will happen in the future (future being the next semester).  

Please keep this page as the cover page for your application. All applications are graded anonymously to ensure fairness. If you have any further questions after reading this packet, please feel free to ask.

If you know that 6 or more people from UNC will be attending the conference please contact me. This might affect your funding options.


	Timeline for applications
Application deadline 1: February 6th
Decision for first round: February 8th
Application deadline 2: March 5th
Decision for second round: March 7th
Application deadline for third round: April 23rd
Decision for third round: April 25th


 (
Time and Date Stamp
)John Pherson
Director of Academic Affairs, Student Senate
970-351-1334
John.Pherson@unco.edu

Conference Grant FAQ
How do I get my money?
The conference grant process works through reimbursement. You must first attend a conference and show all original receipts to the business office (located in the UC) to receive any funding. Be sure to keep your records! Also, the conference grant allocation is the maximum reimbursement you can receive; you will not be able to collect any reimbursement unless you can verify the expenditure.

What exactly can I apply for?
Students are only able to apply for funding for lodging, travel, and conference fee reimbursement. Travel and lodging include to the conference, when at the conference, and returning from the conference. Each conference must be declared “academic” by a faculty member within the academic concentration of the conference. The faculty member must complete the attached form. You will not be able to receive funding if you do not have a Faculty sponsor. The Academic Affairs Director on the Student Senate will have final say on the academic nature of the conference and the academic concentration of the professor. 

How much can I get?
Students are able to apply for a maximum of $550 per conference per semester.
Students are able to apply for a maximum of $900 per fiscal year

This means that if you applied for $500 in the fall, you would only be able to apply for a maximum of $400 in the spring. 
Regardless of how much you receive, you may only apply for $900 per year.

When can  I apply?
You can apply any time in the semester before the last Friday of the third month; this is the last Friday of October, or the last Friday of March. A date will be set for the summer at the beginning of the term.

How do I know how much I’ll get?
That depends on a few factors: 1)The amount of requests per period, 2) The completeness of your application 3) How much money is in the total budget for Conference Grants. Depending on how many people apply you may have the option of holding back your application for a later date to receive more funding. If you know that 6 or more people from UNC will be attending the conference please contact me.

Basically, your allocation of money will be determined by the following formula:

A=bcp(x/y) when X < Y

A=bcp 	     when X > Y

A= the amount you receive. B= your request. C=completeness of your application
X=the amount of money SS has allocated. Y=the amount of money requested
P= The multiplier for presenter status, either 1.5 (if presenting) or 1 if not presenting 





STUDENT RESPONSIBILITIES AND WAIVER

I understand that I must complete a one page information sheet that will be available online (for more information see attached sheet in this packet). Also, failure to abide by the stipulations outlined in the Bylaws will result in funding being denied in part or in full

To the best of my knowledge, the information in this application is complete and accurate. I understand that I am responsible for the proper use of all funds allocated to me and that I must consult with the Business Office, located in the University Center, prior to receiving funds. I hereby authorize my cumulative GPA, academic credits, and any delinquent or outstanding debts to the University of Northern Colorado to be reported to the Student Senate and the Director of Academic Affairs, as per the Bylaw requirements. I further understand that my cumulative GPA and any delinquent or outstanding debts to the University of Northern Colorado will be checked to meet SCGC requirements. All decisions regarding the funding of the conference grants are subject to change and under the per view of the Director of Academic Affairs.

Student Name Printed: _______________________________

Student Signature:	_______________________________ Date: _____/_____/_____

Student Bear Number:__________________________________

Is the applicant in good standing with the university?_________
Is the applicant enrolled in at least one credit hour?___________


Conference Grant Application Checklist
You must include the following items to receive funding!

[  ]		Completed funding application
[  ]		Signed Faculty Sponsor
[  ]		Complete line item budget for requested total
[  ]		Student Responsibilities and Waiver (above)
[  ]	!!!	Time and Date Stamped complete application by Student Activities Office










APPLICATION 
Please complete the requested items. Insert amounts rounded to nearest dollar amount.
Note, you must provide original receipts of expenses to business office to receive funding.

1.How much will you spend on travel this conference?		_______________
2. How much will you spend on lodging this conference? 		_______________
3. How much will you spend on a conference fee?			+_______________

4. Please provide a total from (1-3)					=_______________


5. How much have you received this year from Student Senate		_______________
    Conference Grants? (insert $0 if none)
								
6. Please subtract this number from 900.  900-(Question 5)=		_______________=Eligible Funding
   (Students are only eligible to receive $900 per year)

7. How much are you applying for?
Note: cannot exceed $550 or the amount in question 6.		_______________=Initial Request

8.Please provide the dates you will be attending the conference

__/__/__ -- __/__/__

Does the conference occur during the semester in which you are applying?
	9. If so, please put a 1 on the line. If not, please insert .75	_______________

	10. Please multiply Question 9xQuestion 7			_______________=New Request.

	11. Are you presenting? (If  yes put 1.5) (If no put 1)                ____________

DO NOT WRITE BELOW THIS LINE. OFFICIAL USE ONLY

Adjusted Presenter Amount					$____________

Complete Application						_____10/10___
Complete Budget						_____1/1___
Complete Faculty Sponsor					___________

Avg Score							___________xRequest

								____________



X/Y=								___________

Amount awarded						-------------------
	

SAMPLE APPLICATION SHEET
APPLICATION PAGE 1
DO NOT INCLUDE IN FINAL APPLICATION
Please complete the requested items. Insert amounts rounded to nearest dollar amount.
Note, you must provide original receipts of expenses to business office to receive funding.

1.How much will you spend on travel this conference?		$____100_______
2. How much will you spend on lodging this conference? 		$____100_______
3. How much will you spend on a conference fee?			+$____100_______

4. Please provide a total from (1-3)					=$____300_______


5. Have you received funding from SS this academic year 		$_____550_______
    for a conference grant?  If so, please provide how much
    you applied for.								
6. Please subtract this number from 900.   900-(Question 5)=		$______350______=Eligible Funding

7. How much are you applying for?
Note:cannot exceed 550 or the amount in question 6.			$_______300_____=Initial Request

8.Please provide the dates you will be attending the conference

01/29/2011 -- 02/02/2011

Does the conference occur during the semester in which you are applying?
	9. If so, please put a 1 on the line. If not, please insert .75	________1______

	10. Please multiply Question 9xQuestion 7			__$300__________=New Request.
	
	11. Are you presenting? (If  yes put 1.5) (If no put 1)                	__1.5__________				

DO NOT WRITE BELOW THIS LINE. OFFICIAL USE ONLY

Adjusted Presenter Amount					$____450___

Complete Application						____10/10___ 100%

Complete Budget						_____1/1_____ 100%
								
x Complete Faculty Sponsor					______1/1___ 100%


								_______100%___xRequest

								=$____$450________



X/Y=								x4061/500081.00%

Amount awarded						-------$350------------
	











UNC Faculty member,

Student Senate firmly believes that our student fees should support the academic nature of the university. As such, conference grants funded by student senate are only eligible to go to students attending academic conferences. Obviously, this could cause contention if a student were able to decide which conferences are academic, and which are not. Thus, we must rely on your knowledge and experience as a faculty member at this university to state that this conference will benefit the student academically. Obviously, Conference Grants should not go to students simply wishing to attend a film festival. However, if a faculty member were to sponsor the application, the request would be legitimated. As such, please sign below signifying that you sponsor this student to attend this conference. Obviously, this will in no way be released, and will only be used to help ensure that each applicant who receives funding is deserving.  



Student Name______________________


Conference_____________________________________________________________________________




Conference Dates___/___/___ --- ___/___/___



Faculty Name and title____________________________________________________________________


Faculty Signature________________________________________________________________________

Department/School/Program_______________________________________________________________


Date:









John Pherson
Director of Academic Affairs, Student Senate
970-351-1334
John.pherson@unco.edu 
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