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Student Senate
Election Commissioner

Dear Applicant,

Thank you for taking interest in the position of Election Commissioner.  In accordance with the Student Senate Constitution and Bylaws, the Election Commissioner is directly responsible for the coordination and administration of the student elections.  The Commissioner will have the responsibility for organizing, planning, monitoring, and ensure fairness of every election that might occur during his/her term of office.  

Attached to this cover letter are an application and a copy of the bylaws pertaining to this position.  Please read the job duties and description explained in the bylaws.  You are also encouraged to ask questions pertaining to this job.  It is highly recommended that you have knowledge of the position if you are awarded an interview.  

Application dates and hiring schedule as follows:

Tuesday, October 25th, 2011
All applications are due NO LATER THAN 5:00 p.m. and are to be turned in to the Main Office (Room 2035) in the Student Activities Office, unless given permission to be turned in later by the Director for Student Affairs. 

If necessary, a paper cut procedure will be implemented by the Student Senate Director for Student Affairs and Student Senate Advisor to select interviewees. All applicants will be notified within five class days of the decisions through the Director for Student Affairs whether or not they are granted an interview.  If granted an interview, applicants will be notified of interview scheduling options.

Interviews:
If you are selected for an interview, you have the option to present a short (3-5 minutes) presentation over your qualifications for the position. You may use any visual aids to enhance your presentation. If you need technology for this presentation (e.g. laptop, or LCD projector etc.), please notify the Director for Student Affairs beforehand. Visual presentations are not a requirement but may help present a better understanding of your ideas.

If you are selected for the position, the Director for Student Affairs will notify you promptly and you must accept or reject the offer within in five class days from notification. 

If you have any questions or concerns, please feel free to contact me via email.

Levi.Fuller@unco.edu

Sincerely,

Levi Fuller
Student Senate

Director for Student Affairs
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Student Senate
Election Commissioner
Date: ___________________

Name: ___________________________________________________

Address: _________________________________________________


   _________________________________________________

Phone: ___________________________________________________

Email: _________________________

Bear ID: ______________________

(Please attach any letters of recommendation and your resume)

Reasons seeking position: ________________________________________________________________________________________________________________________________________________

Background Experience: ________________________________________________________________________________________________________________________________________________

________________________________________________________________________

Where did you hear about this position? ________________________________________________________________________

I give permission for the Student Activities Office to check my cumulative GPA and current class load

Signature 








Date

To be completed by the Student Activities Office

Cumulative GPA meets Student Senate Bylaw standards: Yes______   No_______

Class load for Fall semester will meet Bylaw standards: Yes_____  No______

Signed









Date

SECTION 4: ELECTION COMMISSIONER
A. There shall be an Election Commissioner (“Commissioner”)In accordance with Student Senate Constitution and Bylaws, the Commissioner will be directly responsible for the coordination and administration of all regular elections (“elections”). The Commissioner has the responsibility for organizing, planning, monitoring, and ensuring fairness of every election that might occur during their term of office. He/she will also act in conjunction with each appropriate Student Cabinet Director to generate interest in the student body for declaring candidacy, and participating in the elections process. 

1. In the case of a special election, the Student Body President may choose to appoint the Student Rights Advocate to fulfill responsibilities of the Election Commissioner All organizations outlined in Chapter 3 Section 4.E must be well informed about the special election at least one week prior to when voting begins 

B. The Commissioner’s employment will be in accordance with the Student Senate hiring procedures as outlined in Chapter V of the Student Senate Bylaws. 

1. Qualifications. The Commissioner shall not be a member of Student Cabinet, a candidate for office, actively involved in the campaigning of any candidate for office or any referenda or opinion poll issue, or have a familial or amorous relationship with any candidate or members of Student Cabinet at the time of hiring or at any time during their term of employment. The Election Commissioner shall not have served Student Senate as Associate Members (as defined in Chapter XVII) or as an Assistant Student Rights Advocate during the term in which hiring is scheduled to take place. 

2. Term of Employment and Time Commitments. The Commissioner will be hired no later than the first week of November. The Commissioner shall serve for the spring academic term. The Commissioner will also be required to attend an orientation meeting with the Student Senate Advisor and the Student Senate Student Rights Advocate during the last two weeks of the fall semester. During the spring academic term, a minimum of ten (10) office hours per week will be required for the Commissioner, A portion of this time commitment will be spent in mandatory meetings with Student Senate Advisor at least once a week for training and consultation. If the Commissioner fails to attend two mandatory meetings without a successful effort to reschedule, he/she will forfeit ¼ of his or her remuneration. A Commissioner subject to forfeiture under this provision may appeal the forfeiture to the Student Senate, which by 2/3 vote of the entire voting membership of the Student Senate, may restore the remuneration if the Commissioner or shows sufficient mitigating circumstances. 

3. Compensation. The Commissioner shall be remunerated ¾ in-state undergraduate tuition and fees for the spring academic term. 

C. It shall be the responsibility of the Commissioner to: 

1. Enforce and administer the Election Code. 

2. Work with the Student Senate Advisor on producing and making available petition packets for candidates, referenda and opinion polls. 

3. Publish an election schedule containing all mandatory deadlines. 

4. Arrange at least three (3) general information meetings with all the candidates prior to the date the Candidate Petition Packets are due to review the election process and Election Code. Special elections do not require general information meetings, and are at the discretion of the commissioner. 

5. Verify petitions in cooperation with a Student Activities staff 

6. Publish petitions with a notice that anyone whose name appears on the petition who did not sign the 

	
	petition is to report this to the Commissioner in person.

	7.
	Work with Information Technology to ensure that electronic polling functions smoothly.1 In the case

	
	of a special election, Student Senate may choose to use paper ballots instead of electronic ballots.


8. Arrange the design for web ballots. 

9. Attend Student Senate business meetings and submit a weekly report concerning the election process. 

10. Indentify and utilize special means to encourage a more diverse group of students to declare a candidacy for Student Senate, with the assistance of the Director of Diverse Relations. 

11. Produce a standard grievance form, witness form, criminal history background form and privacy waiver form. 

12. Publicize a list of recognized polling places 

13. Handle all problems with the web ballot system. 

14. Be on call to handle any problems as they arise. 

15. Arrange and schedule for the counting of the ballots. 

17. File with the Student Senate a detailed written report including the final certified results of the voting and any other pertinent information concerning the election (“Election Report”). 

18. Publicize information and deadlines concerning the election before, during, and after the elections. 

19. Arrange election open forum(s)/debate(s) for the campus so students may meet and hear the candidates and any Referenda and Opinion Poll issues. At least two (2) forums/debates shall be held for regular elections, one of which must be held within five (5) regularly scheduled class days prior to the election. Special elections must have at least one (1) forum/debate, and it shall be held within five 

(5) regularly scheduled class days prior to the election. 
20. Coordinate elections information display tables in the University Center. 

21. Coordinate a meeting detailing compliance rules for marketing and campaigning. 

22. Coordinate a Candidate Meet/Greet, inviting a wide and representative variety of campus organizations. 

23. Monitor campaign behavior from candidates and campaign parties and report suspected Election Code violations. 

24. Coordinate election advertising to the student body commencing the first full week of spring semester. 

25. Coordinate informational meetings in each of the following areas to generate involvement and enthusiasm as well as detail the election procedure and ballot issues for the upcoming election. i. Greek Life (IFC and Pan-Hellenic) 

ii. Cultural Centers (Diversity Council, Cultural Connections, and CIE) iii. Athletics (SAAC) 

iv. Residence Education 

v. Clubs and Organizations (VP for Clubs and Organizations) 
D. The Election Commissioner shall produce an information packet containing only the names of candidates which were verified via the Ballot Verification process as outlined in Section 8, letter C. Write-in candidates will be excluded from this packet as they were not verified via the Ballot Verification process. 

E. The Student Rights Advocate shall use best efforts to be present at official meetings mandated by the Election Code, within the constraints of the time commitment required of the position. 
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