
Department of the Treasury Internal Revenue Service Notice 1392 

Nonresident aliens (NRA) must follow special instructions when completing Form W-4. 

Nonresident aliens may be exempt from wage withholding on part or all of their compensation for dependent 

personal services under an income tax treaty.  (Only then can they claim “Exempt”).   

 Meet with Lacey Snyder in Finance to determine if there is a tax treaty with your country 

 If there is she will have the NRA sign an 8233 and complete a W4 for Payroll so that the NRA can be set 

up  Exempt for withholding purposes.  This is the ONLY way an NRA can file EXEMPT is if they have signed 

an 8233. 

Otherwise the IRS requires a NRA to complete their W4 as follows: 
Stated in IRS Publication 15  (http://www.irs.gov/pub/irs-pdf/p15.pdf) 
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