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Search Chair Check-Off List

           Must Be Approved Before Contract Offer
1. ALL finalist files.

2. Recruitment PUBLISHED ads. Please obtain ad copy when placing ad.
3. Complete list with total number of applicants. Example:

Complete List of (Search title and position number and year)

Total Candidate Applicants =

Qualified Candidates (#)
Not Meeting Qualifications (#)
Women and Minorities (#)
4. Each search committee member must submit his/her completed applicant interview questions.

5. Minutes from each committee meeting.

6. Each search committee member must submit his/her selection criteria.

7. Sound evidence why the background/qualifications of minority persons/women were considered inadequate. Please use #3 as evidence.
8. Sound evidence that the person selected has the background, training, and potential, based on all available evidence that promises a performance superior to all other applicants.
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