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The University of Northern Colorado provides employee tuition grants to eligible employees who are 0.50 Full Time Equivalency (FTE) or above as a benefit to assist with on-going education opportunities.   Tuition for employees with an annualized FTE of 0.50 to 0.99 will be prorated based on the FTE.   The credit hours allowed are based on annualized FTE not to exceed 9 per academic year (Fall & Spring Semesters).  Employees are urged to spread the credits over the three semesters.  The UNC Tuition Grant applies only to “resident” tuition. Tuition grants can now be applied to “for-credit” classes that fall under the Extended Studies program, which may include on-line, off-campus, and alternative scheduled classes.  Not-for-credit and study abroad courses are not covered under this provision.  A new academic year starts each summer.  A new grant request is required for each semester.  

Instructions  
1. Complete the Tuition Grant Request form and take to Human Resources Office, Carter Hall 2002 for approval. 
2. Undergraduate students must apply one time for the College Opportunity Fund Stipend (COF) @ www.CollegeInColorado.org.  Each semester thereafter you must re-authorize COF during the registration process.  NOTE:  Failure to apply for COF and reauthorize each semester will cause the employee to be responsible for the tuition balance not paid by COF.
3. Register for class through normal registration process and authorize the COF.

This document must be completed and submitted at least one week prior to the semester drop add date.  Employees submitting forms more than 2 weeks after the beginning of the semester may be assessed service charges on any unpaid balance as of the bill due date.  Please note:  There may be a delay in applying the tuition grant to your account until the add/drop date.   If you receive a notice to pay, wait until add/drop to ensure payment was applied.  If it was not, contact Human Resource Services at 351-2718 for assistance.

Employee Information                                                 
BEAR # _________________ 		 Employee’s Name (print):  ___________________________________________	 

Employee group:  □ Classified    □ Faculty   □ Professional-Exempt  		

ACADEMIC YEAR ________________      				Semester:    □ SUMMER      □ FALL     □ SPRING        

Program:    □ Graduate 	□ Undergraduate 		      I am registering for _____ credit hours this semester

I understand that if I enroll in more credits than allotted under this grant or if I withdrawal from a course after the add/drop date, I am financially responsible for payment of the additional credits. 


 Employee’s Signature _____________________________________		Date _____________________


Supervisor’s Signature _____________________________________		Date_____________________		

Human Resources to Complete                   

The above named person is a current UNC employee with an FTE of _____ and is eligible for a grant for _____ credit hours this semester.        			
 This employee has taken ____ credit hours this academic year.                 ___ SUMMER      ___ FALL          ___ SPRING  

HR Representative _____________________________________	Date	_____________________
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Contact for Questions:  Human Resource Services – 351-2718 or view Tuition Grant Procedures on the HRS website for further details.
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