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The University of Northern Colorado (UNC or University) provides employee and dependent tuition grants to eligible employees who are 0.50 Full Time Equivalency (FTE) or above as a benefit to assist with on-going education for themselves, their spouses, or eligible dependents.  

Definition:  

Minimum FTE:  
Employees who are employed at an annualized FTE 0.50 or above are eligible to receive these grants.  If an employee is under 1.0 FTE, the grant will be prorated based on the FTE.

Employee Tuition Grants:
Employee tuition grants are available to employees on a space available basis at UNC, Aims Community College (Aims) , or Colorado State University(CSU) in Fort Collins as a benefit to assist with on-going education and/or professional growth.  The academic year for tuition grant begins each summer.  These grants cover in-state tuition rates and general fees.  

Effective June 2009, the credit hours allowed are based on annualized FTE not to exceed 9 per academic year (Summer, Fall & Spring Semesters) for UNC and 6 per academic year at CSU.  The additional credits do not apply to the CSU or Aims reciprocal tuition agreements.  See schedule below for paid tuition grant credits per FTE per institution.

			Credit Hours UNC			Credit Hours CSU			Credit Hours Aims
Annualized FTE		per Academic Year		per Academic Year		per Semester
0.01-0.49		Not eligible			Not eligible			Not eligible
0.50-0.66		4.5 per academic year		3 per academic year		3 per semester
0.67-0.82		6 per academic year		4 per academic year		4 per semester
0.83-0.99		7.5 per academic year		5 per academic year		5 per semester
1.0			9 per academic year		6 per academic year		6 per semester

Dependent Tuition Grants:
Dependent tuition grants are available to eligible dependents of employees for courses taken at the University of Northern Colorado.  The academic year for tuition grant begins each Summer.  These grants cover in-state tuition rates.  Fees are not covered and are the responsibility of the student.   Dependents must meet the IRS definition of a dependent through a tax return.     Spouses must be listed on the employee’s tax return to establish the spouse as a dependent for the tuition grant.

“Dependent” shall mean an employee’s spouse or other dependents as defined in Section 152 of the Internal Revenue Code, with the exception being employees who are eligible for the Employee Tuition Grant (.50 FTE or greater).  Under this circumstance, these employees will be required to use the Employee Tuition Grant and its provisions.  “Spouse” shall mean an individual to whom an employee is married.  The initial formation of a marriage shall be determined in accordance with Section 143 of the Internal Revenue Code of 1954, as amended.  The grant is available to eligible dependent children up to the age of 25 as long as Satisfactory Academic Progress is being made.    

Allowed Courses: 
As of June 2009, UNC expanded the types of classes available for tuition grant use for both employee and dependent.  Tuition grants can now be applied to for-credit classes that fall under the Extended Studies program, which may include on-line, off-campus, and alternative scheduled classes.  Not-for-credit and study abroad courses are not covered under this provision.

Academic Progress Required:  
Dependent tuition waivers, both employee and dependent, are handled under the same guidelines as other financial aid, and as such, students must be making academic progress to continue to receive this benefit.  If a student fails to make academic progress, the waiver will not be applied for the following semester and the tuition will be charged to the student.  
For further questions on academic progress, contact the Office of Financial Aid Office (OFA) or go to http://www.unco.edu/ofa/.





Undergraduate Students:  
Employees and dependents enrolled in Undergraduate degrees are required to enroll in the College Opportunity Fund (COF) and authorize it each semester.  UNC receives State funding towards tuition based on this enrollment.  If a student fails to enroll in or reauthorize the COF, the University will charge the student (employee or dependent) for the amount it should have received from the State.     

Class Enrollment/Drop:
Students must enroll and complete the appropriate forms within a timely manner set by the University.  Any classes dropped after the Add/Drop date will be the responsibility of the student.  If the Tuition Grant Request form is not received by the start of classes, the University may deny payment for those classes.  

Applying the Grant:
There may be a delay in applying the grant to the student’s account.  If a dependent student receives a request for payment, the student should pay only the required fees by the due date.  If after 3 weeks from the start of classes the tuition payment is not applied, contact OFA or Human Resource Services (HRS) for assistance.  If an employee receives a request for payment, do not pay the invoice.  If after 3 weeks from the start of classes the payment is not applied, contact OFA or HRS for assistance.

Directions:  
Employee Tuition Grants:  
Employees who wish to obtain a tuition grant for classes at UNC must complete an Employee Tuition Grant Request - UNC form and submit it to the HRS office for authorization.  Once authorized, the employee will apply for classes through the regular registration procedures and apply or reauthorize COF if attending as an undergraduate student.  HRS will submit a spreadsheet to the OFA by the start of classes.  Once the tuition grant is processed through the OFA, the payment will be credited to the employee’s account in the Bursar’s Office.  Employees must complete a new Employee Tuition Grant Request every semester they attend.  

Employees who wish to obtain a tuition grant for classes at Aims or CSU must complete the respective Employee Tuition Grant Request form and submit it to the HRS office for authorization.  Additional forms are required to register at CSU and must accompany the Employee Tuition Grant Request when submitted to HRS.  Once authorized, the employee will apply for classes through the regular registration procedures at each college and apply or reauthorize COF if attending as an undergraduate student.  

Dependent Tuition Grants:  
Employees who wish to have their dependents obtain a tuition grant must complete the Dependent Tuition Grant Request form, attach the most current, signed tax return showing the student as a spouse or dependent, and submit the forms to HRS for authorization.  Once authorized, the employee will apply for classes through the regular registration procedures and apply or reauthorize COF if an undergraduate student.  HRS will submit a spreadsheet to the OFA by the start of classes.  Once the tuition grant is processed through the OFA, the payment will be credited to the student’s account in the Bursar’s Office.  Employees must complete a new Dependent Tuition Grant Request at the start of the academic year, which starts each summer semester.  For example, if the student takes classes starting in the summer, the request will extend through fall and next spring semesters.  If the student starts in the fall, it will extend through the spring semester.  

Authority:  
The Board of Trustees is responsible for defining the scope of the tuition grants.  The grants are expressly contingent upon funds for that purpose being appropriated, budgeted, and otherwise made available by the State of Colorado and the UNC Board of Trustees (BOT).  The BOT may alter or delete this benefit at their discretion. The HRS, OFA, and Bursars department work to administer the program in conjunction with the reciprocal colleges.  
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