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TUITION GRANTS

Overview:
· The University of Northern Colorado provides tuition grants to employees as a benefit to assist employees with their personal and professional development.  
· Grants available include employee paid tuition at the University of Northern Colorado (UNC), Colorado State University (CSU), and Aims Community College (Aims); and for some employees, grants for dependent tuition at UNC.

· General descriptions and guidelines are listed below.  Detailed information can be found in the Board Policy Manual. 
· Applications for each of the tuition grants can be found at the Human Resource Services (HRS) office in Carter Hall, Room 2002 and under the HRS Forms link on the HRS website.  
· HRS will monitor the number of eligible hours.  However, employees should also keep track to avoid going over the allotted hours.  UNC will charge back for hours over the tuition limit.
· Fiscal year (FY) is defined as semesters starting summer, fall, spring of each year.  
· Undergraduate employees must apply one time for the College Opportunity Fund Stipend (COF) and reauthorize each semester thereafter.
· Prior to registration, the employees should secure approval of his/her supervisor if the class interferes with their work schedule to arrange when to make up missed time from work.  Non-exempt employees must make up missed time within the same work week to avoid overtime hours later.  Exempt employees must make up time within the same semester.

· Supervisors are encouraged to allow employees to enroll in any class of their choice.
Employee Tuition Grants:  

UNC and CSU
· Permanent, regular employees paid through HRS are eligible to enroll without tuition and fee charges, except any course related fees (i.e. science labs, etc) according to the following schedule:

.01 - .49       not eligible



.50 -.66      3 Credits per FY

.67 - .82       4 Credits per FY


.83 - 99      5 Credits per FY

1.0 –           6 Credits per FY

· Employees may take the entire credit hour benefit any time during the year; however, if the employee utilizes this benefit in one term and leaves the University prior to the end of their appointment period, s/he will be required to reimburse the UNC for tuition received and not earned.   

· Tuition grants do not apply to Outreach classes.  
· The application must be completed, authorized by HRS, and submitted at least one week prior to the semester drop/add date.

· The tuition credit could take up to 2 weeks to apply to the tuition bill after the semester starts.  Any late fees due to the delay in the grant payment will be waived.  
· Applications must be completed each semester.  

Required Forms:   UNC Studies –
UNC Application for Employee Tuition Grant

CSU Studies – CSU Study Privilege Registration form,


CSU/UNC Reciprocal Study Privilege form, & 



UNC Application for Employee Tuition Grant form
Aims Community College

· Full-time, ongoing UNC employees may participate up to a maximum of six (6) credits per semester.

· Part-time, ongoing UNC employees may participate up to a maximum of three (3) credits per semester. 
· The tuition grant applies only to in-state tuition and does not cover student fees or non-credit courses. 

· Students must register at Aims BEFORE the first day of class.  Students are to take a copy of the completed grant form with authorization from UNC’s Human Resource Services to the cashier’s window at Aims.  

Required Forms:  UNC Application for Tuition Grant Offered by Aims Community College

Dependent Tuition Grants:
· Employees hired after December 31, 1999 are not eligible for the Dependent Tuition Grant benefit.

· Eligibility is determined by the last hire date in the case of a rehired employee. 
· “Employee” means all exempt and classified staff and officers of UNC, excluding graduate assistants, teaching assistants, and other persons whose primary purpose for being at UNC is not employment.

· “Full-time” means with respect to employment and assignment of 1.0 FTE for exempt staff and 40 hours per week during the fiscal year for state classified staff. 
· “Dependent” means an employee’s spouse or other dependents as defined in Section 152 of the IRS code of 1954, as amended, except for those who are also employed at UNC who are full-time (.50 or greater).

· “Spouse” means an individual to whom an employee is married, as determined in accordance with Section 143 of the IRS code of 1954, as amended.

· Dependent Scholarship is limited to those who qualify for dependent status and are under 25 years of age for the amount of the cost of in-state tuition for purposes of enrolling in and attending courses at UNC.
· Dependents of part-time employees shall be entitled to receive a percentage of a tuition grant.  The percentage is based on the employee’s position full-time equivalency. 
· Dependents of employees are eligible for a tuition grant for any academic term beginning after the employee’s 1st day of employment with UNC.  Employee must be continuously employed at UNC during the entirety of the academic term for which the grant is made.  Employees terminating their employment with UNC prior to the completion of a course may be obligated to reimburse the University a percentage of the class.  
· All other fees and costs must be paid by the employee and / or dependent in a timely manner.  
· Benefits are not transferable.
· Graduate tuition may be subject to tax withholding.
· The most current year’s income tax return, with the dependent listed, must accompany the tuition grant application and be turned in at least one day prior to class.  
· Applications only need to be completed the first semester of classed each fiscal year.
Required Forms:  UNC Tuition Grant Application for Employee Dependents


   Most recent income tax return with dependent listed (Income information may be blacked out)


Audits:
· Senior citizens (over 60) may register at no cost (excluding lab fees) for lecture courses for no credit (audit).
· Registration is based on space availability.  
· Online courses cannot be taken at no cost. 
· Registration must be completed in person at the Registrar’s Office.   
· All students enrolled for 12 on-campus credits and paying full-time tuition at UNC or Aims are eligible to take one undergraduate class (maximum 5 credits) at the other school during the corresponding term without additional tuition charges, as long as the class is not offered at the home school during that corresponding term.  
Tuition Fast Fact - 9/06-CAP


1 of 2

_1155102996.bin

