HIRING FACULTY OR EXEMPT WHO ALREADY HAVE EXISTING CONTRACT
Current Faculty, Full-time, 1 FTE
(For an overload teaching assignment, send contract for additional assignment, use existing position number.  They will be given the next suffix number in sequence. This will be an overload job.
(For additional non-teaching/non-instructional assignment, use a PSA.

Current Faculty, Part-time, < 1.0 FTE

(For additional teaching/instructional assignment, send contract for additional assignment. Use PT position number.  They will be given the next suffix number in sequence.

(For non-teaching/non-instructional assignment, use a PSA. (Existing contract must have begin and end dates that will be equal to or greater than the PSA dates you need.)
Current Exempt, Full-time, 1 FTE

(For an additional teaching/instructional assignment send contract for additional assignment.  Give them a PT faculty position number.  This will be an overload job.

(For additional non-teaching/non-instructional assignment, use a PSA.
Current Exempt, Part-time, < 1 FTE


(For additional teaching/instructional assignment send contract for additional assignment.  Use PT faculty position number.  This will be a secondary job.


(For an additional non-teaching/non-instructional assignment send contract for additional assignment.  Use existing exempt position number.  They will be given a new suffix number in sequence.

NO CURRENT JOB AS FACULTY OR EXEMPT PERSON?

(If they are doing any type of teaching/instructional assignment, they must have a PT faculty contract.


(If they are doing any type of non-teaching/non-instructional assignment they can be hired as a technical professional with an hourly rate or a monthly salary.

ANY ASSIGNMENT THAT IS INSTRUCTIONAL AND YOU CAN IDENTIFY A COURSE NUMBER AND ASSOCIATED FTE MUST BE HIRED AS A FACULTY MEMBER WITH A FACULTY POSITION NUMBER.
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