
 
 

HOUSING & RESIDENCE LIFE 
 
 

Step by step instructions for participating in “Find A Room” 
 

The following eleven steps will guide you through this process.  You are unable to access the web from 
these instructions. 

 
Step 1:  Log into the Housing & Dining contract at www.unco.edu/housing with your “URSA User Name and 
URSA Password”.  Click Submit. 
If you wish to live in a residential learning community and your are eligible, please call Housing & Residence 
Life at 970-351-2721. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SAMPLE ONLY

If you have any questions, please 
call 970-351-2721. 



 
Step 2:  Click on “Academic Year 2009-10 Find A Room 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 3:  Choose your area of campus.   
 
Central Campus Halls: West Campus Halls: 
 Belford Hansen-Willis Harrison 
 Bond  Luján Lawrenson 
 Brown Sabin New West Campus Residence Hall - South 
 Decker Snyder New West Campus Residence Hall - North 
 Dickeson Wiebking Turner 
 Gordon Wilson 
 

Lifestyle Buildings and Floors 
 

All Female Wellness Community Quiet Life Style 
Wilson, Wiebking 3rd floor Hansen-Willis Hall Turner 13th Floor 
Sabin Hall Harrison 4 North rooms 429-456 Harrison 5 North rooms 529-557 
Gordon Hall 2nd Floor  New West Hall South 5 rooms 502-591 
 
Leadership Community 
Turner Hall 7th Floor 
Harrison Hall 3rd Floor South rooms 301-328 
 

 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 4:  Select your Residence Hall preference. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 5:  Click “Search” and a list of available rooms will appear. 
 

 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
 
Step 6:  View your results and select room by clicking on the blue hall name and room number.   
Example: 

 
 
Additional results may be found by clicking on “next page” or “previous page”.   
Example: 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
 
Step 7: Once you have made a decision on your room, confirm your room selection by clicking on the blue 
“Select This Room”. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 8:  To find out room details or to see roommates assigned to the room you chose, please click on the hall 
name and room number. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 9a: If your screen looks like this, nobody has been assigned to this room as of yet.  To view floor plans 
and hall information, click on the link below. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 9b: If your screen looks like this, there are roommate(s) assigned to the room.  To communicate with 
roommate(s) click the check box next to their name, type in a message and click send message. 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
 
Step 10:  If this screen appears, this means either the hall you chose is full or you are not eligible for the hall. 
Click the “Please search again”.  If you wish to be assigned to a learning community, please call 970-351-2721, 
so that we may assign you manually.  Your major must be verified before you can be assigned. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any questions, please 
call 970-351-2721. 



 
Step 11: Click “My Home”.  Your hall and room assignment information will appear below.  Please visit this 
sight periodically to view new roommate information.  Check your “My Messages” link for any messages you 
may have. 
 
 

 
 
 
 
 
 
 
 
 
 


