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To:
Members of the UNC Community


From:
Kelley Gonzales, Resource Conservation Manager


CC:
Kirk Leichliter,  Director of Facility Operations

Date:
February 28, 2005


Re:
Spring Break 2005 Conservation Measures


Please join us this Spring Break in reducing Campus resource consumption!  Actively participating in conservation measures saves money for the University and helps us be better stewards to our environment.  As part of this effort Facilities Management once again will be setting back building temperatures during this time.  

We plan to implement a similar schedule that we have used during past Semester and Spring Breaks. Starting at 5:00 pm on Friday March 11 most buildings will be set in an occupied mode from 8am to 5pm M-F, meaning that buildings will be set back to 55 degrees during the evening and weekends.  Buildings will be returned to an occupied schedule on Monday March 21 at 7:00 am.. 
We ask that you help us determine “normal operating” hours during that time by letting us know if your program and/or department is closing or occupants may be gone during this time and could be set back during the weekday as well.  Conversely, please let us know if you have any University sanctioned special events that extend into the evening hours and weekends via direct contact or scheduling on R25.  You may call the Service Center at 1-2446 or e-mail to kelley.gonzales@unco.edu to provide us information on your area’s schedule for Spring Break.

Please remember to apply these additional saving measures in your offices, work areas, and classrooms when you are leaving for the day, weekend, or break.  

· Lighting should be turned off
· Wall thermostats should be set back to 55 degrees at the end of the day or for the break if your area will be unoccupied
· Computers, printers, monitors, and speakers should be shut down and turned completely off

· All office equipment should be turned completely off

· Other small appliances should be completely turned off and unplugged
· Refrigerators should be emptied, cleaned, unplugged, and left open if you are planning to be away for a week or longer
Thank you for joining us as we “Commit to Conserve”!  
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