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Department of Facilities Management


CAPITAL PROJECT REQUEST
Form may be submitted at any time for projects with a known funding source. For projects requesting funding as part of  the annual budget process, form must be submitted during September & October (due date to be determined). Please attach additional information as needed.
After approval by Dean and area Vice President, submit form to the Assistant Vice President for Facilities Management.

Submitted By:







Date:




Department:






 
Phone:




Project location:












Describe proposed renovation:

Describe physical requirements and special characteristics of space: (Planned use, # of occupants, square footage, electrical, HVAC, technology, security & telecommunications requirements, etc.)
Justification for request (Include relation to Academic Plan):
Consequences if request is denied:

Funding source (if known): 

Identify current use of the space (list other users if any):
APPROVALS:
Dean / Director:



 
   Priority  H  M  L
Date:





Area Vice President:



   Priority  H  M  L
Date:




Facilities Management use:
Estimate: $


    By:




Date:




Classroom Scheduling review:    Yes 
        No            


Date:




Information Technology review:
 Yes
        No            


Date:




Space Management review:
 Yes              No             


Date:




Comments:

Parsons Hall, Campus Box 57 Greeley, CO 80639 (Office 970-351-1265 Fax 970-351-1170
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