   










Req ID: 
     
  
                                                             Department of Facilities Management


EQUIPMENT and FURNISHINGS REQUEST
After approval and prioritization by Dean and area Vice President, submit form to the Assistant Vice President for Facilities Management. Please attach the requested additional information.
Submitted By:







Date:




Department:






 
Phone:














Select appropriate category below:

□
Instructional or Academic equipment
□
Other Equipment
□
Office furnishings

Describe the requested equipment or furnishings including any special characteristics. Provide a specification/catalog sheet and budget pricing. Coordinate installation details with IM&T and Facilities Management: (Description, Quantity, Electrical, HVAC, Technology, Security  requirements, etc.)
How will the new equipment / furnishings be used and how does this align with the University Mission or Strategic Plans?
Does the request increase the efficiency of the department, college or delivery of academic programming? (describe)
Does the request require any ongoing maintenance or operations support funding? (describe)

Describe the current state of the equipment / furnishings that are currently in use if the item is a replacement or if this is an addition to existing equipment / furnishings, describe the purpose and reason for the request.:
Will the request require assistance from Facilities Management for installation?
Will any IM&T assistance be required?

Priority 
APPROVALS:
Dean / Director:



 
   Priority  H  M  L
Date:



Parsons Hall, Campus Box 57 Greeley, CO 80639 (Office 970-351-1265 Fax 970-351-1170


