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INTRODUCTION

This Internship Manual contains the processes and procedures to be followed by those involved in working with Internship students on location in community agencies.  Its primary purpose is to help formalize and document the arrangements between the Applied Psychology and Counselor Education (APCE) counseling program faculty, the University internship site supervisors, site-based supervisors, and graduate student counselors enrolled in the internships at the University of Northern Colorado.  The internship activities and requirements have been based upon the American Counseling Association (ACA), the guidelines of the Council for Accreditation of Counseling and Related Educational Programs (CACREP), a corporate affiliate of the American Counseling Association, Colorado state licensing or certification requirements, and recommendations from the APCE program faculty.

We realize that an internship site may not be able to provide access to all the activities desired by the student because of the differences that exist between individuals and institutions.  The internship agreement for each internship experience (or site) will document the activities that can be provided at that site and supervised by the signatory.  The purpose of the internship agreement is to provide a uniform internship experience for students, as well as guidance for supervisors entrusted with providing clinical and administrative supervision.

TERMINOLOGY

This section provides the student and site supervisor a list of commonly used terms and phrases.

	Graduate Intern
	A student in good standing who is enrolled in an internship course and who has executed an internship agreement with a site or site.

	Site Supervisor
	A licensed mental health practicitioner who has signed the internship agreement and who will provided weekly clinical supervision to the graduate intern 

	University Supervisor
	A UNC faculty member who is the primary contact for the student and site supervisor.  This person conducts each semester’s site visit and provides 6 hours a month of group supervision to all students enrolled in the internship experience.

	Internship Agreement
	A document that is executed between the University, the graduate intern and the internship site.  This document enumerates the duties and expectations of all parties and institutions.  This document is the formal agreement for the services to be provided by the graduate intern and the site and university supervisors

	Internship Prerequisites
	Identified courses within the students program that must be completed prior to engaging in the internship experience.

	Direct Hours
	Hours in face-to-face or direct contact with the client (can include therapeutic phone calls).  These hours do not include client or case staffings where the client is not present.

	Indirect Hours
	Hours completed that contribute to the client’s treatment (record keeping, case staffings, consultation with other providers, paperwork) and to graduate intern development (workshops, staff development, staff meetings, readings related to client needs).

	Individual Clinical Supervision
	The weekly one-on-one supervision with the site supervisor of record.  Students must receive an hour a week of individual supervision by the site supervisor.  Students may also engage in group or triadic supervision to add to, but not replace individual supervision.  Supervision is logged as an indirect hour or hours

	Group Supervision
	Students are required by CACREP standards to attend group supervision with a University supervisor (1 ½ hours per week).  This supervision may be done in more intense formats (3 hours every other week) and needs to occur on a regular basis.  Students who consider an out of region or out of state placement must work with the University supervisor to locate a regional university to provide this supervision.


INTERNSHIP POLICY

PPSY 692

The internship experience should be taken toward the end of a student’s program and upon successful completion of all prerequisites as outlined in the Internship Manual (See page 6).  The internship must be completed in a maximum of three consecutive semesters, or one full calendar year.  Planning in advance of the experience is a must.  Students are encourage to begin discussing their plans for internship; including the nature of the experience, the site(s), and possible supervisors, with the University supervisor the semester BEFORE they intended to enroll in the experience.  Students may examine the site evaluations completed by previous students, which are maintained at each campus.  Students must plan ahead in order to allow supervising faculty to review the internship agreement and contact the site when needed. Permission of the internship instructor (approval of the site and site supervisor) should be obtained 7 weeks prior to the date in which the student plans to begin their internship and enroll for the course.  In the event the student is enrolled in PPSY 612 while working to obtain an internship site, be aware that internship agreement cannot be signed or approved until PPSY 612 has been satisfactorily completed.  

Community counseling students who are not seeking the MFT/C option may do family and couples counseling as part of their internship experience if they meet the ethical standards and principles for gaining competency in a particular area of practice.  This means that: the student will engage in co-therapy with families or couples, additional readings in the area of family counseling and supervision of family and couples counseling.  These activities will not allow the student to sit for state licensure as a marriage and family therapist, but will provide community counseling students the opportunity to improve their competency with families and or couples.

Evaluation of the students’ experience is done in consultation with the site supervisor(s).  The final grade is the responsibility of the University supervisor.  In the event the site internship supervisor gives the student a negative written evaluation, the internship instructor will bring it to the APCE program faculty for discussion.  The APCE Program Faculty, along with the internship instructor, will arrange for a meeting with the student in order to review his or her specific situation.  The APCE, along with the internship instructor and the internship coordinator, will determine whether the student may continue the internship, whether the student should receive a grade of unsatisfactory, whether the student will be required to do additional internship hours, or the next appropriate course of action.

APCE students who receive a grade of unsatisfactory or who withdraw must have written permission from their internship instructor and the program academic coordinator to be permitted to enroll again for internship.  The internship instructor and the program academic coordinator will determine when the student may retake the internship.  In the case where the coordinator and the instructor are the same individual, the APCE Program Faculty will appoint a second faculty member.

CONTINUOUS REGISTRATION POLICY FOR GRADUATE STUDENTS (GRADUATE SCHOOL POLICY*****)

Policy: All graduate students must be enrolled for at least 1 credit hour each academic semester (fall and spring). Students register continuously from the time they first enroll in their graduate degree program until the semester or term in which they graduate. Students must also register for at least 3 credit hours the semester in which they take written comprehensive exams and the semester in which they graduate.

Implications: You must register for a minimum of 3 course credits the semester you take your comps and the semester you plan to graduate. You may want to register for your internship hours accordingly. Note that summer registration is not mandated to maintain your active enrollment as a graduate student.

GRADUATE INTERNSHIPS

The following list indicates the courses and minimum requirements for graduate internships.  These internships are viewed as culminating field-based experiences just prior to the completion of a student's graduate degree program.
COMMUNITY COUNSELING PPSY 692 - INTERNSHIP.  (2-18 semester hours).  The program in Community Counseling requires 9 hours of internship.  Generally, students are plan for 100 hours of internship hours to equate too 1 credit hour.

Semester Hours:  Student counselors must register for nine (9) semester hours through the University of Northern Colorado. Students may register for up to 18 credits as needed.

Actual Hours:
Community Counseling – The student counselor must complete 700 actual clock hours, of which 350 hours must be in direct counseling service with a client. This must include individual and group counseling hours. The 700 hours are designed to meet the CACREP requirements, which state that a specific total number of hours must be spent in the combined classes of practicum, group lab, and internship.

Pre-requisites that must be successfully completed prior to enrolling internship include: 

PPSY 607 Theories of Counseling


PPSY 612 Practicum in Individual Counseling


PPSY 558 Abnormal Psychology


PPSY 657 Legal and Ethical Aspects of Counseling and Psychology


PPSY 605 Group Lab Experience


PPSY 662 Group Dynamics and Facilitation


Permission of Instructor (University internship supervisor)

NOTE: if you are selecting a site with children and adolescents, you are required to also complete PPSY 603 Counseling Children and Adolescents prior to enrolling in PPSY 692.

Denver and Colorado Springs students who are enrolled in the Marriage and Family Licensure Option must also complete the following classes in addition to the above prerequisites prior to enrolling in internship:


PPSY 601 Practicum


PPSY 665 Family Systems


PPSY 669 Advanced Methods: Marriage and Family Therapy

Permission of internship instructor is to be obtained 7 weeks prior to the time the student plans to enroll and begin internship. The student must have signature approval on the Internship Agreement form (Attachment A) from both the Internship supervisor and the Academic Program Coordinator and a completed Eligibility Verification form (Attachment B) BEFORE beginning internship. No internship hours will be counted earlier than the date the University Internship supervisor signs the internship agreement. When the internship agreement has been processed, an approved copy of the agreement will be sent to both the student and the UNC internship supervisor. The official date after which the graduate student counselor may begin his/her internship will be noted on this copy of the agreement. 

Internship students are Community Counseling majors engaged in counseling within specialty areas under the cooperative supervision of a licensed mental health professional (e.g., licensed professional counselor, licensed social worker, licensed marriage and family counselor or licensed psychologist.  The supervising licensed mental health professional must have: (1) at least a master’s degree in counseling or a closely related field (e.g., licensed M.S.W.) and appropriate certifications and/or licenses; (2) a minimum of 2 years of pertinent professional experience; and (3) knowledge of the internship expectations, requirements, and evaluation procedures for students.

Minimum Requirements for All Internships

*
Minimum of 350 direct client contact hours (i.e., counseling).


*
Minimum of 700 on-site hours (i.e., counseling + indirect client activities).


*
Minimum of one (1) hour per week of individual supervision, throughout the internship, performed by the on-site supervisor (the person listed on the internship agreement).


*
Minimum of one and one-half (1 1/2) hours per week of classroom time for the purpose of group interaction and supervision, throughout the internship, performed by a University internship supervisor (CACREP Standard III. G. 3).


*
Must provide the opportunity for the student to become familiar with a variety of professional activities other than direct service.


*
Must allow and require the student to develop audio and/or videotapes of the student's interactions with clients, appropriate to the specialization, for use in supervision (a minimum of three recorded sessions is required).


*
Must provide the opportunity for the student to gain supervised experience in the use of a variety of professional resources such as assessment instruments, computers, print and non-print media, professional literature, research, and information and referral to appropriate providers.


*
Two copies of an Internship Log & Summary, Student Evaluation, and Site Evaluation are to be filed (one copy with the on-site supervisor and one copy with the University internship supervisor) at the completion of the internship.

Additional Requirements for Students enrolled in the Marriage and Family Counseling/Therapy (MFC/T) Option

The APCE counseling program faculty has determined that in order for the program to meet the letter and spirit of the Colorado licensure laws, CACREP standards, and community standards, all students who seek the MFC/T option must complete 25 hours of co-therapy at their internship site with a licensed mental health professional PRIOR to logging/completing any of the systemic hours for internship.  Students must register for PPSY 601, which will designate the practicum in marriage and family counseling/therapy.  Students will track these hours on a separate log form (Attachment C) and will receive separate University supervision.  These 25 hours are part of the 350 direct hours required of all students, the hours are focused on MFT/C. Therefore, the students in the MFT/C option will have 25 hours of family practicum (PPSY 601) and then 125 direct client contact hours that demonstrate systemic approaches to counseling with couples and families (more than 1 family member in the room as clients), 115 hours demonstrating systemic approaches with 1 or more clients in the room, and 85 hours open to any approach with direct contact.  An evaluation (Attachment F) is specifically slated to be used with students completing this option.

Students enrolled in PPSY 601 will also complete a paper at the completion of the 25 hours of co-therapy that identifies their primary systemic orientation.  A copy of this paper will be maintained in the students’ permanent file at the Greeley campus.  Once the 25 hours of co-therapy are completed the University Internship Supervisor will enter a grade of no record ‘NR’ on the students’ grade report.  The NR will be converted to a passing grade once the student has successfully completed the 700-hour internship experience. Students who begin the MFC/T option later decide to withdraw will have a UW recorded to indicate that they did not meet the requirements for the licensure option.

SELECTION OF INTERNSHIP SITE
The first consideration in arranging placement is the particular interests of the individual student in concert with the University’s requirements for internship.  Each potential internship student is asked to indicate the type of client population with which he or she would like to be involved.  Lists of recommended and/or approved internship sites are then surveyed in an attempt to match the student’s interests with the available agency.  The internship site is contacted by the student for an interview for possible placement.  Students should consider interviewing with more than one agency in order to select the best placement with optimum supervision.  The student arranges placement procedures with guidance from the University internship supervisor.  Students cannot formally accept a placement without the knowledge of the University Supervisor.  Students should also be sure to let internship sites know if they will not be attending in order to allow those sites ample time to fill vacant positions.

Students are reminded of the policy adopted by the University Professional Counseling faculty that prohibits the selection of an internship site in which the student is currently or has been previously employed.  In addition, no internship will be approved for which the student has not been academically prepared.
Choosing an Internship Site: PLAN AHEAD!

1.
Pre-approval for a supervised internship is to be obtained a minimum of 7 weeks prior to the desired start and enrollment date. This is done by contacting the designated University internship supervisor (Course Instructor of Record), completing the Internship Agreement (Attachment A), and the Eligibility Verification form (Attachment B).  Be sure to include your UNC Bear Number, or the University internship supervisor will not be able to apply for registration release with the University.

2.
Begin looking for potential internship sites the semester before you plan to enroll in the course.  You should find an appropriate site and finalize all procedures, including completing the Internship Agreement, a minimum of 7 weeks prior to beginning your internship.
3.
You must contact the University internship supervisor and review appropriate sites in an attempt to match your interests with an available agency and review guidelines in approving an on-site supervisor and/or agency.  The University internship supervisor maintains a list of internship sites and internship site evaluations that have been previously approved.  Sites and supervisors that are not on this list must be approved by the University internship supervisor prior to registration.  To get a site and supervisor approved, students must provide the University supervisor the resume (including license number) of the potential supervisor and some written document about the potential agency.  The University Supervisor may contact the supervisor and site to ensure an appropriate match for the graduate intern.

4.
For Community Counseling students, the director or administrator of the agency is consulted for assistance in internship placement.  The assignment in an agency setting must also be approved by the director or administrator and the assigned counselor or psychologist to do the on-site supervision before internship placement is accepted.

5.
You must then contact the prospective internship sites and arrange for an on-site interview.  This interview provides an opportunity for both the student and the agency to clearly delineate their expectations for the internship experience.  As a student, you should determine if a prospective internship site is capable of meeting your needs.  You are encouraged to interview with at least two sites before a selection is made.  You should take a complete resume or vita to the interview.  Following that interview, if the agency representative thinks that you and the agency experiences or expectations are mismatched, then the internship placement may be refused and another placement sought.  If the agency accepts you for internship placement, an internship agreement should be negotiated specifying the expectations and responsibilities of all parties involved.
6.
Review the Internship Agreement, expectations, and responsibilities for approval with the on-site internship supervisor, the internship placement director/administrator, and the University internship supervisor.

7.
Internship placement must be mutually approved by you, the student, the on-site internship supervisor, and the University internship supervisor before you can register for the course.

8.
You should successfully complete all pre-requisites before beginning your first semester at the internship site.

9.
Plan ahead.  While internship can be completed in one semester, most students take two or three semesters to complete the course.  Because students often need to spend a month getting oriented to the internship site and building a client base, one semester may not be enough, even if you can work 40 hours/week.

Responsibilities During Internship.

1. No later than the end of the second week of your internship, you are responsible for contacting the Internship instructor to schedule an entry interview between yourself, your on-site supervisor, and the internship instructor. At that time, you will review the agreements and requirements of internship.

2. During your internship you are required to maintain logs on a monthly basis (Attachment D). After your on-site supervisor has signed the monthly log, send a copy of the log to the internship instructor. Maintain the original in a file until prior to your exit interview when the original logs will be turned in to the internship instructor. Those students with more than one internship placement are required to keep separate logs for each site.

3. You are required to attend the internship meetings scheduled by the internship instructor.

4. If, for some reason, you are unable to complete your internship, contact the internship instructor immediately.

5. Near the completion of the internship, contact the internship instructor to schedule an exit interview which involves you, your on-site supervisor, and the internship instructor. Please note that the exit interview may be conducted by conference call. Prior to the exit interview, mail the original copies of your logs, your evaluation conducted by the on-site supervisor (Attachment E or F), and your evaluation of the internship site (Attachment G). You are encouraged to keep copies of the above for your own files.

EVALUATION OF THE STUDENT
Feedback from the internship site supervisor is essential for the purpose of evaluating student effectiveness.  A standardized evaluation form has been adopted by the APCE counseling faculty (Attachment E or F).  The student should provide a copy to the on-site internship supervisor with his or her resume or vita and internship agreement.  The rating form should be completed by the on-site internship supervisor, reviewed with the student in conference, and returned to the University internship instructor at the completion of the internship.  Any additional comments the on-site internship supervisor might like to make should be included on the rating form.  

ETHICAL BEHAVIOR
Students are expected to demonstrate the highest level of ethical behavior, as set forth by the American Counseling Association (ACA).  Unethical behavior will not be tolerated and will be considered cause for dismissal at any time during the student's program.

INSURANCE:



All students registered for internship must provide documentation of professional liability insurance.  This insurance may be obtained privately.  However, the American Counseling Association provides low cost student liability insurance. You reserve the right to choose your insurance company.  You may get further information from the ACA Insurance Trust by contacting ACA at www.counseling.org. (We recommend 1 million 3 million coverage.)

Internship Agreement Instructions (Attachment A):

1. Read agreement thoroughly

2. Type or print legibly all required information (printing must be legible or it will be returned)

3. Complete signature page

4. Obtain necessary signatures 7 weeks prior to start of internship

5. Return agreement to Dr. Bruce Rumsey (university internship instructor).

6. Final signature approval will come from Dr. Linda Black after Dr. Rumsey forwards the 

signed internship agreement.

Eligibility Verification Form Instructions (Attachment B):

1. Read verification form thoroughly

2. Complete form – This form must be legible!

3. Turn in with Internship Agreement

PPSY 601 Practicum (to be completed only by MFT/C Option Students) Attachment C

1. Type or legibly print your name and your supervisor’s name and degree at the bottom of each log sheet – not on the signature line.

2. Keep one log for each calendar month.  Record dates of each week in the appropriate column.

3. Record the total number of hours per week of family co-therapy.
4. Log your University Supervision on the form.
5. When you have completed your 25 hours of co-therapy turn all copies of form into University internship supervisor.
6. Begin logging systemic hours on your internship forms, remember NO family or couples hours can be counted toward internship until the 25 hours of co-therapy are complete.
Internship Log (Attachment D):

1. Type or legibly print your name and your supervisor’s name and degree at the bottom of each log sheet – not on the signature line.

2. Keep one log for each calendar month.  Record dates of each week in the appropriate column.

3. Record the total number of hours per week in each activity in the appropriate cell.  Total weekly columns for both counseling and non-counseling activities separately, then total the hours from both areas in the column labeled “Weekly Totals - Direct”  & “Weekly Totals – Indirect.”   Total the monthly columns.

4. Be sure and have your site supervisor sign each log sheet.

5. Keep the original log sheet for your file for now.  At the end of each month, send a copy of the logs for that month to the University Internship Instructor.

6. After completing your internship, summarize your monthly logs on one log sheet.  Give your original log sheets and the summary log to the University Internship Instructor at your exit interview.  Be sure to keep copies of all the documents for your files.

ATTACHMENT A
University of Northern Colorado

School of Applied Psychology and Counselor Education

McKee Hall 248; Box 131

Greeley, Colorado 80639

INTERNSHIP AGREEMENT

This agreement is made on ____________(date)_ by and between _________________________(agency)
and the School of Applied Psychology and Counselor Education at the University of Northern Colorado.  The agreement will be effective for a period from _______________(date) to_______________(date)_ for ______________(# hours per week)  ________________________________________________(student’s name).

Purpose: The purpose of this agreement is to provide a qualified graduate student with an internship experience in the field of counseling.

The School of Applied Psychology and Counselor Education agrees:
1.
To assign a University faculty member to facilitate communication between the University and the internship site;

2.
To notify the internship student that he/she must adhere to the administrative policies, rules, standards, schedules, and practices of the internship site;

3.
The university faculty member will provide a minimum of 6 hours per month of group supervision in the form of internship class meetings;

4.
That the faculty member shall be available for consultation with both the on-site supervisor and student and shall be immediately contacted should any problem or change in relation to student, site, or University occur; and

5.
That the University faculty member assigned as the internship supervisor, in consultation with the on-site supervisor, is responsible for the assignment of an internship final grade.

The Internship Site agrees:
1.
To assign an internship on-site supervisor who is a licensed counselor or psychologist with appropriate credentials, has a minimum of two years experience in the current position, and has the time and interest in the supervision and training of the internship student;

2.
To provide opportunities for the student to engage in a variety of counseling activities under supervision and be involved in the evaluation of the student performance (suggested counseling experiences included in the Internship Activities);

3.
To provide the student with adequate workspace, telephone, office supplies, and staff to conduct professional activities;

4.
To provide supervisory contact which involves some direct examination of student work using audio/visual tapes, observation, and supervision; 

5.
To provide written evaluation of the student based on criteria established by the APCE counseling program; and

6.
If intern is working on the marriage and family licensure option, the site must provide a co-therapist for the first 25 direct client contact hours prior to logging any systemic counseling hours for internship

The Student agrees:

1.
To act in a professional manner that is consistent with the ACA Code of Ethics and practice counseling in accordance with these standards.  Any breach of these ethics or any unethical behavior on the student's part will result in removal from the internship and a failing grade.  Documentation of such behavior will become part of the student's permanent record;

2.
To be available to the on-site supervisor and the University Internship Instructor for conferences, i.e., consultation, staffings, etc., and to keep the University Internship Instructor informed regarding the internship experiences;

3.
To notify, as soon as possible, the University Supervisor of any concerns or corrective feedback given or action taken by the site supervisor toward the graduate intern.

4.
To comply with the rules, policies, and regulations of the site, i.e., staff development, working hours, schedules, etc; and

5.
To complete all internship course requirements as required, and demonstrate the specified minimal level of counseling skill, knowledge, and competence in the various internship activities evaluated during the student's internship experience.

INTERNSHIP ACTIVITIES

The internship requires that the graduate student counselor complete 700 clock hours. At least 350 hours are to be spent in counseling activities (with a client), which include:

     _____  1.  Individual Counseling/Psychotherapy:
 Personal/Social/Occupational

     _____  2.  Group Counseling/Psychotherapy: Co-leading, Leading (Includes Psychoeducational)

     _____  3.  Intake Counseling

     _____  4.  Testing: Administration and Interpretation (appropriate to master’s level training)

     _____  5.  Consultation (as consultant)

     _____  6.  Marriage and Family Counseling 

A maximum of 350 hours may be spent on non-counseling activities, which include:

     _____  1.  Supervision: Individual and group

     _____  2.  Program Development

     _____  3.  Case Conferences & Staff Meetings

     _____  4.  Report Writing: Record Keeping, Treatment Plans, Treatment Summaries

     _____  5. Other: Specify_________________________________

*            *            *            *            *            *            *            *            *            *            *            *

TO BE COMPLETED BY GRADUATE STUDENT COUNSELOR:

________________________________________________     ____________________

Name







     Student Bear Number

Address



City


 
State


Zip

_________________________________________________________________________________

Email address

Home Telephone (inc. area code)



         Internship Site Telephone

If you are also employed elsewhere, please state place and telephone number

Student Counselor Signature





Date

TO BE COMPLETED BY INTERNSHIP SITE:

Within the specified time frame, ________________________________ will be the primary





     (Site Supervisor)

internship site supervisor.  The Internship Training Activities (checked) will be provided for the 

student in sufficient amounts to allow an adequate evaluation of the student level of competence in 

each activity.   ________________________________ will be the faculty member with whom the 



     (University Internship Instructor)

student and internship on-site supervisor will communicate regarding progress, problems, and 

performance evaluations.

_________________________________________    _________________________  ____________

Agency Director or Administrator (name/title)
   Signature


       Date

_________________________________________    _________________________  ____________

    Site Supervisor (name/degree/license #)

    Signature


       Date

________________________________________________________________________________

Email address

_________________________________________________________________________________

Agency address



City



State

Zip

_________________________________________________________________________________

University Internship Instructor/Supervisor (signature)



       Date

TO BE COMPLETED BY UNIVERSITY PROGRAM COORDINATOR:

(Signature indicates approval of internship site)

__________________________________________________
____________________

Signature: University Program Coordinator



Date

EARLIEST DATE ON WHICH INTERNSHIP MAY BEGIN: ________________





ATTACHMENT B

Eligibility Verification for PPSY Community Counseling Internship

and MFT/C Licensure Option 

Name:  __________________________   Date: ___________________



(Please print.)

To be eligible for enrollment in the Community Counseling Internship (PPSY 692) the following criteria must be met and verified.  Check each of the following requirements that have been met, provide the requested information, and attach the appropriate documentation.  Present all documentation and information to the Faculty Internship Instructor.

1.
Pre-requisites include the successful completion of:

______PPSY 607 Theories of Counseling; semester taken__________


PPSY 612 Practicum in Individual Counseling; semester taken




PPSY 558 Abnormal Psychology; semester taken



PPSY 657 Legal and Ethical Aspects of Counseling and Psych; semester taken



PPSY 605 Group Lab Experience; semester taken



PPSY 662 Group Dynamics and Facilitation; semester taken



______PPSY 603 Counseling Children and Adolescents (if working with children or adolescents); 


semester taken______________

*Students completing the licensure option in Marriage and Family Counseling/Therapy must have taken


______PPSY 665 Family Systems; semester taken___________



PPSY 669 Advanced Methods: Marriage and Family Therapy; sem. taken__________



PPSY 601 Semester you will enrolled in this class




2.
____ Proof of professional liability insurance (attach photocopy of 

         policy).

3.
____Copy of completed Internship Agreement/Internship agreement  (attach).

4.
____Community Counseling Internship site must agree to or meet the following:

· The site must be a community or agency setting, or settings, which provides individual, group and or family counseling experiences for the intern;

· The site supervisor, a licensed professional counselor, licensed marriage and family counselor, or psychologist or a related discipline and must be willing to provide one hour per week of individual;

· The site provides the opportunity for the student to become familiar with a variety of counseling activities in addition to direct service (e.g., case management, treatment planning, discharge planning, community linkages, use of appropriate assessment materials.);

· The site provides the opportunity for the student to gain supervised experience in the use of a variety of counseling resources such as assessment instruments, technologies, print and nonprint media, professional literature, and research;

· The student is provided with opportunities, under supervision, for a variety of counseling activities that a Community counselor is expected to perform;

· The student will have the opportunity to complete 700 clock hours in the community setting as an intern, which will include: (a) 350 hours of direct service with clients and (b) 350 hours of indirect service (includes supervision);

· If Marriage and Family Therapy/Counseling licensure option, site must provide opportunities for co-therapy for the first 25 hours of couple/family counseling; and not have student engage in couple or family counseling without direct supervision.

· The site supervisor will provide a written evaluation of the student intern’s work effectiveness.

I have met the eligibility requirements for taking PPSY 692.

Signed:  ___________________________________  Date: ____________________

Received:  ________________________________ Date:  _______________________



(PPSY Internship Instructor)

ATTACHMENT C

MFT/C Practicum Hours ONLY

PPSY 601
Directions:
1.
Record the dates of each week at the site and the total number of hours per week in family or couples counseling the appropriate column.

2.
At the end of the month, total the hours spent in each activity by adding the hours across each activity and indicate the total in the monthly totals column.

3.
Get the on-site supervisor's signature.  Keep this in your file to be submitted to the University Internship supervisor at the completion of the Internship.
Student Name: ___________________________________
Month: ____________________
	Activities
	Week 1
	Week 2
	Week 3
	Week    4-5
	Monthly 

Totals

	Direct Client Hours
	
	
	
	
	

	MFT/C

Couples counseling 
	
	
	
	
	

	MFT/C Family Counseling
	
	
	
	
	

	MFT/C Systemic with one individual 
	
	
	
	
	

	Phone Contact with client(s)
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Indirect Hours
	
	
	
	
	

	Systemic Supervision 
	
	
	
	
	

	University Supervision 
	
	
	
	
	

	Weekly Totals – Direct


	
	
	
	
	

	Systemic Theory Paper Submitted

Date
	
	
	
	
	


Total Direct Hours this Month: _____________

Total Supervision Hours: _____________

____________________________________

___________________________________

Student’s Signature



Site Supervisor’s Signature

Attachment D

Community Counseling

INTERNSHIP LOG

Directions:
1.
Record the dates of each week at the site and the total number of hours per week in each activity under 


the appropriate column.

2.
At the end of the month, total the hours spent in each activity by adding the hours across each activity and indicate the total in the monthly totals column.

3.
Get the on-site supervisor's signature.  Keep this in your file to be submitted to the University Internship supervisor at the completion of the Internship.
Student Name: ___________________________________
Month: ____________________
	Activities
	Week 1
	Week 2
	Week 3
	Week    4-5
	Monthly 

Totals

	Direct Client Hours
	
	
	
	
	

	Individual Counseling
	
	
	
	
	

	Group Counseling
	
	
	
	
	

	Family or Couples Counseling
	
	
	
	
	

	MFT Student Only:

Marriage/Family Counseling > 1 person  (115 hours)
	
	
	
	
	

	MFT Student Only: 

Marriage/Family Counseling – systemic (125 hours)
	
	
	
	
	

	MFT Student Only: 

Hours any approach  (85 hours)
	
	
	
	
	

	Phone Contact with client(s)
	
	
	
	
	

	Intake Interviewing
	
	
	
	
	

	Testing with client
	
	
	
	
	

	Indirect Hours
	
	
	
	
	

	Supervision
	
	
	
	
	

	Case Conferences 
	
	
	
	
	

	Paper Work, Progress Notes, Report Writing
	
	
	
	
	

	Consultation
	
	
	
	
	

	In-services, workshops, training, team meetings
	
	
	
	
	

	Case Management: DHS/DSS, Phone Calls
	
	
	
	
	

	Other:
	
	
	
	
	

	Weekly Totals – Direct


	
	
	
	
	

	Weekly Totals – Indirect


	
	
	
	
	


Total Direct Hours this Month: _____________

Total Indirect Hours this Month: ___________

Total Direct Internship Hours: _____________

Total Indirect Internship Hours: ____________

____________________________________

___________________________________

Student’s Signature




On-Site Supervisor’s Signature
ATTACHMENT E

INTERNSHIP STUDENT EVALUATION 

PPSY 692 COMMUNITY COUNSELING

Division of Professional Psychology

Name of Student:





Date:




Name of Supervisor:





Site:




Address:











Please describe your style of supervision with this student.



 Observed student directly



 Listened to or watched tapes of student counseling (minimum of 3)



 Dates: __________  __________  ___________  __________



 Read session notes



 Discussed cases with student



 Other (please describe)

What number of overall Internship hours did the student spend with:



 Direct client activities (counseling)



 Indirect client activities (i.e. case conferences, staff meetings,



   administrative duties, etc.)

In order to facilitate the development of the student's skills, please rate student's performance according to the following scale:


Low



High



1
2
3
4
5

   N/A (if behavior was not observed)

Please write comments, when necessary, in the space provided under each question.  Your feedback is greatly appreciated.

1) OPENING / RAPPORT
*  Did counselor establish good rapport with client?

1
2
3
4
5
N/A

2) INTERACTION / INTERVIEW SKILLS
*  Was counselor in control of direction of interview or did

    clients go off on meaningless tangents?


1
2
3
4
5
N/A

*  Was counselor accepting and encouraging of client's 

    emotions, feelings, and expressed thoughts?

1
2
3
4
5
N/A

3) COUNSELOR RESPONSES
*  Were counselor's responses appropriate in view of 

    what client was expressing?

            
1
2
3
4
5
N/A

*  Did counselor reflect and react to feelings?


1
2
3
4
5
N/A

*  Did the counselor's values remain objective when 

    working with the client?




1
2
3
4
5
N/A

*  Were interventions used appropriately?


1
2
3
4
5
N/A

4) COUNSELING RELATIONSHIP
*  Was relationship conducive to productive counseling?

1
2
3
4
5
N/A

*  Did counselor talk at appropriate language level with 

    clients?






1
2
3
4
5
N/A

*  Did the counselor use language, tone of voice, and other

    behavior to convey an interest in the client?


1
2
3
4
5
N/A

*  Did counselor communicate his/her interests, feelings 

    and experiences to the client when appropriate?

1
2
3
4
5
N/A

5) CLIENT CONCEPTUALIZATION
*  Did counselor understand/conceptualize client's 

    problem in its full perspective (i.e. systems)?


1
2
3
4
5
N/A

*  Can counselor report client behavior accurately and support

    observations with specific behavioral observations?

1
2
3
4
5
N/A

*  Did interventions reflect a clear under-standing of the 

    client's problem?





1
2
3
4
5
N/A

*  Was counselor able to demonstrate knowledge of principles 

    and processes of theoretical framework underlying mode

    of treatment used?





1
2
3
4
5
N/A

*  Were treatment goals and plans reflective of good case 

    conceptualization?





1
2
3
4
5
N/A

6) TERMINATION
*  Was termination initiated properly (was it a smooth 

    transition from the counseling process)?


1
2
3
4
5
N/A

*  Was follow up or termination discussed?


1
2
3
4
5
N/A

7) CASE CONCEPTUALIZATION / SUPERVISION
*  Was counselor able to observe and discuss case 

    objectively and insightfully with supervisor?


1
2
3
4
5
N/A

*  Was counselor receptive to supervisor feedback?

1
2
3
4
5
N/A

*  Was feedback reflected in future counseling sessions?

1
2
3
4
5
N/A

*  Was counselor able to observe/understand his/her 

    own personal influence on the counseling relationship?
1
2
3
4
5
N/A
Attachment F

INTERNSHIP STUDENT EVALUATION

PPSY 692 Community Counseling

Marriage and Family Therapy Licensure Option

Division of Professional Psychology

Name of Student:





Date:




Name of Supervisor:





Site:




Address:












Please describe your style of supervision with this student.



 Observed student directly or in co-therapy



 Listened to or watched tapes of student counseling (minimum of 3)



 Dates: _________  __________  __________  __________



 Read session notes



 Discussed cases with student



 Other (please describe)

What number of overall Internship hours did the student spend with:



 Direct client activities (counseling)



 Direct client contact with couples or families



 Indirect client activities (i.e. case conferences, staff meetings, 




 administrative duties, etc.)

What models of marriage and family therapy were used by the student?

In order to facilitate the development of the student's skills, please rate student's performance according to the following scale:


Low



High



1
2
3
4
5

N/A (if behavior was not observed)

Please write comments, when necessary, in the space provided under each question.  Your feedback is greatly appreciated.

1) INTERACTION / INTERVIEW SKILLS
*  Did counselor establish good rapport with family members?
1
2
3
4
5
N/A

*  Was counselor in control of direction of interview ?

1
2
3
4
5
N/A

*  Was counselor accepting and encouraging of family members' 

    emotions, feelings, and expressed thoughts?


1
2
3
4
5
N/A

*  Was counselor accepting of family's cultural, religious, social, ethnic,

     and family life-cycle issues?




1
2
3
4
5
N/A

2) COUNSELOR RESPONSES
*  Were counselor's responses appropriate in view of 

    what family members were expressing?


1
2
3
4
5
N/A

*  Was counselor able to establish appropriate boundaries between 

    therapist and family? (i.e., counselor avoided being 

    "caught" by family)





1
2
3
4
5
N/A

*  Did the counselor's values remain objective when working 

    with the family?





1
2
3
4
5
N/A

*  Were interventions presented appropriately to the family?
1
2
3
4
5
N/A

3) COUNSELING RELATIONSHIP
*  Was relationship conducive to productive counseling?

1
2
3
4
5
N/A

*  Did counselor talk at appropriate language level with family?
1
2
3
4
5
N/A

*  Did the counselor use language, tone of voice, and other behaviors

    to convey an interest in all family members?


1
2
3
4
5
N/A

*  Did counselor communicate his/her interests, feelings and experiences

    to family members when appropriate?



1
2
3
4
5
N/A

4) CLIENT CONCEPTUALIZATION
*  Did counselor understand/conceptualize family's problem in its full 

    perspective (i.e. systems)?




1
2
3
4
5
N/A

*  Can counselor report family's behavior patterns accurately 

   and support observations with specific behavioral observations?1
2
3
4
5
N/A

*  Did interventions reflect a clear understanding of the 

    family's problem?





1
2
3
4
5
N/A

*  Were interventions consistent with the systemic model being 

    used to conceptualize the family?



1
2
3
4
5
N/A

*  Was counselor able to establish a shift to systems thinking 

    with the family?





1
2
3
4
5
N/A

*  Was counselor able to demonstrate knowledge of principles 

    and processes of theoretical framework underlying

    mode of treatment used?




1
2
3
4
5
N/A

*  Were treatment goals and plans reflective of good case 

    conceptualization and consistent with the systemic model 

     being used?






1
2
3
4
5
N/A

5) TERMINATION
*  Was termination initiated properly (was it a smooth transition 

    from the counseling process)?




1
2
3
4
5
N/A

*  Was follow up or termination discussed?


1
2
3
4
5
N/A

6) CASE CONCEPTUALIZATION / SUPERVISION
*  Was counselor able to observe and discuss case objectively and insight-

     fully with supervisor?




1
2
3
4
5
N/A

*  Was counselor receptive to supervisor feedback?

1
2
3
4
5
N/A

*  Was feedback reflected in future counseling sessions?

1
2
3
4
5
N/A

*  Was counselor able to observe/understand his/her own 

personal influence on the counseling relationship?

1
2
3
4
5
N/A

ATTACHMENT G

INTERNSHIP SITE EVALUATION

School of Applied Psychology and Counselor Education

Academic Semester:






Date:




Spring____ Fall      






Academic Year:

Summer


Name of Student:







____________

UNC Internship Supervisor






____________

Site:




On-Site Supervisor:





Address:









______








Phone:


____________

On-Site Internship Contact Person:






______

Email Address: _____________________________

Briefly describe your overall experience at this Internship site.

Following your experience, would you recommend this site to other students?

Why?

Description of Client Population:  (i.e.  students, chronic cases, families, children, etc.)

What type of supervision is provided (list number of supervision hours you received in the spaces provided)?


Supervisor observed student directly


Supervisor read case notes


Supervisor discussed cases with student

Supervisor listened to tapes


Supervisor watched videotapes 


Group Supervision


Individual Supervision



Number of students


Other (please describe)

Describe the quality of therapeutic and diagnostic supervision, as well as the supervisor's style of supervision and theoretical orientation.

What are the responsibilities required of Internship students at this site?

Check all counseling opportunities available to students at this site:


Individual Counseling:



Men





Report Writing



Women




Intake Interviewing



Adolescents




Psycho/Educational Training



Children




Case/Staff Conferencing


Career Counseling




Program Development


Couples Counseling




Assessment/Testing


Family Counseling




Consulting


Group Counseling




Special Populations


     (please describe)




     (please describe)

What number of overall Internship hours did you spend in:



 Direct client activities



 Direct  client contact with couples and/or families



 Indirect client activities (i.e. case conferences, staff meetings, 




administrative duties, etc.) 

Please rate the following items:


Very 



Very








Little



Much








1 
2
3
4
5

1)  Degree to which your expectations for the


Internship were met.



1
2
3
4
5

2)  Opportunity you were given to participate


in decisions that affected you.


1
2
3
4
5

3)  Degree to which your training needs were


provided for.




1
2
3
4
5

4)  Degree to which you were satisfied with


your internship experience


1
2
3
4
5

Please add any additional comments you feel would be helpful to students interested in this site.

2
2
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