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DOCTORAL STUDENT HANDBOOK  

DOCTOR OF PSYCHOLOGY (PH.D.) DEGREE 

School of Applied Psychology & Counselor Education 

University of Northern Colorado  

 

Welcome 

 

Your entrance into the doctoral program in Counseling Psychology is an achievement. You have been 

selected to pursue this degree out of many other qualified applicants. The students who have gone 

before you have forged a fine reputation for the Counseling Psychology program at UNC. Our faculty 

is confident that you will maintain and enhance the reputation of our program through your excellence 

as a student and your future performance in the field as a psychologist. The Counseling Psychology 

program and The University of Northern Colorado embraces the diversity embodied within individual 

and group differences. We strive to create an environment that is welcoming and free of discrimination. 

Each member of the University is responsible for valuing and supporting interactions among diverse 

populations, thus creating a rich and inclusive community of learners. We are happy to have you here! 

 

Introduction  

 

The Counseling Psychology program at the UNC has been fully accredited by the American 

Psychological Association since 1995.  For more information regarding program accreditation, contact 

the APAôs Office of Program Consultation and Accreditation, 750 1
st
 Street, NE, Washington, DC 

20002-4242 or at (202) 336-5979 or at http://www.apa.org/ed/accreditation/. The training of mental 

health professionals at UNC goes back to 1908 when the first psychological services training clinic was 

established. UNC began to offer a PsyD in Counseling Psychology in 1984. In 2009, the university 

modified the programôs curriculum and changed the degree that it awarded to a PhD. Today, the 

Counseling Psychology program is in the School of Applied Psychology and Counselor Education 

(APCE).  In addition to the PhD program, the school also has PhD programs in School Psychology and 

in Counselor Education and Supervision. In addition to doctoral training, the school also offers the EdS 

Degree in School Psychology, and MA degrees in Clinical Counseling (with and without a Couples and 

Family emphasis) and School Counseling. 

 

Our Counseling Psychology program adheres to the scientist-practitioner training model, but we place 

greater emphasis on practitioner training. Our program is designed for persons interested in becoming 

licensed psychologists and pursuing careers in independent practice, mental health settings, and other 

institutions in which the direct application of counseling and therapy is required. While some of our 

students have obtained academic positions at colleges, we are primarily invested in practitioner 

training. We strive to train psychologists who can competently assess, diagnose and treat a wide 

spectrum of mental health and adjustment concerns, in a variety of settings, utilizing at least three core 

treatment modalities: Individual, Group, and Couples & Family therapies. In addition to completing 

practica in the three core treatment modalities, you will also complete practica in the supervision of 

individual therapy. Additional practica experiences are also available for play therapy, supervision of 

play therapy, supervision of couples & family therapy and supervision of group therapy.  Most of your 

therapy sessions will receive live-supervision from behind a one-way mirror. In addition, feedback 

from your supervisor and classmates will be dubbed onto recordings of sessions. Additional 

coursework and clinical experiences in multicultural counseling, counseling children & adolescents, 

http://www.apa.org/ed/accreditation/
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substance abuse, infant/toddler assessment, trauma, eating disorders, professional ethics and 

consultation are among the many other learning experiences available to you. 

 

The assessment core emphasizes the acquisition of knowledge and competency regarding how to use 

numerous cognitive, educational, behavioral and personality tests in order to assess, diagnose and 

direct treatment for clients and to evaluate the effectiveness of your interventions. The school has its 

own Diagnostic Materials Library, which contains well over 100 different tests and computerized 

assessment and scoring programs for many popular assessment instruments. Students will also conduct 

psychological assessments in our schoolôs training clinic as part of their training. Students desiring 

specialized training in neuropsychological assessment can also work in the schoolôs Neuropsychology 

Laboratory. There are also additional training opportunities in assessment available at nearby VA 

Medical Centers/Clinics and community mental health centers. 

 

While the program is weighted on the practitioner side of the scientist-practitioner continuum, 

(approximately 60 percent practice), the faculty is also strongly committed to training psychologists 

who know how to conduct, understand and utilize psychological research. Consequently, a research 

based doctoral dissertation is required. To help you prepare for your dissertation research, all students 

complete two semesters of APCE 701 Professional Development Seminar their first year. During the 

spring semester, this course will focus on program evaluation research and the students will form a 

research group to conduct a program evaluation study. Students also complete at least one semester of 

APCE 733 Research Apprenticeship. The research apprenticeship involves working on a research 

project with a faculty member or a research team headed by a faculty member. You will also complete 

the sequence of courses in the Research Core that gives you the foundation needed to conduct 

quantitative or qualitative research and to be an informed user of the research literature. Completion of 

the required research core will leave you 1 course (3 credits) shy of earning a Statistics Minor. The 

university also operates a statistical consulting laboratory where experts can assist you in designing, 

analyzing and interpreting the findings of your doctoral research. In addition, many of the faculty in 

Applied Statistics and Research Methods serve on our students doctoral committees. As a result of 

these activities, approximately two-thirds of our recent graduates have made professional presentations 

or coauthored articles with members of the faculty. Our School has been recognized by the university 

for its ñDepartmental Excellenceò in the areas of Scholarly Activity and University/Community 

Service. 

 

Most students entering with a masterôs degree will complete the program in about 4 years, including 

the 1 year internship. The median length of time to completion is 4.0 years, while the mean is 5.3 years 

(see table below). For those entering with a bachelorôs degree, we estimate that it will take 5-6 years. 

Our program is only offered on the main UNC campus in Greeley and enrolling on a part-time basis is 

not possible. We recognize that students enter the program with differing backgrounds, coursework and 

experiences. Thus, individual plans of study may not reflect an equal number of hours or identical 

courses. Students coming in with strong backgrounds in the counseling field could be eligible to waive 

or transfer prior graduate coursework which may reduce the total number of hours required to graduate 

from our program. Students with minimal backgrounds in the counseling field will be required to 

complete more coursework in order to compensate for their training needs, thus increasing the number 

of hours required to graduate. In addition to the dissertation, a 2000-hour, one-year long, pre-doctoral 

internship is required as a part of your degree. During the past 7 years, 93 percent of our students have 

completed accredited internships all over the United States and the vast majority (81 percent/ N=34), 
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obtained APA accredited internships and 12 percent (N=5) went to APPIC internships. All of our 

students completed paid internships. 

 

Completion data for students entering the program since the fall 2003 semester: 

 
Entering with a MA Degree  Entering with a BA Degree* 

Time to Completion Number Percent  Time to Completion Number Percent 
Less than 5 years 33 63.5  Less than 5 years   
5 years 6 11.5  5 years   
6 years 3 5.8  6 years   
7 years 8 15.3  7 years   
More than 7 years 2 3.9  More than 7 years   
       
Median = 4.0 years    Median =   
* Because we just started admitting students at the BA level in 2006, we do not have data for their completion rates. 

 

Our recent graduates have obtained positions working in private practices, community mental health 

agencies, university counseling centers and medical centers.  Some have also obtained faculty positions 

at colleges/universities and others are working as consultants for large corporations. All recent 

graduates who have sought psychologist licensure, have become licensed psychologists (N=27, 80 

percent). Others have sought other types of mental health licensure such as LPC (N=4) and nursing 

(N=1). Only 2 recent graduates have not sought any type of licensure. Upon the successful completion 

of the program, please remember that the faculty remains available for recommendations, advice, and 

suggestions as you prepare for licensing as a psychologist. It is expected that you will pursue this 

license after graduation. 

 

Your Professional Identity: 

 

You are studying to become a psychologist and an important part of your education will be to become 

familiar with the professional organizations that promote and support our profession. Starting your first 

semester, you will be expected to become a Student Affiliate member of the American Psychological 

Association (APA). By becoming a member, you will receive important professional publications, The 

American Psychologist and the APA Monitor, and be eligible for discounts to other journals. One other 

APA journal that we encourage you to subscribe to is the Journal of Counseling Psychology (JCP).  

Student affiliates will also become members of the American Psychological Association of Graduate 

Students (APAGS). Membership to APAGS will permit you to get information specifically related to 

the needs and interests of graduate students. We also require that our students become members of the 

Society of Counseling Psychology (Division 17). With your membership to the society, you will 

receive the Counseling Psychologist, the other primary journal for Counseling Psychologists. It is 

anticipated that your relationship with APA and other psychological associations will continue long 

after you have graduated from UNC. You can apply for membership to APA and the Society of 

Counseling Psychology on the web at www.apa.org/membership. 

 

Sequence of Courses: 

 

The Counseling Psychology Faculty have attempted to carefully structure your program in a sequential 

manner so that each semester you are being exposed to a mixture of didactic and applied experiences 

permitting you to integrate theory, research and practice. Individuals in your admission class represent 

http://www.apa.org/membership
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your ñcohort group,ò and many classes throughout the program have been reserved for only students in 

your cohort. As a result, many classes are ñreservedò for you, but only for a specific semester. This is 

why part time completion of the program is not possible. As you progress in the program, you will 

experience greater flexibility in course scheduling and you will be given opportunities to assume more 

independence and responsibility. The minimum number of credits required for the doctoral degree 

(excluding dissertation and internship) is 72 semester hours. Our program requires 97-100 hours 

(excluding dissertation and internship) 

 

Courses have been grouped together into various academic ñCores.ò The PhD Advising Worksheet (see 

Appendix A) lists all the core areas and corresponding courses.  Each semester, we attempt to have you 

complete coursework in more than one core area. For example, during your first semester in the 

program, you will be taking coursework in Personality Theory, Statistical Methods and Individual 

Practicum. We believe that by taking courses related to theory, research and practice concurrently, 

across several semesters, it will be easier for you to appreciate the multiple ways that theory and 

research direct and inform clinical practice. 

 

As you can see, you will be extremely busy during your time on campus. Many of our students elect to 

spend an additional year on campus in order to spread out the workload. Those that use this option 

have considerably more flexibility when sequencing their plans of study, usually take optional courses 

of interest and complete most of their dissertation research before leaving on internship. It is important 

to note that certain courses must be completed with your entering cohort, especially those in the 

Practicum and Assessment Cores. 

 

You also need to complete 1 semester of Research Apprenticeship. This course usually involves 

students working on research related activities with a faculty member. Examples of types of activities 

students have completed in the past include, joining a faculty memberôs ongoing research project, 

helping advanced students collect/analyze their dissertation data, helping to revise dissertations for 

publication, and conducting a pilot study for your dissertation. Often students are able to get 

professional presentations and/or publications from activities completed while doing a research 

apprenticeship. It is not considered appropriate to collect data for your dissertation as part of your 

research apprenticeship activities. 
 

Minimum Levels of Acceptable Achievement 

 

While students are expected to maintain an overall 3.0 GPA in the program, there are some courses that 

require a grade of B or better or Satisfactory in order to pass the course. Courses where those grades re 

not obtained, regardless of overall GPA, will require that the course be repeated. Courses that have 

minimum grade requirements include the required Practicum Sequence (APCE 702, 712, 714, 715, 

762, 793 and 794), the required Assessment Sequence (APCE 674 and 678), coursework on 

Multicultural Counseling (APCE 623), Ethics (APCE 657), Theory (APCE 707) and Psychopathology 

(APCE 758). 

 

Below is a sample sequence of courses that students typically take, by semester, if they intend to 

complete the entire program (including internship) in four years for those entering with a MA and 5 

years for those entering with a BA.  
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Please Note: This is only a sample sequence. School needs and faculty circumstances may prevent 

some courses from being offered during the semesters indicated.  You will need to be sure to stay in 

close consultation with your advisor and/or program coordinator for the most current recommended 

sequence of courses. 

 
Sample Course Sequence for Students Entering with a MA/MS 

Coursework in BOLD to be taken at that time with your cohort 

 

  Fall Semester Spring Semester Summer Semester 

1
st

 Year - Pro Dev. Seminar (APCE 701) 

- Practicum (APCE 702) 

- Personality Seminar (APCE 707)  

- Research Core (e.g., SRM 602)  
- Family Systems (APCE 665) 
              or 
- Licensure Core 

- Pro Dev Seminar (APCE 701) 

- Adv Practicum (APCE 712) 
- Adv. Psychopathology (APCE 758) 
- Research Core (e.g., SRM 603)  
- Adv. Methods (APCE 669) 
                or  
- Licensure Core 

- Cog/Ach Ass Prac (APCE 674) 
- Introductory, Counseling Psych, 
  Licensure, and/or Research Core 

2
nd

 Year - Per/Beh Ass Prac (APCE 678) 

- Psych Serv Clinic I (APCE 793) 
- CFT Practicum (APCE 694) 
- Research App. (APCE 733) 
- Research Core (e.g., SRM 680) 

- Prac in Super (APCE 714) 

- Sem Super & Theory (APCE 715) 

- Psych Serv Clinic II (APCE 794) 
- Introductory, Counseling Psych. 
  Licensure and/or Research Core 

- Intro. to Rorschach (APCE 782) 
- Licensure and/or Research 
  Core 

3
rd

 Year - Proposal Research (APCE 797) 
- Licensure and/or Research  
  Core 

- Doctoral Dissertation (APCE 799) 
- Group Facilitation Prac (APCE 762) 
- Licensure Core  

- Doctoral Dissertation (APCE 799) 
- Licensure Core   

4
th

 Year - Doctoral Dissertation (APCE 799) 
- Internship (APCE 791) 

- Doctoral Dissertation (APCE 799) 
- Internship (APCE 791) 

- Doctoral Dissertation (APCE 799) 
- Internship (APCE 791) 

 

Sample Course Sequence for Students Entering with a BA/BS 
Coursework in BOLD to be taken at that time with your cohort 

 

  Fall Semester Spring Semester Summer Semester 

1st Year - Prof. Dev. Seminar (APCE 701) 

- Personality Sem (APCE 707) 

- Abnormal Psych. (APCE 558) 

- Intro to Grad Research (SRM 600) 
- Introductory, Counseling Psych,  
  Research and/or Licensure Core 

- Prof. Dev. Seminar (APCE 701) 

- Prac Ind Couns (APCE 612) 

- Legal/Ethical (APCE 657) 
- Introductory, Counseling Psych,  
  Research and/or Licensure Core 
 

- Introductory, Counseling Psych, 
  Licensure and/or Research Core 

2
nd

 Year - Practicum  APCE 702 
- Research Core (e.g., SRM 602) 
- Introductory, Counseling Psych, 
  and/or Licensure Core 

- Adv Practicum (APCE 712) 
- Adv. Psychopathology (APCE 758) 
- Research Core (e.g., SRM 603)  
- Introductory and/or Licensure Core  

- Cog/Ach. Ass. Prac. (APCE 674) 
- Introductory, Counseling Psych, 
  Licensure, and/or Research Core 

3
rd

 Year - Per/Beh Ass Prac (APCE 678) 

- Psych Serv Clinic I (APCE 793)  
- CFT Practicum (APCE 694) 
- Research App (APCE 733) 
- Research Core (e.g., APCE 680) 
- Introductory, Counseling Psych, 
  and/or Licensure Core 

- Prac in Super (APCE 714) 

- Sem Super & Theory (APCE 715) 

- Psych Serv Clinic II (APCE 794) 
- Introductory, Counseling Psych. 
  Licensure and/or Research Core 
 

 

- Intro. to Rorschach (APCE 782) 
- Licensure and/or Research 
  Core 

4th Year - Proposal Research (APCE 797) 
- Licensure and/or Research  
  Core 

- Doctoral Dissertation (APCE 799) 
- Group Facilitation Prac (APCE 762) 
- Licensure Core  

- Doctoral Dissertation (APCE 799) 
- Licensure Core   

5
th

 Year - Doctoral Dissertation (APCE 799) 
- Internship (APCE 791) 

- Doctoral Dissertation (APCE 799) 
- Internship (APCE 791) 

- Doctoral Dissertation (APCE 799) 
- Internship (APCE 791) 
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Keeping Records for Your Protection:  It is strongly suggested that you maintain records of all forms 

concerning your degree program. These forms might include recommendation or practicum 

evaluations, client contact summaries, annual review feedback, plan of study, committee assignments, 

course syllabi, grade reports, IRB approval forms, and dissertation proposal and proposal approval 

page. 

 

Plan of Study 

 

After the completion of the first semester of study in the doctoral program, each student is required to 

file an approved plan of study with the Graduate School.  This plan is typed on a Graduate School form 

that is available from the graduate school website http://www.unco.edu/grad/forms/student.html.The 

plan of study lists all courses proposed for the doctoral program. The completed form is approved and 

signed by your advisor before it is forwarded to the Graduate School. The plan must be accepted by the 

Graduate School before you can sit for your written comprehensive examinations (see Sample Plan of 

Study in Appendix D). 

 

Comprehensive Examinations: 

 

Written Comprehensive Examination. Each doctoral student must pass a written comprehensive 

examination that may not be taken until the student: (a) has a program committee; (b) has filed an 

approved plan of study; (c) has completed a request to schedule has completed at least 36 semester 

hours applicable toward the degree; (d) has maintained a grade average of at least 3.00; and (e) has 

received satisfactory overall ratings on the Annual Review (see evaluation procedures). Once these 

requirements have been met, the student must fill out the form entitled ñPermission Form to Take 

Comprehensive Examinationò which is available from the APCE Office or online. It is strongly 

recommended that these requirements and the forms be filed the semester before one intends to take 

the examination.  For students entering the program after August 15, 2007, you will be completing 

your comprehensive exams during the spring semester of your 2
nd

 year for those entering with a 

masterôs degree and during the spring semester of your 3
rd

 year for those entering with a bachelorôs 

degree.   

 

Doctoral Written Comprehensive Examinations will be administered once a year. Dates and times of 

the examinations will be posted at least 8 weeks prior to the scheduled exam date. A workshop to help 

you prepare for your exam is usually offered at least 1 semester before the written examinations. The 

examination will be eight hours in length, four hours each day for two mornings. Two questions per 

day will be given in the content areas:  1) Professional Issues, 2) Personality and Counseling Theory, 3) 

Research and Statistical Methodology, and 4) Clinical Case Study. Within these four areas, other areas 

of competency will be integrated into the questions. You should be prepared for demonstrating 

knowledge and competency in Developmental Psychology, Personality and Psychopathology, 

Cultural/Ethnic/Gender Effects, Ethics and Law, Psychotherapy Processes, Assessment and Treatment 

Planning. Such topics may appear in any or all of the four primary areas. Also, you are expected to read 

professional publications, especially the American Psychologist, Journal of Counseling Psychology, 

and The Counseling Psychologist, Professional Psychology Research and Practice, and the Journal of 

Consulting and Clinical Psychology in order to be adequately prepared.  

 

The comps are evaluated in an anonymous manner, so that the Counseling Psychology faculty does not 

know which responses are yours. Comprehensive exams are graded as ñStrong Pass, Pass, Weak Pass, 

http://www.unco.edu/grad/forms/student.html
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and Failò. Two faculty members evaluate each question. If both say the response is acceptable, the 

question is passed. If both say the response is unacceptable, it is failed. If there is a split decision, a 

third faculty member reads the response to reconcile the split. If you should fail one comp question, 

you will receive a ñConditional Pass.ò With a conditional pass, you can still schedule your oral exam 

but you will have to complete a remediation plan developed by the faculty before you can do so. Plans 

have included written papers, book reviews and in some cases, repeating courses. Failing 2 of the 

comps questions constitutes a ñFailedò comps and in addition to completing a remediation plan, you 

will be required to retake the exam. In some cases, specific questions will be retaken and in other cases 

the entire examination will be retaken. In addition, the faculty may offer you a separate time to retake 

your exam questions, other times the faculty may have you wait one year until the next time comps are 

offered. The counseling psychology faculty use their profession judgment to decide when they thing 

you will be ready to retake your exam.  Failing your comprehensive examination two times results in 

your termination from the program. 

 

The Oral Comprehensive Examination: After passing the written comprehensive examination, you 

must then pass your oral comprehensive examination. You will arrange the date, time, and place of the 

oral examination after consultation with your program committee. You will need to notify the Graduate 

School by forwarding a completed ñRequest to Schedule Doctoral Examinationsò form (see Student 

Resource room or UNC Graduate School website) at least two weeks prior to the oral examination 

date. The oral examination will not be authorized until the written examination report is filed with the 

Graduate School indicating that the student has passed. The studentôs performance on the oral 

examination will be evaluated as:  (a) pass; (b) will pass if meets stated conditions; (c) unsatisfactory, 

retake permitted; or, (d) fail, retake not permitted, program terminated. At least three-fourths of the 

committee must agree on the final evaluation. 

 

Dissertation Procedures: 

 

Proposal Hours:  Four semester hours of Proposal Research are required of all doctoral students.  

Theoretically, these hours are to be taken during the term in which one expects to do the research for 

and write the proposal. To register for this class you must have your advisorôs permission, and the 

permission of the School Director. The forms, Course Credit Agreement Form and Directed 

Study/Non-Scheduled Course Registration, may be obtained in the APCE Office. Please Note:  You 

cannot register for dissertation hours to work on your proposal.  You must have successfully 

defended your dissertation proposal before you can register for dissertation hours. 

 

Dissertation Hours:  Twelve semester hours of Doctoral Dissertation are required for all doctoral 

students. You may only register for these hours after you have been admitted to candidacy (see 

following section entitled ñAdmission to Candidacyò). These hours may be taken all at once or over 

several terms. You must register for at least 3 credit hours the semester that you graduate. To 

register, you need the permission of your advisor and the School Director. The forms, Course Credit 

Agreement Form and Directed Study/Non-Scheduled Course Registration, may be obtained in the 

APCE office. 

 

Admission to Candidacy: To be eligible for admission to candidacy for a doctoral degree, each student 

must satisfy the following requirements: (a) have a GPA of at least 3.00; (b) have passed the written 

and oral comprehensive examinations; (c) have filed with the Graduate School a Research Proposal for 
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the Dissertation; (d) have registered for four semester hours of APCE 797 - Dissertation Proposal; (e) 

have completed at least 39 semester hours of credit applicable to the doctoral degree. 

 

Continuous Registration Following Admission to Candidacy: All graduate students need to be enrolled 

for at least 1 credit hour each academic semester (fall and spring). Students register continuously from 

the time they first enroll in their graduate degree program until the semester or term in which they 

graduate. Students must also register for at least 3 semester hours the semester (or summer term) in 

which they take examinations (including written and oral comprehensive examinations and 

dissertations defenses) and the semester or summer term in which they graduate.  For more information 

on this policy see the Graduate School website http://www.unco.edu/grad/forms/index.html. 

 

The Two Week Rule: Your faculty will make every attempt to provide you with timely feedback on 

drafts of your written materials (e.g., dissertations, internship applications, etc.). While we are often 

able to provide feedback more quickly, you should not expect it before 2 weeks has passed. This rule 

applies not only to your final drafts before dissertation proposal and defense meetings, but also to 

rough drafts of your written documents. So please plan accordingly. 

 

Dissertation Proposal Defense: A formal defense is required for approval of the dissertation proposal.  

If the committee approves the proposal at this time, the student may file the approved copy with the 

Graduate School and begin the research for the Dissertation. NOTE: Students are encouraged to avoid 

scheduling defenses in the summer, as it is often difficult to convene the committee due to much 

variation in teaching schedules. It should not be assumed that committee members will be available for 

summer defense meetings. 

 

Your Dissertation Proposal and Defense will be evaluated by your Research Committee. The Research 

Committee is composed of at least 4 faculty members. You will be able to personally select three of 

them (in consultation with your advisor) and a fourth member, the Faculty Representative, will be 

assigned by the Graduate School. The composition of your committee must meet the following:  

 

Committee Member Selection 

 
 School of Applied Psychology & 

Counselor Education Criteria  

UNC Graduate School 

 Criteria  

 
Chair (or at Least One Co-Chair) 
 

 
Counseling Psychology Faculty 

 
Graduate Faculty with Doctoral 

Research Endorsement 

 
Two Committee Members 

 
School of Applied Psychology & 

Counselor Education Faculty 

 
Graduate Faculty Status 

 
Faculty Representative (1 Member) 
Chosen by the Graduate College 

 
Not in the School of Applied 

Psychology & Counselor Education 

 
Graduate Faculty Status 

 
Additional Members 

 
By Permission of Chair 

 

 
Any faculty with Graduate Lecturer 

Status or above. 

 

Internal Review Board: All research conducted under the auspices of UNC must be approved by a 

review committee, known as the Human Subjects Review Board. The review process is conducted to 

determine whether the rights of the participant in the study are being protected. No research may be 

http://www.unco.edu/grad/forms/index.html
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conducted until the Human Subjects Review Board has approved the proposed study. Thus, all students 

intending to conduct a study for their dissertation must complete relevant forms that can be found on 

the Sponsored Programs and Academic Research Centerôs webpage http://www.unco.edu/sparc/. 

 

Dissertation Format: A dissertation is required for all doctoral students in Counseling Psychology.  The 

dissertation must conform to the requirements set forth in the Publication Manual of the American 

Psychological Association (5th Edition) and the Graduate School Doctoral Dissertation Publication 

Manual (see http://www.unco.edu/grad/current/Dissertation%20Manual%202008-2009.pdf). Please 

note that in 2006 the APCE approved a policy where all dissertation in the school will have a 

manuscript length summary included as an appendix to the dissertation. Some useful guidelines for 

writing dissertations are offered in Appendix I.   

 

Dissertation Defense:  After the dissertation research has been completed and written, you must defend 

the study to your Research Committee. All committee members must be given a bound copy of the 

dissertation at least 2 weeks prior to your defense. Do not assume that emailing them a copy is 

acceptable. Once the committee approves your dissertation, it can be filed with the Graduate School.  

Please be aware that the Counseling Psychology faculty has limited availability for dissertation 

proposals or defenses during the summer term. If a candidate wishes to graduate at the end of the 

summer term, the dissertation should be completed and defended no later than the end of spring term. It 

is also the studentôs responsibility to ensure that all Graduate School deadlines have been met. You will  

want to be in close contact with the Graduate School regarding their requirements.  You need to 

register for at least 3 dissertation hours the semester that you graduate. 

 

Internship Procedures: 

 

Internship is a 12-month, 2000-hour experience required of all students in the Ph.D. program. The 

internship is taken after all coursework has been successfully completed, the written and oral 

Comprehensive Examinations have been passed and you have successfully defended your dissertation 

proposal. You will be permitted to rank your internship sites for the APPIC computer match only after 

the successful completion of the above requirements. Arrangements for the internship should begin by 

attending the Internship Meeting usually scheduled during the spring of the year you plan to apply for 

internship. Most internship sites have application deadlines in late October or November. During this 

meeting, an Internship Manual will be given to each student providing information for seeking an 

internship. While on internship, you will need to register for 1-5 semester hours in each of the fall, 

spring and summer semesters. Students are strongly encouraged to seek APA-accredited internships as 

your future licensure/job eligibility may be affected. It should be noted that only internships appearing 

in the APPIC Directory will be approved by the Director of Training without getting approval from the 

entire Counseling Psychology faculty. Permission to apply for internship should be received from the 

Director of Training before completing the application for any site. Under special circumstances, the 

program faculty will approve non-accredited, APPIC equivalent sites for internship. Students complete 

an application to the program faculty and assume all responsibility for obtaining and maintaining the 

necessary internship documentation required for licensure (see Appendix K).   

 

Letters of Recommendation: It is likely that you will need letters of recommendation during your 

program for such eventualities as scholarships, assistantships, jobs, and internship placement. Faculty 

members receive numerous requests for recommendations and need sufficient time to complete the 

letters. A two-week period before the letter is needed is both courteous and appreciated. The two-week 

http://www.unco.edu/sparc/
http://www.unco.edu/grad/current/Dissertation%20Manual%202008-2009.pdf
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rule also applies to your APPIC application that needs to be reviewed and signed by the Counseling 

Psychology Program Coordinator. Frequently, faculty members will request a copy of your vita and a 

description of the type of position you are applying for and what you are hoping the faculty member 

can say about you. 

 

Evaluation Procedures: 

 

Students are evaluated at numerous points during their training, and feedback is frequently given both 

informally and formally. Opportunities for formal feedback include: assignment & course grades, 

Practica Evaluations (twice/semester), assessments you complete in the clinic, instructors completing 

the Doctoral Screening Form (both fall and spring semesters), student Annual Reviews (completed 

every spring), Comprehensive Exams (written & oral), Dissertation Proposal Meeting, Dissertation 

Defense, and Internship Evaluations.  If you are perceived as being overly challenged in the program, 

you will likely be aware of it long before it is presented to you as formal, or written, feedback. 

Throughout your program, faculty are evaluating you to ensure that you not only have the foundational 

knowledge in psychology but also that you demonstrate requisite competencies that are important for 

psychologists (See appendix C).  

 

 With regard to course grades, all students are expected to maintain at least a 3.0 GPA. Courses 

in the Practica Core must receive a ñSatisfactoryò grade and courses in the Assessment core 

must be passed with at least a B grade, or the course will need to be retaken. Courses in the 

Research Core should be passed with at least a B. If a student receives a C or lower in a 

research core course, the faculty will determine on a case-by-case basis if the student is 

adequately prepared to complete a doctoral dissertation without retaking the course.  

 Additional courses that need to be passed with a B grade, regardless of your overall GPA 

include: APCE 623 Understanding and Counseling Diverse Population, APCE 657 

Legal/Ethical Aspects of Counseling, APCE 707 Seminar in Personality and Counseling 

Theories and APCE 758 Advanced Psychopathology.  

 Practica includes the evaluation of both applied and didactic activities. The applied activities 

include your clinical skills, progress notes, and openness to supervision. The evaluation of more 

didactic activities may include case presentations or papers (see Appendix H: Evaluation of 

Counseling Practicum form). 

 The Annual review involves you completing the Counseling Psychology Program Student 

Annual Review form (see Appendix F) and distributing the Mid-semester Doctoral Screening 

Forms to all of your instructors during a given semester (see Appendix E). Information 

collected from the Annual Review form and Doctoral Screening Forms will be reviewed by the 

faculty and written feedback will be given to you, usually in late Spring, on the Doctoral 

Student Feedback form (see Appendix G). Students receiving a Satisfactory overall rating will 

be reevaluated in 1 year.  Those receiving an Unsatisfactory rating will be reevaluated in 6 

months. Upon being reevaluated, if the student continues to be rated Unsatisfactory, he/she will 

be immediately referred for Review and Retention (see Appendix B for the Student Review and 

Retention Policy). In the past, reasons for students to be rated unsatisfactory have included not 

making progress on their dissertations, not being timely in completing paperwork and not 

completing their remediation plans. 

 The Written Comprehensive Examination is taken the spring semester prior to applying for 

internship (see Comprehensive Examinations). 
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 The Oral Comprehensive Examination usually occurs about a month after your written exam 

and can only be scheduled if you passed your written exam (see Comprehensive Examinations).   

 Dissertation Proposal and Defense (see Dissertation Procedures). 

 Internship evaluations are sent to the Director of Training throughout your internship year. The 

faculty uses this feedback to evaluate your progress on internship. 

 Post-graduate Surveys are a way for us to evaluate how well we prepared you for your careers 

as Counseling Psychologists. 

 We work very hard to ensure that all students admitted into our program successful progress to 

degree completion. Occasionally some students may have their programs terminated. Before a 

students program is terminated, the Review and Retention procedure will be followed (see 

Appendix B). 

 

Academic Appeals Procedure: 

 

The purpose of the procedures outlined below is to provide an easily implemented means for appealing 

and resolving disputes concerning an academic decision (e.g., grade disputes or decision to terminate 

programs), which may be considered by a student to be arbitrary, capricious, or contrary to University 

policy.  If the student fails to pursue the matter in the manner provided in this policy, after the 

conference with the faculty member, department chair/director, or dean(s), if applicable, the original 

academic decision will be final. The student should also bring to the various conferences and to the 

Appeals Board Hearing all evidence on which he/she intends to rely. Extension of the initiation 

deadline for each required conference can be allowed by the responsible academic officer receiving the 

appeal, if requested by the student with good cause shown. The length of such extension shall be 

appropriate to accommodate the cause of the delay. The following procedures outline the steps of the 

academic appeals process. It is expected that all of the parties involved at each step of the appeals 

process will make a good faith effort to resolve the issues.  

 

Step 1. The student who has a specific problem or grievance shall first arrange a conference to discuss 

such problem or grievance with the faculty member(s) who assigned the grade or whose action is 

addressed in the studentôs appeal by the end of the first week of the following semester, including 

summer, in which the student is enrolled. The faculty member(s) must inform the school chair and the 

student of their decision regarding the appeal within 21 calendar days of this required conference. The 

faculty member(s) must be prepared to defend the decision or action(s) on the basis of University 

policy or sound academic policy. In matters concerning departmental policy or procedures, the student 

should take the problem to the school chairperson.  

 

In the event that the faculty member is not available, due to absence from campus, illness or non-

employed status during the first three weeks of the following semester, the student will direct the 

appeal to the school chairperson. To the extent possible, the chairperson will obtain information from 

and discuss the appeal with the faculty member who assigned the grade or whose action is addressed in 

the studentôs appeal before making a final decision on the appeal. In the case of an appeal of a program 

termination decision, the student will begin the appeal process at Step 3 by requesting a conference 

with the academic dean of the college (or designee).  

 

Step 2. If the student does not believe that the initial conference with the faculty member(s) has 

resolved the problem, a request should be made for a conference with the faculty memberôs school 

chairperson. The student is responsible for initiating this required conference within 21 calendar days 
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of the faculty memberôs response if he/she wishes to pursue the appeal further. The school chairperson 

shall confer with both student and faculty member. School chairs will inform their academic dean and 

the student of their decision regarding the student appeal within 21 calendar days of this required 

conference. If the faculty member is the school chairperson, the student should move to Step 3 and 

schedule a conference with the faculty memberôs academic dean. 

 

Step 3. If the student does not believe that the conference at Step 2 has resolved the problem, the 

student may request a conference with the chairpersonôs academic dean within 21 calendar days after 

notification of the chairôs decision in Step 2. The academic dean will issue a written reply to the 

student within 21 calendar days of the conference. For a graduate student appeal, a copy of the 

academic deanôs response will be sent to the Graduate School Dean as an information item and is to be 

retained in the studentôs file. 

 

An appeal by a student of a recommendation for termination of the studentôs academic program will be 

addressed directly to the academic dean by submitting a letter of intent to appeal by the end of the third 

week of the semester following the decision. Within 21 calendar days after notification to the student 

of the decision and scheduled at least one week following submission of the letter of intent to appeal, 

the student shall also arrange a conference with the academic dean. The letter of intent to appeal will 

include (1) the identification of the faculty member or department involved and (2) a description of the 

action or actions the student consider arbitrary, capricious, or contrary to University policy. 

 

When a student initiates an appeal of a program termination decision with the academic dean, the 

studentôs program will be placed on suspension and a hold will be placed on the studentôs registration, 

which will not allow the student to register for additional courses until a final decision on the appeal 

has been reached. Any pre-registrations for future semesters will be withdrawn by the Vice President of 

Academic Affairs for an undergraduate student and the Graduate Dean for a graduate student. The 

student will complete any courses for which he/she is currently enrolled except when (1) the student 

voluntarily withdraws from the course or all courses or (2) for professional or ethical reasons and based 

on a department/division/school recommendation to the Vice President for Academic Affairs or the 

Graduate School Dean, that the student not be allowed to continue participation in a course for which 

he/she is currently registered. 

 

The academic dean will promptly inform all involved faculty members, the chair/director and the Vice 

President of Academic Affairs or the Graduate School Dean that the appeal has been filed. The 

academic dean will investigate the appeal by reviewing the evidence submitted by the student and 

consulting with affected parties. The academic dean will render a decision to support or not to support 

the department/division/school recommendation within 21 calendar days of the required conference. If 

the appeal is upheld, the academic dean will submit a recommendation, addressed to the Vice President 

of Academic Affairs or to the Graduate School Dean, with a copy to the student, to reactivate the 

studentôs program. If the academic deanôs recommendation is endorsed by the Vice President of 

Academic Affairs or the Graduate School Dean, the student will continue to pursue the degree program 

and any interrupted courses per stipulated conditions and agreements with the 

department/division/school described in the academic deanôs letter of recommendation. If the Vice 

President of Academic Affairs or the Graduate School Dean do not endorse the academic deanôs 

recommendation and do not reactivate the studentôs program, the student may appeal that decision 

directly to the University Academic Appeals Board and omit Step 4 of these procedures.  
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Step 4. If the student is not satisfied with the results of the conference with the academic dean, a 

graduate student may file a written request to the Dean of the Graduate School for a conference with 

the Graduate Appeals Officer in the Graduate School. The written request for a conference with the 

Undergraduate or Graduate Appeals Officer must be filed within 30 calendar days of the academic 

deanôs decision or the end of the semester after receipt of the academic deanôs decision, whichever is 

greater. The written request for a conference must contain (1) the identification of the faculty member 

and academic department involved; (2) a rationale explaining why the student considers the decision or 

action(s) to be arbitrary, capricious, or contrary to University policy; and (3) a copy of the written 

response from the academic dean. 

 

The Graduate Appeals Officer will consider the complaint and attempt to negotiate a resolution. Upon 

completion of the investigation and no later than 21 calendar days after the required conference with 

the student, the Graduate Appeals Officer shall, if a resolution has not otherwise been negotiated, 

determine whether or not the grievance addresses an action which may be considered arbitrary, 

capricious, or contrary to University policy. 

 

If the appeal is dismissed, the student shall be informed in writing of the reasons for dismissal. If the 

appeal is upheld, the Graduate School Dean will so advise the student and negotiate a resolution of the 

matter with the department chair and academic dean. The Graduate Appeals Officer letter of response 

will be delivered either in person to the student by a University official or by certified mail to the 

studentôs local address. 

 

Step 5. If the student is not satisfied with the results of the required conferences, the student may file a 

request to the Chair of the University Academic Appeals board for a formal hearing. The request for a 

hearing before the Academic Appeals Board must be submitted within 30 days of hand delivery, or 

posting by certified mail, of the letter from the Graduate Appeals Officer. An affirmative vote by three 

members of the Board of Academic Appeals will be required to hear the appeal. If an appeal is 

accepted for hearing, the Chair of the Academic Appeals Board shall set a date for the hearing within 

90 calendar days of the decision accepting the appeal for hearing. It is the duty of the Academic 

Appeals Board to ensure that, in the case under consideration, the action or decisions of the faculty 

member or department were not arbitrary, capricious, or contrary to University policy. All evidence 

considered in the case should be submitted to the board for review. After an impartial evaluation of that 

evidence, the Board shall (1) uphold the action or decision of the faculty member(s) or 

department/division/school and dismiss the complaint or (2) uphold the contention of the student by 

deciding that the actions or decision of the faculty member(s) or department/division/school were 

arbitrary, capricious, or contrary to University policy. If a two-thirds vote of the Board supports the 

studentôs contention, the Board shall have the authority to reverse the decision of the department or 

faculty member(s), i.e., the Board can direct the Registrar to change the studentô grade or can direct 

other appropriate action to ensure that justice is done to the student. The decision of the Academic 

Appeals Board shall be final and will be communicated, in writing, to the Vice President for Academic 

Affairs or Graduate School Dean (depending on whether the appeal originated from an undergraduate 

or graduate student), the academic dean and department chair. The Board shall not disclose individual 

voting positions nor publish dissenting opinion. 

 

The Hearing:  Hearings shall be informal. The Chair of the Academic Appeals Board shall preside over 

the hearing. The hearing is not regarded as a court of law and full adversary type procedures will not be 

followed. To protect the student and the instructor, the hearing shall be both confidential and closed. A 
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taped transcript of the proceedings shall be made and kept with the records of the hearing. All parties 

involved in the appeal have the right to attend the entire hearing, to be represented by academic 

counsel, and to challenge testimony and evidence. 

 

Academic Counsel:  A faculty member, fellow student, or employee of UNC may agree to serve as the 

studentôs academic counsel (advisor through the appeals process). In this role, the academic counsel 

will (1) meet with the student and help guide him/her properly through University procedures; (2) 

discuss with the student the rationale for claiming the decision being appealed was arbitrary, 

capricious, or contrary to University policy; and (3) be allowed to be present at any or all required 

conferences and the hearing before the University Academic Appeals Board but will not be allowed to 

speak for the student unless approved by the University official(s) involved in the conference or the 

Academic Appeals Board. 

 

Board Membership:  Membership of the Board shall be composed of four faculty members from 

different colleges and schools and four alternate faculty members appointed by the Faculty Senate, and 

students are to be appointed as follows: four undergraduate students and four undergraduate student 

alternates appointed by the Student Representative Council and four graduate students and four 

graduate student alternates appointed by the Graduate Student Association such that each college with 

a graduate program is represented in the pool of eight. Four undergraduate students will participate on 

the Board when an undergraduate appeal is to be heard. Four graduate students will participate on the 

Board when a graduate student appeal is to be heard. The term of office for Board members shall be 

one year beginning with fall term. Appointments must be made by November 1 of each year. If the 

colleges or Student Representative Council fail to act, the Vice President for Academic Affairs will 

make both temporary faculty and/or undergraduate student appointments and the Graduate School 

Dean will temporarily appoint graduate students to the Board if the Graduate Student Association does 

not provide appointments.  

 

The Chair of the Academic Appeals board shall be appointed by the Vice President for Academic 

Affairs and approved by majority votes of the Faculty Senate and Student Representative Council. The 

chair shall be a voting member, and his/her term of responsibility shall be for two years beginning with 

fall term. An alternate chair may be appointed by the Academic Appeals Board from its membership. A 

quorum shall consist of the chair, three faculty members, and three undergraduate or graduate students 

depending upon whether the Board is deliberating an undergraduate or a graduate student appeal. 

 

Chair Responsibilities:  The Chair shall (1) schedule all meetings of the Board and notify all concerned 

parties of the time and place of the hearing; (2) preside over the hearing and all deliberations of the 

Board; (3) conduct the hearing in a manner which protects academic due process; (4) file a written 

report of the Boardôs decision with the Vice President for Academic Affairs and distribute copies of the 

report to the student, instructor, the department chair, and the appropriate academic dean; (5) maintain 

records of each hearing. (Except when required by a constitutionally valid subpoena or when the parties 

have given written consent, access to records will be confined to authorized University personnel who 

require access in connection with the performance of their duties.) 

 

Definitions:  (1) Arbitrary, capricious: No discernible relationship between the act or decision 

complained of and the legitimate interest or considerations affecting or motivating such act or decision; 

e.g., disparate treatment of persons in essentially identical circumstances (2) Violations of Policy: 

Encompasses misinterpretations, misapplication or violations of authorized academic policies. 
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Advising Procedures: 

 

Initial Advisement:  Upon acceptance into the program, students are notified by letter to schedule a 

meeting with the Director of Training to evaluate their transcripts and plan the selection of courses.  

The Director of Training acts as the ñContact Advisorò from the time of your acceptance into the 

program to your coming onto campus.  The Director of Training will also coordinate the review of your 

transcripts & old course syllabi to determine which prior coursework can be transferred into your plan 

of study.  New students are also provided a two-hour orientation meeting early in the fall semester.  

During the orientation, an overview of the program is provided for students including a description of 

faculty research interests. Following the orientation meeting, any remaining advising questions are 

answered and students will be assigned a ñTemporary Advisorò from the Counseling Psychology 

faculty.  In addition, new doctoral students are required to register for APCE 701 - Professional 

Development Seminar: Counseling Psychology during their first semester.  The instructor of that 

course frequently answers advising questions until students have had an opportunity to get better 

acquainted with program faculty.  The temporary advisor will become the studentôs permanent Program 

Advisor, unless the student specifically requests for a change in advisors.  It is important for new 

doctoral students to become acquainted with counseling psychology faculty so that a permanent 

program advisor may be selected (See section on Program Advisor below). 

 

Program Advisor:  After the student has had the opportunity to become acquainted with the faculty in 

counseling psychology (after one semester), the student is encouraged to select a permanent advisor for 

the program.  A faculty member must agree to serve as a studentôs program advisor and have space 

available to accept new advisees.  The program advisor is responsible for sending the proper forms to 

the School Director and the Graduate School for final appointment.  Students obtain the form from the 

Professional Psychology office (in the Graduate Student Resource Room).  The duties of the program 

advisor include:  (1) advising for course selection (see Sequence of Courses); (2) preparation of the 

plan of study; (3) summarizing and presenting evaluation materials for the studentôs annual review on 

the Doctoral Student Feedback form (see evaluation procedures); (4) approving members of the 

program committee; (5) approving requests for written and oral comprehensive examinations; and, (6) 

serving as the chair of the studentôs oral examination.  The program advisorôs responsibilities end upon 

the studentôs successful completion of the written and oral comprehensive examinations. 

 

Program Committee: The program committee consists of a minimum of four faculty members. The 

program advisor, who should be a member of the counseling psychology faculty, two faculty from the 

School of Applied Psychology & Counselor Education faculty, and a faculty representative appointed 

by the Graduate School. Three members of the committee are selected by the student, with agreement 

from the selected faculty.  The duties of the program committee are: (1) approval of the studentôs 

course of study, and (2) administration of the oral examination. This committeeôs responsibilities end 

with the successful completion of the oral examination. 

 

Research Advisor:  The research advisor is a faculty member in Counseling Psychology approved by 

the Graduate School as a Doctoral Research Faculty member who agrees to chair the research 

committee. This faculty member will work closely with the student in the selection of a topic, 

preparation of the research proposal, the administration of the proposal defense, preparation of the 

dissertation and the final dissertation defense. This faculty memberôs responsibilities end when the 

student has been hooded at the graduation ceremony. 
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Research Committee:  The research committee consists of a minimum of four University faculty 

members approved to sit on dissertation committees (see Guidelines and Rules for Committee 

Members).  This committee is responsible for all phases of the studentôs dissertation and conducts the 

proposal defense and dissertation defense.  This committeeôs responsibilities end when the student has 

successfully completed the dissertation defense.  Please note, if a dissertation is taking longer than 

anticipated to be completed, a committee member may choose to no longer serve on a studentôs 

committee and it is the studentôs responsibility, upon consultation with his or her research advisor, to 

find a suitable replacement 

 

Faculty Representative:  This faculty member comes from some program other than counseling 

psychology and is appointed by the Graduate School.  If a student so chooses, the Faculty 

Representative from the Program Committee may be asked to serve as the Faculty Representative for 

the Research Committee and may be appointed by the Graduate School.  The responsibilities of the 

Faculty Representative are to insure that the studentôs rights are observed by the committee and that the 

standards of the Graduate School are upheld. 

 

Please Note:  As a matter of clarification, during a studentôs program, there may be two doctoral 

committees -- the Program committee and the Research committee.  They are independent of one 

another and have different duties.  While independent, both committees usually but not always, include 

the same faculty.  It is necessary, however, to have the committee reappointed by the Graduate School.   

For more information on committees, see the explanation included in the UNC Catalog. 

 

Registration Procedures: 

 

Registration:  The Registration Center is located in the University Center.  Dates for your registration 

times are printed in the Schedule of Classes.  In-person, telephone and online registration are available. 

 

Residency Requirements:  Doctoral students are required to enroll in ten or more semester hours in two 

academic terms to meet residency requirements set by the Graduate School. 

 

Permission Courses:  Some courses in Counseling Psychology, Counselor Education, and School 

Psychology are restricted in terms of the number of persons who can be enrolled or by prerequisite 

requirements.  Enrollment in these courses is controlled by requiring students to preregister with either 

a particular instructor or by a sign-up procedure prior to actual registration.  If a class is labeled 

ñpermission of instructor,ò then the student should contact that individual instructor.  If the class is 

labeled ñpermission of the practicum coordinator,ò then there will be a sign-up week approximately 

three weeks after the beginning of the Fall and Spring semesters.  In the Fall, the sign-up is for classes 

in the Spring semester.  In Spring, the sign-up is for the Summer and Fall classes.  Look for 

announcements in the Graduate Student Resource Room and for announcements in classes for these 

important sign-up times.  School Psychology follows a similar procedure, but the sign-ups are typically 

with a designated School Psychology faculty member.  NOTE:  If you have been assigned space in a 

permission class and decide not to enroll, please immediately inform the faculty member in charge of 

the course or the practicum coordinator so that it may be assigned to another student.  Once a 

practicum has been accepted by a student, he or she is not permitted to drop except in cases of extreme 

hardship. 
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Alternate List for Permission Courses:  Typically, there will be an alternate list for all permission 

courses.  It is important to sign up so that a list may be constructed.  If the name of an alternate comes 

up, the alternate will be contacted by the faculty member in charge of the particular course. 

 

Supervised Practicum Meeting Times:  Doctoral level supervised practicum meetings begin the day on 

which they are noted in the Schedule of Classes.  If an enrolled student does not attend the first class 

meeting, it is possible that the student will be dropped and an alternate contacted for the opening.  

Also, please note that many practica require more hours than are scheduled in the Schedule of Classes 

and times are arranged for client contact, supervision, and staffing. 

 

Research Apprenticeships (APCE 733):  Every doctoral student must complete a one semester hour of 

credit in APCE 733 - Research Apprenticeship.  The Apprenticeship is intended to provide experiences 

that will develop the studentôs skills in planning and conducting research and or other scholarly 

activity. The student may work with any APCE faculty member in the area of writing or research. The 

faculty member will expect five hours per week of the studentôs time for a total of 75 clock hours 

during the semester. It is not the intent of this apprenticeship that these hours be used for proposal 

development or dissertation writing. Further, it is not the intent of this course that the student be 

involved in filing, grading tests, or any other task that is not designed to directly further the studentôs 

research and/or writing skills or professional presentation activities.  It is expected that a ñproductò will 

emerge from the apprenticeship such as a journal article, a professional paper and presentation or 

development of a research instrument.  In some cases, the creation of a manual (e.g., manual of 

psychopharmacology) may be appropriate. 

 

Application for Graduation: Doctoral students need not apply for graduation. Upon a studentôs 

admission to doctoral candidacy, the Graduate School will conduct a preliminary graduation check.  

The student will be notified of the status of the graduation check.  The student must then notify the 

Graduate School IN WRITING the semester he or she wishes to graduate.  

 

Student Financial Aid:  

 

Although funding varies annually, the program is committed to provide some type of financial 

assistance to all first-year students. Financial Aid is usually in the form of graduate research 

assistantships, teaching assistantships and clinic coordination assistantships. Colorado graduate 

fellowships are awarded annually, primarily to new doctoral students.  The Graduate School has some 

financial support for out-of-state graduate students, as well as support for students from diverse 

backgrounds. Some of our students obtain clinically relevant employment in various university 

departments, such as the University Counseling Center, or community agencies, such as local 

community mental health centers.  Some students have become live-in residence hall directors, where 

they receive tuition, a monthly stipend and room and board. 

 

The graduate school web page (www.unco.edu\grad\) frequently has a listing of on campus 

assistantships that have vacancies.  Information regarding grants, loans, scholarships, veteransô benefits 

and on campus employment can be obtained from the Office of Student Financial Resources web page 

at http://www.unco.edu/ofa/index.asp. 

 

Guidelines for Graduate Research Assistantships:  All APCE assistantships will be Graduate Research 

Assistants, with the exception of the Psychological Services Clinic GA.  Teaching Assistantships are 

http://www.unco.edu/grad/
http://www.unco.edu/ofa/index.asp
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typically obtained from the Psychology Department in the College of Arts and Sciences.  As research 

assistants it is expected that the majority of your time will be devoted to faculty research or scholarly 

activity, possibly resulting in a published work citing your contribution. (Scholarly activity is defined 

as work resulting in a professional publication or presentation.)  In addition, the assistant may collect 

data for accreditation reports, but is not expected to write the report.  Acceptable activities are literature 

search, library research, grant proposals, and data collection.  Assisting in teaching of classes or other 

class related activities are also acceptable activities. Violations of the GRA procedure should be 

reported to your advisor, the Program Coordinator and/or the School Chair. The consequences to 

faculty members who misuse GRA will be determined by the Program Coordinators; the supervising 

faculty may not be assigned a GRA for a specified length of time. 

 

Student Employment:  The faculty recognizes that students frequently need to obtain off campus 

employment in order to help cover the expenses of graduate study.  If your employment involves 

providing direct service (e.g., counseling, assessment, mental health consultation), you need to receive 

prior approval from the APCE faculty.  The faculty is most concerned that you are being adequately 

supervised and not being asked to provide services that are beyond your level of expertise.  Under no 

circumstances are you to represent yourself as an employee or representative of UNC at your place of 

employment.    

 

School Resources: 

 

APCE Student Listserv: Upon your admission to the program, you will be given a UNC email account 

and access to the APCE listserv.  This listserv is a very important source of communication for the 

department and program. Syllabi for all courses are distributed on the listserv prior to the start of the 

semester. Paper copies of syllabi are not handed out in class.  If you do not have access to the listserv, 

let the secretaries in the APCE main office know and they can help you get set up.  Please Note:  It is 

very important that you keep your personal contact information (i.e., address, phone and email address) 

current with the school secretaries.  At times information that is not relevant or appropriate to be sent 

on the listserv will be emailed directly to you. 

 

Graduate Student Representatives: Each year, 1-2 students are elected to serve as Graduate Student 

Representative for the program. The student representative(s) attend faculty meetings and are permitted 

to vote on important program decisions (Student Representatives have 1 vote, if there are two 

representatives, each would have ½ vote).  The role of the student representative is to provide input in 

faculty meetings regarding students problems or concerns, help organize the admission workshop each 

spring, and to be a contact person to answer questions of prospective students/new students about the 

program. 

 

Psychological Services Clinic:  The Psychological Services Clinic is a unit within the School of 

Applied Psychology & Counselor Education and provides psychological services to members of the 

community. Fees are collected for services provided by an advanced doctoral student enrolled in APCE 

793 or 794 (Psych. Services Clinics I & II).  Otherwise counseling services are provided for a minimal 

fee (currently $25.00/semester).  Psychological assessments are conducted and billed at an hourly rate.  

As a training facility, the Clinic provides supervised experiences from a licensed psychologist in 

working with persons from a variety backgrounds and presenting problems. The clinic has its own 

Clinic Manual and you will need to familiarize yourself with the clinicôs policies and procedures. 
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Clinic Waiting Room, McKee 247:  This waiting room area is for client use and for students to obtain 

information and program forms from the secretary.  It should not be used for social meetings or small 

group gatherings.  It is important that a professional atmosphere be maintained in this area at all times.  

It should be noted that the Professional Psychology Office should not be used for social gatherings 

either. 

 

Graduate Student Resource Room: We are please to have a Graduate Student Resource Room located 

directly across the hall from the Professional Psychology Office. It is available for study, social 

gatherings, relaxation, and information dissemination. Student mailboxes are located in this room and 

frequently announcements are posted and course sign-ups are conducted in this area. Standing files 

containing most of the forms needed in the program are housed in the Resource Room. Students are 

responsible for keeping the room clean and attractive. Computers, microwave and refrigerator are 

available for student use in the Resource Room. 

 

McKee 201: Research and Conference Room:  Room 201 is designated for research related activities, 

including meeting of research groups, and holding dissertation proposal and defense meetings. The 

room also has file cabinets where you can store your research data and measures. Finally, the room has 

tech carts containing laptop computers and projectors that can be checked out for you to make Power-

Point presentations for classes or at professional meetings. Room 201 can be reserved for use in the 

APCE main office. 

 

McKee 282: Conference Room:  Room 282 is a large conference room that is frequently used for 

student/faculty. McKee 282 is also where the comprehensive exams are usually administered. You can 

reserve room 282 for use in the APCE main office. 

 

McKee 202-A: Diagnostic Materials Library (DML):  The DML houses testing materials and protocols 

for over 100 cognitive, personality, behavioral and developmental tests.  In addition, it contains testing 

related resources and computerized scoring/interpretation software for commonly used assessment 

instruments. 

 

Research Assistant Offices:  Room 257 is an office for Counseling Psychology students who have a 

departmental Graduate Research Assistantship. 

 

The Merle & Marian Graham Fund to Support the Rights of Children:  The Graham fund provides 

grants in the amount of up to $1,500 to support APCE graduate students with their research activities.  

The fund is intended for studies that focus on helping children (defined as birth to 8
th
 grade).  The fund 

offers grants twice a year (fall and spring semesters) and there is an application process with an 

anonymous review.  Look for information about the grant competition on the APCE student list serve, 

usually in October and February.   

 

College Resources: 

 

Statistical Consulting Laboratory:  On the fifth floor of McKee hall, the university houses the 

Statistical Consulting Laboratory. The Laboratory is operated by the Department of Applied Statistics 

and Research Methodology. At the laboratory, you can schedule individual consultation with a 

statistician regarding your studyôs design, analyses and/or interpretation. The Laboratory also has 

numerous computers where you can run the latest statistical software on your data. 
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Computer and Technology Center:  The computer and technology center is housed on the first floor of 

McKee Hall.  It contains numerous computers that can be used for word processing, making 

presentations and running statistics.  In addition, online searches can also be conducted from these 

computers.  The technology center also has carts with computers and projectors that can be checked out 

for Power-Point presentations. 

 

Smart-Classrooms:  Various classrooms within the college are being equipped to function as ñsmart 

classrooms,ò where students have access to computers on every desk.  

 

Color Printing Plotter:  The College of Education Deanôs Office has a color printing plotter that can be 

used to create large posters for professional presentations.  The plotter can be used by making an 

appointment in the deanôs office. 

 

University Resources: 

 

Graduate School:  The Graduate School is located in room 2007 Carter Hall. The Graduate School 

website is especially valuable for obtaining information related to graduate assistantships, scholarships, 

financial aid, international graduate students, important deadlines, Internal Review Board forms, and 

Graduate School forms.  The Graduate Schoolôs web page can be found at www.unco.edu/grad/.  You 

are strongly encouraged to visit this website regularly. 

 

Graduate Student Association:  The Graduate Student Association (GSA) is a chartered organization of 

the Student Representative Council and is open to all students in the School of Applied Psychology & 

Counselor Education. Officers are elected annually from the total student membership. The GSA plans 

professional and social activities, produces a newsletter, and elects student representatives to college 

committees and offers financial support for students to attend professional conferences and conduct 

research. The faculty encourages and supports your participation in this organization.  It can be an 

important part of your doctoral program at UNC.  http://www.unco.edu/gsa/council.html 

 

Career Placement Services: The University maintains a full service placement service where 

credentials may be assembled and mailed to prospective employers.  Graduates of UNC, not just 

current students, can use the placement service for free. http://www.unco.edu/careers/ 

 

Disability Support Services: For students with documented disabilities (or for those needing 

documentation of disabilities) and needing academic accommodations should contact this office. 

http://www.unco.edu/DSS/index.asp 

 

UNC Student Health Center and Counseling Center: No cost or low cost physical and mental health 

services the Student Health center is located on the first floor of Cassidy hall and the Counseling 

Center is on the 2
nd

 floor.   Student Health Center http://www.unco.edu/counseling/   

           Counseling Center http://www.unco.edu/shc/ 

 

UNC Cultural Centers:  The University has several cultural centers that are often located in small 

houses around campus.  These centers provide support and cultural exchanges for all university 

students. The centers include: 

   Asian/Pacific American Student Services http://www.unco.edu/apass? 

http://www.unco.edu/grad/
http://www.unco.edu/gsa/council.html
http://www.unco.edu/careers/
http://www.unco.edu/DSS/index.asp
http://www.unco.edu/counseling/
http://www.unco.edu/shc/
http://www.unco.edu/apass
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   Center for international Education http://www.unco.edu/cie/ 

   Cesar Chavez Cultural Center http://www.unco.edu/ccc/ 

   Gay, Lesbian, Bisexual, Transgender and Allies http://www.unco.edu.glbt. 

   Marcus Garvey Cultural Center http://www.unco.edu/garvey/ 

   Native American Student Services http://www.unco.edu/nass/ 

    

Faculty/Student Conduct 

 

Ethical and Legal Behavior:  Students and Faculty are expected to demonstrate the highest level of 

ethical and legal professional behavior as set forth by the American Psychological Association (2002; 

see appendix I) and the Colorado Statutes regulating the practice of psychotherapy.  Unethical and/or 

illegal behavior on the part of students will be considered by the Review and Retention Committee of 

the School of Applied Psychology & Counselor Education and may be cause for dismissal from the 

program at any time. Unethical and/or illegal behavior on the part of a faculty member will be subject 

to the consideration of the Counseling Psychology faculty, the Director of Training, the School 

Director, and the University Administration.   

 

APCE Policy on Plagiarism: Plagiarism is the act of appropriating the written, artistic, or musical 

composition of another, or portions thereof; or the ideas, language, or symbols of same and passing 

them off as the product of one's own mind. Plagiarism includes not only the exact duplication of 

another's work but also the lifting of a substantial or essential portion thereof (This is the UNC 

definition). With regard to written work, statements that paraphrase or summarize the work of another, 

along with other information that is not considered common knowledge, must be properly cited in the 

text of a document, and the source included in the reference list at the end. If a direct quotation, the 

citation in the text must include the exact page numbers from the original source. The original source 

must also be listed at the end of work. Quotation marks or a proper form of indentation shall be used to 

indicate all direct quotes. All referencing is done, of course, according to APA Style. Regarding class 

projects, you are not to use as the bulk of your presentation the completed works of faculty members, 

imported documents from other authors, or works from websites, or any other body of work in which 

you are not the author. Of course, with proper referencing, you can import portions of such works and 

websites to enhance and illustrate your presentation, and you can provide references to these other 

works for students who have an interest in pursuing a topic further. Students who have engaged in the 

act of plagiarism will be given in an ñFò in that course. The matter will then be taken up by the 

Schoolôs Review and Retention Committee. The decision of the Committee with regard to plagiarism 

includes the possibility that the student be dismissed from his or her respective program and from UNC 

 

University Standards of Conduct:  Students at the University assume an obligation to exhibit conduct in 

a manner compatible with the Universityôs function as an educational institution. Conduct not 

considered to be compatible is outlined below and subject to disciplinary action: 

 

a. Dishonesty such as, but not limited to, cheating, plagiarism, or knowingly or recklessly furnishing 

false information to the University.  

b. Forgery, alteration, or misuse of University documents, records, or identification. 

c. Obstruction or disruption of teaching, research, administration, disciplinary procedures, or other  

University activities, including its public service functions, other authorized activities, or 

interfering with the freedom of expression of others on University-owned or controlled property, 

at University-sponsored or supervised activities or at functions or facilities of organizations. 

http://www.unco.edu/cie/
http://www.unco.edu/ccc/
http://www.unco.edu.glbt/
http://www.unco.edu/garvey/
http://www.unco.edu/nass/
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d. Physical abuse (any action likely to be detrimental to the health, safety, and/or well-being of  

another person) or psychological abuse (any action which unreasonably interferes with the 

psychological well-being of another such as hazing or harassment) on University-owned or 

controlled property, at University-sponsored or supervised activities or at University functions. 

e. Sexual assault, which is defined as any sexual contact/intrusion/penetration that is absent of or 

without consent by all parties. Examples include, but are not limited to touching anotherôs 

genitals/breasts without their consent (through clothing or skin to skin contact); having sexual 

contact/intrusion/penetration with someone who is incapacitated (one who is incapable of making 

a rational decision: e.g. from alcohol/drug usage); continuing sexual activity after either party has 

made it clear, either verbally or by conduct, that they do not wish to have physical contact. 

f. Sexual harassment, which includes but is not limited to non-consensual verbal or physical conduct 

related to sex which unreasonably interferes with an individualôs work, educational, or social 

performance or creates an intimidating, hostile, or offensive work, educational, or social 

environment; or is a violation of an individualôs privacy, at the University, on University-owned or 

controlled property, at University-sponsored or supervised activities, or at functions of recognized 

student organizations.   

g. Retaliation is any conduct that serves as a reprisal with the intent of causing physical or 

psychological pain to an individual who has initiated a complaint (any violation of the Student 

Code of Conduct) with the institution. Retaliation includes, but is not limited to, unwelcome or 

repeated contacts by telephone, by letter, in person, or by third party; damaging or vandalizing 

personal property; offensive acts/gestures; overt threats, whether or not they were actually carried 

out; or any conduct that would instill fear and trepidation in the victim. 

h.  Conduct that threatens or endangers the health, safety, or welfare of any person on University-

owned or controlled property at University-sponsored or supervised functions or at functions or 

facilities of recognized student organizations. 

i.  Unlawful discriminatory acts on University-owned or controlled property or at University-

sponsored or supervised functions or at functions or facilities of recognized student organizations. 

j.  Theft or conversion of property or of services (e.g., computer time), belonging to the University, 

members of the University community, or others. 

k.  Intentional or reckless destruction, damage, abuse or misuse of University property or the property 

of others on University-owned or controlled property or at University-sponsored or supervised 

functions. 

l.  Unauthorized entry into or use of University facilities or services. 

m. Disorderly, indecent, or obscene conduct or expression on University-owned or controlled 

property, at University-sponsored or supervised functions or at functions or facilities of recognized 

student organizations. 

n.  Failure to comply with directions of University officials acting in the performance of their duties 

including, but not limited to, a requirement to provide unprivileged testimony at a disciplinary 

hearing or failure to comply with provisions of probation or suspension. Students are expected to 

provide identification to any University official upon request while acting in the performance of 

his/her duty. 

o.  Intentional initiation or circulation of any false report, warning, or threat of fire, bombs, or 

explosives on University-owned or controlled property, at University-sponsored or supervised 

functions or at functions or facilities of recognized student organizations. 

p.  Alteration, misuse, abuse of, or damage to fire or other safety equipment on University-owned or 

controlled property. 
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q.  Unauthorized use, possession, or storage of any guns, weapons, or other unreasonably dangerous 

instruments on University-owned or controlled property or at University-sponsored or supervised 

functions. The Department of Public Safety will check and hold guns for students and issue 

authorization for possession. 

r.  Illegal or unauthorized possession, use, sale, or distribution of narcotics, drugs, or other controlled 

substances defined as such by local, state, or federal law. 

s.  Violations of University policies, procedures, or regulations governing residence on University-

owned or controlled property. 

t.  Violation of any other University policies, regulations, or procedures. 

u. Violations of federal, state, and municipal laws, or any other conduct not included above, which 

unreasonably or unlawfully interferes with the operations of the University, and the pursuit of its 

educational purposes and objectives or the rights of others, or which renders a person or 

organization unfit or unsuitable for continued association or affiliation with the University. 

 

Students may be held independently accountable to both civic authorities and to the University for 

acts that constitute violations of law and/or violations of University policies, regulations, or 

procedures. Disciplinary action will not be subject to challenge on the ground that criminal charges 

involving the same incident have been dismissed, reduced, or are in process.  Please Note: In 

addition to the Universityôs standard for conduct, students in the Counseling Psychology program 

are also expected to fully adhere to the ethical principles as described in the American 

Psychological Associationôs (2002) Ethical Principles of Psychologists and Code Of Conduct and 

to the policies and procedures outlined in the Psychological Services Clinic Manual. 

 

Nonamorous Relationship Policy 

Sometimes is it not always easy to determine if a nonamorous student/faculty relationship is 

appropriate or not.  To help determine if a nonamorous relationship is appropriate, the APCE faculty 

has put together a policy and mechanism to determine if a student/faculty relationship is appropriate 

(see appendix L). 

 

Procedures for Resolving Student/Faculty Conflict 

The purpose of this procedure is to provide the student with a means for resolving conflict with a 

faculty member.  

 

Step 1. The student who has a specific conflict shall first discuss his/her concern with the faculty 

member in question. In the event that the student has justifiable reasons for not communicating directly 

with the faculty member, the student may proceed directly to Step 2. However, the student should be 

prepared to defend his/her decision not to talk directly with the faculty member.  

 

Step 2. If the student does not believe that the initial conference with the instructor has resolved the 

conflict, a request may be made for a conference with the faculty memberôs school director. The 

director may confer with both the student and the instructor. If the student has not yet communicated 

directly with the faculty member and has justifiable reasons for not doing so, anonymity may be 

requested at this step. If the instructor is the schoolôs director, the student may proceed directly to Step 

3. At the studentôs request, the school director will inform the student in writing, of any out-come of 

this process within 20 calendar days of the conference.  
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Step 3. If the student does not believe that the conference at Step 2 has resolved the conflict, a request 

may be made for a conference with the collegeôs academic dean. At this point, the student will be 

expected to present his/her concerns in writing, and this, along with the studentôs identity, will be 

provided to the faculty member in question. However, the dean may decide that anonymity at this stage 

is appropriate if the faculty member is the school director. The dean will issue a written reply to the 

student within 20 calendar days of the conference. The decision of the dean will be final. 

 

UNC Discrimination and Sexual Harassment Policy and Procedures 

 

The following information is from the UNC Policy Manual. For the entire current policy, please 

access www.unco.edu/trustees/policy_m.pdf. See 1-1-503, 1-1-508 (1-4), 2-2-201, and 2-2-202.  

 

Non-Discrimination Policy:  The University will not engage in unlawful discrimination in employment 

or educational services against any person because of race, religion, gender, age, national origin, 

disability, or veteran status. It is the Universityôs policy to prohibit discrimination in employment or 

educational services on the basis of sexual orientation or political affiliation. The University will take 

affirmative action to ensure that student applicants and enrolled students are treated during enrollment 

at the University without regard to race, religion, gender, age, national 

origin, disability or veteran status. Such affirmative action shall include, but not be limited to, the 

following: employment, upgrading, demotion, or transfer, recruitment or recruitment advertising; 

layoff, retirement, or termination; rates of pay or other forms of compensation; and selection for 

training, including apprenticeship. Furthermore, the University will post in conspicuous places, notice 

setting forth the provisions of this Universityôs Equal Opportunity Policy. 

  

Discrimination:  It is a violation of University Policy to discriminate in the provision of educational or 

employment opportunities, benefits or privileges; to create discriminatory work or academic 

conditions; or to use discriminatory evaluative standards in employment or educational settings if the 

basis of that discriminatory treatment is, in whole or part, the personôs race, religion, gender, age, 

national origin, disability, veteran status, sexual orientation, or political affiliation. 

Discrimination of certain types is also legally prohibited by a variety of federal, state and local laws, 

including the ñColorado Anti-Discrimination Act of 1957, as amendedò C.R.S. Section 24-34-101 

et.seq. (1973): the Age Discrimination in Employment Act of 1967, 29 U.S.C. Section 621-34; Title VI 

of the Civil Rights Act of 1964 as amended, 42 U.S.C. Section 2000(d); Title VII of the Civil Rights 

Act of 1964 as amended, 42 U.S.C. Section 1681; Executive Order 11246 as amended; the 

Rehabilitation Act of 1973; 29 U.S.C. Section 701; Title IX of the Educational Amendments of 1972 

U.S.C. Section 1681, et.seq.; Section 402 of the Vietnam Era Veterans Readjustment Assistance Act of 

1974; and/or the Americans with Disabilities Act of 1990. The University Policy is intended to comply 

with the requirements of these anti-discrimination laws as they may be amended form time to time. 

 

Policy on Sexual Harassment:  It is the policy of the Board of Trustees of the University to maintain the 

University as a place of work, study, and residence, free of sexual harassment and exploitation of its 

students, faculty, staff, and administrators. Sexual harassment is defined as set forth in 2-2-201(1)(B). 

Notwithstanding the foregoing, the definitions of discrimination and sexual harassment shall not 

include conduct, discourse, materials or methodologies which serve legitimate education purposes and 

are protected by the accepted tenets of academic freedom, the first amendment, or are other-wise 

constitutionally protected. Violation of this policy is absolutely prohibited on the campus or in 

relationship to any university programs wherever located. The University is committed to take 

appropriate action against those who violate the Universityôs policy prohibiting sexual harassment, 

including corrective and disciplinary action. In addition, the University will take all reasonable steps to 

pre-vent or eliminate sexual harassment by non-employees including customers, clients, and suppliers 

who are likely to have contact with University students, faculty or employees. 
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Sexual Harassment:  The Policy prohibits sexual harassment by any faculty, student, staff, invitee or 

agent of the University (ñUniversity communityò).  The University adheres to the Equal Employment 

Opportunity Commissionôs definition of sexual harassment as modified for the University setting. 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a 

sexual nature constitute sexual harassment when:  

 

a. submission to such conduct is made either explicitly or implicitly a term or condition of an  

    individualôs employment, living conditions and/or an academic evaluation; 

b. submission to or rejection of such con-duct by an individual is used as the basis for  

    employment or academic decisions affecting such individual; or 

c. such conduct has the purpose or effect of unreasonably interfering with an individualôs work  

    or academic performance or creating an intimidating, hostile, or offensive working or  

    educational environment. 

 

Non-Retaliation Policy:  The University will not tolerate reprisal or retaliation of any kind against an 

individual who in good faith complains of discrimination or sexual harassment under law or these 

University policies, or who participates in any procedure to investigate and address a complaint 

regarding discrimination or sexual harassment. Any University employee, official or student who is in 

violation of this non-retaliation policy will be subject to discipline.  

 

Frivolous or Malicious Charges:  Accusations of discrimination or sexual harassment are of utmost 

seriousness and should never be made casually and without cause. This Policy shall not be used to 

bring frivolous or malicious charges. Disciplinary action may be taken under the appropriate University 

policy against any person bringing a charge of discrimination or sexual harassment in bad faith, subject 

to the non-retaliation provisions of law and 1-1-507(4).  

 

Amorous Relationships:  Members of the University community, whether faculty members, students, 

supervisors, or supervisees put academic and professional trust and ethics at risk when they engage in 

an amorous romantic/sexual relationship with persons whom they have a direct evaluative relationship. 

Because these relationships may give rise to the perception on the part of others that there is favoritism 

or bias in academic or employment decisions, the University discourages such relationships. The 

atmosphere created by such appearances of bias or favoritism has the potential to undermine the spirit 

of trust and mutual respect essential to a healthy work and academic environment. Even when the 

parties have initially consented to such relationships, they can render the parties and the institution 

vulnerable to possible later allegations of sexual harassment in light of the power differential that may 

exist. All members of the University Community are expected to be aware of their professional 

responsibilities and avoid apparent or actual conflict of interest, favoritism, or bias. When an amorous 

romantic/sexual relationship exists, effective steps should be taken to ensure unbiased evaluation or 

supervision of the student or employee. Failure to take such steps shall constitute a violation of Board 

Policy 1-1-502, Conflict of Interest.   

 

The Counseling Psychology Program views consensual romantic/sexual relationships between the 

schoolôs faculty and students have having a particularly damaging affect on students, faculty and staff 

(see appendix K).  Consequently if such a relationship should occur, both the student and the faculty 

member will be held accountable.  The student will be recommended for review and retention 

procedures and the faculty member will be held accountable through procedures outlined by the 

university and our professional organizations. 

  

Information and Referral:  Students, staff and faculty who desire information, have questions about 

procedures or believe that they may have been discriminated against or sexually harassed are 

encouraged to contact the Director of Human Resources & Employee Relations Officer as designated 

by the Vice President for Administration (hereafter referred to as ñDHR/ER.ò).  The person inquiring 
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shall be given information on discrimination and sexual harassment generally, on campus policy and 

procedures specifically, and on the availability for recourse to external agencies.  

 

Discrimination Review Procedures 
Purpose:  These procedures are designed for the investigation and review of complaints by students, 

faculty and staff of discrimination and sexual harassment arising at the University of Northern 

Colorado, including complaints related to off-campus activities or programs of the University. 

 

Role and Function of the Director of Human Resources & Employee Relations (DHR/ER):  DHR/ER. 

The DHR/ER has the primary responsibility of implementing the Universityôs Equal Opportunity 

Policy, including anti-discrimination and sexual harassment provisions. The DHR/ER Office is 

authorized to investigate all complaints of sexual harassment and discrimination, frivolous or malicious 

charges, and any claims of retaliatory acts alleged to have arisen within the University community.  

 

Internal University Procedures for Reviewing Complaints of Discrimination and Sexual Harassment:  

In order to trigger an internal review, the complaining party must initiate a complaint of discrimination 

and/or sexual harassment within thirty days of the alleged discriminatory act(s). The DHR/ER will 

promptly investigate and attempt to resolve any such complaints within either the administrative 

(employees) or academic (students) framework of the University. If a complaint cannot be promptly 

resolved by the DHR/ER to the satisfaction of the parties within thirty calendar days from the initiation 

of the complaint with the DHR/ER, the complainant will be referred by the DHR/ER as set forth in 

subsections (a) and (b) below. The DHR/ERôs investigation and attempt at resolution may be extended 

beyond thirty days only upon written agreement by both (all) parties and then only for no more than an 

additional thirty days.  

 

a. In the case of complaints based upon violation of applicable state, federal or local civil rights 

law, the complainant will be referred to the appropriate external agency, such as the Colorado 

Civil Rights Division, the United States Equal Employment Opportunity Commission, or the 

Office of Civil Rights of United States Department of Education. 

b. In the case of complaints alleging violation of University Equal Opportunity Policy not covered 

by an applicable local, state or federal law, such as sexual orientation or political affiliation, the 

complainant will be referred to internal administrative processes through the Dean of Students 

to the Chief Academic Affairs Officer in the case of student complaints, the Athletics 

Department in the case of student athletes, or through the Department of Human Resources and 

administrative channels to the appropriate Vice President in the case of employees.  

 

Procedures Outside the University:  The complaining party at all times during a DHR/ER investigation 

and attempt at resolution retains the right to pursue a claim with an external entity having jurisdiction 

over the matter. Use of the Universityôs internal processes does not affect the applicable time 

limitations for filing of such complaints or charges. After the termination or conclusion of any internal 

investigation, or in the case where the complaining party has filed a change of discrimination directly 

with an external agency, the DHR/ER may conduct investigations of complaints of violations of law 

which have been filed with and are being investigated by external government agencies such as the 

Colorado Civil Rights Commission or Equal Employment Opportunity Commission. Such 

investigations shall be conducted only at the request of and under the direction and control of the 

University General Counsel. Any reports, notes or files of the DHR/ER may be subject to the attorney 

work product privilege and therefore not disclosable or discoverable to parties other than the University 

except as required by law. The filing of a complaint or charge with the appropriate governmental entity 

with jurisdiction will terminate a DHR/ER internal investigation and attempt at resolution, if one has 

been initiated.  
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Reports, Files and Confidentiality:  The DHR/ER will treat complaint files as confidential, to the extent 

allowed by law, as non-directory student files. Anonymous complaints will not be investigated. Only 

enrolled students have standing to bring a complaint to the DHR/ER. Persons accused of violations of 

law or policy will be advised of the nature and details of the complaint and the identity of the 

complaining parties, and will be afforded an opportunity to respond to the DHR/ER. (See Non-

Retaliation policy.)  If the DHR/ER prepares a written report of his or her investigation, the report will 

summarize evidentiary facts only and will not state legal findings of fact or conclusions of law 

concerning the complaint. 
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Sequence of Courses 
PhD ð Counseling Psychology 

 
Studentõs Name:       __                                       
Semester Admitted:  _________      MA/BA Degree: Institution/Program ______________________ 
MA Program CACREP Accredited:   Yes        No      NA    Date of Graduation _________________ 
 

Taken in MA              Taken/Will Take 
Introductory Core ð 17 semester hours           (Date)        @UNC (Semester) 
SRM 600  Introduction to Graduate Research  (3)           __________         _________ 
APCE 558 Abnormal Psychology (3)                                __________               _________ 
APCE 612 Practicum in Individual Counseling (5)        __________               _________ 
APCE 665 Family Systems (3)                                     __________               _________ 
APCE 669 Advanced Methods: Couples & Family Therapy (3)                 _________ 
(Some courses may be waived, with program consent, if similar coursework was completed during your Masterõs Degree) 

 
Counseling Psychology Core (All Required) ð 8 semester hours 
APCE 616 Career Theory, Counseling and Assessment (3 ) __________               _________ 
EPSY 530 Life Span Developmental Psychology (3)    __________            _________ 
APCE 701 Pro. Dev. Seminar in Counseling Psych (1/semester; 2 semesters)  _________ 
           _________  

Research Core (All Required) 16 semester hours     
     Research Methodology (Both Required)  

SRM 700 Advanced Research Methods (3)       _________ 
SRM 680 Introduction to Qualitative Research (3)     _________ 

  
Techniques of Data Analysis (Both Required) 

Applied Statistics 
SRM 602  Statistical Methods I (3)                           __________             _________ 
SRM 603  Statistical Methods II (3)                          __________             _________ 
 
Applied Research Methods 
APCE 733 Research Apprenticeship (1)      _________ 

 
Depending upon the type of methodology your dissertation will use, choose one course from below. 
 

Quantitative Dissertation (choose one) Date Qualitative Dissertation (choose one) Date 

SRM 610 Statistical Methods III (3)  SRM 685 Education Ethnography (3)  

SRM 625 Applied Multiple Regression 
Analysis (3) 

 SRM 688 Writing as Analysis of Qualitative 
Research (3) 

 

SRM 627 Survey Research Methods (3)  SRM 641 Special Topics (3)  

SRM 607 Non-Parametric Statistics (3)  SRM 686 Qualitative Case Study Research (3)  

SRM 609 Sampling Methods (3)   SRM 687 Narrative Inquiry (3)  

 
Practicum Core (All Required) - 24 semester hours 

 
APCE 702  Practicum in Counseling  (4) *                                           _________ 
APCE 712  Advanced Practicum in Individual Counseling  (4) *             _________ 
APCE 714  Practicum in Supervision of Counseling  (3) *                       _________ 
APCE 715  Seminar in Counselor Supervision and Theory  (2) *                  _________ 
APCE 762  Practicum in Group Facilitation  (4) *                                   _________ 
APCE 694  Practicum in Family Therapy  (4) *                                       _________ 
APCE 793  Psych Services Clinic (1) *                                                    _________ 
APCE 794  Psych Services Clinic (2) *                                                  _________ 
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Suggested Practica Electives 
APCE 773  Practicum in Supervision of Group Facilitation (3)                _________ 
APCE 774  Practicum in Supervision of Family Therapy (3)                    _________ 
APCE 617  Practicum in Play Therapy (3)       _________ 
APCE 713  Practicum in Supervision of Play Therapy (3)     _________ 

 
Assessment Core (All Required) - 10 credit hours 

APCE 674 Assessment for Intervention: Intellectual & Academic (5) *      _________ 
APCE 678 Assessment for Intervention: Personality & Behavioral (5) *               _________ 

 
Suggested Assessment Elective  3 credit hours 

APCE 782  Intro. to Rorschach Administration and Scoring  (3)       _________ 
  

Licensing Core ð 24-25 credit hours   
Biological Bases of Behavior 
 PSY 580  Psychopharmacology (3)   ___________  _________ 
        OR 

PSY  625  Principles of Neuropsychology  (3)             __________               _________ 
        OR 
APCE 777  Applied Neuropsychology  (4)    __________               _________ 

Cognitive ð Affective Bases of Behavior 
PSY 540  Theories and Principles of Learning  (3)     __________               _________ 

Social Bases of Behavior 
APCE 655  Social and Community Psych (3)    __________               _________ 
        OR 
PSY  664  Advanced Social Psychology  (3)              __________               _________ 

Individual Behavior 
APCE 707  Seminar in Personality & Counseling Theories  (3) *       _________ 

         AND  
APCE 758  Advanced Psychopathology  (3) *                           _________ 

Professional Ethics 
APCE 657  Legal/Ethical Aspects-Couns. Psych (3) *    _________               _________ 

History & Systems   
PSY  590  Seminar in History and Systems  (3)           __________              _________ 

Cultural & Individual Differences 
APCE 623 Understanding & Counseling Diverse Pops. (3) *__________               _________ 

 
Internship Core 

APCE 791  Internship in Counseling Psychology  (3-18)                       _________ 
      (1 Year, 2000 Hours) 

 
Dissertation Core 

APCE 797 Doctoral Proposal Research  (4)                                         _________ 
APCE 799 Doctoral Dissertation  (12)                                _________ 
(The Program requires a minimum of 72 credit hours of coursework in addition to APCE 797 & APCE 799) 

 
* These courses require a grade of Satisfactory or at least a B- in order to be passed; otherwise the course must be repeated. 

 
 
______________________________________________ __________ 
Student Signature      Date 
 
 
_____________________________________________  __________ 
Faculty Advisor       Date 
 
6/09 
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STUDENT REVIEW AND RETENTION  

Policy Document 

 

Review and Retention Committee 

(This document was reviewed by University of Northern Colorado Legal Council in January 2007) 
 
The Review and Retention Committee of the School of Applied Psychology and Counselor Education, 
appointed by the School Director, will be a standing committee consisting of faculty from the three training 
programs within the School (Counseling Psychology, Counselor Education and Supervision, and School 
Psychology).  The committee will consist of three members, one serving as the chairperson of the committee.  
Membership may be variable depending upon potential conflict of interest situations of a member, or members, 
with a student under review.  The committee does not include the student's advisor. In situations where the 
advisor is a standing member of the Review and Retention Committee, a designee from that faculty memberôs 
program will be appointed. 
 
The purpose of the Review and Retention Committee will be to oversee and coordinate the review and retention 
recommendations concerning students brought forth to the committee by program faculty in the School.  The 
committee will review all remediation recommendations for students and will have recommending authority 
over such recommendations.  The committee will have recommending authority over remediation plans for 
students as well as recommending authority for dismissal recommendations of students from any training 
program within the School. 

Purposes of Student Evaluation 
 

Faculty members in the School of Applied Psychology and Counselor Education (APCE) are responsible for the 
evaluation of students in the professional training programs in the School. The purposes of student evaluation 
are to: 
 

1. Determine students' appropriateness for continuation in their particular training program;  
2. Evaluate student competence in providing professional services; 
3. Provide evaluative feedback to students regarding their competence in providing professional services; 
4. Recommend avenues of remediation for students to demonstrate acceptable standards of practice; 
5. Monitor and evaluate student efforts to achieve acceptable standards of practice; 
6. Recommend advancement in the training program and profession for those students who demonstrate 

competence to perform professional services; 
7. Recommend discontinuance of a student in a training program in which the student continuously fails 

to demonstrate acceptable levels of competence and standards of practice in the performance of 
professional services. 

 

Faculty Recommendation Options Following Student Review 

Student evaluation will occur in regularly scheduled program faculty meetings. At times, special meetings may 
be held to discuss immediate concerns about students. Comments and concerns expressed by the program 
faculty will be recorded by each student's advisor. Although each program will determine its own process for 
managing student concerns, it is recommended that program faculty attempt to work with the student first (e.g., 
discussion with student, behavioral contract) prior to referring to the Review and Retention Committee, if that 
action is deemed appropriate. For each student, the program faculty will recommend one of the following: 

1.  Continuation in the Training Program 

a. Student progress satisfactory.  No concerns expressed by faculty. 

b. Evaluative feedback will be provided to the student by his or her advisor. 

2.  Continuation in the Training Program with Attention to Specified Faculty Concerns 
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a. Some concerns expressed by faculty with the expectation that the student can make 
improvements with minimal effort.  

b. Evaluative feedback will be provided to the student by his or her advisor. 

c. The next program faculty review of students will examine whether the identified student has 
improved. 

 

3.  Continuation in the Training Program in Probationary Status and Formal Remediation Specified 

a. Noted concerns are judged by program faculty as serious enough to inhibit the student from 
performing competent professional services if not corrected.  

b. Faculty concerns will be recorded by the student's advisor. 

c. A recommendation of probation and remediation, with supporting documentation (for example, 
a letter to the Review and Retention Committee specifying the faculty concerns, faculty 
evaluations, information regarding steps already taken to remediate the behavior, practicum 
evaluations, etc.) will be forwarded by the Program Coordinator to the Review and Retention 
Committee. 

d. Steps outlined in Section A of the Student Review and Retention Procedures will be followed. 

The following are decisions made following initial remediation attempts.    

4.  Continuation in the Training Program with Continuation of Probationary Status and Formal 

Remediation (students on probation ONLY): 

a. Faculty review of the student's demonstrated progress of remediation indicates the student has 
not sufficiently achieved his or her remediation goals but progress is judged sufficient enough 
that, with additional time and effort, the student can achieve the goals. 

b. The student's advisor will record faculty comments and concerns. 

c. The Program Coordinator will forward the recommendation, with supporting materials, to the 
Review and Retention Committee. 

d. The steps in Section B of the Student Review and Retention Procedures will be followed. 

5.  Voluntary Resignation from the Training Program (students on probation ONLY): 

a. Faculty concerns are judged to be of such magnitude that the student is considered 
inappropriate for competent professional practice. 

b. Faculty concerns will be recorded by the student's advisor. 

c. A recommendation calling for voluntary resignation of the student from the training program 
will be forwarded to the Review and Retention Committee by the Program Coordinator. 
Supporting material will be provided to the Review and Retention Committee. 

d. The steps provided in Section C of the Student Review and Retention Procedures will be 
followed. 

6.  Dismissal from the Training Program 

a. Following a review of a student's probation and remediation progress (Sections A and B of 
the Student Review and Retention Procedures) the program faculty judge the student has not 
demonstrated an ability to provide competent professional services, and is unlikely to do so 
in the near future, a recommendation of dismissal from the training program is made. 
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b. The studentôs advisor will record the concerns of the faculty. 
 

c. The Program Coordinator will forward the dismissal recommendation to the Review and 
Retention Committee, with supporting materials. 

 
d. The steps in Section D of the Student Review and Retention Procedures will be followed. 

 
7.  Immediate Dismissal from the Training Program 
 

a. The faculty of the training program judge a studentôs behavior as sufficiently egregious enough 
to warrant immediate dismissal from the training program, the faculty will recommend 
immediate dismissal of the student. 

 
b. The studentôs advisor will record the expressed concerns of the faculty. 

 
c. The Program Coordinator will forward the recommendation to the Review and Retention 

Committee. 
 

d. The steps in Section E of the Student Review and Retention Procedures will be followed. 
 
 

Confidentiality  
 

Faculty comments and concerns regarding a student under review will be made in "executive session" and will 
be recorded anonymously. These comments and concerns of students will be reported to students in such a 
manner that faculty identity will not be revealed. 
 
Faculty concerns and comments about a student will be only provided to the specific student and not to other 
students. Additionally, the faculty concerns and comments must be provided to the Review and Retention 
Committee who will be responsible for maintaining the confidentiality of the information. 

Confidentiality of the information will be limited by the following situations: 

1. If there is immediate danger of violence to an identifiable person (either the student or 

others). 

2. If a formal report must be provided to administrators of the University of Northern Colorado 

in support of a dismissal recommendation of the student. 

3. If the student initiates legal action against the faculty recommendation regarding the studentôs 

status in the training program. 

4. If a legal action is initiated in which the evaluation of a studentôs status in the training 

program is a point of concern. 

 

Documentation 

 

Documentation of all correspondence, comments, concerns, observed behaviors, telephone calls and messages, 
actions or procedures taken should be recorded in writing. The documentation should be signed, dated, and 
maintained in secure storage. Access to the documentation and supportive materials should be limited to only 
those who have authority. 

 

Review and Retention Committee Meetings 

 
All Review and Retention Committee meetings, or parts thereof, which deal specifically with review and 
consideration of a student's program status, are to be held in "executive session." Only those decisions of the 
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Committee made in "executive session" regarding a student's program status are to be recorded and reported to 
specified persons as provided in the Student Review and Retention Procedures. 
 
Those Committee meetings, or parts thereof, which deal with general business or procedures will be recorded in 
the minutes of the meetings. These minutes will be available to APCE faculty and the public at large. 
 
Only program faculty, members of the Review and Retention Committee or its designee, the student, and a 
person chosen by the student may attend the scheduled meeting in which the student presents his or her case. 
No other persons may attend the meeting without specific authorization from the program faculty. 
 
In the event a Review and Retention committee member is the faculty advisor of the student being referred to 
Review and Retention, another faculty member will be assigned to the committee.  
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STUDENT REVIEW AND RETENTION  

Procedural Document 

 

Preamble 
 
Successful completion of a program of study in the School of Applied Psychology and Counselor Education 
(APCE) is based on the demonstration of effectiveness in academic, professional, and personal areas as they 
relate to a student's professional objectives.  The faculty of APCE have a professional responsibility to evaluate 
the knowledge, skills, and disposition of students in their training programs.  The evaluation procedures serve 
two major purposes: 
 

1. To provide students with information related to their progress that will enable them to take 
advantage of strengths and to remediate weaknesses in their knowledge, skills, and disposition. 

 
2. To provide the faculty with information about the progress of students which will facilitate 

decision-making that is in the best interest of students and the profession they are preparing to 
enter.  The faculty is concerned about the suitability of a student entering a profession who has 
satisfactory academic performance, but exhibits weaknesses in required practical skills, or 
behaviors which are unethical, illegal, or unprofessional. 

 
The Student Review and Retention Policy of the School of Applied Psychology and Counselor Education 
enables the faculty to share and evaluate information about student progress.  Student review is an ongoing and 
continuous process.  Any faculty member may raise questions about a particular student's performance and 
progress during regularly scheduled program faculty meetings.  The discussions of student performance and 
progress will be held in "executive session." At that time, any questions about students may be raised for 
program faculty consideration. 
 
Additionally, a program faculty meeting is set aside for annual student review.  At this meeting, the progress of 
all students in the program is assessed.  See Faculty Recommendation Options Following Student Review 
section in the Review and Retention Policy section of the manual for faculty recommendation options following 
annual review. Students who are not demonstrating satisfactory progress are notified to make an appointment 
with their advisor to receive feedback and to identify appropriate remediation procedures expected of the 
student. 
 

1. If, in the professional judgment of the program faculty, a student's behavior is deemed substandard, 
unethical, illegal, and/or professionally unbecoming at any time during the course of training 
(including course work, practica, and internships), it is recommended that the program faculty first 
work with the student to remediate these concerns through feedback, discussion, student behavioral 
contracts, etc.  If this is not successful, a referral to the Review and Retention Committee is 
appropriate.  The following outlines the steps to be taken dependent upon the recommendation of 
the program faculty and the Review and Retention Committee: Probation and Remediation (Section 
A), Voluntary Resignation (Section B), Dismissal from the Program (Section C), and Immediate 
Dismissal (Section D).   

 

A. Probation and Remediation in the Training Program 
 
If, after review of a student's progress and behavior in his or her training program, the program faculty 
determines the student is in need of remediation, the following steps will be taken: 
 

1. The Program Coordinator will inform the Review and Retention Committee and the School 
Director of the faculty's recommendation that the student be placed on probation.  Supporting 
materials will be provided to the Review and Retention Committee (see policy section of the 
manual for examples of supporting materials). 

 
2. The Review and Retention Committee will review the faculty recommendation and supporting 
materials and provide the program faculty with the committeeôs decision regarding probation and 
remediation.  If the Review and Retention Committee disagrees with the facultyôs recommendation 
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to place a student on probation and remediation, a joint meeting with the program faculty and 
committee will be held to resolve any disagreements.  If, following a joint meeting, the decisions of 
the program faculty and the Review and Retention Committee are not consistent, the 
recommendations of the program faculty and the committee will be forwarded in writing to the 
School Director.  The School Director will be responsible for resolving the matter. 

 
3. If the joint recommendation of the program faculty and the Review and Retention Committee is that 

the student be placed on probation and remediation (or in the case of program and Review and 
Retention Committee disagreement, the School Director deems probation and remediation 
necessary), the chairperson of the Review and Retention Committee will notify the student, in 
writing, that the student has been placed on probation within the training program.  The written 
notice will request the student to make an appointment with his or her advisor and the Review and 
Retention Committee, or a representative of the Review and Retention Committee, to discuss the 
faculty concerns, provide the student an opportunity to explain his or her behavior, and to go over 
procedures that will be used regarding the probation.  At this meeting, the student may have a 
person, chosen by the student, accompany him or her to the meeting. That person will not be 
allowed to speak to the faculty on behalf of the student or present any materials. He or she may 
only confer with the student during the meeting. 

 
4. The faculty advisor and the Review and Retention Committee, or its designee, will meet with the 

student and inform the student of the identified problem areas noted by the faculty and give the 
student as opportunity to explain their behavior or the circumstances surrounding the concerns. 

 
5. The student, the student's advisor, and the Review and Retention Committee, or its designee, will 

develop a plan for remediation of the student's behavior.  This plan will: 
 

a. Behaviorally define the student's problem areas, 
 

b. Identify the expected behavior patterns or goals, 
 

c. Specify possible methods that could be used to reach these goals, which may include, but 
are not limited to: 

(1) counseling, 
(2) self-structured behavioral change, 
(3) additional academic course work or practical field experiences 

 
d. Designate a way in which the goal attainments will be demonstrated and to what degree, 

 
e. Designate a date for goal attainment and reevaluation. 

 
6. Copies of the plan for remediation will be provided to the student, the program faculty, and the 

Review and Retention Committee. 
 

7. Copies of the plan for remediation are to be signed and dated by the student, the student's advisor, 
and the chairperson of the Review and Retention Committee. 

 
8. A signed and dated copy of the plan is to be placed in the student's file in the APCE office; the 

student is to retain one copy. 
 

9. Near the date for reevaluation (date will be specified in the remediation plan), the student will 
present to his or her advisor any available documentation of his or her progress in relation to the 
remediation plan.  In addition, the student will request from the faculty with whom he or she has 
currently been working or has had classes with, an evaluation of his or her progress on the APCE 
review feedback forms (see Appendix A).  The completed forms will be returned to the chair of the 
Review and Retention Committee.  

 
10. At or near the date for reevaluation and following return of APCE review forms, the student's 
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progress or lack thereof will be reviewed by the Review and Retention Committee.  The review will 
include an examination of the faculty evaluations and any additional documentation. 

 
11. At the Review and Retention meeting in which the student's progress or lack of it is reviewed, the 

committee has four recommendation options.  These options are considered and recommendations 
made with consultation between the Review and Retention Committee and the program faculty.    

 
a. Continuation in the Program:  The specified concerns no longer present a significant 

problem and the student is allowed to continue in the program. 
 

b. Continued Probation and Remediation:  If progress is documented on the first evaluation, 
an updated behavioral plan is prepared, and a date is set for another reevaluation at the 
program faculty's discretion (see Section B). 

 
c. Voluntary Resignation:  Recommend the student resign from the program (see Section C). 

 
d. Dismissal from the Program:  If the student has failed to attain the behavioral goals and 

there is no expectation that he or she can reasonably attain them in the near future (see 
Section D). 

 
12. The student will be notified in writing by the chairperson of the Review and Retention Committee 

of the reevaluation decision and will request that the student make an appointment with his or her 
advisor and the Review and Retention Committee, or a member of the Review and Retention 
Committee, for feedback concerning the decision. 

 
13. The student will sign and date two copies of the reevaluation decision.  One copy will be retained 

by the student and one copy will be placed in the student's file in the APCE office. 
 

B. Continued Probation and Remediation 
 
If, in the professional judgment of the program faculty and the Review and Retention Committee, a student has 
not yet attained all goals defined in his or her remediation plan but is judged to have shown some progress, the 
condition of probation and remediation may be continued.  In such case the steps in Section A (above), as 
appropriate, will be followed. 

 

C. Voluntary Resignation from the Training Program 

 
If, in the professional judgment of the Review and Retention Committee in consultation with the program 
faculty, a student's behavior is judged severe enough or the student has not made adequate progress to warrant 
dismissal from the training program, the following steps will be taken: 
 

1. The Program Coordinator will inform the Review and Retention Committee and the School 
Director of the faculty's recommendation that the student should be dismissed from the training 
program.  Supporting materials will be provided to the Review and Retention Committee (see 
policy section of the manual for examples of supporting materials). 

 
2. The Review and Retention Committee will review the faculty recommendation and supporting 
materials and provide the program faculty with the committeeôs decision regarding voluntary 
resignation. If the Review and Retention Committee disagrees with the facultyôs recommendation a 
joint meeting with the program faculty and committee will be held to resolve any disagreements.  If, 
following a joint meeting, the decisions of the program faculty and the Review and Retention 
Committee are not consistent; the recommendations of the program faculty and the committee will 
be forwarded in writing to the School Director.  The School Director will be responsible for 
resolving the matter. 

 
3. When the joint decision of the program faculty and the Review and Retention Committee is to 

recommend voluntary resignation, (or in the case of program and Review and Retention Committee 
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disagreement, the School Director deems probation and remediation necessary), a letter will be 
written by the chairperson of the Review and Retention Committee, documenting the decision, and 
then forwarded to the School Director. 

 
4. The student will be informed, in writing, of this decision by the School Director.  In the 

notification, the student will be requested to voluntarily resign from the training program within ten 
(10) days.  The student will also be informed that he or she may meet with the School Director to 
discuss the dismissal recommendation and the available University appeals procedures.  Regardless 
of the students decision (to voluntarily resign or to initiate the University appeals process), he or 
she must inform the Review and Retention Committee in writing by submitting a letter to the chair 
of the committee.  If the student decides to pursue an appeal, they will remain a student in the 
program until resolution of the appeal.     

 
5. Copies of the notification will be provided to the Dean of the Graduate School of the University of 

Northern Colorado, the Dean of the College of Education and Behavioral Sciences, and the 
student's file in the APCE School office.  

 
6. If the student fails to voluntarily resign from the training program, Section E procedures will be 

followed. 

 

D. Dismissal from the Training Program 
 

If, in the professional judgment of the program faculty and the Retention and Review Committee, the student 
has failed to attain the behavioral goals specified in his or her remediation plan, and there is no expectation that 
the student can reasonably attain them in the near future, or if the student behavior is judged to be so egregious 
as to forego remediation efforts, a recommendation for dismissal from the training program will be made.  In 
such cases, the following procedures will be followed: 
 

1. The Program Coordinator will inform the Review and Retention Committee and the School 
Director of the faculty's recommendation that the student should be dismissed from the training 
program.  Supporting materials will be provided to the Review and Retention Committee (see 
policy section of the manual for examples of supporting materials). 

 
2. The Review and Retention Committee will review the faculty recommendation and supporting 
materials and provide the program faculty with the committeeôs decision regarding dismissal. If the 
Review and Retention Committee disagrees with the facultyôs recommendation a joint meeting 
with the program faculty and committee will be held to resolve any disagreements.  If, following a 
joint meeting, the decisions of the program faculty and the Review and Retention Committee are 
not consistent, the recommendations of the program faculty and the committee will be forwarded 
in writing to the School Director.  The School Director will be responsible for resolving the matter. 

  
3. When the joint decision of the program faculty and the Review and Retention Committee is to 

recommend dismissal, (or in the case of program and Review and Retention Committee 
disagreement, the School Director deems probation and remediation necessary), a letter will be 
written by the chairperson of the Review and Retention Committee, documenting the decision, and 
then forwarded to the School Director. 

 
4. Written notification of the dismissal recommendation from the chairperson of the Review and 

Retention Committee will be provided to the student.  Two copies of the notification will be 
provided to the student and the student will sign and date both copies.  One copy is to be retained 
by the student and one copy is to be returned to the chairperson of the Review and Retention 
Committee.  This copy will be placed in the student's file in the APCE School office. 

 
5. In the written notification of the dismissal recommendation, the student will be informed that he or 

she has ten (10) days in which to submit a written request for a meeting with the program faculty 
to present his or her case to the faculty, if the student chooses. 
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6. Upon receipt of a written request from the student petitioning a meeting with the program faculty, 
a program faculty meeting will be scheduled by the chairperson of the Review and Retention 
Committee to provide the student the opportunity to present his or her case to the program faculty 
and the Review and Retention Committee, or a representative of the Review and Retention 
Committee.  At this meeting, the student may have a person, chosen by the student, accompany 
him or her to the meeting. That person will not be allowed to speak to the faculty on behalf of the 
student or present any materials. He or she may only confer with the student during the meeting. 

 
7. If the student fails to attend this meeting, a dismissal recommendation will be forwarded to the 

School Director by the chairperson of the Review and Retention Committee. 
 

8. Following the student's presentation, the Review and Retention Committee in consultation with the 
program faculty will: 

 
a. Review the student's progress in the program, 

 
b. Review the student's behaviors as related to expected professional and personal 

behaviors, 
 

c. Render a decision as to whether the dismissal recommendation is to be upheld.  
Decision options are: 

 Dismissal decision upheld, steps continue as outlined below. 

 Dismissal decision not upheld; recommend ongoing probation and remediation 
(follow steps outlined in A). 

 Dismissal decision not upheld; student no longer requires probation and 
remediation. 

 
9. If the joint recommendation from both the program faculty and the Review and Retention 

Committee is to uphold the dismissal decision, the School Director will be informed, in writing, of 
the dismissal recommendation by the chairperson of the Review and Retention Committee. 

 
10. Written notification of the dismissal recommendation and information about the University 

Appeals Policy will be provided to the student by the School Director.  In the written notification, 
the Director will inform the student that he or she may meet with the Director to discuss the 
dismissal recommendation and be advised of the University appeals procedures. 

 
11. The School Director will forward a formal dismissal recommendation to the Dean of the Graduate 

School of the University of Northern Colorado and will provide a copy to the Dean of the College 
of Education and Behavioral Sciences.  An additional copy will be placed in the student's file in 
the School office. 

 
12. If the student is not satisfied with the dismissal recommendation of the program faculty and the 

Review and Retention Committee, the appeals procedures of the University of Northern Colorado 
are available to the student. 

 

E. Immediate Dismissal from the Training Program 
 
If, in the professional judgment of the program faculty and the Review and Retention Committee, a student's 
behavior is judged severe enough to warrant immediate dismissal (no remediation plan is warranted as student 
behavior is so egregious as to warrant immediate dismissal) from the training program, and if the student fails 
to voluntarily resign from the training program within ten (10) days as stated in Part C above, the following 
procedures will be followed: 
 

1. The Program Coordinator will inform the Review and Retention Committee and the School 
Director of the faculty's recommendation that the student should be immediately dismissed from the 
training program.  Supporting materials will be provided to the Review and Retention Committee 
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(see policy section of the manual for examples of supporting materials). 
 

2. The Review and Retention Committee will review the faculty recommendation and supporting 
materials and provide the program faculty with the committeeôs decision regarding dismissal. If the 
Review and Retention Committee disagrees with the facultyôs recommendation a joint meeting with 
the program faculty and committee will be held to resolve any disagreements.  If, following a joint 
meeting, the decisions of the program faculty and the Review and Retention Committee are not 
consistent; the recommendations of the program faculty and the committee will be forwarded in 
writing to the School Director.  The School Director will be responsible for resolving the matter. 

 
3. When the joint decision of the program faculty and the Review and Retention Committee is to 

recommend immediate dismissal, (or in the case of program and Review and Retention Committee 
disagreement, the School Director deems probation and remediation necessary), a letter will be 
written by the chairperson of the Review and Retention Committee, documenting the decision, and 
then forwarded to the School Director. 

  
4. Written notification of the dismissal recommendation from the chairperson of the Review and 

Retention Committee will be provided to the student.  Two copies of the notification will be 
provided to the student and the student will sign and date both copies.  One copy is to be retained 
by the student and one copy is to be returned to the chairperson of the Review and Retention 
Committee.  This copy will be placed in the student's file in the School office. 

 
5. In the written notification of the immediate dismissal recommendation, the student will be informed 

that he or she has ten (10) days in which to request, in writing, a meeting with the program faculty 
and Review and Retention Committee to present his or her case, if the student chooses. 

 
6. Upon receipt of a written request from the student petitioning a meeting with the program faculty 

and Review and Retention Committee, or a member of the Review and Retention Committee, a 
meeting will be scheduled by the chairperson of the Review and Retention Committee to provide 
the student with the opportunity to present his or her case.  At this meeting, the student may have a 
person, chosen by the student, accompany him or her to the meeting. That person will not be 
allowed to speak to the faculty on behalf of the student or present any materials. He or she may 
only confer with the student during the meeting. 

 
7. If the student fails to attend the program faculty meeting, an immediate dismissal recommendation 

will be forwarded to the School Director by the chairperson of the Review and Retention 
Committee. 

 
8. Following the student's presentation, the Review and Retention Committee in consultation with the 

program faculty will: 
a. Review the student's progress in the program, 

 
b. Review the student's behaviors as related to expected professional and personal 

behaviors, 
 

c. Render a decision as to whether the dismissal recommendation is to be upheld.  
Decision options are: 

 Dismissal decision upheld, steps continue as outlined below. 

 Dismissal decision not upheld; recommend ongoing probation and remediation 
(follow steps outlined in A). 

 Dismissal decision not upheld; student no longer requires probation and 
remediation. 

 
9. If the joint recommendation from both the program faculty and the Review and Retention 

Committee is to uphold the dismissal decision, the School Director will be informed, in writing, of 
the dismissal recommendation by the chairperson of the Review and Retention Committee. 
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10. Written notification of the dismissal recommendation and information about the University Appeals 

Policy will be provided to the student by the School Director.  In the written notification, the 
Director will inform the student that he or she may meet with the Director to discuss the immediate 
dismissal recommendation and be advised of the University appeals procedures. 

 
11. The School Director will forward a formal immediate dismissal recommendation to the Dean of the 

Graduate School of the University of Northern Colorado and will provide a copy to the Dean of the 
College of Education and Behavioral Sciences.  An additional copy will be placed in the student 
file in the School office. 

 
12. If the student is not satisfied with the immediate dismissal recommendation, the appeals procedures 

of the University of Northern Colorado are available to the student. 
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Competency Benchmarks Document  

 
Foundational Competencies  

Reflective Practice Self-Assessment ï Practice conducted within the boundaries of competencies, commitment to 
lifelong learning, engagement with scholarship, critical thinking, and a commitment to the development of the 
profession. 

Developmental Level 

A.  Reflective Practice 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
Essential Component:  
willingness to consider 
oneôs own material; basic 
mindfulness and self-
awareness 
 
 
Behavioral Anchor:  

 problem solving skills,  

 critical thinking 

 organized reasoning, 

 intellectual curiosity and 
flexibility 

 willingness/ability to self-
disclose personal material 

 
 
 
 
 
 

Essential Component: 
broadened self-awareness across a 
spectrum; self-
assessment/monitoring; reflectivity 
regarding professional practice 
(reflection-on-action)  
 
Behavioral Anchor:  

 articulate attitudes, values, and 
beliefs toward diverse others 

 self-assessment approaches 
congruence with assessment by 
peers and supervisors  

 self-identifies multiple individual and 
cultural identities  

 describes how others experience 
him/her and identify roles they might 
play within a group 

 systematically reviews own 
professional performance via 
videotape or other technology 

 

Essential Component: 
reflectivity in context of professional 
practice (reflection-in-action), 
reflection is acted upon, use of self 
as a therapeutic tool 
 
 
Behavioral Anchor:  

 habitually monitors his/her internal 
states and behavior 

 demonstrate awareness of individual 
strengths and areas in need of 
improvement 

 accurately assesses his/her own 
strengths and weaknesses and seeks 
to avoid or ameliorate impact on 
professional functioning 

 consistently recognizes problems and 
knows  how to address them so the 
problems do not interfere with 
delivering competent services 

 demonstrates frequent congruence 
between external and internal 
assessment and seeks to resolve 
incongruence 

B.  Self-Assessment and Self-Care 

Readiness for Practicum 
 
Essential Component:  
knowledge of core 
competencies; emerging 
self-assessment re: 
competencies; 
understanding of the 
importance of self-care in 
effective practice; 
knowledge of self-care 
mechanisms; attention to 
self-care 
 

Readiness for Internship 
 
Essential Component: 
accurate self-assessment; consistent 
monitoring and evaluation of practice 
activities; willingness to 
acknowledge and correct errors; the 
ability to accept and use feedback 
effectively; monitoring of issues 
related to self-care with supervisor; 
understanding of  the central role of 
self-care to effective practice 
 
 

Readiness for Entry to Practice 
 
Essential Component:  
ability to accurately critique oneôs 
own performance (self-monitoring); 
self-corrective practice; self-
monitoring of issues related to self-
care and prompt interventions when 
disruptions occur 
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Behavioral Anchor:  

 demonstrates the 
interpersonal and 
intrapersonal willingness 
and ability to consider oneôs 
own motives, attitudes, 
behaviors and oneôs effect 
on others  

 basic awareness and 
attention to self-care   

 awareness of clinical 
competencies for 
professional training 

 
 
 
 
  

 
Behavioral Anchor:  

 ability to accept and use feedback 
effectively 

 works with supervisor to monitor 
issues related to self-care 

 identifies areas requiring further 
professional growth 

 writes a personal statement of 
professional goals (draft document 
for APPI) 

 identifies learning objectives for each 
practicum as part of an overall 
training plan 

 systemically reviews own professional 
performance via videotape or other 
technology 

 
Behavioral Anchor:  

 systematically reviews of own 
professional performance via 
videotape or other technology 

 changes behavior based on self-
monitoring 

 anticipates disruptions in functioning 
and intervenes at an early stage/with 
minimal support from supervisors 

 
 
 

C.  Professionalism 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
beginning understanding of 
professionalism, including 
comportment and ñthinking 
like a psychologistò 
 
 
Behavioral Anchor: 

 demonstrates personal 
organization skills, 
timeliness  

 demonstrates appropriate 
personal hygiene  

 demonstrates appropriate 
dress 

 Has membership in 
professional organizations  

 demonstrates knowledge of 
the program and profession 
(training model, core 
competencies) 

 demonstrates knowledge 
about practicing within 
oneôs competence 

 demonstrates 
understanding that 
knowledge goes beyond 
formal training 

 
Essential Component: 
emerging professional identity as 
psychologist; uses resources for 
professional development 
(supervision, literature) 
 
 
Behavioral Anchor:  

 attends colloquia, workshops, 
conferences 

 summarizes literature relevant to 
client care 

 accurately documents case 
consultation in progress notes 

 actively participates in supervision 
process 

 demonstrates awareness of the 
impact behavior has on clients 

 
 
 
 
 

 
Essential Component: 
consolidation of oneôs professional 
identity as a psychologist; 
knowledgeable about issues central 
to the field; evidence of integration of 
science and practice 
 
Behavioral Anchor:  

 keeping up with advances in 
profession 

 contributing to the development  & 
advancement of the profession and 
oneôs colleagues 

 demonstrates awareness of the 
impact behavior has on public and 
profession 

  
 
 
 
 

 
 

Scientific knowledge-methods - The ability to understand research, research methodology and a respect for 
scientifically derived knowledge, techniques of data collection and analysis, biological bases of behavior, cognitive-
affective bases of behavior, and lifespan human development. 

Developmental Level 

A. Scientific Mindedness 

Readiness for Practicum Readiness for Internship Readiness for Practice 
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Essential Component: 
 
critical scientific thinking 
 
 
Behavioral Anchor:  

 able to perform scientific 
critique of literature 

 able to evaluate study 
methodology and scientific 
basis of findings 

 willingness to present work 
for the scrutiny of others 

 questions assumptions of 
knowledge 

 aware of need for evidence 
to support assertions 

 

Essential Component:  
 
values and applies scientific 
methods to professional practice 
 
Behavioral Anchor:  

 articulates issues derived from the 
literature in supervision and case 
conference 

 formulates appropriate questions 
regarding case conceptualization 

 generates hypotheses regarding own 
contribution to therapeutic process 
and outcome 

 able to perform scientific critique of 
literature 

 able to evaluate study methodology 
and scientific basis of findings 

Essential Component:  
 
independently applies scientific 
methods to practice 
 
Behavioral Anchor:  

 ability to independently access and 
apply scientific knowledge & skills 
appropriately and habitually to the 
solution of problems  

 willingness to present work for the 
scrutiny of others 

 
 
 
 
 
 

B.  Knowledge 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
understanding of 
psychology as a science 
 
Behavioral Anchor:  

 demonstrate understanding 
psychology as a science 
including basic knowledge 
of the breadth of scientific 
psychology.  For example:  
Able to cite scientific 
literature to support an 
argument  

 able to evaluate scholarly 
literature on a topic 

 
Essential Component:  
knowledge of core science 
 
 
Behavioral Anchor:  

 demonstrate knowledge of and 
respect for scientific bases of 
behavior 

 
 
 
 
 

 
Essential Component :  
knowledge of core science 
 
 
Behavioral Anchor:  

 demonstrate knowledge of and 
respect for scientific knowledge of the 
bases for behavior, and incorporate 
this into professional practice 

 
 

 
 

C.  Scientific Foundations 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
understanding the scientific 
foundation of professional 
practice 
 
Behavioral Anchor:  

 demonstrate understanding 
of the scientific foundation 
of professional practice For 
example:  Understands the 
development of evidence 
based practice in 
psychology 

 demonstrate understanding 
of core scientific 
conceptualizations of 
human behavior 

 able to cite scientific 
literature to support an 
argument 

 able to evaluate scholarly 
literature on a topic 

 
Essential Component:  
knows, understands, and applies the 
concept of evidence-based practice 
 
 
Behavioral Anchor:  

 student applies EBP concepts in case 
conceptualization, treatment planning, 
and interventions 

 student compares and contrasts EBP 
approaches with other theoretical 
perspectives and interventions in the 
context of case conceptualization and 
treatment planning. 

 
 
 

 
Essential Component:  
knows and understands scientific 
foundations and independently 
applies this knowledge to practice 
 
Behavioral Anchor: 

 student reviews scholarly literature 
related to clinical work and applies 
knowledge to case conceptualization 

 student applies EBP concepts in 
practice 

 student compares and contrasts EBP 
approaches with other theoretical 
perspectives and interventions in the 
context of case conceptualization and 
treatment planning 
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Relationships - Capacity to relate effectively and meaningfully with individuals, groups, and/or communities 

Developmental Level 

A.  Interpersonal Relationships 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
interpersonal skills 

 
 
 
 
 
Behavioral Anchor:  

 listens and is  emphatic 
with others 

 respects and shows 
interest  in othersô cultures, 
experiences, values, points 
of view, goals and desires, 
fears, etc.   

 demonstrates skills verbally 
and  non-verbally.   

 open to feedback  

 
Essential Component:  
ability to form and maintain 
productive and respectful 
relationships with clients, 
peers/colleagues, supervisors and 
professionals from other disciplines 
 
Behavioral Anchor:  

 involved in departmental, institutional, 
or professional activities or 
governance 

 forms effective working alliance with 
clients 

 forms effective working alliance with 
supervisors 

 engaged with peers 
 

 
Essential Component:  
develop and maintain effective 
relationships with a wide range of 
clients, colleagues, organizations 
and communities 
 
 
Behavioral Anchor:  

 negotiates conflictual, difficult and 
complex relationships including those 
with individuals and groups that differ 
significantly from oneself 

 maintains satisfactory interpersonal 
relationships with clients, peers, 
faculty, allied professionals, and the 
public. 

 

B.  Affective Skills 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
affective skills 

 
 
 
 
Behavioral Anchor: 

 possesses affect tolerance 

 tolerates and understands 
interpersonal conflict 

 tolerates ambiguity and 
uncertainty 

 possesses awareness of 
inner emotional experience 

 possesses emotional 
maturity 

 
 
 
 
 
 

 
Essential Component:  
ability to negotiate differences and 
handle conflict; ability to provide 
effective feedback to others and 
receive feedback nondefensively 
 
Behavioral Anchor:  

 works collaboratively 

 demonstrates active problem-solving 

 makes appropriate disclosures 
regarding problematic interpersonal 
situations 

 accepts and implements supervisory 
feedback nondefensively 

 acknowledges own role in difficult 
interactions 

 provides feedback to supervisor 
regarding supervisory process 

 provides feedback to peers regarding 
peersô clinical work in context of 
group supervision or case conference 

 listens to and acknowledges 
feedback from others 

 
Essential Component: 
ability to manage difficult 
communication; possess advanced 
interpersonal skills 
 
 
Behavioral Anchor:  

 seeks clarification in interpersonal 
communications 

 demonstrates understanding of 
diverse viewpoints 

 accepts and implements feedback 
from others 

 
 
 
 
 
 
 
 

C.  Intradisciplinary Relationships 

Readiness for Practicum 
 
Essential Component: 
intradisciplinary respect 
 
 

Readiness for Internship 
 
Essential Component:  
knowledge regarding professional 
relationships, norms and culture, 
including establishing and 
maintaining appropriate professional 
demeanor and boundaries 
 

Readiness for Entry to Practice 
 
Essential Component: 
clear understanding of professional 
boundaries, appreciates individual 
and group differences and respects 
self and others 
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Behavioral Anchor: 

 demonstrates respectful 
and collegial interactions 
with those who have 
different professional 
models or perspectives 
than own 

 
Behavioral Anchor:  

 adheres to ethical standards and 
institutional policies and procedures 

 
 

 
Behavioral Anchor: 

 adheres to ethical standards and 
institutional policies and procedures. 

  participates in local and national 
professional organizations 

D.  Expressive Skills 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
expressive skills 
 
 
Behavioral Anchor: 

 communicates oneôs ideas, 
feelings and information 
verbally and non-verbally 

 

 
Essential Component: 
clear and articulate expression 
 
 
Behavioral Anchor: 

 verbal,  nonverbal, written skills 
communicate clearly and articulately 

 demonstrates understanding of 
professional language 

 
Essential Component: 
articulate and eloquent command of 
language and ideas 
 
Behavioral Anchor: 

 descriptive, understandable 
command of language, both written 
and verbal 

 able to communicate clearly and 
effectively with clients 

 
 
 

Individual-cultural Diversity- Awareness and sensitivity in working professionally with diverse individuals, groups 
and communities who represent various cultural and personal background and characteristics.  

Developmental Level 

A.  Self-Awareness 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
knowledge, awareness, and 
understanding of oneôs 
own situation (e.g., oneôs 
ethnic/racial, 
socioeconomic, gender, 
sexual orientation;  oneôs 
attitudes towards diverse 
others) relative to 
dimensions of individual 
and cultural diversity 
 
Behavioral Anchor:  

 demonstration of this self 
knowledge, awareness, 
and understanding.  For 
example:  articulates how 
ethnic group values 
influence who one is and 
how one relates to other 
people. 

 

 
Essential Component:  
monitors and applies knowledge of 
self as a cultural being in 
assessment, treatment, and 
consultation 
 
 
 
 
 
 
 
Behavioral Anchor:  

 understands and monitors own 
cultural identities in relation to work 
with others  

 able to use knowledge of self to 
monitor effectiveness as a 
professional 

 critically evaluates feedback and 
initiates supervision regularly about 
diversity issues  

 

 
Essential Component: 
independently monitors and applies 
knowledge of self as a cultural being 
in assessment, treatment, and 
consultation 
 
 
 
 
 
 
Behavioral Anchor: 

 independently able to articulate, 
understand, and monitor own cultural 
identity in relation to work with others 

 able to regularly use knowledge of 
self to monitor and improve 
effectiveness as a professional 

 able to critically evaluate feedback 
and initiate consultation or 
supervision when uncertain about  
diversity issues 
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B.  Applied Knowledge 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 

1. basic knowledge of and 
sensitivity to the scientific, 
theoretical, and contextual 
issues related to ICD (as 
defined by APA policy) as 
they apply to professional 
psychology.  
Understanding of the need 
to consider ICD issues in all 
aspects of professional 
psychology work (e.g., 
assessment, treatment, 
research, relationships with 
colleagues) 
 
Behavioral Anchor:  

 demonstrates basic 
knowledge of literatures on 
individual and cultural 
differences and engages in 
respectful interactions that 
reflects the knowledge 

 demonstrates 
understanding of the need 
to consider ICD issues in 
all aspects of professional 
psychology work through 
respectful interactions 

 
 

 

 
Essential Component:      
applies knowledge, sensitivity, and 
understanding regarding ICD issues 
to work effectively with diverse 
others in assessment, treatment, and 
consultation 
 
 
 
 
 
 
 
 
 
 
Behavioral Anchor:  

 demonstrates knowledge of ICD 
literature and APA policies (e.g., 
Multicultural, LGB)  

 demonstrates ability to address ICD 
issues across professional settings 
and activities 

 works effectively with diverse others 
in professional activities 

 demonstrates awareness of effects of 
oppression and privilege on self and 
others 

 
 
 
 

 
Essential Component:  
applies knowledge, skills, and 
attitudes regarding intersecting and 
complex dimensions of diversity (e.g. 
age, gender, enculturation, sexual 
orientation) to professional work 
 
 
 
 
 
 
 
 
 
Behavioral Anchor:  

 articulates an integrative 
conceptualization of diversity as it 
impacts  clients, self and others (e.g., 
organizations, colleagues, systems of 
care) 

 habitually adapts oneôs professional 
behavior in a culturally sensitive 
manner, as appropriate to the needs 
of the client, that improves client 
outcomes and avoids harm  

 articulates and uses alternative and 
culturally appropriate repertoire of 
skills and techniques and behaviors  

 seeks consultation regarding 
addressing individual and cultural 
diversity when relevant 

 
 

Ethical-legal standards-policy - Application of ethical concepts and awareness of legal issues regarding 
professional activities with individuals, groups, and organizations.  Advocating for the profession. 

Developmental Level 

A. Knowledge 

Readiness for Practicum 
 
Essential Component:  
basic knowledge of the 
principles of the APA 
Ethical Principles and 
Code of Conduct  [ethical 
practice and basic skills in 
ethical decision making]; 
rudimentary knowledge of 
legal and regulatory issues 
in the practice of 
psychology that apply to 
practice while placed at 
practicum setting.  

 

Readiness for Internship 
 
Essential Component:  
working knowledge and 
understanding of the APA Ethical 
Principles and Code of Conduct and 
other relevant ethical/ professional 
codes, standards and guidelines; 
laws, statutes, rules, regulations  
 

Readiness for Entry to Practice 
 
Essential Component: 
routine command and application of 
the APA Ethical Principles and Code 
of Conduct and other relevant and 
other ethical, legal and professional 
standards and guidelines of the 
profession  
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Behavioral Anchor: 

 demonstrates an 
understanding of this 
knowledge (e.g., APA, 
Ethics Code and principles, 
Ethical Decision Making 
Models) through related 
applied coursework (e.g. 
multicultural, pre-
practicum, seminars) class 
discussion of professional 
constructs of ethical 
implications   

 demonstrates knowledge of 
typical legal issues (e.g., 
child abuse reporting, 
HIPAA, Confidentiality, 
Informed Consent) through 
test performance and 
discussion 

 

 
Behavioral Anchor:  

 behaves ethically 

 successfully completes coursework in 
ethics and legal aspects of 
professional practice 

 identifies ethical dilemmas effectively  

 actively consults with supervisor to 
act upon ethical and legal aspects of 
practice 

 addresses ethical and legal aspects 
within the case conceptualization 

 discusses ethical  implications of 
professional work 

 recognizes and discusses limits of 
own ethical and legal knowledge 

 
Behavioral Anchor:  

 spontaneously and reliably identifies 
complex ethical & legal issues, 
analyzes them accurately and 
proactively addresses them 

 aware of potential conflicts in 
complex ethical and legal issues and 
seeks to prevent problems and 
unprofessional conduct 

 awareness of the obligation to 
confront peers and or organizations 
regarding ethical problems or issues 
and to deal proactively with conflict 
when addressing professional 
behavior with others   

  
 

B.  Awareness and Application of Ethical Decision Making Model 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
recognizes the importance 
of basic ethical concepts 
applicable in initial practice 
(e.g. child abuse reporting, 
Informed consent, 
confidentiality, multiple 
relationships, and 
competence)  
 
Behavioral Anchor:  

 student and instructor 
discussions in class, 
clinical venues, and 
interactive educational 
experiences.  

 
 
 
 
 

 

 
Essential Component:  
knows and applies an ethical 
decision-making model and is able to 
apply relevant  elements of ethical  
decision making to a dilemma  

 
 
 
 
 
Behavioral Anchor:  

 uses an ethical decision-making 
model when discussing cases in 
supervision. 

 Is able to readily identify ethical 
implications in cases and to 
understand the ethical elements in 
any present ethical dilemma or 
question  

 Is able to discuss ethical dilemmas 
and decision making in supervision, 
staffings, presentations, practicum 
settings 

 
Essential Component: 
commitment to integration of ethics 
knowledge into professional work 
 
 
 
 
 
 
 
Behavioral Anchor:  

 Intentional inclusion in professional 
writings and presentations of 
applicable ethical principles and 
standards 

 Intentional inclusion of applicable 
ethics concepts in research design 
and subject treatment 

 Intentional inclusion of ethics and 
professional concepts in teaching and 
training activities 

 develops strategies to seek 
consultation regarding complex 
ethical and legal dilemmas  
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C.  Ethical Conduct 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 

 
Essential Component:  
displays ethical attitudes 
and values 
 
 
 
Behavioral Anchor: 

 desire to help others 

 openness to new ideas 

 honesty/integrity/values 
ethical behavior 

 personal courage 

 demonstrates a capacity for 
appropriate boundary 
management 

 implements ethical 
concepts into professional 
behavior 

 

 
Essential Component:  
displays knowledge of own moral 
principles/ethical values. 

 
 
 
Behavioral Anchor:  

 ability to articulate knowledge of own 
moral principles and ethical values in 
discussions with supervisors and 
peers about ethical issues 

 spontaneously discusses intersection 
of personal and professional ethical 
and moral issues. 

 

 
Essential Component: 
independently and confidently integrates 
ethical/legal standards  policy with all 
foundational and functional  
competencies 
 
Behavioral Anchor:  

 integrates an understanding of ethical-legal 
standards policy when performing all functional 
competencies 

 demonstrates that ethical-legal-standards policy 
competence informs and is informed by all 
foundational competencies 

 takes responsibility for continuing professional 
development of knowledge, skills, and attitudes in 
relation to ethical-legal-standards and policies. 

 

 
 

Interdisciplinary systems ï Identification and involvement with oneôs colleagues and peers.  Knowledge of key 
issues and concepts in related disciplines and the ability to interact with professionals in them.   

Developmental Level 

A.  Understanding the shared and distinctive contributions of other professions, knowledge of key issues 
and concepts related to the work of other professionals. 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
beginning, basic knowledge 
of the viewpoints and 
contributions of other 
professions/ professionals  
 
 
 
 
Behavioral Anchor: 

 demonstrates knowledge 
and valuing of roles, 
functions and service 
delivery systems of other 
professions    

 

 
Essential Component:  
awareness of multiple and differing 
worldviews, roles, professional 
standards, and contributions across 
contexts and systems, intermediate 
level knowledge of common and 
distinctive roles of other 
professionals 
 
Behavioral Anchor:  

 reports observations of commonality 
and differences among professional 
roles, values, and standards 

 

 
Essential Component: 
working knowledge of multiple and 
differing worldviews, professional 
standards, and contributions across 
contexts and systems, intermediate 
level knowledge of common and 
distinctive roles of other 
professionals 
 
Behavioral Anchor:  

 demonstrates ability to articulate the 
role that others provide in service to 
clients 

 demonstrates ability to work 
successfully on interdisciplinary team 

B.  Multidisciplinary and interdisciplinary functioning: understanding the differences and ability to function 
in both contexts 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
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Essential Component:  
beginning, basic knowledge 
of the principles of 
interdisciplinary vs. 
multidisciplinary 
functioning 
  
 
 
 
 
 
Behavioral Anchor: 

 demonstrates knowledge of 
the nature of 
interdisciplinary vs. 
multidisciplinary function 
and the conceptual 
differences between them. 

Essential Component:  
beginning, knowledge of strategies 
that promote  interdisciplinary 
collaboration vs. multidisciplinary 
functioning  
 
 
 
 
 
 
 
Behavioral Anchor: 
demonstrates knowledge of the nature 
of interdisciplinary vs. multidisciplinary 
function and the skills that support 
interdisciplinary process. 

Essential Component:  
beginning, basic knowledge of and 
ability to display the skills that 
support effective interdisciplinary 
team  functioning, such as 
communicating without jargon, 
dealing effectively with 
disagreements about diagnosis or 
treatment goals, supporting and 
utilizing the perspectives of other 
team members 
  
Behavioral Anchor: 

 demonstrates skill in interdisciplinary 
clinical settings in working with other 
professionals to incorporate 
psychological information into overall 
team planning and implementation 

C.  Understands how participation in interdisciplinary collaboration/ consultation enhances outcomes 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component::  
Knowledge of how 
participating in 
interdisciplinary 
collaboration/ consultation 
can be directed toward 
shared goals 
 
Behavioral Anchor:  

 demonstrates 
understanding of concept in 
coursework 

 
Essential Component:  
ability to participate in and initiate 
interdisciplinary collaboration/ 
consultation directed toward shared 
goals 
 
 
 
Behavioral Anchor:  

 consults with and cooperates with 
other disciplines in service of clients 

 
Essential Component: 
intermediate level ability to recognize 
and engage in opportunities for 
effective collaboration with other 
professionals toward shared goals  
 
 
 
Behavioral Anchor:  

 evidence of systematically 
collaborating with other relevant 
partners  

D.  Respectful and productive relationships with individuals from other professions. 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
awareness of the benefits 
of forming collaborative 
relationships with other 
professionals 
 
Behavioral Anchor:  

 expresses interest in 
developing collaborative 
relationships and respect 
for other professionals  

 

 
Essential Component:  
ability to develop and maintain, 
where appropriate, collaborative 
relationships and respect for other 
professionals  
 
Behavioral Anchor: 

 communicates effectively with 
individuals from other profession 

 

 
Essential Component: 
ability to develop and  maintain 
collaborative relationships over time 
despite differences   
 
 
Behavioral Anchor: 

 communicates effectively with 
individuals from other professions 

 appreciates and integrates 
perspectives from multiple 
professions 
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Functional Competencies 

Assessment-diagnosis-case conceptualization - Assessment and diagnosis of problems and issues associated 
with individuals, groups, and/or organizations 

Developmental Level 

I.  Diagnosis 

A.  Normal/Abnormal Behavior 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic knowledge regarding 
the range of normal and 
abnormal behavior 
 
Behavioral Anchor: 

 identify DSM criteria 

 describe normal 
development consistent 
with broad area of training 

 
Essential Component:   
apply concepts of normal/abnormal 
behavior to case formulation and 
diagnosis.  
 
Behavioral Anchor:  

 articulates relevant developmental 
features and clinical symptoms as 
applied to presenting problem 

 
Essential Component: 
ability to utilize case formulation and 
diagnosis for treatment planning 
 
 
Behavioral Anchor: 

 treatment plans incorporate relevant 
developmental features and clinical 
symptoms as applied to presenting 
problem 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic knowledge of 
formulating diagnosis and 
case conceptualization 
 
 
Behavioral Anchor:  

 demonstrate the ability to 
discuss diagnostic 
formulation and case 
conceptualization 

 prepare basic reports which 
articulate theoretical 
material 

 

 
Essential Component:  
ability to utilize systematic 
approaches of gathering data to 
inform clinical decision-making 
 
 
Behavioral Anchor:  

 prepares reports that incorporate 
material from client 

 presents cases and reports 
demonstrating how diagnosis is 
based on case material  

 

 
Essential Component:  
ability to independently and 
accurately conceptualize the multiple 
dimensions of the case based on the 
results of assessment  

 
Behavioral Anchor: 

 independently prepares reports based 
on actual client material 

 administers, scores and interprets 
test results 

 formulates case conceptualizations 
incorporating theory and case 
material 

 

Readiness for Practicum 
 
Essential Component: 
basic knowledge of the 
scientific, theoretical, and 
contextual basis of test 
construction and 
interviewing 
 
 
 
 
 
 

 

Readiness for Internship 
 
Essential Component:    
ability to select assessment 
measures with attention to issues of 
reliability and validity 
 

Readiness for Entry to Practice 
 
Essential Component: 
ability to independently select and 
implement multiple methods and 
means of evaluation in ways that are 
responsive to and respectful of 
diverse individuals, couples, families 
and groups 
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Behavioral Anchor:  

 awareness of the benefits 
of standardized 
assessment 

 knowledge of the 
construct(s) being 
assessed 

 demonstrates 
understanding of basic 
psychometric constructs 
such as validity, reliability, 
and test construction   

 
Behavioral Anchor:  

 identifies appropriate assessment 
measures for cases seen at practice 
site 

 routinely consults with supervisor 
regarding selection of assessment 
measures 

 
Behavioral Anchor:  

 awareness of and ability to use 
culturally sensitive instruments, 
norms 

 seeks consultation as needed to 
guide assessment 

 limitations of assessment data clearly 
reflected in assessment reports 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
knowledge of the models 
and techniques of clinical 
interviewing and mental 
status exam 
 
 
Behavioral Anchor:   

 demonstrates knowledge of 
initial interviewing (both 
structured and semi-
structured interviews, mini-
mental status exam), 
treatment planning, goal 
setting, relationship building 

 
 

 
Essential Component 
knowledge of the principles and 
practice of systematic interviewing, 
data gathering and the interpretation 
data pursuant to the presenting 
problem 
 
Behavioral Anchor: 

 collects accurate and relevant data 
from structured and semi-structured 
interviews and mini-mental status 
exams 

 reports reflect data that has been 
collected via interview 

 consults with supervisor routinely 
 

 
Essential Component 
ability to independently use the 
clinical interview to make formulation 
and diagnosis for treatment planning 
purposes  
 
 
Behavioral Anchor: 

 collects accurate and relevant data 
from structured and semi-structured 
interviews and mini-mental status 
exams 

 reports reflect data that has been 
collected via interview 

 interview and report lead to the 
development of appropriate treatment 
plan 

 seeks consultation as needed 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic knowledge of 
administration and scoring 
of traditional assessment 
measures  
  
 
 
Behavioral Anchor: 

 accurately and consistently 
administer and score 
various assessment tools 
in non-clinical (e.g. course) 
contexts 

 

 
Essential Component: 
awareness of the strengths and 
limitations of administration, scoring 
and interpretation of traditional 
assessment measures as well as 
related technological advances 
 
 
Behavioral Anchor: 

 accurately and consistently selects, 
administers, and scores and 
interprets  assessment tools with 
clinical populations 

 routinely seeks supervision 
 

 
Essential Component: 
ability to independently understand 
the strengths and limitations of 
diagnostic approaches and 
interpretation of results from multiple 
measures for diagnosis and 
treatment planning 
 
Behavioral Anchor: 

 selection of assessment tools reflects 
a flexible approach to answering the 
diagnostic questions 

 comprehensive reports include 
discussion of strengths and 
limitations of assessment measures 
as appropriate 

 seeks supervision as needed 
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Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
knowledge of where 
assessment methods are 
similar and different across 
practice sites 
 
Behavioral Anchor: 

 demonstrates awareness 
of need for selection of 
assessment measures 
appropriate to 
population/problem that is 
the primary focus of a 
practice site 

 
Essential Component: 
displays knowledge of assessment 
tools appropriate to training site  
 
 
 
Behavioral Anchor: 

 selects assessment tools that reflect 
awareness of patient population 
served at a given practice site 

 routinely seeks supervision 

 
Essential Component: 
independently selects and 
administers assessment tools 
appropriate to the practice site and 
broad area of practice 
 
Behavioral Anchor: 

 independently selects assessment 
tools that reflect awareness of patient 
population served at practice site 

 seeks supervision as needed 
 

B.  Communication of Results 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
awareness of models of 
report writing and progress 
notes 
 
 
Behavioral Anchor: 

 demonstrates this 
knowledge including 
content and organizations 
of test reports, mental 
status examinations, 
interviews 

 
Essential Component: 
ability to write assessment reports 
and progress notes 
 
 
 
Behavioral Anchor: 

 ability to write a basic psychological 
report 

 routinely seeks supervision 

 
Essential Component:  
communication of results in written 
and verbal form clearly, 
constructively, and accurately in a 
conceptually appropriate manner   
 
Behavioral Anchor 

 ability to write a comprehensive report 

 ability to communicate results verbally 

 seeks supervision as needed 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic knowledge of 
measurement across 
domains of functioning.  
 
 
 
Behavioral Anchor: 

 awareness of need to base 
diagnosis and assessment 
on multiple sources of 
information 

 
 
 
 

 
Essential Component: 
knowledge ability to select 
appropriate assessment measures to 
answer diagnostic question 
 
 
 
Behavioral Anchor:  

 able to independently select and use 
appropriate methods of evaluation 

 seeks supervision routinely 
 
 
 

 
Essential Component:  
knowledge and ability to 
independently select and use a 
variety of measures and integrate 
results to accurately evaluate 
presenting problem  
 
Behavioral Anchor:  

 ability to interpret assessment results 
accurately  taking into account 
limitations of the evaluation method 

 ability to provide meaningful, 
understandable and useful feedback 
that is responsive to client need 

 seeks supervision as needed 
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Intervention- Interventions designed to alleviate suffering and to promote health and well-being of individuals, 
groups, and/or organizations 

Developmental Level 

A.  Knowledge of Interventions 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
basic knowledge of 
scientific, theoretical, and 
contextual bases of 
intervention and basic 
knowledge of the value of 
evidence-based practice 
and itôs role in scientific 
psychology 
 
Behavioral anchor:  

 able to articulate the 
relationship of EBPP to 
the science of psychology 

 identify basic strengths and 
weaknesses of intervention 
approaches for different 
problems and populations 
related to the practice 
setting 

 
 
 

 
Essential Component:  
knowledge of scientific, theoretical, 
empirical and contextual bases of 
intervention, including 
psychotherapy theory, research, and 
practice 
 
 
 
 
Behavioral Anchor:  

 presents comprehensive presentation 
of case, including video or audio of 
work with client 

 ongoing research on and integration 
of client issues 

 write a statement of oneôs theoretical 
perspective consistent with that 
required for AAPI 

 successful performance of 
intervention component of doctoral 
comprehensive examinations 

 
Essential Component: 
ability to apply knowledge of 
evidence-based practice, including 
empirical bases of intervention 
strategies, clinical expertise, and 
client preferences 
 
 
 
 
Behavioral Anchor: 

 presents rationale for intervention 
strategy that include empirical 
support 

 demonstrates sufficient expertise to 
implement strategy 

 write a case summary incorporating 
elements of evidence-based 
practice. 

 
 
 
 

B. Intervention planning 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:   
basic understanding of the 
relationship between 
assessment and 
intervention 
 
Behavioral Anchor: 

 articulate a basic 
understanding of how 
intervention choices are 
informed by assessment  

 
 
 
 
 
 
 

 
Essential Component:  
ability to formulate and 
conceptualize cases and plan 
interventions utilizing at least one 
consistent theoretical orientation 
 
Behavioral Anchor:  

 articulates a theory of change and 
identifies interventions to implement 
change; as consistent with the AAPI 

 writes understandable case 
conceptualization reports and 
collaborative treatment plans 
incorporating evidence-based 
practices 

 successful completion of intervention 
component doctoral comprehensive 
examinations 

 
Essential Component: 
independent intervention planning, 
including conceptualization and 
intervention plan specific to case and 
context 
 
Behavioral Anchor:  

 accurately assesses presenting 
problem taking in to account the 
larger context of the clientôs life, 
including diversity issues 

 conceptualizes case independently 
and accurately 

 independently selects an intervention 
or range of interventions appropriate 
for the presenting problem(s) 

 
 

C.  Intervention Implementation 

 Readiness for Internship Readiness for Entry to Practice 



Counseling Psychology Student Handbook 

 

57 

 

 
 

Essential Component:  
ability to implement evidence-based 
interventions that take into account 
empirical support, clinical judgment, 
and client diversity (e.g., client 
characteristics, values, and context) 

 
Behavioral Anchor:  

 apply specific evidence-based 
interventions 

 present case that documents 
application of evidence-based 
practice 

 
 
 
 

Essential Component :  
implements interventions with 
fidelity to empirical models and 
flexibility to adapt where appropriate  
 
 
 
Behavioral Anchor:  

 ability to independently and effectively 
implement a typical range of 
intervention strategies appropriate to 
practice setting 

 ability to independently recognize and 
manage special circumstances 

 ability to terminate treatment 
successfully 

 ability to collaborate effectively with 
other providers or systems of care 

 self-care 

D.  Progress evaluation 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic knowledge of the 
assessment of intervention 
progress and outcome 
 
 
Behavioral Anchor:   

 demonstration of basic 
knowledge of methods to 
examine intervention 
outcomes 

 
 
 

 
Essential Component:  
evaluate treatment progress and 
modify treatment planning as 
indicated, utilizing established 
outcome measures 
 
Behavioral Anchor:  

 assesses and documents treatment 
progress and outcomes 

 alterations in treatment plan are 
made accordingly 

 describes instances of lack progress 
and actions taken in response. 

 
Essential Component:  
evaluate treatment progress and 
modify planning as indicated, even in 
the absence of established outcome 
measures 
 
Behavioral Anchor: 

 ability to independently assess 
treatment effectiveness & efficiency 

 ability to critically evaluate own 
performance in the treatment role  

 awareness of need for consultation 
 

E.  Skills 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic helping skills  
 
Behavioral Anchor:  

 demonstration of these 
skills, such as empathic 
listening, framing problems 

 
 

 
Essential Component: 
clinical skills 
 
Behavioral Anchor: 

 develop rapport with most clients 

 develop therapeutic relationships 
 
 

 
Essential Component: 
clinical skills and judgment 
 
Behavioral Anchor: 

 develops rapport and relationships 
with wide variety of clients 

 uses good judgment about 
unexpected issues, such as crises, 
use of supervision, confrontation 

 
 

Consultation- The ability to provide expert guidance or professional assistance in response to a clientôs needs or 
goals. 

Developmental Level 

A.  Addressing Referral Question 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
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Essential Component:    
no expectation for pre-
practicum level 
 
 
 
 
 
 

Essential Component:  
knowledge of and ability to select 
appropriate means of assessment to 
answer referral questions 
 
 
 
Behavioral Anchor:  

 ability to implement systematic 
approach to data collection in a 
consultative role 

 

Essential Component: 
knowledge of and ability to select 
appropriate and contextually 
sensitive means of assessment/data 
gathering that answers consultation 
referral question  
 
Behavioral Anchor: 

 demonstrates ability to gather 
information necessary to answer 
referral question 

 able to clarify and refine referral 
question based on 
analysis/assessment of question 

B.  Role Knowledge 

 Readiness for Internship Readiness for Entry to Practice 
  

Essential Component: 
 knowledge of the consultantôs role 
and its unique features as 
distinguished from other 
professional roles (such as therapist, 
supervisor, teacher). 

 
Behavioral Anchor:  

 articulating common and distinctive 
roles of consultant  

 ability to compare and contrast 
consultation, clinical and supervision 
roles 

 
Essential Component:  
ability to determine situations that 
require different role functions and 
shift roles accordingly  
 
 
 
Behavioral Anchor:  

 ability to recognize situations in which 
consultation is appropriate 

 demonstrate capability to shift 
functions and behavior to meet 
referral needs 

C.  Knowledge 

 Readiness for Internship Readiness for Entry to Practice 
  

Essential Component:  
ability to identify and acquire 
literature relevant to the system, 
consultee or setting 
 
 
Behavioral Anchor:  

 successful completion of consultation 
coursework 

 readings from consultation 
experience 

 identifies components of consultation 
report 

 
Essential Component:  
ability to apply literature to  provide 
effective consultative services in 
most routine and some complex 
cases  
 
Behavioral Anchor:  

 ability to prepare useful consultation 
reports and communicate 
recommendations in a clear and 
precise manner to all appropriate 
parties given the context of service 
provision   

 

Research/evaluation - The generation of research that contributes to the professional knowledge base and/or 
evaluates the effectiveness of various professional activities 

Developmental Level 

A.  Scientific Approach to Knowledge Generation 

Readiness for Practicum 
 
Essential Component: 
basic scientific 
mindedness, critical 
thinking 
 

Readiness for Internship 
 
Essential Component:  
development of skills and habits in 
seeking, applying, and evaluating 
theoretical and research knowledge 
relevant to the practice of 
psychology.  
 

Readiness for Entry to Practice 
 
Essential Component:  
generation of knowledge 
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Behavioral Anchor:  

 understanding of research 
contributions to the 
professional knowledge 
base 

 understanding that 
psychologists evaluate the 
effectiveness of their 
professional activities 

 openness to subjecting 
oneôs work to the scrutiny 
of peers and faculty. 

 
Behavioral Anchor:  

 successful completion of 
comprehensive doctoral examinations 

 successful proposal of thesis, or 
dissertation 

 research and scholarship activity, 
which may include presentations at 
conferences; participation in research 
teams; submission of manuscripts for 
publication 

 being a critical consumer of research 

 
Behavioral Anchor  

 engages in systematic efforts to 
increase the knowledge base of 
psychology through implementing 
research  

 uses methods appropriate to the 
research question, setting and/or 
community   

B.  Application of Scientific Method to Practice 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
 
 
 
 

 
 

 

 
Essential Component: 
apply scientific methods to 
evaluating own practice 
 
Behavioral Anchor:  

 discussion of evidence based 
practices 

 compile and analyze data on own 
clients (outcome measurement)  

 participates in program evaluation 

 
Essential Component:  
evaluation of outcomes 
 
 
Behavioral Anchor:  

 evaluates the progress of their 
activities and uses this information to 
improve their effectiveness. 

 

 
 

Supervision-teaching - Supervision and training of the professional knowledge base and/or evaluates the 
effectiveness of various professional  

Developmental Level 

I.  Supervision 

A.  Knowledge 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:  
basic knowledge of 
expectations for 
supervision   
 
Behavioral Anchor:  

 demonstrates basic 
knowledge of supervision 

 students know their roles 
and responsibilities in the 
process  

 students are able to 
engage in goal setting with 
respect to practicum 

 
Essential Component:  
knowledge of purpose, roles and 
goals of supervision. 
 
 
Behavioral Anchor:  

 successful completion of supervision 
coursework 

 successful completion of practicum 
placements supervision 

 successful completion of doctoral 
comprehensive examinations 

 

 
Essential Component:  
understands complexity of the 
supervisor role including ethical, 
legal, and contextual issues  
 
Behavioral Anchor:  

 able to articulate a philosophy or 
model of supervision and reflect on 
how this model is applied in practice 
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B.  Skills Development 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
  

Essential Component:  
knowledge of the supervision 
literature and how clinicians develop 
to be skilled professionals 
  
 
 
Behavioral Anchor:  

 successful completion of supervision 
coursework 

 successful completion of doctoral 
comprehensive examinations 

 
Essential Component: 
engages in professional reflection 
about oneôs clinical relationships 
with supervisees, as well as 
superviseesô relationships with their 
clients  
 
Behavioral Anchor: 

 clear articulation of how to use 
supervisory relationships to 
leverage development of 
supervisees and their clients 

C.  Awareness of factors affecting quality 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component: 
basic knowledge of and 
sensitivity to issues related 
to individual and cultural 
differences (i.e., the APA 
definition) as they apply to 
the supervision process 
and relationships 
 
Behavioral Anchor: 

 demonstrates basic 
knowledge of literature on 
individual and cultural 
differences and engages 
in respectful supervisory 
interactions that reflect 
that knowledge 

 
 
 
 
 
 
 
 

 
Essential Component: 
knowledge about the impact of 
diversity on all professional settings 
and supervision participants 
including self as defined by APA 
policy; beginning knowledge of 
personal contribution to therapy and 
to supervision 
 
Behavioral Anchor: 

 discussion of multiple identities in 
case presentations and impact of 
these on treatment planning 

 demonstrates knowledge of ICD 
literature and APA guidelines in 
supervision practice 

 demonstrates awareness of role of 
oppression and privilege on 
supervision process 

 completion of cases and 
supervision in practica with 
evidence of knowledge of 
relationships and contribution of 
beliefs and values 

 
Essential component: 
understanding of other individuals 
and groups and intersection 
dimensions of diversity in the 
context of supervision practice, able 
to engage in reflection on the role of 
oneôs self on therapy and in 
supervision 
 
Behavioral Anchor: 

 demonstrates integration of all 
diversity and multiple identity aspects 
in conceptualization of all aspects of 
supervisor process with all 
participants (client(s), supervisee, 
supervisor) 

 demonstrates adaptation of oneôs 
professional behavior in a culturally 
sensitive manner as appropriate to 
the needs of the supervision context 
and all parties in it 

 articulates and uses diversity 
appropriate repertoire of skills and 
techniques in supervisory process  

 evidence of identification of impact of 
aspects of self in therapy and 
supervision 

D.  Participation in Supervision Process 

Readiness for Practicum 
 
Essential Component: 
awareness of need for 
straightforward, truthful, 
and respectful 
communication in 
supervisory relationship 
 

Readiness for Internship 
 
Essential Component:  
observation of and participation in 
supervisory process (e.g., peer 
supervision) 
 

Readiness for Entry to Practice 
 
Essential Component:  
able to provide supervision 
independently to others in routine 
cases  
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Behavioral Anchor: 

 willingness to admit errors, 
accept feedback 

 
 

 
Behavioral Anchor:  

 successful completion of supervision 
coursework 

 successful completion of doctoral 
comprehensive examinations 

 
Behavioral Anchor:  

 evidence of providing supervision to 
less advanced students, peers or 
other service providers in typical 
cases appropriate to the service 
setting.  

E.  Ethical and Legal Issues 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
Essential Component:   
knowledge of principles of 
ethical practice and basic 
skills in supervisory ethical 
decision making, 
knowledge of legal and 
regulatory issues in 
supervision 
 
Behavioral Anchor: 

 demonstration of 
understanding of this 
knowledge (e.g., APA 
2002 ethical principles; 
one ethical decision 
making model 

 

 
Essential Component: 
knowledge of and compliance with 
ethical/professional codes, 
standards and guidelines; 
institutional policies; laws, statutes, 
rules, regulations, and case law 
relevant to the practice of 
psychology and its supervision 
 
Behavioral Anchor: 

 supervisee behaves ethically 

 recognition of ethical issues, 
dilemmas, in clinical practice  

 brings identified ethical and legal 
issues to supervisorôs attention 

 

 
Essential Component: 
command and application of relevant 
ethical, legal, and professional 
standards and guidelines 
 
 
 
 
 
Behavioral Anchor: 

 spontaneously and reliably identifies 
complex ethical and legal issues in 
supervision, and analyzes and 
proactively addresses them 

 awareness of potential conflicts in 
complex ethical and legal issues 
that arise in supervision  

II.  Teaching 

A.  Skills 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 

 
Essential Component:   
awareness of theories of learning 
and how they impact teaching 
 
 
Behavioral Anchor 

 observes differences in teaching 
styles and need for response to 
different learning skills 

 
 
 

 
Essential Component: 
knowledge of didactic learning strategies and 
how to accommodate developmental and 
individual differences 
 
Behavioral Anchor: 

 demonstrates one learning strategy  

 demonstrates clear communication skills 

 demonstrates accommodation to individual 
and developmental differences 

 
Essential Component: 
evaluation of effectiveness of 
learning/teaching strategies addressing key 
skill sets 
 
 
Behavioral Anchor: 

 demonstrates strategy to evaluate teaching 
effectiveness of targeted skill sets 

 articulation of concepts to be taught and 
research/empirical support 

 demonstrates evaluation strategy to assess 
learning objectives met 

 
 

Management-administration - Managing the direct delivery of services (DDS) and/or the administration of 
organizations, programs, or agencies (OPA). 

Developmental Level 

A.  Leadership 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
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Essential Component:  
not essential for pre-
practicum 
 
 
 
 
 
 
 

Essential Component: 
basic understanding of leadership 
and management. 
 
 
 
Behavioral Anchor:  

 discusses with supervisor 

 understands quality assurance (QA) 
procedures in direct delivery of 
services basic management of direct 
services, QA procedures 

 observes and learns from behavior of 
psychologists in management 
positions identifying responsibilities, 
challenges, and processes of 
management 

 

Essential Component:  
demonstrate leadership skills and 
abilities,  business knowledge, 
management and supervisory skills 
needed to develop system 
 
Behavioral Anchor:  

 ability to develop system for 
evaluating 
supervisees/staff/employees. 

 communicates appropriately to 
parties at all levels in the system 

 capable of providing direction to 
others within system(s) 

 identifies opportunities for quality 
improvement of DDS or OPA 

 identifies resources needed to 
develop a business plan 

B.  Management 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
 
 

 
Essential Component:  
knowledge of and ability to 
effectively function within 
professional settings and 
organizations, including compliance 
with policies and procedures.  
 
Behavioral Anchor:  

 articulates approved organizational 
policies and procedures 

 

 
Essential Component:  
ability to manage direct delivery of 
professional services  
 
 
 
 
Behavioral Anchor  

 independently and regularly manages 
and evaluates own DDS 

 responds promptly to organizational 
demands 

 participates in the development of 
policies 

C.  Effective Program Development 

Readiness for Practicum Readiness for Internship Readiness for Entry to Practice 
  

Essential Component:  
recognition of oneôs role in creating 
policy, participation in system 
change, and management structure. 
 
Behavioral Anchor:  

 discusses with supervisor and agency 
representative 

 
Essential Component:  
awareness of principles of policy and 
procedures manual for OPA 
 
 
Behavioral Anchor:  

 capable of providing others with face 
to face and written direction 
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SAMPLE PLAN OF STUDY 
 

 
 
 
 
 
 
 
 

 
 

  
 

 
 
 
 
 
 
 
 
 
 

 
 

  
 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Research Tools (PhD. only) 

 
 All Ph.D. students must demonstrate competency in two acceptable research tools.  A research tool is 

defined as advanced knowledge and/or set of skills related to a specifiable technique or method that 
contributes to the studentôs ability to conduct doctoral level research in the discipline.  Departments will 
determine acceptable research tools such as languages, applied statistics, mathematical statistics, and 
computer languages/applications.  Research tools must include a description of competency, plan to 
attain competency including relevant coursework means the department will use to evaluate and verify 
competency.  You should be able to provide a title or name for the tool e.g., Qualitative Research 
Methods.  Course work numbered 797 and 799 is not acceptable as part of research tools. 

 
  

 
 
NAME:          BEAR NUMBER :  __________________  
       Last     First        Middle  
  
ADDRESS:     
 
 
 
DEGREE PROGRAM:  Example, Ed.D. in Physical Education: Pedagogy, 1998-99 and Year of Bulletin under 
which you will be completing requirements.  
 
Ph.D. in Counseling Psychology, 2009-2010 Bulletin 

RESEARCH CORE [12 hours required]  
 
Doctoral students must complete a departmentally prescribed core of at least 12 semester hours of 
research courses or methods of inquiry designed as appropriate to the discipline and approved by the 
Graduate Council. Departmental courses numbered xx 622 (Directed Studies) shall not be sued to 
substitute for courses in the research core. Also, courses numbered 797 and 799 cannot be included. 
 
Course Prefi x /Number  Title              Credit Hours  
SRM 602  Statistical Methods I      3 hours 
SRM 603  Statistical Methods II       3 hours 
SRM 680  Introduction to Qualitative Research     3 hours 
SRM 700  Advanced Research Methods     3 hours 
APCE 733  Research Apprenticeship     1 hours 
(Plus one other approved SRM Class)       3 hours  

 
 
 [16 Research Credits]  
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COLLATERAL FIELD (Ph.D. only) 
 

With the approval of the major department/division/school and the Dean of the Graduate School, 
doctoral students may use a collateral field of study as a substitute for one of the research tools.  A 
collateral field of at least 12 credits is defined as advanced and specialized or focused knowledge and 
competence within a specifiable content area or skill area from a related discipline that contributes to the 
studentôs ability to conduct doctoral level research in their major discipline, e.g., advanced cognitive 
theory, applications of distance education technology or multimedia technology to the classroom.  The 
level of competency and the assessment is established by each department/division/school and must be 
approved by the Dean of the Graduate School.  A collateral field is a substitute for one of the research 
tools and is not necessary if two acceptable research tools are required by this Plan of Study. 

RESEARCH TOOL #1 Ph.D. only  
 
COMPETENCY:  example, Qualitative Research to be attained by satisfactory completion (grade of ôBõ or better) of 
course work as listed below: 
 
EXAMPLE: SRM 602 Statistical Methods I   3 hours 
  SRM 603 Statistical methods II   3 hours 
  SRM 609 Sampling Methods   3 hours 
 
Competency to be attained by maintaining a GPA of at least 3.0 in Research Tools Coursework for the 
classes listed below: 
 
SRM 602 Statistical Methods I  3 hours (PL) 
SRM 603 Statistical Methods II   3 hours (PL) 
SRM 680 Intro. to Qualitative Research 3 hours (PL) 
SRM 700  Adv. Research Methods  3 hours (PL) 
(Other SRM Class for 3 hours)   3 hours (PL)    
 
PL = Course was Previously Listed  
 
RESEARCH TOOL #2 Ph.D. only  
 
COMPETENCY : example, Forgein Language, German to be demonstrated to and verified by member of UNC 
foreign Languages department. Level of fluency expected would allow the student to use scholarly publications 
written in German. 
 
(Leave this area blank) 
 

 
COLLATERAL FIELD ( if applicable) Ph.D. only  
 
 
(leave this area blank) 
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TRANSFER CREDIT (from other accredited colleges or universities). Transfer credit must be from an 
accredited institution that grants doctoral degrees, must be graduate level, compatible with the studentôs 
program, and must be óAô or óBô work.  Transfer credit cannot be used to meet any residency requirements 
and is not used in the calculation of the grade point average.  The form, Petition to Count Work in a 
Degree Program, and an official transcript are required.  A minimum of 40 hours in a doctoral program 
must be completed at UNC (if student has a masterôs degree).  All work counted in a degree program 
must be completed within the eight year time limit allowed for a doctoral degree. 

ADDITIONAL REQUIRED COURSE WORK  
 
List coursework in the following core areas that you have taken or plan to take while at UNC:  
 
Introductory Core:  
 
Counseling  Psychology Core: 
 
Practicum Core: 
     If you cannot fit all the information on the graduate school form, 
Assessment Core:   indicate that the information is on a separate page of paper by writing 
     òsee attach pageó in this section. 
Licensing Core:  
 
Internship Core:   
 
Dissertation Core:  
 
        Total Credit Hours =  

TRANSFER CREDITS  
 
Name of College/University, Prefix, Course #, Course Title, Semester/Quarter/Year and Grade  
 
TRANSFER CREDITS CAN ONLY BE GRADUATE CLASSES THAT YOU TOOK AT ANOTHER 
UNIVERSITY WHICH WERE NOT PART OF ANOTHER DEGREE REQUIREMENT  
 
 
 
TOTAL TRANSFER CREDIT HOURS:  
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TOTAL SEMESTER HOURS  
 
Total UNC hours:          95 hours 
   
Total Transfer ho urs (quarter or semester):      0 hours 
 
Total Hours:           95 hours 

 
APPROVALS  
The graduate school requires the signature of the student and the program advisor. 
Additional signature lines are provided for the departmental signatures that may be required.  
Please keep a copy of this form for your records. A copy should be given to your program advisor.  
 
 
 
Student Signature      Date 
 
 
Program Advisor       Date 
 
 
Name        Date 
 
 
Name        Date 
 
 
 
Name        Date 
 




