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Downloading Response Rate Data 
 
 
 
 

Purpose: 
 
For Instructors who want to give their students extra credit for completing course evaluations.  
By downloading the response rate data, they can verify what students have or have not 
completed the course evaluations. 
 
 
 
Terms and Definitions: 
 
Note:  The contents of this report only show the students pdid and not the student responses.   
 
Each of the College Deans and Administrators have different policies and some do not allow for 
their Instructors to run this report so if you have questions, reach out to your EvaluationKIT 
administrator.  
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Viewing Evaluation Responses  
 
Step 1 
Log into Canvas.  Canvas.unco.edu 
 

 
 
Step 2 
Browse to your course.  Click on the Instructor Course Evaluations on the menu.  
 

 
 
 

https://unco.instructure.com/
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Step 3 
Click on Results and then Response Rate Tracker.  
 

 
 
Step 4 
Locate the Project Name and click on it.   
 

 
 
Step 5 
Locate the course and then click on the View icon and Respondents. 
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Step 6 
 
The data will then download and you can open it in Excel.  The data in this report shows which students 
have completed the evaluation without showing their responses.  Their responses will be available after 
final grades have been submitted or the date your EvaluationKIT administrator has setup.     


