
 
 

Submitting a SafeAssignment 
 

The instructor may require you to submit papers and other types of files for a grade.  These 

instructions will step you through submitting a SafeAssignment.  
 

SafeAssignment compares submitted assignments against a set of academic papers to identify areas of 
overlap between the submitted assignment and existing works. SafeAssignment can be used to prevent 
and identify plagiarism and to create opportunities to help students identify how to properly attribute 
sources rather than paraphrase. 

 
To begin, from the Assignments menu of this course a Blackboard Assignment is displayed in the content area. Your 
instructor will guide you to the assignments in your course. 
 
To upload and submit a file, select the link associate with the SafeAssignment.   >>View/Complete 
 

 
 
 



Navigate to the Your Files portion 
of the screen. 
 
Select the Browse button and 
locate the completed assignment 
file. 
 
Note:  Keep your document name 
short and simple, using ONLY 
letters or numbers, such as 
“assigment1.docx”.  
Do not add and of these special 
characters to the file name: 
 

-   ~  !  @  #  $  %  ^  &  *  (  )  _  
+  |  \  /  =  :  ; ”  ’ 

 

Browse for the document, find the document and select Open from the Choose file dialog box. 
 

 
 

 
Select the Submit button from 
the upper or lower right portion 
of the screen. 
 

 

 
 



 
 

UNC Online 

To view the SafeAssignment 
Report select the           
>>View/Complete link again. 
Details about your submitted 
work will be displayed. 
 
NOTE: Depending on how large 
the document is, it may take 
several minutes for the report to 
appear as displayed in the 
screenshot to the right. 
 
 

 

 
 

 
 
 

Selecting the SA Report Icon will 
produce a report similar to the 
report pictured. 
 
This paper is at a 35% match and 
the suspected sources are listed 
as Suspected Sources resources. 
 

 

 

 

 

 

 

 
 
 

 

  



Within the Suspected Sources 
area of the report the  
Highlight All button  
 

 
 
may be selected to display the 
matched text in your document. 
 
 
 
 
 
 
 
 
 
 
 

 

 

Interpreting SafeAssigment Scores 

Overall score is an indicator of what percentage of the submitted paper matches existing sources. This score is a 
warning indicator only and papers should be reviewed to see if the matches are properly attributed. 

 Scores below 15 percent: These papers typical include some quotes and few common phrases or blocks of text 
that match other documents. These papers typically do not require further analysis, as there is no evidence of 
the possibility of plagiarism in these papers.  

 Scores between 15 percent and 40 percent: These papers include extensive quoted or paraphrased material or 
they may include plagiarism. These papers should be reviewed to determine if the matching content is properly 
attributed.  

 Scores over 40 percent: There is a very high probability that text in this paper was copied from other sources. 
These papers include quoted or paraphrased text in excess and should be reviewed for plagiarism.  

 


