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Using e-Bill

1. Log on to Ursa at http:// Fig.1
ursa.unco.edu using your Univer-
sity of Northern Colorado Personal B
DIgIta' Identlty (PD|D) information UNC WEB CONNECTION Need Help? Call 351- 435)
(network user name and pass- My Account | Welcome mipete mock
Content/Layout ou are curren ogged in.
word). (Not Shown) e s m
) 3 ) 3 My Tab Resources Campus Life Help Student( Financial
2. Click on the Financial tab.(Fig. 1) £2
3. Click on the e-Bill or Credit Cards Fig. 2 Home My Tab Resources CampusLife Help Student fZ il
icon in the My Account or My
Statement channels. (Fig. 2) My Account @EE  personal Information @EME Financi|
s 2008 $1,456.0 [8) Answer Survey 2007-2
4. On the Select Term Screen (not e [ Update Addresses and Phones Require
ShOWﬂ), use the Drop-Down Account Balance $1,456.00 [8 Update Emergency Contacts ﬁ,e:f,':fs
Menu to select the term and click e 2 10987 Tax Notification ’F“:;:AR
on the Submit button. e i on Fill
. Amount Due: $6.00 Financial Aid Awards DE h??gfg
5. Onthe Account Detail for Term Due Date: Feb 29, 2008 , ; ;
H . Finandal Aid Award Letter Provide
screen, click on the Pay Bill or Aexcximk Belsivon: §E6 5500 [B) FAFSA Federal Student Aid Web Site o
. . . . eBill and Payment History Z Stafford
View eBill button. Wait while your [ important Finandial Aid Information Signatur
information loads. (Fig. 3)
Fig. 3 A :
ccount Detail for Term
6. You're now in e-Bill. Use the main
navigation menu below the page
banner to view and print your bill, 00RO Bng 2000 i Dl
view account activity, make or Description p— p—. Balance™ ™ pay M or view sl | >
schedule a payment, set up auto- Cassidy Hal Bond $5.60
matic payments or add an author- Recreation/Athletic Fac Bond $43.70
Ized user. Some Of the more fre_ Recreation Center Bond $28.00
. Student Service Fee $270.20
quently U'SGd fL.antlonS are_ found University Center Bond $8.80
in the Quick View box. (Fig. 4) Health Ins Walve by 01/28/08 $850.00
7. To view your e-hill, click on the Fig. 4

eBills link. (Fig. 4) e
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Welcome [Your Name
This is the place to manage your student account activity, Here you can view your bills, make payments, snd set up authorized users (parents,

Get Hel p employers, etc.). Use the tabs along the top to navigate through the sie.

+ Help accessing Ursa or using e-Bill
is available 24/7 by contacting the
Technical Support Center at
970-351-4357 or
www.unco.edu/it/SupportU.htm.
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¢ If you have questions about your
student bill, call 970-351-2201 or e- Qurrant Accetist Sttus
mail bursar@unco.edu.

Note - this amount does not include any d financial aid.
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8. In the e-Bill screen (Fig.5):
« If you want to make an elec-

tronic payment, click either on T Payments Authosized Users My Profiles g——— Main Navigation Menu
the Paym ents link in the main Account Summary Recent Account Activity
navigation menu or the blue Ao B e Dusnes Stabement Amount__ Totsl Batances _ Action
Pay ||nk in the Account Sum_ Studant Aczount 04/01/2008 04/30/2008 $1,456.00 $1,456.00 Pay
mary section and follow the TTetatbntence Rekines activity sine oo st statement ek ios et peyentt st o f
instructions on the subsequent T
screens. View Statement: [F1EE 3] ——P Print This Statement
¢ If you want to create a printable
copy of your bill, click on the Nty % s qumons - e s
blue Print This Statement link. > eBill SR s W /o
* If you want to mail your pay- AT B BT
ment to the Bursar’s Office, you
can create a remittance slip to * PREVIOUS SILLED BALANCE * s 1,456.00
include with your payment by
clicking on the Mail in remit- [ —— =:$000 Torat Du:$ 1.455.00
tance S”pS link at the bottom APORUANT  festMastags You must have your pest Gue Saience B Oy March 31t or you WOTE be allowsd f register for classes.
of your e-hill. T ——

e You also can view recent activ- sesms ’”.“:“;:1:”; s e “;":;“’:;L st rew s, Sl s, dmesy s .
ity for your account and view :
previous statements (e-bills).

w.unco.edu/acctservices/ftp/bursar/ebill docx,pdf

@nmmumm hitp:/ /www .unco .edu/scctservices/ fp /bursar/ebill docx

.pdf

9. To give an authorized user access Fig. 6
to your e-bills, click on the Author-
ized Users link in the main navi-
gation menu (Fig. 5).

Authorized Users
10. Read the privacy rights informa- Eomntnd Lyl s ety ek o1 474 FERPR) o et "ot mecaris may 5 54 et w3 c.::";:".‘:,;‘.’,‘::'.':x:;. consent
tion and |f you want to add an au- :Z'?-.'f.':»ma .':-'.357’—-'1‘.".';:';‘:3234'::'-:—«"-:—:;?’.w.«ﬁ-";ﬁ'. :m:;':.':‘:::o;vw. T
thorized user, click on the Add an You don't currently hve any autherized weers.

Authorized User button. (Fig 6.)

11. In the Authorized Users screen, )
enter the e-mail address of the Fig. 7 horme abtls poyments DUDONIOO e pvotten o
person you want to add as an au-
thorized user. (Fig. 7)

Authorized Users

from this pege. you can pive ofhers (parents. smployers, etc.) the abity (o accams your sccount information. In compliance with the Famdy
Educations! Rights and Privacy Act of 1974 (FERPA), your student financial records may not be shared with 3 third pary without your wrilten consent

12. Make sure that Yes is marked for
. . | Aaging an suthorzed user is your written consent thal am individusl may view your sccount infarmation snd make payments on your behsll. Please
the tWO questlons in Order to a.”OW | note that suthorized users DO NOT have access i your stored payment methods, acsdemic reconds, or other personal information
the person you are authorizing
access to your e-bills and payment
history; then click on the Add

User button. (Fig. 7)

Add An Authorized User
wiliamtjones@ billjiones.com
Eemail Address of the Authorized User TewTeGy e ® com

Would you We to allow this person to view your bille

Would you Wke to aliow this person to view your

Cance Agas usar

13. After reading the Authorization
Agreement, enter the last four
digits of your Bear Number in the .
Student ID number field and click Fig. 8
on the | Agree button to add the
authorized user. (Fig. 8).

Home eBills Payments [FYIUIUICIIENER My profiles

14. Your authorized user will automati-
cally be sent an e-mail notifying

1 hereby suthonze University of Northern Colorado to grant williamtjones@billjones.com | sccess
them that they have been added i et Sechode, crat taed o checkioy occsurt formation, Wil conidarial ord
and containing his or her randomly A e e
generated password, which they This agreement i dated Frdey, May 05, 2008,
can change after logging in the For raud Getection purposes. your intemst address has been logged
first time, and instructions for log- £38.86.101.146 ot OS/05/2008 05:32:57 PM COT
glng in to e-Bill. ANY FALSE INFORMATION ENTERED HEREON CONSTITUTES AS FRAUD AND SUBJECTS THE PARTY

ENTERING SAME TO FELONY PROSECUTION UNDER BOTH FEDERAL AND STATE LAWS OF THE UNITED
STATES. VIOLATORS WILL BE PROSECUTED TO THE FULLEST EXTENT OF THE LAW.

15. Click on the Log Out link in the - . O .
) N Please enler the last Tour Sigits of your Student ID number in this field = 1 Agree
top right corner of e-Bill and Ursa Bl B oo

screens when you are finished to

protect your confidential informa-
tion.




