FIN022 FOAP Hierarchy Report
Obtain a list of current Fund, Organization, Account, and Program Codes 
To obtain a list of current Fund, Org, Program and Account Codes use the Insight FIN022 Report.  To access the report:
· Log in to the Insight Reporting Portal
· Click on “Views”
· Click on “Finance”
· Click on the “Finance Tab”
· Click on “FIN022 FOAP Hierarchy Report”
· From the first box “Please select a REPORT” choose FUND, ORG, ACCOUNT or PROGRAM
· From the second box “CHOOSE A STATUS” choose Select All, Active, or Inactive.  
· “Active” Funds, Orgs, Accounts or Programs are currently “in use” by the University.  
· Selecting “All” will provide information related to all Funds, Orgs, Accounts or Programs that have ever been used by the University (both Active and Inactive.)  
· Selecting “Inactive” will provide a listing of Funds, Orgs, Accounts or Programs that at one time were “Active” but are no longer available for use.

· From the third box “Select type of display output” choose the type of output needed:  PDF, HTML or Excel 2000.  
· Selecting Excel 2000 will allow you to sort the data and print only the sections you need.
· Click “Run”
The report will print for the selected Fund, Org, Account or Program code and in the selected format.

For assistance or questions please don’t hesitate to contact your fund accountant or Dorothy Swenson in General Accounting at 1-2228.
