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Overview of Banner & Chart of Accounts 

 
 

A chart of accounts is a structure for capturing financial data and reporting 

information about financial activity.  Banner Finance provides significant flexibility 

for reporting on UNCôs financial condition and activities. 

The Banner Chart of Accounts consists of a hierarchy of six elements, each of 

which defines the nature of a financial transaction. Each financial transactions is 

recorded using a 19-digit accounting string, commonly referred to as a FOAP(AL).  

The components of this accounting string define the financial transaction and 

record the information in the Universityôs financial records. 

The accounting string, or FOAP(AL) consists of four mandatory elements 

(FOAP) and two optional elements (AL).  The four mandatory elements are:  Fund, 

Organization, Account and Program codes.  The two optional elements are Actvity 

and Location codes.   
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FOAPAL Elements 

 

 
 
 
 
 

Fund 

 Identifies the source of the money (the ñWhere?ò) 

 There are over 1,400 funds at UNC, the most common is the 10000 State 
Appropriated General Fund 

 Balance sheet and revenue/expense reports can be produced on a Fund 

 For the 10000 fund, tuition is the source of the money 

 Funds can be restricted (such as grants and endowments) or unrestricted 
(general) 

 
Organization 

 Identifies the unit responsible for managing the money (the ñWho?ò) 

 May be associated or used with several funds 

 Follows a structure very similar to our organization chart 
 

Account 

 Describes the ñWhat?ò of a financial transaction 

 Identifies the kind of transaction taking place 

 Categories include general ledger accounts (assets, liabilities, etc.) and 
operating ledger accounts (income and expense) 

 Examples: 
  56145 Dining Miscellaneous Revenue 
  63220 Classified Regular FT Wages 
  72390 Official Functions 

  

OO   
Organ -

ization 
Who is 

respon-

sible for 

the 

money? 

 

5 digits 

 

  

FF   
Fund 

 
Where did 

the money 

come from? 

 

 

Up to 6  

6digits 
 

 

 

  

AA   
Account  

 
What kind 

of trans-

action is 

taking 

place? 

 

5 digits 

 

  

PP  
Program 

 

Why is the 

trans-

action 

occurring? 

 (the 

function) 

4 digits 

 

  

AA   
Activity  

 

Used for 

capital 

projects, 

grants, etc. 

(optional) 

 

5 digits 

  

LL   
Location  

 

Used for 

fixed 

assets 

(optional) 

Not 

currently 

used at 

UNC  
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Program 

 Describes the function being supported by a transaction (the ñWhy?ò) 

 Program codes provide a way of classifying transactions across 
organizations and accounts 

 Most educational institutions use program codes defined by the National 
Association of College and University Business Officers (NACUBO) 

 Programs include: 
o Instruction 
o Research 
o Public Services 
o Academic Support 
o Student Services 
o Institutional Support 
o Operation and Maintenance of Plant 
o Auxilliaries 

 
Activity 

 Further describes the function being supported by a transaction 

 Used to further classify program codes (the ñWhyò) 

 Optional component of the FOAP(AL) 

 Used to track revenue and expenditure activities within a department or 
 within a program 

 
Location 

 Optional component of the FOAP(AL) 

 Normally used to represent a physical location, such as a building or room 

 Not currently used at UNC 
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5 or 6 digits 

 
Where does the money  

come from? 
 

 
 

10000 is State Appropriated 
General Fund (money comes from 

tuition)  
 

Grant funds may have 6 digits 
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5 digits 

 
Who is responsible for 
managing the money?  

 

 
 

Follows a structure that looks like our 
organization al chart 

 
Can be used with  multiple funds  
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5 digits 

 
What kind of transaction 

is taking place? 
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4 digits 

 
Why is the transaction 

taking place? 
 

 
Programs include instruction, 

research, public service, academic 
support, student services, 

institutional support, operation and 
maintenance of plant, and 

auxiliaries 
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5 digits 

 

Further classifies the 
transaction within the 

Organization and 
Program 

 
Used for tracking purposes of 
events or activities within an 

Organization and/or Program code  
classification
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Examples of FOAP(AL)s: 
 

Fund Organization  Account  Program Activity Location 

10000 38000 72260 4200 N/A  Not used 

 
Fund 10000   State Appropriated General Fund 
Organization 38000   Library Operations 
Account 72260  Books and Subscriptions Library 
Program 4200   Libraries 
Activity (optional)   Not used 
Location (optional)    Not used 

 
Fund Organization  Account  Program Activity Location 

28000 65000 74105 9101 N/A  Not used 

 
Fund 28000   Auxiliaries-UC, Housing, Food Service 
Organization 65000  University Center Operations 
Account 74105  Telephone/Basic Cost Allocation 
Program 9101   Auxiliary Management 
Activity (optional)   Not used 
Location (optional)    Not used 

 
Fund Organization  Account  Program Activity Location 

22250 40400 61220 1000 GRGU7 Not used 

 
Fund 22250   Lowry Extended Studies 
Organization 40400  School of Special Education 
Account 61220  Faculty Contract FT 
Program 1000   Instruction 
Activity GRGU7  CASS Grant Instructional Costs 
Location (optional)    Not used 

 
 



 12 

 

Access to the Banner Finance Module 
 
Information Technology has designed forms for security access to the various 

modules of Banner.  There is one form for each module: Finance, Human 

Resources/Payroll, Financial Aid and the Student module.  Access forms are 

available through the Information Technology website or at the following link: 

 

http://d2.parature.com/ics/support/default.asp?deptID=8017&task=knowledge&fol

derID=392 

 

The Finance Module Banner Security Form needs Fund and Organization 

information and requires a supervisorôs signature.  The form may be faxed to 

Financial Services at 351-1142. We will obtain the Data Steward signature and 

forward the form to Information Technology.  Please note that this applies only to 

the Finance Module Security Access Form.  Access forms for the other Banner 

modules should be forwarded for approval as follows: 

 Human Resources/Payroll ï send to the Payroll department 

 Financial Aid ï send to the Financial Aid department 

 Student ï send to the Registrar 

 

Call our office at 351-2228 if you need help with the information on the Banner 

Finance Module form.   

 

General information about the Banner system is available through the Center for 

the Enhancement of Teaching and Learning at http://www.unco.edu/cetl/. 

 
 

 
 
 
 
 

http://d2.parature.com/ics/support/default.asp?deptID=8017&task=knowledge&folderID=392
http://d2.parature.com/ics/support/default.asp?deptID=8017&task=knowledge&folderID=392
http://www.unco.edu/cetl/
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Chapter 2 

 
 
 
 
 
 
 

 
 

Glossary of Banner Terms 

 
 

This section is a glossary of terms that will help you use and understand the 

Banner system.    

Account ï The 5-digit number that specifies the kind of transaction taking place. 
Used for both revenue and expense transactions. 
 
Banner ï Software system that processes, retrieves, and reports information as 
an integrated database.  Banner integrates student, financial, human resources 
and financial aid information. 
 
Block ï Banner forms, or screens, are broken into blocks 
 
Chart of Accounts ï A list of the fund, organization and account numbers, and 
program and activity codes.  In general, a chart of accounts provides a structure 
for capturing financial data and reporting information about financial activity. 
 
Commitment ï Equivalent to Encumbrance (see below) 
 
Document ID ï A sequential identification code, consisting of letters and numbers, 
that is assigned to a transaction when it is processed in the Banner system.  
Examples of document IDôs:   J00xxxxx ï Journal Entry; P000xxxx ï Purchase 
Order; I00xxxxxx Invoice Number. 
 
Encumbrance ï The estimated amount of a purchase order, contract, or salary 
posted against an account(s).  An encumbrance is established when goods or 
services are ordered.  Encumbrances are cleared as payment for the goods or 
services is made. 
 
Expenditure ï Charges incurred for operation, maintenance, interest, and other 
expenses during the current fiscal period. 
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FOAP(AL) ï Acronym for Fund, Organization, Account, Program, Activity, 
Location.  (Currently UNC does not use Location codes.) 
 
Fund ï The 5-digit (or 6-digit) number that specifies the source of the money. 
 
Module ï A component of the Banner system providing specific information.  The 
Finance module provides detailed financial information; the Student module 
provides information on student schedules, grades, etc. 
 
Object ï Banner form, report, process, or table. 
 
Organization ï The 5-digit number that specifies the unit responsible for 
managing the money. 
 
Program ï The 4-digit number that identifies the function being supported by the 
transaction.  Based on the standardized categories of expenses as defined by 
NACUBO (National Association of College and University Business Officers.) 
 
Query ï A method of requesting specific information or a way to narrow a search 
for information. 
 
Transaction Type ï Banner rule code that is used to classify documents by type. 
 
URSA ï The online access point (web portal) to UNCôs Banner system. 
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Chapter 3 

 
 
 
 
 
 
 

 
 
 

Navigation in Banner 

 
This section explains how to find information in Banner.  To open Banner, go to 

the URSA Homepage (http://ursa.unco.edu) and log in using the same login and 

password as you use for Windows.  The URSA login page is shown below. 

 

 

http://ursa.unco.edu/
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Once logged in, you may choose from the tabs at the top of the page.  Click on 
the Finance tab, then click the ñLink to Banner Productionò to access Banner. 
 

 
 
 






































































