
1. Log in to Ursa at http://ursa.unco.edu/cp/home/loginf. 
 
2. In the Registration Tools channel of the Student tab, click on the Look Up 

Classes folder.  
 

3. Use the drop-down menu to find and select the desired academic term; then click 
the Submit button. (Fig. 1)  

Fig. 1 

2. A Look Up Classes screen opens. (Fig. 2 on next page) 
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How to Search for COF-Eligible 

Online Courses 

Use the drop-down menu. 

Select the term. 

Click on the Submit button. 
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3. Click on the Subject(s) in which you are interested to highlight them. Note: to se-
lect multiple subject areas, hold the Ctrl key while selecting each area in which 
you are interested. To select all subject areas, click on the first subject area, scroll 
to the bottom of the list, press the Shift key and click on the last subject area in the 
list. (Fig. 2) 

 

4. Use the scroll button to locate and highlight only the Online instructional method. 
Make any other selections you desire and then click on the Class Search button to 
generate a listing of courses defined by your chosen search criteria. (Fig. 3 - on 
next page)            
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Use the 
Part of Term 
options to 
search for 

classes in any or 
all of the four 

summer  
term sessions. 

Fig. 2 
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Fig. 3 

 

5. To select a class, click on the checkbox next to the CRN.  
 
6. At the bottom of the screen, click on the Add to WorkSheet button to add the class 

to your worksheet or click on the Register button to register for the class selected. 
 
7. Click on the Class Search button at the bottom of the screen to look for another 

class. 
 

8. Once you are done DON’T FORGET TO LOGOUT. Ursa contains personal infor-
mation such as grades, financial aid, email, addresses, etc. and if you don’t log out 
someone else might be able to access it. 

 

 
For assistance searching for classes,  

call the Technical Support Center, 970-351-4357. 
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