
Please complete this information to request a report to be developed.
Fill In Form is located on www.unco.edu/aboutinsight

Report Title:   (What would you like to call the new report)
Click here to enter text

Requested by: (Name and Contact Phone #)
Click here to enter text

Need by date: 
Click here to enter a date.
 
Banner Screens and Fields where data is located:
Click here to enter text

Parameters:  Drop down boxes to choose criteria 
Click here to enter text
 
Criteria: Narrow scope of report (e.g. fall semester, faculty only etc)
Click here to enter text
 
Sorting: How do you want the data to be sorted (e.g. alphabetically)
Choose an item from drop down list
 
Totals or Subtotals: Do you need any fields to be totaled together?
Click here to enter text
 
Output Fields: What fields do you want to show on report (e.g. name, bear #  etc)
Click here to enter text
 
Report Description: Short summary of what report will be used for
Click here to enter text
 
Other Comments:  (e.g. defined fields created, Cumm or Semester GPA etc)
Click here to enter text

Final Format of Report: (e.g. Excel, PDF, HTML)
Click here to enter text


Attach this document to the On-Line Technical Support Ticket at:

http://d2.parature.com/ics/support/default.asp?deptID=8017
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