Defined Fields
Conditional Statements

Traditional IF…THEN…ELSE logic can be used to calculate a new field.  Once built they can be used in criteria, headers, footers or as output fields.  You can create multiple defined fields and use one inside another defined field.

IF 		condition (declaration that determines formula to use in calculation)
THEN 		expression (what you want the condition to do)
ELSE IF 	condition (use if multiple conditions exist)
THEN 		expression (what you want next condition to do)
ELSE 		expression (what you want any conditions that don’t match to do)

Example 1:
 You want a new field that will identify when an employee is paid benefits in groupings for management analysis.  You may have something like this for a defined field:

IF Benefits GE 20000
THEN ‘A’
ELSE IF Benefits GE 10000
THEN ‘B’
ELSE IF Benefits GT 0
THEN ‘C’
ELSE ‘ERROR’

Example 2
You want to turn a positive number into a negative number so you can make some calculations on a spreadsheet.  You might have something like this for a defined field:

IF Acct Type Level 1 EQ ‘50’
THEN (Sum YTD Activity) * (-1)
ELSE Sum YTD Activity

Notes:   
Don’t be afraid to hit the return key in your expression builder box to make more than one line.  This will make it easier to read the statement and make sure you didn’t miss a condition or expression statement.

Be sure to format your new defined field to be compatible with your expressions used (i.e. alphanumeric, decimal etc.)
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