	Columns Toolbar



Sorting is available through the Columns toolbar. 
The Columns Toolbar displays buttons that are primary used to perform functions on a selected column in the report.
	

	Detail
	Displays the individual values of the selected columns in the report.
Selected by default when the Report Painter opens.

	

	Sum
	Sums all of the values of the selected numeric column in the report.

	

	By
	Vertically sorts and groups the records in a report by the values in the selected field.

	

	Across
	Horizontally sorts and groups the records in a report by the values in the selected field.

	

	For
	Enables the structure of financial reports row by row in the FML Painter, based on the selected field.

	

	Where/If
	Enables you to select records based on WHERE, IF and WHERE TOTAL criteria. You can also specify record and retrieval limits.  IF statements can only be simple and does not support calculations.

	

	Forecast
	By using the Forecast feature, you can calculate trends in numeric data and predict values beyond the range of values stored in the data source. 




You can right click on fields to:
· Change titles that a reviewed under Column Titles
· Select Sorting options for BY fields. (Ascending, Descending)
· To make fields Visible on report or not
· To set Fonts
· To Delete fields
· To set many other Options like subtotaling, underline etc.
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