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Detail - displays the Sum - sums all of the By - sorts and groups the | | Across - sorts and
individual values of the values of the selected records ina report by the | | groups the records in
selected columns in the numeric column in the values in the selected areport by the values
report. Selected by report. field; the data is sorted inthe selected field;
defautt when you open the vertically the data is sorted
Report Painter. horizontally.

Wherel - enables you to

For - enables youto select records based on Forcast.- calculates
structure financial reports | | WHERE, IF and WHERE | | trends in numeric data and
row by row in the FML. TOTAL criteria. You can predicts values beyond the|
Painter, based on the also specify record and range of values stored in
selected FOR field. retrieval limits the data source.

Subheading - enables Subtotal - isplays a Subfooting - enables you
youtoadd a sub-heading | | g ptotal for numeric data to enter a sub-footing in
inthe report; the whenever the value of the the report; the subfooting
subheading is displayed selected sort (BY) field is displayed each time the
each time the selected changes selected sor (BY) field
sort (BY) field changes; it changes.

is placed before the new

value.




