


Sorting & Ranking
SORTING:

You can sort the data in a report based on the values of dimensions in the hierarchy and/or the values of the quantitative measures that constitute the body of the report.  You need to know what you want as your results and also how your data is stored, before deciding on how you want the report sorted.

Example:  If you want your report sorted by name and then by term/date you would put the students name and then term/date.  If you want only the last term student attended you would sort term descending and if the ODS view contains more than one term you would set the rank and limit it to one.

You can sort the data from high to low (descending order) or from low to high (ascending order).  All other columns are sorted correspondingly.

When you sort a measure, any subtotals, subheadings, or subfootings in the report are automatically suppressed since these elements relate to a specific sort field and are not meaningful when the report is resorted by the values in a measure column.

Sort fields are called BY fields in Developer Studio.  These will need to be listed first in the output area.  Then if you want to change the sort order you will right click on the requested field and select – ascending or descending.  You can also sort by more than one field or drag and drop your BY fields to change the sort.  You may also choose to make your BY fields invisible if you only want to sort by not see the field results.
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SORT GROUPS:

You can also create SORT GROUPS with Developer Studio.  These complex reports sort information in groups to display both summary and detail information in the same report (sorts within sorts).  They will contain both SUM and DETAIL information.

Rules for SORT GROUPS

· The first sort group in a report can contain:
· A  BY column followed by a SUM column.
· A SUM column by itself
· All other sort groups must include a BY column followed by a SUM column, with the exception of the last sort group (which can have either a SUM or a DETAIL column).
· Detail data can only appear in the last column.
· Up to 16 sort groups can be created in a report.

1.  Select Sort Groups from the bottom toolbar (below your field selection area)
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2.  Drag and drop fields to create your sorts with sorts.  You may have to add more output fields (e.g. you may need multiple SUM fields for your different sort groups)
[image: ]

You can go to Report Options, select Accordion Report to get the sort groups to collapse together.

RANKING:

Sometimes you may want to rank on a field.  This is common when you have multiple term or effective dated rows and you only want to see the highest row.  Complete these steps to rank:

· Right click on field you wish to rank
· Select Options
· Select Sort tab
· Sort usually Descending to get highest value
· Enter a number in LIMIT VALUES 
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