Setting Criteria and Parameters

WebFOCUS interprets multiple selection statements as if there were an AND implied between them.
	

	Where
	A record must pass all WHERE statements in order to be in the report.  Selects individual records that meet the criteria.  Fields referenced in a WHERE statement do not have to appear as columns or rows in the report.


	

	If
	Used same as WHERE above.

	
	Where Total
	Data is selected after all data has been retrieved, sorted and processed.  This selects on the aggregate value of a field (sum or average)



To begin building your criteria:
1.  Select the WHERE/IF button to open the “Report Options” box
2. Select the appropriate tab of either WHERE, IF, WHERE TOTAL or RETRIEVAL LIMITS
3. Select ASSIST to open the “Expression Builder” box
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Now begin building your criteria expressions.
· Drag fields to the “Column to filter”
· Select the “Logical Relation” (See R2 handout for definitions)
· Select “Compare Type”
· Value will be a specific value you designate
· Parameter will allow user to enter a value
· Enter the value in the “Compare Value” field
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If you select Parameter, click in the “Compare Value” field and the Variable Editor box will open.
Prompt:  Enter the description for end user.
Variable Type:  Select if user can select single or multiple values by holding down shift key.
Static List:  You will designate choices for drop down list (if nothing is entered here then will leave a blank box for user to enter values.
Dynamic List:  Will use Banner tables for choices in drop down list.  (For efficiency, designate the List of Value LOV table)
Accept list from file:  Will use the existing table from your current report to find values for drop down list.
[image: ]
You will also need to select your Variable Type for a Parameter, see definitions below:
Single Select – The user may select only one value from a list of acceptable values.
Multiselect OR – The user may select one or multiple values from a list of acceptable values; data matching any one of the values will be retrieved.
Multiselect AND – The user may select one or multiple values from a list of acceptable values; data must match all specified values to be retrieved.
Range – Instead of selecting from a list, the user may specify a range of values.
Simple – The user may enter a single value in a text box, instead of selecting from a list.
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