Conditional Styling

You can style specific values within a report so that critical information can be identified immediately or visually with conditional styling.

Select the field in your report that you want to add conditional styling.
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Then open “Field Options” box “Display” tab and click on “Conditional Styling”
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New box will open, select “Add” Button
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New box will open
Highlight field you wish to have a condition applied.
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Select relations from drop down list
Then select a value (e.g. greater than $50,000)
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Then select “OK” to complete condition.

Highlight the condition then select the “Add Condition” button
Then select “Font” to add some styling like highlight, bold or font changes.
Select “OK” then run report
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See sample below of condition of greater than $50,000 on report.
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Can then edit the condition by pushing on the “Edit” button or create another condition by selecting the “Add” button.
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