Creating a Drop-Down Criteria List in MRE Report Writing

In many of your reports you may want your criteria to have a drop-down list of values to choose from.  Here is how you create this in the MRE Report Development environment.


When you select your criteria, push on “Select Values” field
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The following box will open
Select the “Parameter” box
Name the Criteria field (no spaces allowed in the name)
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Select the “Auto Prompt” box above the parameter field
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Another box will open

“Dynamic” radio button will list all available values for that field in the drop-down list.
(Not recommended for large list of values)

Recommendation:  Use the List of Value (LOV) tables for your ‘Data Source’ to make the report run faster.

Select Multiple Values if you want the user to have the functionality of holding 
down the shift or control key to highlight more than one value at a time.
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“Static” radio button will allow you the option of selecting the values you want to
appear in the drop down list.

When you select “Static” more choices will appear in the bottom of the selection box.

Type in your first value in the “Constant” box.
Select the (+/-) key to move the values to the right hand side to create your customized list.
Continue until you have all your values in the “Prompt Values” listing.

Then click “OK”
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When you run your report you will see your criteria box with a drop-down feature.
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Hint:  You can change the way the static drop down parameter looks by changing the values in the parameter box after you have selected your static list.  This does not work for a dynamic list.
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